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HacTpownka Buga

CTaHAAPTHbDIV N TPEXKOIOHOUHbIV BUA,

B CTaHOapPTHOM BuAe AWNK COCTOUT N3 OBYX KOJTOHOK — KOJIOHKW C NarnkamMn N KOJIOHKW C NMCbMaMW. Ecnn

HaXaTb Ha MNCbMO, OHO OTKPOETCA BMEeCTO CNMUCKa NncemMm.

Q VK WorkMail © Bbigenuts Bce Dunetp v Momck no noyte
Hanuears NUCLMo o MNérp Yaapaes Mpeanoxenue o coTpyaHuyecTee. CeTb nekapeH «LpéauHrep» 3npascreyiT
m HukuTa KoxxeBHukos Moqups isn't just for mockups anymore! To Wireframes And Beyond! For cross-f 28
) Bxoaswwue
& OmpasnenHbie m Annie from InVision InVision DSM crash course: 4 fresh talks Hi Nikita, Looking for a crash course or
B YepHosukn Q FanuHa Muporosa OnnaTel No noagpAgYMKam 3akpbiBatoTcA 3aBTpa [1o0pLii AeHs, konneru! Hano
Q! Cnam m naepeq Ypok 44. MNoHuMaHue 3anayum Ha npakTuke Paszbupaen NouT HACTOALLMIA 2aKa 27.09.18
U Kopanna @ HuknTa KoxesHUKOB Monkaosatens Hukuta KoxesHnkor (@user84772451) npurnacun Bac Ha aoc
+ Hosas nanka 0 pochta@devel.email 2 [3apauu Ha 3aBTpa] 6.11.19 Hosklii wabnoH noroeopa. Pacckinka no napt
e Figma Please confirm your email You know the dr Before we can get started, we ha
AnHa BynoukuHa [Meeting Notes] [inaaiit HoBOro MeHto Bcen npueeT! O uem Norosopunnes Ha e
m Masen MyyHo#n Moctaeku Ha HOAGPL Ockap, npueeT! [lasaii oNTUMU3NPYEM CXEMY NOCTABOK H
Cesa KpeHpaenbkos doTorpachumn Kankeikos AnA MeHio Ockap, nepeiaain, noxanyucra, AMsanHep @
9 TuHbkoghd-xypHan 5 3aKOHOB, KOTOpbIE NOBAUAIOT HA BalLK AeHbrM B HOAGpe SapascTeyire! C He

a AgnpecHas KHura

o Kanenaapb

£33 HacTtpoiiku

Takxe B CTaHLAPTHOM BUAE MOXHO U3MEHSTb LUMPUHY NEBOW KONOHKW C Nankamu. YTo6bl OHa 3aH1Mana
MEHbLLE MeCTa Ha aKpaHe, 1 BMECTO Ha3BaHUM NanoK OTo6paXkananch TONbKO NUKTOrPaMMbl, YaepXnBanTe
rpaHnLy Mexay KONOHKaM1 TEBOV KHOMKOW MbILUN 1 NepegBuranTe e€ Bneso Uan BrNpaso.

B TpéXKOJ'IOHO‘-IHOM Buae oob6aBnseTcsa obnacTb A1 YTEHUS MCbMa, Y TaKM o6pa30|v| MOYTOBbIN ALK
COCTOUT "3 TpéX KONNOHOK — KOJIOHKW C rnMankamu, C nMCbMaMn N C OTKPbITbIM MNCbMOM. Tak>xe MOXHO N3MEHATb

LLNPWHY KOJTIOHOK, ABUTrad BePTUKaslbHbl€ FrPaHULbl MeXAY HUMW.
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Q VK WorkMail

Hanucate nucemo

) Bxoaswwue

& OtnpaenetHbie
B YepHosuku

Q! Cnam

U Kopauna

+ Hosaa nanka

Bbiaenuts Bce

Mérp Yaapaes 14:31
Mpeanoxexue o COTPYAHUYECTBE. ...
3ppascTteynTe, Anrenuna! Mens

308yT MeTp, A AUpeKTOp NO

HukuTta KoxeeHukos 14:28
Moqups isn't just for mockups any...

es And Beyond! For

vireframing
Annie from InVision 30 ceH
InVision DSM crash course: 4 fresh...
Hi Nikita, Looking for a crast

on design systems? InV Talk

[anuna MNuporoea 14:24
Onnatsl no noapAAYUKaM 3aKpeIB. ..

Punstp v Mouck no noyte

Onnatbl MO NOAPAAYMKAM 3aKPbIBAlOTCA 3aBTpa

lFanuHa Muporosa Ceropsn, 14:24

Komy: pochta@

evel.email. Bam n ewe 3 nonyvartena

[o6pbiit nexb, konneru!

Hanomwnanq 4TO Bam HeOﬁXOﬂMMO npucnartb gaHHbie No CBOUM NOAPAAYNKAM
3a oKT6pb B CPoK A0 18 oKTRGPA.

Mocne 3ToW AaThl AaHHbIE HE NPUHUMAIOTCA W onnaTa NepeHOCUTCA Ha CNeAayIoWMA
MeCAL,.

Y6eautensHaa npockba NpyckiNaTth AaHHbLIE BOBPEMA.

Lobpbiil aeHb, Konneru TanvHa Muporosa
HanomuHaio, 4to sam Heobxoammo

naspen 27.09.18

Vpok 44. MNoHnmaHne 3agaum Ha ...

CICNCICCR

a AnpecHas kHura

o KaneHaapb

Hukuta KoxesHukoe 14:21
Mons3oeaTens Hukuta KoXxesHuUK. ..

@

Mpueet! HukuTa

3 Hacrpoiiku reca

npurnacun(a) eac npi

Mo YMOJI4aHUIO BKJTIOHEH CTaHJJ,apTHbII‘;I B, YT106bI nepexko4YnTbCAd Ha TpéXKOJ’IOHO‘-IHbII‘il, HaXXMuTe @ n
YCTaHOBUTE raJjiouky «Cnncok NMcem C KOTOHKOW NCbMay.

Mouck no noure

2 VK WorkMail © Buenims sce ounsm

E OnuH OanHoE Ofnako+Bed +ueknucT+nposepok123.00CX  — OauH OauHoe @ 14won

Hanucatb nUCbMO

Bxogswue

<4 OTnpasneHHsie
@ YepHosuku

Q' Cnam

U Kopauxa

aX
HacTpoiiku BHelHero Buaa salwei noYTbl U TeMbl 0popMNeHNa L

BHewHun sug

Sisbik: Pycckuil mm (3 Cnucok nucem c KonoHKol AncsMa

Bce HacTpoiiku > (1) KomnakTHbIf BUA NOYTLI

o pynnupoBaTh NUCbMa OAHOM TEMbI

&, VK WorkMail

/' MNpumeuanne

Bupg, ¢ KONoHKOM NUCbMa AOCTYNEH, KOoraa WwuprHa okHa 1201 px 1 6onblue. Pa3BepHUTE OKHO 6pay3epa Ha BECb
3KpaH, ec/in OHO 3aHMMAaET He BClo 061acTb. Ecnm ranoyka «Cnncok nucem C KOIOHKOW NMCbMay Tak 1 He
NosIBLMACh, 3HAYNT 3KPaH BaLlero yCTponcTBa MeHbLue 1201 px no wnprHe 1 Bug, C KOTOHKOW NCbMa BaM He
[OCTYMEH.

YTO6bI BKIOYNTb CTaHOAPTHbIN BUL, y6epuTe ranouky «Cnmcok MMcem ¢ KOOHKOW NUCbMay.
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KomMnakTHbI BUA,

Bbl MOXETe BKITIOUMTb KOMMAKTHbIV BUG, YTOBbI Ha 3KpaH BMeLLaoch 6osiblue MHbopmaumm. CTpoku Ccy3sTcs, a

pa3mep TEKCTOB YMEHbLUNTCS.

© Buigenus sce

o MNétp Yaanaes

Hwnknta KoxeBHnkos

2 VK WorkMail

Hanucatb nucbmo

® Bxoagsume
Annie from InVision
& OtnpaeneHHsle

B YepHosuku Fanvka MNiporosa
Q! Cnam naspen

HuknTa Koxeennkos

U Kopauna
pochta@devel.email
+ Hoeas nanka
Figma

AHHa BynoukuHa

Masen Myuxoi

Cepa KpeHgenskos

00800006060

TuHbKODH-XypHan

a AApeCHaﬂ KHUra

o Kanengaps

@ Hactpoikm

Qunetp v Mowuck no noute

Mpeanoxenue o coTpyaHudecTee. CeTb nekapeH «LWpéarkrep» Snpascrayire. A

rennHa! Me 4:31

Mogups isn't just for mockups anymore! To Wireframes And Beyond! For cross-functional teams
InVision DSM crash course: 4 fresh talks Hi Nikita. Looking for a crash course on design systems
OnnaTtbl N0 NOAPRAYMKAM 3aKPbIBAIOTCA 3aBTPa [JoOpbiil Aekb, konnerk! Hanomukalo, 4To san
Ypok 44. MoHumanme 3agaym Ha NpaKkTuKke Pasfupaem NoyTi HACTOAWWMA 3akas « B Gpaysepe

Menbaosartens HukuTa KoxxesHWKoB (@user84772451) npurnacun Bac Ha aocky «MocTtaskn U3 4:2

2 [3apaum Ha 3aBTpa) 6.11.19 Hobwiit Wabnod gorosopa. Pacceinka no napThepan. [doros
Please confirm your email You know the drill... Before we can get started, we h rm
[Meeting Notes] [n3aitH HoBOro MeHio Beew npreeT! O Yen A0TOEDPUAMCE Ha BCTPEYE N0 HOBO
MNocrasku Ha HOABPL Ockap, NpueeT! [laBai ONTUMU3UPYEM CXEMY NOCTABOK Ha SAMKanLmMe i
DoTorpachin KanKeRKoe AnA MeHro Ockap, nepeinai, noxanyicTa, AMsaiHepaM — oHW Npocy
5 3aKOHOB, KOTOPLIE NOBNWAKIT HA BAWW AEHbIMM B HoAGpe SnpapcTayiiTel C HECNIOKONHLIN Cef

YT0o6bl BKTIOYNTD KOMMAKTHbIA B, HAXMUNTE @ 1 YCTaHOBUTE ranoyky «KomnakTHbI BULY.

NMankm

Cos3paTtb nanky

1. HaxxmunTe Ha HoBag nanka B MEHIO MoyThl.

2. YKaxunTe Ha3BaHme nanku.

3. Ecnn Bam npoenocTtaBneHa BO3MOXHOCTb CO3aHVA NMarkuy B NoYTe ApYyroro 4YesoBeka, 6yp,eT OOCTYIMHO

none «SWwyk» ans BbI60pa afgpeca noYThl, B KOTOpOM CcO3faBaTb Nnariky.
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HanucaTtb nucbmo

BxopAawue

& OTtnpaBneHHble
B YepHoBuKM

& Cnam

@ KopauHa  Ouuctuts

+ HoBaa nanka

4. BbINOAHNTE OCTasbHble HACTPOWKN:

HoBas nanka

HasBaHue

Awmk

m.krasina@mail.ru

BrioxeHa B nanky

Manka Ha BEpXHEM YPOBHE

Cpaenatb narnky apxmsom

[Manka 3awuilieHa naponem

[o6aeuTb nanky OTMEHUTb

BnoxeHa B Bbi6epuTe «lManka Ha BepXHeM ypOBHe», eC/n Bbl XOTUTE, YTO6bI Narnka

nanky oTo6pakanachb B CNUCKEe OCTalsbHbIX Nanok. Bbi6epuTe HasBaHne
poanTenbCcKo Nanku, ecnm Bbl XOTUTE Co3/aThb Noananky.

Manka YcTaHOBUTE ranouyky, YTOOGbI BXOOWTb B NManky C gONoO/HATENbHbIM NaposieM

3aLlyLeHa
naponem

5. Haxxmnte [lo6aBUTb Nanky.

YcTaHOBUTDH NnapoJib Ha nanky

1. HaxxmurTe npaBoii KHOMKOU MbILLV Ha Aanky, Ha KOTOPYIO HYXHO YCTaHOBUTb NMaporib.

2. BoibepuTe «PepaktnpoBatb».

3. YcTaHoBUTe ranoyky «llarnka salyeHa napoaemy.

4. HaxxmuTe MpoaosHXKnTb.

5. 3anonHuTte dopmMy co3naHnsa Napons:

MopTan c gokymeHTauumeli: https://biz.mail.ru/docs/on-premises/
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PepakTupoBaHue nanku X

OTyeTbl

BnoxeHa B nanky

Manka Ha BepxHeM ypoBHe v

Manka 3awuuieHa naponem

MpopomknTb OTMEeHUTb

HaCTpOI/ITb AOCTYM K narke

YKaxkute naposnb OT nanku

Maponb oT nanku

nOBTOpVITe napoJsib OT Nanku

CeKkpeTHbI BOonpoc

[op poxxaeHuA

OTBeT Ha CeKPETHbIﬁI BoOnpoc

1986

TeKyLwuiA Naposib OT AlMKa

Bbl moxeTe OTKPbITb AOCTYMN K Narnke B CBOE MoyTe, YTO6bI npyrne nonb3oBatenu sugenn niMcCbMa oTTyaa,

MO Ha HNX OTBeYaTb L BbIMONHATDL Apyrmue OENCTBUS.

1. HaxxmunTe npaBow KHOMKOW MbILLW Ha Nl0601 Narnke B noyTe.

2. B KOHTEKCTHOM MeHIO BblbepuTe «HaCcTpouTb OCTYN K Nankamy.

3. Bb|6ep|/|Te narku, K KOTOPbIM XOTUTE NPefoCTaBTb OOCTYI, U HAXXMNTE ﬂ,anee.
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HacTtpounka pocTtyna X

Bblaenutb Bce

Bxopsiume
OTnpaBnexHble
YepHOBUKM
Cnam

Kop3uHa

4. B none ((npl/lrﬂaCVITb noJjib3oBaTena» Bbl6epI/ITe HY>XHbIX KO/J1er 3 BbiNagalowero CriMnCka KOHTakToOB U

BeaunTe agpeca Koner Bpy4yHylto. Pagom YKaXnTe ypoBeHb O0OCTYyNa:
* MUHVMAanbHbI — YTEHKME NUCEeM, CO34aHVe Noananoxk;

« OMTUMANbHbIA — YTEHNE NNCEM, OTBET Ha MNCbMA, nepecoblsika N nepemMelleHne nmcem, cosgaHme

rnopananok;

+ MaKCVIMasIbHbI — YTEHVE NMNCEM, OTBET Ha NNCbMa, rnepecoblsika N nepemMelleHne niucem, ygaieHmne

nmncem, NPoCMoTpP BJIOXKEHWIA, CO3haHMe Nognanok.

Bxopgswme X

BepHyTbCA K BblOOpY

F  friend@mail.ru
OnTuManbHbIN & OTnpaeuTb
ﬂpl"ﬂaCll'b nonb30BaTeny

MuWHUManNbHbIN
v OnTUManbHbIn

MakcuMarnbHbIN

3aKkpbITb

5. Haxxmute OTnpasnTb.

B okHe oTo6pasunTcs MHpopMaLma 06 akkayHTax C NpaBaMy Ha BbiIBpaHHYIO nanky. Bbl MOXeTe N3MeHUTb
YyPOBEeHb JOCTYMa, HaXaB Ha Ha3BaHVe LOCTYyNa B 6510Ke «YPOBeHb A0CTyNay». EC/v Bbl peluniv oTo3BaTb

OOCTYnN K narnke, HaxxXMnTe Ha 3Ha4YoK yaaneHnsa x.
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24 Bxopsawmue X

BepHyTbCS K BbIGOpY

Mpurnacutb nonb3oBarens OnTUManbHbIA v
AKKayHTbI C NpaBaMu Ha 3Ty narnky YpoBeHb aoctyna
Anekcen Anekcees -
; OnTUManbHbIA v X
friend@mail.ru

Ewwe He npuHAan(a) npurnalleHue

3aKpbITb

I'Ionyqume AOoCTyna K rnarke

Ecnv Bam npefocTaBunv AOCTynN K Nanke, Bbl NMOJlyYnTe NUCbMO, B KOTOPOM HYXHO MPUHATb NpUrialleHme.
HaxmuTe Ha kHonky MonyunTb gocTyn. MNocne 3Toro B MeHIo Ballel NoYTbl 0TO6pa3nTCa 6J10K C agpecom

MOoYTbl M NankamMm, K KOTOPbIM Bbl MeeTe 4OCTYI.

3apaecTeyiiTe, Malua v (M Mowu nanku

MBaH BacuneeB npegocraesun(a) Bam goctyn Bxoaswme 1

K nanke « Bxogawme»
& OTnpaeneHHble

B YepHoBukn

Monb3oBaTtens o MBaH Bacunbes NpPenocTaBun(a) Bam JOCTYN K Nanke: » c
nam

™ Bxoasume @ KopsuHa
OnTUManbHbIA

<4+ HoBad nanka

Bel MOXeTe nony4uTe AocTyn u 4o6aBuTe eé B CBOMU
NOYTOBLIV AWK v o i.vasilev@real.o...

MonyuuTb AOCTYN t OTKa3aTbCa OT AoCTyna } Bxoaauyume 1

OTkasaTbce OT AOoCTYyna K narke

Hasegute KYPCOP Ha npenoCTaBneHHYIo nanky n HaxMmmnTe I'IpaBOIh KHOMKOW MbILUW. Bb|6ep|/|Te «OTKasaTbcs OT

MankKm».
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v 0 m_.kalmykova@ L

D test

v (5) septemberr¢ €3 OTkpbITh B HOBOIT BKNaAKe

XOO4ALN
8 B oAALe © [lomeTuTb BCE NUCbMA NPOYUTaHHbIM

Q@ OTnpasneHHbi¢ 0

QuuCTUTbL CoaepxKuMoe

B YepHosuku

(& PepakTuposaTh nanky
Q! Cnam

U YoanuTb nanky
U KopsawHa

+ [o6asuTb BRoXeHHy nanky
v o september_p

4 Bxogaupme © OtkasaTbea OT Nanku
& OtnpasnenHble  £4 HacTpouTs gocTyn k nankanm
@ YepHoBWKK MpenocTaBuTb BO3MOXKHOCTH

Q! Cnam v

Opyrne pencreuns ¢ nankon

YTO6bI NEpenTn K HaCTPOMKaM OTAENbHOIW Nanku:

1. HaxxmunTe npaBo KHOMKM MblLLW Ha Marnke.

2. BoibepuTte PepakTupoBaTb nanky.

B HaCTpOIZKaX Bbl MOXeTe rnepenveHoBaTb nanky n yCtaHOBUTb Ha Hee NapoJib.

BxopAawme

Marketing
OTKpbITb B HOBOW BK1agKe

OTnpaBﬂeHHl e [loMeTuTb BCe NUCbMa npo4YnTaHHbIMU

[ ]
@ OtyeTbl
®
B O OumncTuTb coaepXnmoe

YepHOoBUKN

|
& Cnam (# PepakTupoBaTb nanky

-
W Kopsuwa  C w Yoanutb nanky

+ [o6aBuTb BNOXEHHYIO Nanky
-+ Hosasa nanka
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OuncTnTb Nanky

1. HaxxmmnTe npaBor KHOMKOW MbILLI Ha HY>KHYIO Nanky.

2. Boibepute OUMCTUTDL CoaepIXXumoe.

Bce nncbma 13 nankun nepemMecTaTcd B ((KOp3I/IHy>), HO Marnka OCTaHeTCd B CrnCKe.

YpanuTb nanky

1. HaxxmmnTe npaBow KHOMKOW MbILLI Ha HY>KHYIO Narky.
2. BbibepuTe YaanuTb nanky.

3. MNopgTBEpPOUTE yoaneHme.

[Mncbma 13 nankun nepemMecTaTcd B Bbl6paHHy}O nanky, a CamMa narika ﬂpOﬂa,ﬂ,éT 13 Cnncka.

/' MNpumeuanne

Ecnun B nanke ectb nognanku, HY>XHO CHa4ana yganunTtb 1X, a 3aTeM — KOPHEBYIO narky.

I'Iepem MeHOBaTb Nnanky

1. HaxxmuTe npaBon KHOMKM MblLUW Ha nanke.
2. BoibepuTe PepgakTmnpoBaTb nanky.

3. BBeguTe HOBOE NM$ Manku.

OTmMeTnTb NCbMa N3 Nanku npoYnTaHHbIMA

1. HaxxmunTe npaBow KHOMKW MbILLW Ha Narnke.

2. BoibepuTe NomeTnTb BCE NMMcCbMa NPOYNTaHHbIMU.

[06aBNTb BIOXXEHHYIO Nanky

1. HaxxmuTe npaBow KHOMKW MblLLW Ha Manke.
2. BoibepuTte [,06aBNTb BIOXKEHHYIO Marnky.
3. YkaxunTe Ha3BaHue.

4. HaxxmuTe [Llo6aBnTb Nanky.
[Manka 6ygeT pacnonaratbCs BHYTPW Nanku.

Bbl MOXeTe cozfaBaTb MHOTOYPOBHEBYIO BTOXEHHOCTb NManok (HET OrpaHNYeHN Ha KOMIMYECTBO BIOXKEHHbIX
nanok), ogHako B OOHO BIOXEHHOCTU BCE Ha3BaHWs NManok He OOMKHbI npeBbiwaTb 250 crMBonoB. Ecnv Bbl
LOCTUTHETE 3TOro OrpPaHNYeHNs, TO HE CMOXETE CO34aTb HOBbIE MarkKy B 3TOW BIIOXEHHOCTW. Hanpumep, Bbl
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CcO3fanu nanky ¢ HasBaHneM «Katanor sanyacTten OT NocTaBLLMKa» (31 cumBon) — B HEW Bbl MOXETE CO3[aBaTb
B/IOXEHHbIE Narnkuy ¢ Ha3BaHNSIMI, B KOTOPbIX B CyMMe 6yaeT He 6onee 219 cumBonos.

NepemecTTb NUCbMO B Nanky

NepemecTTb NNCbMO BPYYHYIO

YT106DI nepemMmecTinTb OOHO NI HECKOJIbKO NMnceM 13 Crnincka:

1. Boigenute nucbma.
2. Haxxmute B nanky.

3. BbibepuTe nanky Ans nepemMeLleHus.

® 3 Bolgenuts BCe U Yoanute §J) Bnanky Q! Cnam o [pouutate  ++-

Monika from Botsociety Introc BxopAwume r Color Inspired by your..
naspen Ypok @ [1] BaxHo M MOYTU HACTOALLMIA 3..
2] Marketin
lanuHa MNuporoea Onnz W 2] 9 1ern! HanomuHao, 4To .
A W (3] OTtyeTnl "
A AnHa BynoykuHa [C At 3y & OT Beeit koMnaH...
& OTnpaeneHHble
@ Trello Huky 0 C KnagoswmKamu: B
B YepHosukm
@ Taco from Trello ' # Crawm you're here! The conc..
@ HukuTa Ko)keBHUKOB Mont & KopauHa 1) npurnacun Bac Ha 4. ..
6’) Cesa KpeHgenskos doT¢ 4, noxanyincra, guaain..
<+ Hosana nanka
e TwHbKOh->KypHan MoaTeepanTe Nnoanvcky Ha nyywwe ctatb T—XK TuHbkohh-xypHan

YTO6bl NEPEMECTUTb OTKPbLITOE NMUCbMO, HaxXMKTe B nanky 1 BbibepuTe nanky.
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U Yoanute  5J Bnanky Q! Cnam - &4 OtsetutbBcem < OTtsetuts

Onnatbl N BxoaAwme 1Tpa

= TanuHa W [1] BaxHo
&7 Komy: all

B [2] Marketing

PoGpoiii Aekb, B (3] OtueTnl

HanomuHatw, +
3a okT6pb B Cf

A noApRAYMKaM
€ OTnpaeneHHble APRA

B “epHoeuku

Mocne aton o JMTCA Ha cneayiowmnii MecAL.

Veemutensuar ® Cnam

- ® Kopauna
lanwna Mupor

4 Hoeas nanka

& OteetutbBcem  {Q OtBeTuts <« [lepecnats

CknagpiBaTb NCbMa B nanky aBToMaTnN4eCKu

YT1O6bl NCbMa C ONPEeAeNEHHbIM NPU3HaKOM aBTOMAaTUYECKM NEPEMELLAINCD B KOHKPETHYIO Manky, HacTponTe

dunbTp:

1. CospganTe narky.

2. OTKpOI7|Te NMNCbMO, KOTOPOE XOTNTE aBTOMaTUN4YEeCK nepeMeLlaTb B narnky.
3. Haxmunte — Cospgatb punbtp (Shift+l).
U Yoanute §J Bnanky Q! Cnam ++ & Otsetuts < [epecnatb

11 anMean“ﬂ e [lomeTuTb HENPOYUTAHHBIM .

A MomeTuTsb hnakkom

win OnunH OauHOB Buepa, 17:26
ﬂ Komy: Bam B Coznars cobbitue

) Pacneyatatb Ctrl+P

Y Cospatb punstp Shift+L

)
7
w

Q Haiitv Bce nucbma

| - >
T—

Q OmBetuts < [epecnarb

[NouTa onpenennt NnpmsHaku nmcbmMa N NpennoxXnT Co3aaTb q)I/Iﬂpr. Bbl moxeTe oTpenakTnpoBaTb yCyioBUA
nnn ,D,O6aBI/ITb opyrune. YT06bI CKJlagblBaTb NMNCbMa OT OTNPaBUTENA B onpenesieHHYIo narky, Bbl6epI/ITe eéB

cnucke «Torga.
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CozpaHue dpunbrpa X
Ecnu BbinonHeHo ycnoeue
Mone «OT» v cogep#uT v  pirogova@annbakery.ru x

<+ [oBasuts ycnosue

Torpa

[MomecTuTb B Nanky v  Bxogswwue

[MoMEeTUTb NPOYUTAHHBIM Mometuts dnarom N
[MpUMeHUTb KO BCEM HOBbLIM NUCbMAaM B Nankax:

Bce nanku

MPUMEHUTL K MUCbMaM, KOTOPbIE YiKe HaXOAATCA B nankax

Bce geictena u napameTpbl

CoxpaHutb OTMeHUTb

Mo kakum ycnoBnamM MOXXHO Cbl/l.ﬂprOBaTb
nmcbma

Kakne ,D,GVICTBI/IF! MO>XHO BbINOJIHNTb C
OTCI)VIJ'IprOBaHHbIM MNCbMOM

[lononHntenbHble HAaCTPOWKN GUNbTPa

e OTNpaBuTesib NTNCbMa;
* noJsiyyaTesib NnnCbMa,
e TeMa nncbma.

* MOMECTNTb NNCbMO B Marnky;,

* OTMETUTb NNCbMO q)J'IaFOM NI Kak
NPOYNTaHHOE,

* OTNPaBNATb aBTOOTBET.

« IPUMEHSTb GUABTP K MCbMaM, NonagatoLLM B
cnaw;

+ HE NPVIMEHNATb Apyrne GunisTPbl K NCbMY, €Cnin
BbINOMHWUSICS 3TOT;

* BbINMOJSIHNTb OENCTBUS C MUCbMaMU, KOTOPbIE yXKe
€CTb B MNOYTOBOM SLLMIKE.

YT106bl HaNTW BCE CO3AaHHbIe GUNBTPbI, HAXMUTE Ha @3 — «HacTtponkn» = «PunbTpbI».
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Mopsapok nanok

Manku B MoYTe BbICTPAVBAOTCSH aBTOMAaTMYECK B andaBnTHOM nopsake. NepBoi Bcerga CToUT narnka
«Bxopggauime, 3aTem nanku ¢ HassaHeM oT O 0o «©, 3aTeM — oT A o Z 1 B KOHeLl, — oT A fo 4. 3aBepLuatoT

CNUCOK cnyxe6bHble nankn: «OTnpasneHHbley, «/cxopsawmey, «<depHOBUKNY», «ApxmnBy», «Cnamy», «Kop3anHa».

Ecnu Bbl XOTUTE MOCTaBUTb Nanky B COBCTBEHHOM NOPSAKe, 406aBbTe B Havane nx Haseanum yucna: 0,1, 2, 3 un

Tak janee, noka He o603HaunTe HY>XHble nankun.

Hanucatb nucbmo

X

BxopAauwue
[1] BaxkHo
[2] Marketing
[3] OTueTnl

OTnpasreHHble

o » F P 0P

YepHOBUKU
& Cnam

& KopauHa  Ouvctuts

KOHTaKTbI

CnncokK KOHTaKToOB

B ap,peCHon KHUre XpaHAaTCca agpeca nogen, c KOTOPbIMI Bbl NepenncbiBasn. YT06bI nepe|7|T|/| afpPEeCHYIO KHUTY,

HaXXMUTE Ha 3HaYOK ( »' B IEBOM HVXKHEM yriy unm knasuwim G n C gpyr 3a apyrom. OTKpoeTcs CrMcok

KOHTAKTOB Balllero akkayHTa.

[lo6aBNTb KOHTaKT

B ap,peCHon KHUre aBTOMaTn4eCKIM COXPaHAITCA BCE afpecCa, C KOTOPbIMI Bbl NepenncbiBaJinCb.

YT106bl [,O6aBNTb KOHTAKT BPYYHYIO:

E MepeiauTe B afpecHyIo KHUMY, HaXaB Ha ( =~

2. Haxxmunte [,o6aBUTb KOHTAKT.
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3. 3anonHuTe gaHHble KOHTaKTa.

4. Haxxmute CoxpaHUTb.

HoBbI# KOHTaKT X

Nma

Makcum

damunua

Bapnamos

MNcespoHuMm

Komnanua

Pycckui Lokonapn

Email

varlamov@ruschocolate.ru [o6aBnTb HOBbI

Mo6unbHbI ¥

CoxpaHuTb OTMeHUTb

MMmnopTupoBaTb KOHTaKTbI

1. MNepengnte B agpPECHYIO KHUTY.
2. HaxxmnTe Ha 3Ha4yoK psifom C onumen «[1o6aBnTb KOHTaKT».
3. Boibepute onumio «/IMNoOpT KOHTaKTOBY.

4. HaxxmuTe 3arpy3nTb ¢pain 1 ykaxuTte nyTb K danny B popmate Outlook CSV, Google CSV nnm vCard
(Apple Address Book).

MMNOpPT KOHTaAKTOB X
3arpyaute ¢pann Outlook CSV, Google CSV unu
vCard.
3arpy3uTb cain
i nNLL ANA UMNOP TAKTOR
IpoaOIKUTL OTMEHUTB
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Bbl MOXETe MMNOPTUPOBAaTb KOHTAKTbl CPasy B OTAENbHYIO rpynny (4158 3TOro yKaxuTte HasBaHne rpynmnbl B

COOTBETCTBYIOLLEM I'IOJ'Ie).

KapTouka KOHTaKTa

B kapTOuKke KOHTaKTa Bbl MOXETe Y3HaTb, [AaBHO JIV KOHTAKT 3aXOLW B MOYTY (CTaTyCbl K0ABHOY» / KHEAABHOY),
NPOCMOTPETL obLue NcbMa 1 dalinbl N3 nepenucku (Bknagky «Mucbmax» n «Palinbl»), co3gaTb BCTPeEYY, a

Takxxe 006aBUTb AOMNOHUTENbHYIO HGOPMALMIO O CO6eCeHKE (a1 3TOro HaxXMuTe — «13MeHNTDbY).

4 BepHyTbcA X

[o6aBUTb KOHTaKT v d)eo,u.ocmﬁ BYJ'IKMH
Bce KOHTaKThl B MeHenxep
HelaBHO

% W36paHHoe

B Mowu KOHTaKTbI

Hanucatb [l Cospatb coBbiThe :

-+ Hogag rpynna

WHo

PykoBoguTtenb MoBunbHLIN

MBaH lMetpoBuy +79055552233

MouyTa Mon

bulkin.f@mail.ru My»xckon

Mpynna

MoW KOHTaKTbI

& Coser

YKaXKuTe KOMNaHuio 1 AOSMKHOCTb YENOoBeKa, JOMONHUTENbHbIE MOYTOBbIE afgpeca, Teﬂe¢OHbI nagpecas
couceTsx. Tak Bbl COXpaHunTe BCIO VIH(bOpMaLI,VIIO O YyesnioBeke B OgHOM MeCTe N He 6y,u.eTe NCKaTb €€ B nepenuncke.

[lencTenga ¢ KOHTaKTaMu

[NencTBUA C OQHNM KOHTaKTOM

OTKpOWTE KOHTaKT B apeCcHOI kKHure. B BepxHel naHenn Bbl yBUAUTE AOCTYMHblE OENCTBUS. 13 KapTOUKY Bbl
MOXeTe HanmcaTb NUCbMO, OTPefakTUPOBaTb UHGOPMAaLMIO, YAANINTb KOHTAKT N3 afpeCHOW KHUM U

[06aBNTb ero B rpynny.
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ﬂ,eVICTBI/Iﬂ C HeCKOJIbKUMIW KOHTaKTaMM

L‘|TO6|:)| COBepLIJVITb ﬂeMCTBMﬂ C HEeCKOJIbKNMW KOHTaKTaMW, BblgennTte Nx, Ha>Xnvasd Ha aBaTapr
KO HTaKTbl (] L [>«] E (] MouCK NO KOHTaKTaM X

[oBaBuTb KOHTaKT v HMK_MT_a Conopbea
n.soloviev@mail.ru

Bce KOHTaKTb Nennc TpyceHko $

den.trusenko@mail.ru
% W3bpanHoe
AxHa Konomeey, :

ann.kolomeets@mail.ru

B Mou KoHTaKTbI
@ OOfuwwme KoHTaKTbI

2 MapTHepsl

+ Hosasa rpynna

YT06bl BbIAENINTb BCE KOHTAKTbI B aAPECHON KHIMe, HAXXMUTE 3HAYOK ° B BepxHel naHenun nosaBuTCs CnNcok
OENCTBUI: yoanuTb Ui go6aBuTb B rpynny.

AKcnopTupoBaTb KOHTaKTbl B BUge daiina

1. MNepengnTe B afpeCHYIO KHUMY N HAOXMUTE Ha 3HAYOK PAgoM C onuyen «[o6aBnTb KOHTaKT.
2. BbibepuTe onumio «9KCNOPT KOHTaKTOBY.

3. Boibepute nogxopawmnm popmat danna: Outlook CSV, Google CSV nnn vCard. Ecnny Bac ecTb rpynnbl
KOHTaKTOB, Bbl MOXETE 3KCMOPTUPOBaTb OTAENbHYIO rpynny (BbibepuTe ee B none «pynnay).

4. HaxxmunTe MpoaomkunTb.
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SKCNOPT KOHTAKTOB

© Bce koHTaKTh

®opmar
© vCard (Apple Address Book)
Outlook CSV

Google CSV

Npynna KOHTaKToOB

Ecnwn Bbl yacTo oTnpasndeTe niMCbMa OgNHaKOBOMY CIMNCKY nogen, o6begnHNTE KOHTaKTbl B roynny. Tak Bam He

HY>XHO 6yp,eT Bbl6|/|paTb Nno OTAEJIbHOCTU KaXXAoro nojiydartens, YTOOGDI OoTnpaBnNTb obLee N1Mcbmo. Bbl npocCTO

BBOOWNTE Ha3BaHWE rpynnbl, 1 MNCbMO OTMNPaBNAETCA BCEM KOHTaKTaM.

Cospatb rpynny

1. MNepengnTe B afpPECHYIO KHUTY.

2. v
Papom c kHonkon «[Jo6aBNTb KOHTAKT» HaXXMUTE

3. Boibepute «Co3sgatb rpynny».
4. BBeguTe Ha3BaHMe.

5. Haxxmute CoxpaHuTb.

[ o6aBunTb nogen B rpynny

1. BbigenuTe Hy>XHble KOHTaKTbl.

2. HaxxmuTte B rpynny.

3. B Bbinagatowem cnncke sblgennte rpynrbl rano4vykamm nnmn cospanTte HOBYIO.

4. HaxxmuTe MpuMeHUTD.
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KOHTa KThbl (] 2 H [} MouCK No KOHTAKTam X

W W30panHoe
il kuta Conosbes :

A Mou KoHTaKThI dloviev@mail.ru

Bce 48 Maprheps: v  Huc TpyceHko :

I.trusenko@mail.ru

*
Hosasa rpynna 4a Konomeel :

a i.kolomeets@mail.ru

& NpumeHuTL OTMeHuUTb

J2 TMapTHepsl

+ Hosasa rpynna

DencTeuga c rpynnomn

YTO6bl NPOCMOTPETbL KOHTaKTbl FPYMMbl, NEPENINTE B HEE.

YT1O6bl NEpENMEHOBATb UV YAAAUTb FPYNMY, HABEAUTE KYPCOP MbILLK Ha €€ Ha3BaHNEe, HAXKMUTE Ha 3HA4YOK O
W cOenamnTe, YTo HYXHO.

YpannTtb yenoBeka 13 rpynnbl

Bblgenute KOHTaKT 1 HaxkmuTe B rpynny. B BbinagatoLlem crnmcke yéepuTe rafoyuky HanpoTMB Ha3BaHUM rpynn.
Haxmunte MpnmeHUTDb.

OTnpaBuTb NUCbMO rpynne

1. MNepenanTe K CO3gaHNI0 HOBOTO NCbMA.
2. BBeguTe HasBaHMe rpynmbl B Hy>XHOM none: «kKomy», «Konusa» nnm «Ckpbitas Konms.
3. HanuwuTte n oTnpasbTe NCbMO.

4. Mncbmo nonyyaT BCe, KTO COCTOUT B rpynne.

Komy  meHe| - X
MeHemyKepbl Mo Npogaxkam

Tema 2 KOHTaKTa Konna  Ckpbitaa  OT Koro

@ MMpukpenutb hanin O M3 O6naka (9 W3 MouTsl
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Co3paTtb co6biTue B KaneHpape

BbibepuTe HY>XHbIX JIIOAEN B CMINCKE KOHTAKTOB M HAXXMUTE Ha 3HAYOK («CospaTtb cobbITUEY).
KOHTa KTbl (] L E (] MoMCK NO KOHTaKTam X
[oBaBuTb KOHTaKT v Hukuta Conosses :

n.soloviev@mail.ru

OTkpoeTca KaneHgapb ¢ cobbiTueM, Kyfa 6yayT [o6aBneHbl BbiGpaHHble yYaCTHIKM,

CopTupoBka nncem
NMucbma c pnarom, BNOXKEHNEM N HenpoynTaHHble

B ogHOWM nanke

B naHenu Hag cnvuckom nucem Haxmunte @uabTp 1 Bbi6epuTe HyXHbI dunbTp. OTo6pasaTcs BCe NicbMa B

nanke C 3TUM MPU3HaKOM.
Qunetp v Momnck no noyte

HuA MNpumevanna — 370 KpaTtkoe N v Bce nucbma © 17:26

_ e HenpoyuTaHHble o
Haa uenb Tabnuubl — CpaBHUTDL A 5 26

A C dpnaxkom

AK NMMCAaTb HA3BaHWA B 3TOM NUCbM Mn 17:24
@ C BnoXxeHUAMM

CopTupoBska >

Bo Bcen noute

YcTaHOBMTE KypCOpP B CTPOKY NMoucka 1 BoibepuTe dunbtp. OTO6pasaTcs BCE NMCbMa B NMoYTE C 3TUM

NPN3HaKoOM.
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Vi LIS MpennoXxexHve 0 COTPYAHNYECTBE

e HenpoynTaHHble _ .
sam Moqups isn't just for mockups any

R C dnarom
= 1 InVision DSM crash course: 4 fres
@ C BNOXeHUAMM
4a Onnartbl N0 NoapAAYMKAaM 3aKpbll
B VYkasats gary
E] Ypok 44. NoHuMaHue 3agaqm Ha
Q!
Monb3osaTtens Huknta KoxesHu
—_—
U

2 [3apauv Ha 3aBTpa) 6.11.19

MNpynnupoBKa B LLenoykun

MoynnupoBka NcemM — Crnoco6 yNpoCTUTb Nepenmncky ¢ Konneramn. Bce nucbma, o6befnHeHHble OgHO TEMOI
N yYaCTHMKaMK, ByayT COBpaHbl BMECTE 1 NpeacTaB/ieHbl Ha OQHON CTpaHuLLE.

B mankax aTu nucbMa 6ynyT o6befiHEHbI B OgHY CTPOKY. Llndpa pspom ¢ Temoi nucbMa 0603HavYaeT obLuee

KONMM4eCTBO Nnmcem B rpynre.

BKIOUUTDb 1 BbIKJIIOYNTD FPYNMNNPOBKY

HaxmunTe o 1 nepeknvnTe cna|7|p,ep «l'pyrlrn/lpoaaTb NrICbMa OLHOI TEMbI», YTO6bI BKJIIOUNTb WA BbIKJTIIOYNTD

rPYynnNUPOBKY.

Pa6oTa c uenouykom nncem

YTO6bl NPOCMOTPETL BCIO MEPENUCKY C OQHOW TEMOU, OTKPOITE LLEMOUKY, HaXaB Ha HEE B CCKe MUCEM.

Bbl MmOXeTe paboTaTb C f1l06bIM MMCbMOM 13 NEPENUCKN: OTMEYaTb HEMPOYNTaHHbIM, PRaxXKoM, NepechinaTh,
nepemeLlatb, yaanaTb 1 Tak ganee. [1ng 3Toro HaxmuTe NpaBoil KHOMKOW MbilUV 1 BbiBepUTe gENCTBUE.

Co3paTb HOBOE NCbMO

YTOo6bl CO30aTb HOBOE MNCbMO, Ha CTpaHunue Cnmcka nmncem HaxmmTe HanuncaTtb nUCbMoO B MeHIO CneBa.
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MonyuyaTtenu n oTnpasnTenb

[o6aBunTb Nnonyyatenen nucbma

B okHe HanvcaHus Mo YMOIYaHMIO BKTIOYEHO TOMbKO nose «Komy». YTo6bl BKounTb nons «Konusa» 1 «CkpbiTas
KOMUS», HAXXMUTE Ha HaZMnCK B none «Tema.

e Komy () bulochkina@annba... @ muchnoy@annbake... ) pirogova@mail.ru - X

fema [1naH NnocTaBoOK, HOAGPL Konus Ckp

@ [Mpukpenutb paiin O W3 Obnaka B W3 Moyl

& Coser

Ecnu Bbl po6aBuTe nony4datenen B none «CkpbiTas KoNus», gpyre nonyyarenn ua nonein «Komy» n «Konmsy» He
Y3HaIOT O HUX.

Tak>xe Bbl MOXeETe BbiBpaTh NnosiyyaTeneil nncbmMa N3 KOHTaKTHOW KHUMW. [ 3TOro HaXMuTe Ha Ha3BaHue
nonein «Komy», «<Konusy» nnu «CkpbiTaa konusa». OTKPOETCS agpecHas KHUra. BoigenTe nonyyateneii, Haxrmas
Ha aBaTapbl. 3a610KMPOBaHHbIE NMOIb30BaTENMN HE BYAYyT OTO6PAaXaTbCs B aAPECHON KHUTe.

/' TpumeyaHne

MakcvrmanbHOe KoONnM4ecTBo nonyaneneVl BO Bcex nonax — 30.

YnomMmuHaHuna

B Tene nncbma MOXHO yNOMSIHY Tb NOMb30BaTeNs C MOMOLLIO CUMBOSIa «@» NIN60 C C MOMOLLLbIO KHOMKN B
naHenn pegakTopa @ MNocne BBOOa CMBOA NOSBUTCS BO3MOXHOCTb HalTW MOJSb30BaTENS B BbiNagaloLLem
cnucke. Mpu ynomMrnHaHum Nosib3oBaTeNs — OH aBTOMaTUYECKN NONagaeT B CNNCOK NosyvYaeTenen B none
«Komy». Mpw yganeHnn "YnommHaHns" 13 Tena niucbma, Nonb3oBaTe b yganseTcs 13 Cnmcka nony4yaTtenein B
none «Komy». I/ HAO6OPOT, eCnu KOHTAKT yAannTb U3 Crcka nonydvatenen B nosne «Komyy, 7o "YnommHaHne"
yganseTcs 13 Tefna nnucbma.
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i ]
Komy, o Anatonun VeaHos L X

Tema Konus Ckpbitas

@ Mpukpenute atn O UMz Obnaka [ UslMoutei (A MpeanoxuTs 3BoHOK

X K b A A v M v

(83}
<

=v Ev IIv 9 Cc 0 & @ @ s & 2  Wa6noubl

3apascteyi, AHatonuin ViBaHoB, Kak TBOW QHOOPAMHL NpoxoauT?
K Tebe yxe npuxoaun @

Mucbmo cebe

c.belflur@mini-mail.ru

° testuser28022022

testuser28022022@mini-mail.ru

o Testoviy User
testuser28022022@mini-mail.ru

Bnagumup Akoenes
v.yakovlev@mention.ru

o Bacunui MNetpos
v.petrov@mention.ru

Kupunn Wyryes

sh kirill@mention.ru

CoxpaHuTb OTMeHUTb ©) @ Q ©)

/" MpumeyaHue

DYHKUMOHANIBHOCTb YNOMVIHAHWI paboTaeT Npu UHTErpaLLn akkayHTa ¢ MOYTOBbIM kKaneHToM Outlook.

OrpaHuyeHns Ha NCXOAALLYIO Nepenncky

/' MNpumeuanne

CKPVHLLOTbI HMXe COOTBETCTBYIOT BE6-BEPCUN MOYTb. BHELLHWI BUA, YBELOMAEHUI BYAET OTANYATHCSH, €CN Bbl
ncnonb3yeTe apyrue NpUoXeHnsa ana noytsl, Hanpumep, Outlook nnn Thunderbird.

ALMUHNCTPATOP MOXET OrPaHNYnTb OTMNPAaBKY NCEM Ha BalleM gomMeHe. Mpu go6asneHnn nosydyatenei

NnnncCbMa, HegOCTYMHble MOYTbl 6y,u,yT rnoaceeYeHbl KpaCHbIM LUBETOM, C yKasaHneM Nnpun4vnHbl HeaOCTYMNMHOCTW.

) A
~ - o
)

OTnpaeka Ha 3TOT apec 3anpelieHa aaMMHUCTPaTOPOM AOMeHa

)

CkpbiTas
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|_|pI/I KJIIKE Ha KHOMKY OTnpaBI/ITb NMNCbMO HE OTNPaBUTCA, 1 Bbl yBNONTE Criefyloulee ysegomMmsieHne:

MpucyTcTBYIOT HEKOPPEKTHbIE X
agpeca

WcnpaebTe 1 nonpobyiiTe 0TNpaBuTb 3aHOBO

WcnpasuTtb nucbmo

Takke orpaHnyeHns cpabaTbiBaloT Ha GUIILTPDI, HaMPUMEP, €CNK Bbl XOTUTE HACTPOUTb NEpPEeHanpaBneHne
NrCbMa Ha 3amnpeLLEeHHbIN agpec.

OTnpaBuUTb NUCbMO rpynne

Ecnu Bbl cosgaBanu rpynny KOHTaKTOB B afpE€CHOW KHUIe, BBEAUTE €€ Ha3BaHue B nonax «kKomy», «Konuvsa» nnn
«CkpbITast konusy. NMMcbMo OTAPaBUTCS BCEM, KTO COCTOUT B rpynne.

Kowy  meHel - X
MeHen>xepbl no npoga)kam

Tema 2 KOHTaKTa Komna  Ckpbitaa Ot Koro

@ Tlpukpenutb paiin O W3 Obnaka (4 W3 MouTsl

Hanucatb NINCbMO OT UMEHN APYyroro yesioBeka

Ecnun nonb3oBaTenb NpeaocTaBusi BaM BO3MOXHOCTb NCaTb NMCbMa OT €ro MeHW, TO Npu Co3gaHny NCbMa:

1. HaxkxmunTe Ha onuumio OT Koro:

Komy - L X

Tema Konusa CkpblTas OT Koro

@ Mpukpenuts paitn O M3 Obnaka B W3 MoyTkl

2. B none «OT Koro» Bbi6epuTe Hy>KHOrO NOJb30BaTENS:
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OT Koro MeaH Bacunwee <i.vasilev@real.onpremi...
Tema v VlBaH Bacunees <i.vasilev@mail ru=
@ lpukpg  Mawa Kpacuda <m krasina@mail.ru=

M K 4 A Av v 15y Ev Ev v 9

iy
il

Mpukpenntb pann

Bbl MmOXeTe oTnpaBnaTb B NMCbMe AOKYMEHTbI, poTorpadum n nsobpaxeHus, ayamno- n sugeodarinbl, Be6-
CTpaHuupl 1 gpyrue suabl dannos. MakcuManbHbI pasMmep npurkpenasemoro dana 3agaercs
aOMUHNCTPATOPOM MOYTbI.

MpukpenuTb ¢pann ¢ KoMmnbloTepa

1. Haxxmute MpukpenuTtb dpaiin.
2. BoibepuTe daiin, KOTOPbI Bbl XOTUTE NPUKPENUTb K MACbMY.

3. Haxxmute OTKpPbITD.

& Coser

YTO6bI BbIBPATb CPasy HECKOSbKO GanoB A9 3arpysku, yaepxxmsanmte knasuwy Ctrl, Haxxnmas Ha dpainnbl.

Nnn nepeTtawmTe danin ¢ KOMMNbOTEPA Ha CTPaHWLY NoYTbl B 6paysepe. Ecnun nepemectuTb dainn B BEPXHIOK
YaCTb CTpaHuLbl, OTKpoeTcs dopMa Co3haHnsa NncbMa, 1 dann bygeTt NPpUKpPeEneH K 3TOMY NMACbMY.
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MepeTawuTe dpannbl B 3Ty obnacTsb,
4yTobbl HaNMCaTb MUCbMO

OTnpaBuTb NUcbMo cebe

Ecnn nepemecTuTb Gaiifl B HUXHIOKW YaCTb CTPaHWLbl, aBTOMaTNYECK/ CHOPMUPYETCS 1 OTAPABUTCSA NMCbMO

camMmomy cebe C NpuKpenIeHHbIM Gaisiom.

Ecnun xxe popma HanmcaHnsa NMcbMa yXKe OTKpPbITa, Bbl MOXeTe BblbpaTb — [06aBUTb dalif K NMCbMy B BUAE

BIOXEHNA Unn, B Cny4dae KapTUHKKW, Cpa3y BCTaBUTb KapPTUHKY B MNCbMO.

YT1O6bl yOanuTb BNOXEHHDIN dalifl, HAXXMNTE 3HAYOK X

Ecnn pasmep npukpennseMoro K niucbMy daiifia npeBbillaeT YCTaHOBMIEHHBIN NTUMUT, OTO6PasnTCs

npenynpexneHne o6 3ToMm:

Hekotopble dainel He Bbinn - X
NpUKpenneHsbl

Dannbl NpeBbLICUNK AONYCTUMBLIKM pa3mep 8 100
ME:

B BigJPG (102mb).jpg

3akpbiTh

MpukpenuTb ¢palin N3 NOYTOBOro ALLMKA

Kpowle cbal?mos C KOMMbIOTEPa Bbl MOXETE NPUKPENIATb K NMCbMY T€ ¢a|7|nb|, KOTOpPbIE yXe HaxXxoOATCHd B Ballem

NMoYyToBOM ALLMKe. g 3Toro:

1. Haxxmute N3 MouTbl.
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2. BoibepuTe dalinbl, Bbigenss ux rafoukamu.

3. HaxxmuTte MpukpennTsb.

®annbl n3 Noytbl Mowck B MouTe

B Anvacel ~

B NHTpaHeT

B Kanenpapb

B Ortkavkn  ~

B8 MepeBoabl «
B Ownbkn
OTnpaBneHHble

YepHoBUKK ¥

ApxmB

Cnam

KopauHa

MpukpenuTb OTMEHUTb

YTO6bl yoanuTb BAOXEHHbIN dalis, HaXXMUTE 3HAYOK X

OTnpaBKa TAXENbIX ¢paioB

Korga Bbl oTnpasnseTe ¢aisibl pasmepom 60sbLle YCTaHOBAEHHOrO nnMmuTa (25 Mb no ymonyaHuio nnéo
3a4aHHOro agMNHNCTPATOPOM MOYTbI), OHU 3arpy>XXaloTCsl B 061aKO 1 MPUXOAAT NonyyaTento B BUAE CCbISKU.

Korga Bbl npukpennseTe K NMCbMY HECKOJIbKO GalnioB, NogCYUTbIBaeTCa X BeC. HYacTb ¢palifioB ¢ 06 MM
06bEMOM [,0 YCTAaHOB/IEHHOMO NMMMUTA NPUKPENISETCS K CAMOMY MCbMY — OHU XPaHSATCS B MOYTE, MoKa
XpaHnTca nucbMo. OcTanbHble Gaisibl, YTO HE BOLLN B 3TOT INMUT, 3arpy>katoTcs Ha 06/1aKo, OTMeYaloTCs

O

3Ha4YKOM N NpnxogdaT B BAe CCbUTKW.

OuncTutb PopmaTmpoBaHue

Yto6bl yBpaTh dopmMaTUPOBaHME NUCbMa U BEPHYTb 0GOPMIIEHNE K CTAaHAAPTHOMY BULY, BbIAENNTE TEKCT U

e

HaXMUTE Ha
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/ Coser

OuncTrTe GopmaTPOBaHNE, ECIN KOMMPYETE TEKCT 13 APYroi NporpaMMbl UK CaiiTa, a 3aTeM opopMUTE ero ¢
MOMOLLLbIO HCTPYMEHTOB pefakTopa B noyTe. Torga nMcbMo 6yAeT BbiraAeTb akKypaTHO Y nonyyaTens.

Ho6aBuTb TabnnLy

Y1060l [OBaBUTb TAGMMLY B MMCbMO, HAXMUTE , BBEAUTE KONNYECTBO CTPOK 1 CTONBLOB U KNVKHUTE MO
KHOMKe BcTaBUTD.

B @ @ ¢

BcraButb

KnankH1Te npaBow KHOMKOW MbILLI MO Tabnuue Ui onpeaeneHHon syenke, YTobbl OTKPbITb MEHIO YNpaBAeHus
Tabnuuen. B Hem Bbl MOXETE:

+ BCTaBUTb HOBYIO CTPOKY Unu ctonéeL,

* YOANUTb CTPOKY, CTONGEL, NN BCIO Tabnuuy;

+ 3a0aTb UBET POHa B g4eliKe Unu LBET TEKCTa B S4EliKe;
« CKOMMPOBATb N Bblpe3aTb TEKCT;

+ YCTAHOBWTb BblPaBHMBaHVE TEKCTA B AYEVIKE,;

+ YCTaHOBWTb BblpaBHMBaHWE BCEl TabnuLbl B MMCbMe

- Pa3fennTb a4Yeiiky Nno CTPOoKam WK No CTONBLAM.

MopTan c gokymeHTauumeli: https://biz.mail.ru/docs/on-premises/ CrtpaHuua 32 13 70


/builds/vk-communications/docs/vkc-docs/workmail/public/mail/Assets/workmail-user-guide/add-table-1.png
/builds/vk-communications/docs/vkc-docs/workmail/public/mail/Assets/workmail-user-guide/add-table-1.png
/builds/vk-communications/docs/vkc-docs/workmail/public/mail/Assets/workmail-user-guide/add-table-2.png
/builds/vk-communications/docs/vkc-docs/workmail/public/mail/Assets/workmail-user-guide/add-table-2.png

Komy — |_1 X

Tema Konusa CkpbiTas OTkoro
dyHKyMAa «BcTaBUTb» paboTaeT TONbKO
no ropaveit knaeuwe Ctrl +V
@ Mpukpernute pavn O U3 O6n
& Bbipesatb Ctri+X
M K 4 A Av v 15v =Ev 3 @ ¢ @  Labnoubl
- I@ Konuposatb Ctri+C &
TekcT1 TekcT1 -
-« Pasgenutb sueiiky > B Ha crpoku
_ - @D Usger doHa > (D Ha cronbup!
\
A Ueet Tekcta > B
TekcT2

T BblpaBHuBaHue B ayeiike >

|¢ BbipaBHuBaHue Tabnuubl >

= BcTaBuTb CTPOKY BbllLe
& BcraButb cTpoky Huxe
Tj[] BcTtasuth cTonbel cnesa

+
(i Bcraeutb cTonbel cnpasa

S Ymanutb cTpoky

1Y, 6
CoxpaHhuTb OTMeHUT 00 Yaanus cronGeu ®©O ® 24 0

R Yaanuts Tabnuuy

I G

Tak>xe MOXHO ynpaBndaTb LLII/IpI/IHOIZ CTON6LOB, 3aXaB NeBYIO KHOMKY MbIl Ha rpaHuue cTonbua, No aHanornm c

TabNNYHbIMI penakTopamun.

MonesHbie pyHKUMN

[laHenb ¢ nonesHbiMn d)yHKLI,VIﬂMI/I HaxoanTC4a B NPaBOM HUXHEM Yrly B OKHE HOBOIO rnncbma.

MopTan c gokymeHTauumeli: https://biz.mail.ru/docs/on-premises/ CrtpaHuua 33 n3 70


/builds/vk-communications/docs/vkc-docs/workmail/public/mail/Assets/workmail-user-guide/add-table-3.png
/builds/vk-communications/docs/vkc-docs/workmail/public/mail/Assets/workmail-user-guide/add-table-3.png

OTmMeTUTb NMMCbMO KaK Ba)XKHOE

Haxmunte @, 4YTOBbl OTMETUTb MUCbMO KakK BaxkHOe. B noyToBOM ALLmke nony4vyartensd OHO 6yp,eT OTMe4YeHOo

BOCKNMuaTesibHbIM 3HAaKOM — ! .
3anpoc o NpoYTeHun NMcbMa

HaxmunTe @ YTO6bI [,OBABUTL K MUCbMY 3aMpOC O NpoYTeHNN. [epen TEKCTOM NcbMa nonyyaTesb yBUanT
COOBLLEHNE O TOM, YTO Bbl MOMPOCUAN OTNPABUTb YBEAOMIIEHE, KOTAa OH MNPOYNTaET MMCbMO.

/' Mpumeuanne

LOaxe npPoYnTaB NNCbMO, NoJsy4YaTesSlb MOXET HE HaXaTb O'rnpaawrb noaTBepXageHne o NpoYTeHNN. Torpa
yBeooMJIEHE He NpunaeT.

HanommnHaHue o HeoTBeTe

HaxmuTe “==, 4yTOBbl HACTPOUTb HaNOMVHaHVE O HeoTBeTe. Ecnun nonyyatenb He OTBETUT Ha NMUCbMO Yepes
BbIGPaHHbIV MPOMEXYTOK BPpeMeHM, BaM NPUAET NMMCbMO C TeMol «HanoMunHaHve. Bam He oTBeTWAM Ha

MNCbMO».
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OTno)eHHas oTnpaBkKa

HaxmunTte @ YTO6bI BbIBPATh BPEMS OTMPaBKM NCbMa. YCTaHOBUTE ATy U BPEMS, HaXKaB Ha Hagmncu BO

BCnsibiBatOLLeM OKOLLKe.

Lekabpb 2022
M Br Cp uYr
28 29 30 1
5 6 7 8
12 14 15
19 20 21 22
26 27 28 29
2 3 4 5

®© @

16
23

30

A\

-~

©

,D,O YCTaHOBJIEHHOIO BpeMeH NMCbMO XPaHUTCA B Nnanke «Vlcxogswmey. 3aech Bbl MOXETE oTpenakTnpoBaTb

ero i OTMEeHNTb OTMNPaBKY.

YT06bl OTMEHWTb OTMPABKY:

1. OTKponTE NMNCbMO, KOTOPOE OXUMAAEeT OTNPaBKN.

2. Ha)xmnTe Ha akTUBHbIN 3HAYOK OT/IOXEHHOW oTnpaBKn ®, YTOGbI OH CTan cepbiM ®

3. Haxxmute OTMEHUTDb, YTO6bI yAanuTb MMCbMO, 1 COXpPaHUTb, YTO6bl OCTaBUTb €0 B YEPHOBUKAX.

MpocmMoTp cTaTyca oTnpasnTens

Ha cTpaHuue nonyyYyeHHOro nMcbmMa HaXXMUTE Ha UMS OTMPaBUTeNs — B BbinNagalowemM OKHe 6y,u,eT YKa3aHo,

OaBHO MNoJsib3oBaTesib 3axogunsl B NOYTY U HeJaBHO.
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AOMUHUCTpPATOP
admin@admin

0] HepaBHO

(@ Konuposats agpec
N

# Hanucatb nucsmo

Q Haiitu Bce nucbma

8 B koHTakTax

YepHOBUKMN

CBEepPHYTb 1 3aKpPbITb YEPHOBUK

Bo BpemMa HanncaHmsa NnmMcbMa Bbl MOXETe CBEPHYTb YE PHOBVIK I BEPHYTbCA K HEMY MO3XeE. ,D,J'Iﬂ 3TOro HaXXmnTte

= B nosne «Komy».

e Kowy () bulochkina@annba... @ muchnoy@annbake... () pirogova@mail.ru - X
lema [MnaH nocTtaBokK, HOAGPb Konua CkpblTan

@ [Mpukpenutb cain O W3 Obnaka ¢ W3 Moutsl

Bce cBepHyTble NCbMa HaxoOATCs B MPABOM HUDKHEM YIiy. HaxXMuTe Ha HasBaHME YePHOBIIKa, YTO6bI
pas3BEepPHYTb €ro 1 NPOACIKNTD PabOoTy, NMMBO HAXXMUTE KPECTUK, YTOBbI 3aKPbITb YePHOBUK. OH COXpPaHNTCS B

nanke «<4epHOBUKI».

CoxpaHnTb YepPHOBUK

HaxmuTte CoxXpaHuUTb B MaHEN Nog, TEKCTOM NMCbMa. MNMCbMO COXpaHUTCS B nanke «4epHOBUKN».

MpPopoMKUTb PaboTy C YEPHOBUKOM

Ecnun Bbl HauHanM oTBeYaTb Ha MNCbMO 1 COXPaHIV YEPHOBYIK, OTKPOWTE NEPENUCKY, U B MEPBO CTPOKE Bbl
YBUONTE CBOW YEPHOBUK, MOACBEYEHHDIV CEPbIN LLBETOM. Ha)XMUTE Ha HEro, 4Ytobbl MPOLOMKNTb PaboTy C

YEPHOBIKOM.

JIlnéo nepengute B nanky «4epHOBUKN» N OTKPOKWTE NUCbMO TaM.
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LLIa6snoHbI

Ecnu Bbl YaCTO NuLIeTe OAMHAKOBbIE MNCbMa, CO3[alTe LWabOoH 1 OTNPAaBAANTE ero Kaxablil pas, Korga ato

notpebyeTcs.

Co3pgaTtb LLAabNoH

1. HannwmnTe nncbmo.

2. YkaxuTe TEeEMY 1N CMNCOK OTI'IpaBVITeJ'IeVI, €CJIN HeOBXOANMO.

3. LLla6noHb!
HaxxmunTe

4. BoibepuTe «COXpaHNTb Kak LLaBIoH.

Q Kowy (@) Auna Popuekosa

lema [3apayv Ha 3aBTpa)

@ MNpukpenutb chaiin O W3 Obnaka (9 W3 MouTsl

W K L A A > MR - S v T 9

BaxxHo, cpouHO
1.
2.
3.

Ba)xHo, HeCpo4HO
1.
2.
3.

HeBaxHo, cpo4yHO
1.
2.
3.

HesaxHo, Hecpo4Ho
1.

e || S

02 LWabnoHb!

CoxpaHuTb Kak wabnoH
I

WAB/OHBI

v [3apauu Ha 3aBTpa]

Bce co3paHHble Bamu WabnoHbl XpaHAaTcsa B nognanke «LLlabnoHbi», KOTopas co30aeTcs aBTOMaTUYECKN.

2" MpumeyaHue

(Mail.ru).

Bbl He MOXeTe co3gaBaThb LWabIoHbl B MoyTe gpyroro cepauca (Gmail, AHaekce, Yahoo), nogknioveHHom k VK

OTpepaKkTUpoBaTb LLAGNOH

1. MNepengnte B Nanky «LLa6noHbi».

2. OTKpOWTE NUCbMO, KOTOPOE XOTUTE N3MEHUTD.
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3. OTpepakTnpynTe NMCbMO.

4. Haxxmute CoxpaHUTb.

YpanuTb LWa6noH

1. MNepengnte B Nanky «LLla6aoHbI».

2. YpanuTte nMcbMo C LLabIoOHOM.

BcTaBUTb LLAGSIOH B MNCbMO 1 oTNnpPaBnTb

YT1O6bl OTMPaBUTb COXPAHEHHDIN LLABMOH, B OKHE HaNMCaHusa NncbMa HaxkmuTe «LLabnoHbi» 1 BbibepuTte
MOAXOASALLNA LLIAaBOH.

@ MpvkpenuTb pann O W3 Obnaka (9 W3 Moutsl
K K ¢ A A 8 v Ev Ev Zv 5 Cc & M QO 02 LWabnoHbl

CoxpaHuTb Kak La6noH

noanwvce
WABNOHbI

ApuHa PogyeHkoBa
Crapwuin MeHeaXep no nocTaeskam [3apaum Ha 3aBTpa]
+7 (495) 645-67-67 | annbakery.ru

OTnpasuTb CoxpaHutb OTMeHUTb

BcTtaBuTb nognnuch B NINCbMO

Ecnu y Bac HaCTpOEHO HECKOMbKO MOAMUCENA, Bbl MOXETE Bbl6paTb HYXXHYIO B TEKCTE NCbMa. [ 3Toro

noanuch
HaXXMuUTe
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@ [MpukpenuTb caiin O W3 Obnaka 9 W3 MouTsl

K K 4 A A 8 v v Ev Zv 95 C &

—
noanunuchb \'

Arina Rodchenkova
Senior Supply Manager
+7 (495) 645-67-67 u

I annhalkarn/ i

<am

ApviHa PopgyeHkoBa
Crapuini meHenxxep no

nocraBkam
47 (AQR\ RAR.R7-R7

N3meHnTb nognuch

CoxpaHutb OTmMeHUTb

OTmeHa oTnpaBKm nnCbma

s

e

Ecnn nocne oTnpaBKM NMMCbMa Bbl MOHASIN, YTO OLUNBNCD, HanpumMmep, agpecatom nnmn 3a6binu NPUKpPennTb

¢a|7|n, TO Yy BaC €CTb BO3MOXHOCTb OTMEHWTb OTMNpPaBkKy B TE4YEHNE 20 CeKyHA,. [Mocne HaxaTus Ha KHOMKY

OTnpaBUTb B IEBOM HVXXHEM YTy [MTABHOW CTPaHVLLbl OTOBPaXaeTcs OKHO C KHOMKOM OTMEHNTb 1 cyeTumk 20

CeKyHA,. Ecnn HaxaTb Ha KHOMKY 00 ncrte4yeHnda spemMmeHun, nMCbmMo He 6yp,eT oTnpaBfeHo. Tak>xe MOXHO

BOCMNOJ1b30BaTbCA ropavriMn KnaBrLlamMmm Ctrl+Z.

a AnpecHas KHura

m Kanexgapb

lNMucemo otnpasnedo OtmeHuTs 18 X

OTo3BaTb 1 3aMEeHNTb NNCbMO

BHUMaHune

OT3bIB 11 3aM€EHa NCbMa pa60TaeT TONbKO BHYTPWU BaLLew komnaHnn. Ecnn nony4yatesib HaxognTC4d 3a ee

npegenamvn, To NMCbMO He yOaInTCA Npun OT3biBe.
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Ecnwn Bbl BCce-Taku oTnpasunJin NMCbMO, B KOTOPOM 6blSIN KaKe-TO OLLINBKIN, TO Bbl MOXETE OTO3BaTb
oTnpas/ieHHOe NNCbMO B No60oV MOMEHT BpemMeHu, OBHOBUTb €ro N 3aMEHUTb oTnpasB/ieHHOe.

OT0O3BaTb V1 3aMEHUTb MMCbMO MOXHO ABYMS CNOoCo6aMut:

- B naHenun nog nucbmom. Haxkxmmnte OTo3BaTb.
< T Yaanute 0GJ Branky Q) «o &\ OtBetutbBceM <N <D MMepecnaTb A v

n pe3eHTauud B NATHULY

9 Puta MNMonyHuHa cerogs, 12:34

Komy: AHppeit Ynctsakos

Bcewm npuset. [aBaite ncnonb3yem 2 oTo

<\ Otsetutb < Mepecnats | © OTossatb D MossoHuThL 6 CospaTtb cobbiTne

) B Tene nucobma. HaI'IpOTI/IB nonga C oTnpasnTesieM HaXXMNTe 3Ha4YOK n Bbl6epI/ITe OTo3BaTh.

+ B 06wem cnncke oTnpaBaeHHbIX MCEM KIVKHUTE NPaBO KHOMKOW MbILUW MO NMUCbMY U B BbiMafatoLLLem
MeHIO BbibepuTe NyHKT OTO3BaTh.

* B 06L1eM crncke oTnpasieHHbIX MCEM BbIAENNTE HYXHOE NMUCbMO, HaXMUTE 3Hadok |~ | 1 BbiBepuTe
OTO3BaThb.

3aTeMm BO BCMJ/blBalOLLLEM yBeaoMJ1IeHnn Bb|6epvrre OENCTBME C NMUCbMOM:

OTo03BaTb NMUCbMO X

OT3bIB NMCbMa NO3BONUT yaanntb Unn yganutb
N 3aMEHUTb ero Konuu B nankax «Bxogsawimey,
€Clnuy nony4yartenu ero eLle He npoynn.

© VYnanutb HenpounTaHHbIE KOMUK

Yoanutb HEeNnpo4YnTaHHbIe KON N 3aMEeHUTb
MX HOBbIM MNCbMOM

OTo3BaTth OTMeHa

Bbl MOXeTe cHavyana oTo3BaTb MMCbMO, a 3aTEM 3aMEHUTb €ro. ITo MOXHO caenatb cnenyowmnmmn cnocobamu:
. OTKpOVITe OTO3BaHHOE NCbMO. B naHenn nog, nIMCbMOM HaxXMUTe 3aMeHUTb.

" B Tene nncbMa. HanpoTuUB Nosisi C OTNpaBUTENEM HaXMITE 3HAYOK 1 BbIGepUTE 3aMEHUTb.

- B 06Lem cnvcke oTnpaBneHHbIX MMCEM KIUKHUTE NPaBO KHOMKOW MbILLN MO NCbMY U B BbiNagatoLwem
MEHIO Bbi6epUTE MYHKT 3aMEHUTb.

* B 06L1eM crincke nMceM BbiaenmTe OTO3BaHHOE NMNCbMO, HaXMINTE 3Ha4oK |~~~ | 11 BbiBepuTe 3aMeHNTb.

-B nncCbmMe-yBegoMJIEHN 06 OT3blBE NNCbMa KJIMKHUTE NO KHOMKE 3aMEeHNTb.
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3apascTeyiiTe, Puta D VK WorkMail

Mucbmo «MpeseHTaumsa B NATHULY» OTO3BaHO

3apasctayiTe!

Mucbmo «lMpeseHTaumsa B NATHULY» 6bino YyCneLwHo 0T03BaHO. I'Ionyanenb

Anekcelt YUCTAKOB HE YBUAWT €ro B CBOEM SILLIMIKE.

XoTuTe 3aMeHUTb MMCbMO?

Bbl MOXeTe oTpeaakTMpoBaTb UCXO4HOE MUCbMO U OTNPaBUTb TEM
xe nonyyarensm. Ecnv ycnenu otossatb, y nonyyarens 6y/:te'r
TONbKO HOBasi Bepcus, ecnu HeT — oba nucbma.

Ecnn nonbsoBaTesnib He NpoYnTan NMCbMO, OHO YOannTCs N3 CNCKa BXOAAWMX nncem. Ecnm npoynTtan, To emy

6yaeT OTnpaBieHO NMCbMO-YBeAoMIeHe 06 OT3bIBE U HOBOE MCbMO.

/" MpumeyaHue

HVIM MUCbMO ABASETCH NMUCbMOM-3aMeEHON.

I'Ionyanenvl, Y KOTOPbIX NCXOO4HOE NMCbMO 6bl10 OTO3BaHO, He yBUNOAT VIHC])OpMaLI,VII/I O TOM, 4YTO npuwleglliee K

[locne oT3biBa NICbMa C HECKOJbKMI nony4vatendamMmn Bbl NONy4YnTE NMCbMO-0THET C |/|H¢op|v|au,|/|e|7| O TOM, Yy

KOro nmMcbMo yaanniocCb, ay KOro Her.

3ppascTByiiTe, Puta Q VK WorkMail

OTyeTno OT3blBY NNUCbMa

3ppascrayiiTe!
Bbl oTo3Banu nncbmo «lpeseHTaumsa B NaTHULY». B oTyeTe no ccbinke Bbl
MOXeTe MOCMOTPETh, Y KOro 13 nonywaTenelh yAanocb oTo3BaTb MUCbMO, a 'y

KOro HeTt.

Otyetr 06HOBI/ITCR, €Cnn HaMm yaacTcAa 0To3BaTb NMUCbMO eLle Y KOro-1o n3
nonyyarenen.

XoTuTte 3aMeHUTb NMCcbMo?

Bbl MOxeTe oTpeaakTuposaTtb MCXOAHOE NMMCbMO U OTNPaBnTb TEM
Ke nonyvarenam. Ecrnun ycnenun oto3eaTtb, y nonyvarens 6y,E\ET
TONbKO HOBasi Bepcus, ecnn HeT — oba nucbma.

3ameHuTb

Bbl nony4umnm aTo NUcbMo, NOTOMY HTO siBRsieTeCh nonb3osarenem VK
WorkMail Ha ocHosaHuy Monb3oBaTeNbLCKOro cornalleHmns

Copyright VK, Mocksa — Bce npasa 3aLuyLLeHbl
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OTver

Tema: lMNpeseHTaums B NSTHALY
OtnpaeneHo: cerogHs B 12:13
Orto3sBaHo: cerogHs B 12:14

MbiTaemcs oTo3BaThb |

© Ykanos Banepuit Bnagrmmposuy

OrTosBaHo |

© UYkanos Banepuit Bnagummposiy

He oTtosBaHo 12
B KHszeB AHppeit FOpbeBny
@ Knszes AHgpeli OpbeBuny
Q@ Knszes AHgpeii FOpbesuy
&

KHsases AHgpeit KOpbeBuny

® Knsizes Anpapeit FOpbesuy
% KHszeB AHppein FOpbeBuy
ﬁ KHsizeB AHgpein lOpbeBuy

B KHsses Angpeit KOpbeBuy
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BHeluHWIA nonyyaTtenb

Ecnun nonyyatenb HaxoguTCcs BHE BalLE KOMMNaHWW, TO MMCbMO He ByaeT OTo3BaHO. [ony4yaTtenb He NonyYnT
OMNOBELLEHNIA 06 OT3bIBE NCbMa. OTNpaBuUTENb NOyYaeT yBegOMSIEHNE O TOM, YTO MNCbMO HE YAanocCh

OTO3BaTb.

MucbmMo <Be3 TeMbl> He yaaneHo U3 auuKa
nonyyarens

3apascteyiTe!

Mb! He cMornu yaanuTe U3 AWwMKa nonydarens nucemo <bes tembl>. Ecnu
nonb3oBarenb U3 Ballen opraHM3aumm — Mbl OTNpaBMM emy yBejoMneHne o
TOM, 4YTO NUCbLMO ObiNO 0TO3BaHO. ECnun HeT, Mbl He CMOXeM ero
npovHpopMMpoBaTL, NO3ITOMY pekomMeHAayeMm coobumTe emy 0b oTabiBe
CaMOCTOATENbHO.

Mncbmo-3ameHa npnaeT BHEWWHEeMY nony4daTesito Kak ewe OgHO nMcbMoO. CTapoe NMNCbMO TOXE 6yp,eT

oTOBpaxaTbCs.
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[lencTBnsa C NINCbMOM

< W Ymanute GJ Bnanky Q! (3 -+ &\ Oteetutbscem <X <D lMepecnats
an e [loMeTUTb NPOYMTAHHBIM U
M MomeTuTb driaxkom |
!" 1 Mpeanoxuts 3BOHOK
Boem B) Cospatb cobbiTre
¢ Pacnevaratsb Cmd+P
& Y Cospatb dunbtp Shift+L 14
32 Mepesectvt NMCbMO Shift+T

Haint Bce nucbma Shift+S

Mepecnatb kak BNoxeHue

Q
A Mepenanpasutb
@
@ CnyxebHble 3aronoskm

4 CkavaTb Ha KOMMbloTep

2 OTkpbITh B HOBO BKNaake

© Orossatb

OTBeTUTDH, NepecnaTb

OTBEeTUTb N OTBETUTb BCEM

OTBETUTb Ha MNCbMO MOXHO TpeMd crnoco6amu:

* B Tene nncbma. HanpoTrB Nons ¢ oTnpaBuTeNeM HaXXMNUTE 3HAYOK
- B nanHenun nog nucbmom. Haxmumnte OTBETUTD.

- B nanenun Hag, nucbmom. Haxkxmnte OTBETUTD.

&Q Oteetutb

<

Mepecnatb

Ypanutb

® cb

B apxuB

0! Cnam

a

MepemectnTb B Nanky

© Orossatb

e [loMeTUTb NPOYUTAHHBIM
A MomeTnTb chnaxkom
1 MpeanoxuTs 380HOK

B) Cospatb cobbiTve

& Pacnevatatb

Y Cosnatb uUnsTp

(9 Kareropws nucbma

£2

2 Mepesectu nucbmMo

Q Haiitv Bce nucbma

Del

Cmd+P

Shift+L

>

Shift+T

Shift+S

1 BbiBepuTe OTBETUTD.

Ecnns nepenncke HaxogaTtCcd HeCKOJIbKO ﬂOJ'Iy‘-IaTeJ'IeI7I, HaxXmnTe OTBETUTb BCEM, YTO6bI MNCbMO nonyvmnn

BC€ YHYaCTHUKN.

b CoBeT

Bbl MOXeTe HaxaTb OTBETUTb BCEM, HO YA2NNTb HEKOTOPbIX nonyaneneVl U o6aBnTb HOBbIX.
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MNepecnaTb

MepecnaTb NNCbMO MOXHO TPEMsi Cnoco6amu:

B Tene nucbma. HanpoTuB nons ¢ oTnpaBUTENEM HaXMNTE 3HA4YOK 1 BoibepuTe Mepecnatb.
B naHenun nop, nucbmom. Haxxmute Mepecnatsb.

B naHenun Hag nucbmom. HaxxmuTe MNepecnaTb.
NepecnaTb Kak BNoXXeHune

HaxmunTe — «Ewe» n BoiGepuTe MepecnaTb Kak BNoXeHne. Agpecat nosyynT NMcbMo B BULE

BIOXeEHHOro daina B dopmate msg.
NepeHanpaBuTb

Ecnn Bbl xoTUTE OoTnpaBsnTb NMNoJly4eHHOE NMCbMO, HNYEero He 0o6aBnas N He yOoandasa, HaxmuTte - «Ewe» n

BbiGepuTe MepeHanpaBuTb.

3anonHute none «Komy» n HaxmuTte «lepeHanpaBuTb.

Ypanutb NNCbMO

YpanunTtb HECKOMbKO NUcem

Boigenunte HY>Hbl€ NMCbMa. 3aTteM HaxxmunTe YaanunTb B NaHeNn Hag nucbMamMmu.

® 2 Bbigenuts BCe U VYoanute  $J Bnanky Q! Cnam e+
Huknta KoxxesHmkos Moqups isn't just for mockups anymore! To Wireframes And Beyond! For c. 29 OKT
Annie from InVision InVision DSM crash course: 4 fresh talks Hi Nikita, Looking for a crash co
Fanuua Muporosa OnnaTtbl NO NnoApAAYMKaM 3akpblBaloTca 3asTpa [obphiil AeHs. Konneru! 29
m naspepg Ypok 44. [NoHmaHue 3agaqm Ha NnpakTuke Pasbupaen NnoYTy HacToAWM. .. 27.0¢
@ Hukuta KoxesHnKoB Monb3osatens Hukuta KoxesHukos (@user84772451) npurnacvwn Bac
0 pochta@devel.email 2 [3apauu Ha 3aBTpa] 6.11.19 Hoewi wabnow poroeopa. Pacceinka 29

1. HaxkmuTe 3Hauok @ B HUDKHEN YaCTW 3KpaHa 1 BbibepunTe «Bce HacTpOoKn».

2. B meHio cneBa BbibepuTe «OUnCTKa ALLKaY.
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3. Ykaxunte nepunog, 3a KOTOprI7I HY>XXHO yOannTb ninCbMa, 1 3apanTte napamMeTpPbl O4YNCTKKN, HanpunmMmep MOXHO

YAaNNTb BCE NCbMa KPOME HEMPOYNTaHHbIX TN KpOME NMncem B onpep,eneHHoﬁl nanke.

MmaBHas

Obwue

DUNLTPLI

Manku

MoyTa ¢ Apyrux SLLMKoB
TNor pencreun

OuyucTKa awmka

BHUMaHune

OuuncTKa gwmka

@ VYoanuts nucbma 3a ykasanHbIi nepyop

Jlata oKoHYaHuA

[lata Hayana
01.07.2020 - 01.06.2021
© s&ce nvcbma
TOMNbKO 6€3 BrIOXEHWI

TONBKO C BITOXEHUAMU

He yaanaTb nucbma, NoOMeYeHHbIE KpaCHbIM (PRaXKom
He yaanaTb HenpoYnTaHHble NMCbMa
He ynanatb nucbma u3 BblGpaHHbIX Nanok

He yganaTb nucbma oT BbiGpaHHbIX Nonb3oBaTenen

Yaanutb nucbMa B nanke «KopauHa»

Bce nucbma, nonagatouime nog, ycnoBu4, 6y,u,eT yaaneHbl 6e3 BO3MOXHOCTV BOCCTaHOBJIEHUS.

Co3paTtb co6biTHE U3 NCbMA

CospgaTb cobbiTrE N3 MUCbMa MOXHO YETbIPbMS CNOCO6aMut:

* B Tene nucbma. HaI'IpOTI/IB nonga C oTnpasnTesieM HaXXMNTe 3Ha4YOK

- B nanenun nog, nucbmom. Haxkxmunte CosgaTtb cobbiTue.

* B naHenwu Hag MNCbMOM HaXXMNTE 3HAa4YOK n Bbl6epVITe Cospatb co6biTne.

* B Tene nucobma. HaI'IpOTI/IB nonga C oTnpasnTesieM HaXXMNTE 3Ha4YOK ).

MopTan c gokymeHTauumeli: https://biz.mail.ru/docs/on-premises/
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U D oo - & Omseuts @ lMepecnats A v Mouck no noyte

sen OAMH O o MoymeryuTs HenpouMTaHHBIM ) N E
Komy: n.¢
A MomeTuTb nakkom
B Cosznats cobbitue

) Pacnevaratb

Y Cosznats dmnstp Shift
Q Haittu Bce nucema Shift+S

v Ewe

&\ OtBetuts o lMepecnatb B) Cosaatb cobbitue

[locne atoro OTKPOETCA OKHO CO3aHunA COBbITUSA C 3aMNOS/IHEHHOW TEMOI 1 COCTaBOM Y4aCTHUNKOB.

Opyrue peincTeBug C NMCbMOM

Mo HaXxaTuo Ha 3HaYOK Bbl MOXXeTe BbINOJIHNTDb gpyrue OENCTBUSA C NMNCbMOM:

* MOMETUNTb HEMPOYNTaHHbIM;

* MOMETUTb NNCbMO q)J'Ia)KKOM;

* OTNPaBUTb MNCbMO B CnawMm;

« HATY BCE NMCbMa oTnpasuTend,

* pPacnevyataTb NMCbMO;

* CKavaTb NMCbMO Ha KOMMbIOTEP, NMMCbMO COXPaHAETCH B q)opmaTe *.eml;

* OTKPbITb MNCbMO B HOBOW BKJlagKe.
Co3pgaTtb yaT 13 nnMcbma

1. MNepengnTte B pa3gen MecceHpyxep:

MecceHgxep Moyrta KaneHpoapb AfQpecHas KHura Obnako

o VK WorkMail (® Bbigenuts Bce

2. ABTopuaynTech B MecceHaexepe.

3. MNepengnTe B pa3gen noythbl.
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4. ﬂepe|7|p,|/|Te Ha CTPaHNLY KOHKPETHOro nMcbMa N KNNKHUTE Mo KHOMKe Co3patb vaT. YaT cosgaeTca B

MecCeH>XXepe Ha BCeX Y4aCTHUKOB Nnepenmnckn.

NN

> Bxopswue

[ BaxHoe

©

[E] YepHosukm

Apxvus

)l Cnam

K ©

1/ KopsuHa

<1 OTnpaBneHHble

7

Mouta

Hanucatb nucbMo Q Mouck no noute

< 17 Ymanute 5J Bnanky Q) B(Q OtsetutbBceM <3 = [epecnatb

rlpe * [lomMeTWTb NpoYUTaHHbBIM U

Bcem

M MomeTutb chraxkkom |
(21 MpeanoxuTb 3BOHOK

B Cosnatb cobbiTne

| ) Cospatb uar

a ) Pacneuatatb Cmd+P | |
Y Coapartb punstp Shift+L
22 TMepesecTu nMCbMO Shift+T

NMounuck Nno nncbmam

BbiCcTpbI MONCK

5 Cospatb cobbite

Cosparb yar

CIBI%

[2) Cosparb uar

YcTtaHoBuUTE KypCop B none «[lMownck» 1 BBEOUTE MONCKOBbIN 3anpoc. OTO MOXET 6bITb /060E CNOBO — MO

YMOMYaHUIO NONCK NAET Mo TeMe 1 COLEPXaHUIO NMCbMa.

Haxmute Haitm nnn Enter, n oto6passatcs Bce Nogxoasie pesysraThbl.

< COpocuTb nouck

Hanucate nucemo

(9 Mepeiitn BO BXOAALME

QuNLTPLI NoUcka

* HenpouuTaHHble
R C dnarom

@ C BnoxeHnamu

Bce nanku
(9 Bxopawme 1
& OtnpasneHHble 3

3a Bcé Bpema

Buepa 4
3a 3Ty Hegento 4
3a 370T MecAy 4

Besge v pepakTtop

Wckate & nankax «Cnamy» u «Kopaunan

€ &6 6 6

OpauH OanHos 11. Mpumeyanua NpUMeYaHUs BHOCUT PEAAKTOP, NEPEBOAYUK UMW U3AATENb; aBTO BxopAume 12 pel
Oaun OauHoBs Self: 11. Npumeyanua NPUMEYaHNA BHOCUT PEAAKTOP, NEPEBOAYMK UNK u3aatens; OTnpaeneHHbie 12 pel
OpauH OauHos Self: 1. Mpumevaxua NpUMeYaHna BHOCUT PeakTop, NepeBOAYMK Unu u3gartens; OTtnpaeneHHble 12 ge
OpavH OanHos Self: npuMeyaHus BHOCUT PeAaKTop, NepeBoaAYMK Unu u3aaTens, asTopckue — Ao  OTnpaeneHHsle 12 pel

Ecnn Bam npenocCTaB/ieH AOCTYN B Manky B Nno4vTe gpyroro 4yenoBseka, To 4YTOOGDI NOCMOTPETb Pe3yJibTaTbl NONCKa

Mo HeW, BbI6epuTe HYXXHbIN ALK B MEHIO CleBa.
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4 C6pocutb nouck Q. Bnucbme ¥ goctyn

Wckatb B nankax «Cnam» u «KopauHa»

Hanucatb nucbmo
a VBaH Bacunoes Bam npefocTaBunu 4OCTYN K Nanke ... Npe[jocTasus Bam ... Bxogsuwe

MepeiiTn Bo BXOAALME

°I/Il1prhI NnoucKa

M m.krasina@mail.rut

o i.vasilev@mail.ru | 0

dunbTpauns HangeHHbIX NMcem

[Mocne Toro kak oTo6pa3ATcs NMCbMa MO BalLeMy 3anpocCy, Bbl MOXETE BOCMOb30BaTbCS 6GbICTPbIMA

dunbTpammn, YTo6bl yTOUHUTL 3anpoc. CNUCOK GUNBTPOB HAXOOUTCH B IEBOV MaHENN.

QuNLTPLI NoUCKa

e HenpounuTaHHble
M C dnarom

@ C BNOXeHWNAMU

Bce nanku
(9 Bxoasawwe 1

& OtnpasneHHble 3

3a Bcé BpemA

Buepa 4
3a 3Ty Hegeno 4
3a 370T MecAy 4

NMounck no napameTpam NnMcbma

BBeguTe nonckoBbI 3anpoc 1 HaxmuTe Enter. 1o ymonyaHuio NONCK MAET NO cogepXaHuto nncem. Bol moxeTe
N3MEHUTb, MO KakoMy MapamMeTpy NCKaTb NUCbMa. [1719 3TOro HaxXMmTe Ha YCTaHOB/IEHHOM NapamMeTpe U

Bbi6epuTe OPYromn.
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< CBpocutb nouck Beage v pepaxtop

b or namy u «Kopauxay
Hanucate nucemo
j Komy 10B 11. Mpumeyanna npMMeYaHnsa BHOCUT PEAAKTop, NepeBoaYMK UNKU U3aarenb; asTo Bxogaume 2 pel
(9 Mepeiitn BO BXOAALLME
j Tewa 108 Self: 11. Mpumeyanua nNpUMedaHua BHOCUT PeAaKTop, NepeBoaYMK Unu usaatens;  OTnpaeneHHsble
lDHJ'IprbI noucka
| v Besne
{ 11, Hi npuMedaHMa BHOCUT peAaKkTop, NnepeBoaYMK unu usaaren OTnpaenexHsie 2 pel
o HenpounTattsie { {0B Self: Mpumeyaxus [ pen p Jil it b p
A C cnarom ﬁ OpawH OguHoB Self: NPUMEYAHUA BHOCUT PEAaKTOp, NepeBoAYMK N U3AaTenb, aBTopckue — Ao  OTnpasneHHble

@ C Bnoxennamm

Bce nanku
() Bxoaauwwe 1
<Q Otnpasnentble 3

3a Bcé Bpems

Buepa 4
3a 3Ty Hegenio 4
3a 3T10T Mecay 4

PesynbTaTbhl NOMCKa aBTOMaTNYECKN OBHOBATCS.

NMonck No HECKONbKUM NapameTpam

[lo6aBbTe K MONCKY HECKOJbKO YCNOBUIA — TakK Bbl BbICTPEE HAaNTN HY>XKHOE NUCbMO. YCTaHOBUTE KYpPCOp B Nnose

novcka nocne nepsoro ycnous. OTKPOETCH NaHersb, B KOTOPOW MOXHO 3afaTb HOBbIV NapamMeTp.

< CbHpocuTb nomck Be3ge v pepakTop (= Bxogawmue >

Vckats B nankax «Cnamy u «Kopauki v Bxopalme
Hanucate nucemo

jﬂj Onun OguHos OTnpaenexHble 11. MNpumeyanna npUMeYaHnsa BHOCUT PeAaKTop, nepesoaynk  Bxogawme 2 pe
() MNepeittn BO BXOAALME

QunsTpel NoUcka

o HenpounTaHHsie
A C cnarom

@ C BnoxeHuamm

Bce nanku
9 Bxopswue 1
& OTtnpasneHHble 3

3a Bcé Bpems

Buepa 1
3a 3Ty Hegenio 1
3a 3710T MecAy 1

[lo6aBnainTe yCnoBus, NokKa He HalgeTe HY>XXHOE NNCbMO. YTOBbl yaannTb yCNoBmue, HaXXMnUTE X )

HaliTn Bce nucbMa ¢ ogHoOro agpeca

HauyHuTe BBOAUTL afpec Unm nms — noyTa NpeasioxunT Bce afpeca, CoBnajaloLye ¢ 3anpocom. Boibepute

HY>XHbII.
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Ecnn nouta He npegnioxunna nogen ons noucka, BBEAUTE afpec Wiv Ms 0o KOHUa 1 Haxmunte Enter. [NoyTta
HangeT NMCbMa, B KOTOPbIX €CTb 3TO C/I0BO. YTOOLI NOKa3aTb COBMafeHns No agpecam, HaxMmnTe B nncbme v
BbibepuTe napameTp «OT».

HainTu Bce nncbma 3a onpepesneHHbI nepuog,

YcTaHOBMTE KYpPCOpP B NMOVCKOBOW CTPOKE 1 HaxmMuTe YKa3aTb gaTy.

BbibepuTe gaTy, a ecnum He NOMHUTE TOYHYIO, Ao6aBbTe dunbTpbl: =1 geHb, +3 gHA, *7 gHein, =30 gHen. MNovTa
NMOKaXeT BCe NCbMa 3a YKasaHHyIo gaTy 1 3a gHW OO 1 nocre 3Tol gaThl.

Hanpumep, ecnun Bbl 3aganu HanTu NnucbmMa 3a 1 noHa 2019 roga £30 gHeln, noYvTa NoKaXxeT NMcbMa co 2 Masi no 1
nionsa 2019 roga.

NMony4yeHne ¢annos

YTo6bl ckayaTb dalis, HaBEAMTE Ha HEMO KYPCOP MbILL 1 HaxkmMuTe CKavaTb.

YT106bl CKayaTb BCe palisibl U3 NMCbMa, HaXXMUTE CKayaTb OAHNM apXMBOM nog cnnckom dainnos. Ha
KOMMbIOTEP CKavyaeTcsa apxmB C darnamu.

doTorpachum KankenkoB AJ1A MEHIO

G CeBa KpeHaenbKoB 28 okTabps, 16:19
= Komy: Bam

¥ Ckauatb

4 cpanna CkavaTb ogHUM apxusom (5 MB)

Ockap, nepengan, noXkanymcra, agn3ariHepam — OHU Npocun?

CeBa KpeHpenbkos
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MouToBbLIN ALNK

Pa3smep NouTOBOro ALWMKa N BJIOXKEHN

B BaLuen komnaHunu MOryT 6bITb 3afaHbl OrpaHN4YeHnNd Ha pa3Mep NoYTOBOIO dllKa 1 pa3MepPbl BIOXKEHWIA npwn
oTnpasKke nmcem. YTO6DI Y3HaTb, CKOJIbKO CBO60ﬂ,HOFO MeCTa B BalLEM ALLMKE N KAKOB MaKCUMaS1bHbIA pasmep

ALVIKa, HaXMNTEe @ — «Bce HaCTpOIZKI/I)) — «Oy4unCTKa ALKa.

OuucTka awmka

3aHaTo 10 MB 13 100 MbB

YAanuTb NUCbMa 3a yKa3aHHblii nepuoj

YAanuTb NucbMa B nanke «KopsuHa»

[Mpn gOCTUXEHN MaKCMaNbHOMO pPa3Mepa SLMKa Bbl HE CMOXETEe OTNPaBNATb NUcbMa. [pn nonbiTke
OTNPaBUTb MNCbMO OTOBPA3NTCH NpeaynpexneHne o6 aTom. YaannTte HEHyXHble MMCbMa, YTO6bl BEPHY Tb

BO3MOXHOCTb OTMNpaB/idATb MNCbMa.

Bo3mMo)HOCTUN no ynpasieHnNIo ALLLNKOM

rlpe,D,OCTaBVITb BO3MOXHOCTb MO ynpaBneHNo ALLKOM

Bbl moxeTe npenocCTaBTb OPYIrMM Nosb3oBaTendM BO3MOXHOCTb NMNCaTb MNCbMa OT Ballero MnMeHum v

CcO3[0aBaTb nanku B Ballen noyTe.

1. HaxkxmunTe npaBor KHOMKOW MbILLIW Ha NI06O0W nanke B noyTe.

2. B KOHTEKCTHOM MeHIo BbibepuTe MNMpeaocTaBUTb BOZMOXHOCTU.
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v (M) Mowu nanku
Bxoaswme
& OTnpaBneHHt
B YepHoBukn
& Cnam

® KopsuHa
<+ HoBasg nanke

v 0 i.vasilev@rt

Bxopswue

OTKpbITb B HOBOW BKagke

® [loMeTuTb BCe NucbMa NPOYUTAHHBIMU

0 OuncTUTb cogepkumoe

& PepakTtupoBaTb narky
- -
® YOanuTb nank

+ [oGaBuTb BMOXEHHYIO Nanky

22 HacTpouTb 4OCTYN K Nankam

& MpenoctaBnTb BO3MOXHOCTY

3. Mo ymonyaHunio oTmeyeHbl 06€ BO3MOXHOCTU. OCTaBbTE 6€3 N3MEHEHWI AN CHAMNTE HYXXHYIO ranouyky,

yKaXkuTe nonb3oBatenen n Haxmmte OTnpaBnTb.

D,oGa BJ1IeHUEe BO3MOXXHOCTHU

npeﬂOCTaBﬂeHMe BO3MOXHOCTEW OTHOCUTCA He K KOHerTHOVI nanke,

a KO BCEMY ALINKY

CHATb BblaeneHne

MucaTb OT MOETo UMEHU

CoapaBartb nanku B KOpHe

o PomaHoB Bacunuin  x

e 3TN BO3MOXHOCTN emé HWUKOMY HE NpeaocTaBneHbl

3akpbITb

OTnpaBuTb

YT106bl OTO3BaTb BO3MOXHOCTb NCaTb NCbMa OT BaLLEro MeHun nin co3naBaTb Narku B KOpHe BaLLen NoYTbl,

HaXXMUTe 3Ha4YOoK ygaieHnda

X 5 3TOM e 6noke.
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MucaTtb oT Moero nmeHu, CospasaTb Nanku B KOpHe X

BepHyTbcs K BbIGOPY

le'rﬂaCH'b nonb3oBarend

Mucatb oT MOero nMeHu

MeaH Bacunoes

Lvasliev(@

Eww@ He npuHAn(a) npurnalleHune
Co3paBaTb Nanku B KOpHe

MeaH Bacunoes
i.vasilev@ma

Ewe He NpuUHAN(a) npurnatwieHue

3aKpbITb

nOﬂy‘-II/ITb BO3MOXXHOCTDb NO ynpasieHnio ALLNKOM

Ecnn Bam npefoCTaBuJii BO3MOXHOCTD NCaTb NMUCbMa OT MMeHIW Ballero Konnern nnn co3naBaTtb Narnku B
KOpHe Lly)KOIh MOYTbI, Bbl MOy4YUTE MNCbMO, B KOTOPOM HY>XXHO NMPUHATD npurinatleHmne. Haxxmunte Ha KHOMKY

MonyuuTtb goctyn.

3apascTeyiiTe, VBaH

Mawa KpacuHa npegocTtaBun(a) Bam
BO3MOXXHOCTU MO yNpaBfieH!Io ero AWuKom

Monb3oBatens (M Malwa KpacuHa npegoctasun(a) Bam BO3MOXHOCTH:

» [Mnucatb NMCbMa OT MOETo UMEHM

- Co3gaHue nanok B KOpHe

Bbl MoXeTe nony4yuTb AOCTYMN U NOSIb30BaTbCH BO3MOXHOCTAMM
B CBOEM SLLUKe

Mony4uTsb gocTyn ‘ OTkasaTbCs OT AocTyna
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YT106bI Cco3faTb narnky B KOpHe l4y)KOI7I MOYThbI:

1. HaxxmunTte Ha HoBas nanka B MEHIO MoYThI.

2. BBeguTe Ha3BaHVE Nanky 1 BbiGepurTe HY>XXHOTO NOMb30BaTENs B CIVICKE Nons «SAwuky. B none «BrnoxeHa
nanka» 6yfeT ykasaHo «[lanka Ha BEpXHEM YPOBHEY.

3. Haxxmute Ha KHOMKY D,OGGBVITb nanky. B mMeHIo noyTbl OTO6pa3I/ITCﬂ ALK APYroro nonb3oBaTtend
CO30aHHada BaMiu narika.

HoBas nanka X v @ Mo nanku
BB Bxogoswue A 1

HasBaHue
& OTnpaeneHHble

Awmk B8 YepHoBuKM
i.vasilev@mail.ru -
@ #' Cnam
v j.vasilev@mail.ru & Kop3uHa
m.krasina@mail.ru
- v + HoBag nanka

v (M mkrasina@mail.ru

B [lanka MiBaHa Bacunsb...

o6Lwne awmkmn

B kopropaTrBHO noyTe npeaycMoTpeHa BO3MOXHOCTb CO3[aHNSA OBLLNX ALLNKOB, KOTOPbIMU MOTYT
NoJIb30BaTbCS HECKONbKO COTPYAHVKOB OAHOBPEMEHHO (4MTaTb MCbMa 1 OTBEYaTb OT UMEHU AwmKa). Ecin
agMVHNCTPAaTOp A06aBUT BaC B CNNCOK NOJb30BaTeNEeN TaKoro SALLVKa, OH OTO6PAa3nNTCA B MEHIO BalLen NoYTbl,
NOA BaLUVM JINYHbBIM SLLKOM:
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Opl'KOMMTeT BbICTaBKU I'IpmrnaLueHme
Hanucatb nucbmo

v (K Mowu nanku
() Bxopswme
<& OtnpasnexHble
B YepHosuku
Q! Cnam
U KopauHa

+ Hosas nanka

v o sales@mycompany.ru
) Bxopswve
<& OtnpasnexHble
B YepHosuku

Q! Cnam

U KopauHa

YT06bl HanNmcaTb NCbMO C OBLLENO ALLMNKA:

1. Haxxmunte Hanncatb nncbmo.
2. B none «Tema» Haxmute OT KOro.
3. BoibepuTe 06LLNA ALLNK.
Komy _ X

OT Koro Onbra CMnpHOBa <0.smirnova@mycom...

Tema v Otgen npogax <sales@mycompany.ru> Konuss  Ckpbitas

@ Mpong Onbra CMupHOBa <0.smirnova@mycompany.ru>

M K 4 A Av v 15v

<
il

<

<

= 9 ¢ 2 @ & 02 |labroHbl

YoanuTb O6LMIA ALK UK BbIATY N3 HEFO CaMOCTOSTENbHO HEMb3s (TOMbKO Yepes Ballero agMyH1UCTpaTopa
noyTbl).

KaneHpapb

C nomoLubio Kanengaps Bbl MOXETE MAaHNPOBaTh paboyee BPEMS 11 OPraH1N30BbIBaTb COBbITUS.
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g Kaneup,apb CerogHs < > 19 pexabps - 25 gekabps Hepena ~

Hogoe cobbitne 19 MonepenbHuk 20 BropHuk 21 Cpepa 22 Yersepr 23 NatHuya 24 Cy66ora 25 BockpeceHbe
#51
< Nexabpb 2022 >
05:00
M Br Cp Yr Mr C6 Bc
22 29 30 1 2 3 4 g0

12 13 14 15 16 17 18 %

19921 2 23 24 25
08:00

26 27 28 29 30 31

09:00

v NnyHsle
Pabounit = 10:00
@
12:00
13:00
14:00
® TMomouys e

YT1O6bl CO34aTb COBbITUE, BbIMOMHUTE Clefylolne 4encTBus:

1. HaxkmuTe Ha kHonky HoBoe co6biTue 1 Ha nto6oe CBO604HOE MECTO B KalleH4apHOM ceTke.

BOpKLUOﬂ Ha TeMY «YTO OHMU
MALLYT?»
cp, 14 gek. 13:00 — 13:30 Becb geHb
He nosTopath ~
£y BblbepuTe y4acTHUKOB
YKaxute Mecto
(] [dob6asbre onucaHue
MpukpenuTte dannbl

Pabouunit
YBegomneHua

Moyta ~ 32 15 MUH. v

+  [NobaBuTb HanoMuHaHue

CoxpaHuTb 3aHATOCTb Yy4aCTHUKOB

2. BBeguTe HasBaHue B noJie ¢ noackaskon «[lobaBbTe Ha3BaHWE COBbITAAY.
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Bopkwon Ha TeMy «Y4T0 Xe
OHM TaM NULWYT?»

3. YkaxunTe gaTy 1 BpeMs Hayana 1 3aBepLUeHNs cobbiTus. MNapameTp «Becb fieHb» 03HaYaeT, YTo cobbiTre
3aliMeT BECb eHb B KaneHgjape.

nH, 31aHB. 19:00 - 21:.00 Becb neHb

He nosTopaTtb v

4.YcTaHoBUTE nepnogn4yHoOCTb CO6bITUS. Hanpwvlep, 0na exeHenenbHbIX NiaHepoKkK.

5. [lo6aBbTe Yy4aCTHUKOB COBbITUA. YTOBbI [,O6aBUTb YYaCTHMKA, BBEAUTE €ro noYTy B nosne «Boibepute

YYaCTHNKOBY.

° Bbl — opraHusaTtop

vas|

Bacunum XXykosckui

] vas.and.zhukovskiy@mail.ru
4

h

Ecnun nmsa v aBaTap y4aCTHIMKa 06BefeHbl KpaCcHbIM, 3HaUUT, B €ro KaJieHaape yXe CTOUT gpyroe cobbiTie
Ha 3TO BPEMS 11 OH He CMOXET MPUCYTCTBOBATb.

e Bbl — opraHuzatop
( Hatanba loH4yapoBa >

+ [1o6aBUTb y4aCTHUKOB Hanwucatb BceM

O 1 yyacTHUK 3aHAT. CeBoboaHoe BpeMs:
[MH, 31 aHB. 2:00 - 11:00 9:30-11:30

10:00-12:00  10:30-12:30

Bbl MOXeTe BbIGpaTh ApYyroe BpeMs 13 NPeaiOXEHHbIX BapPMaHTOB NN MOCMOTPETb 3aHATOCTb Y4aCTHUKOB
B KaN€HOaPHOI CeTKe 1 BbibpaTb MO HEWN BPEMS, KOrfa KaX Al y4aCTHK CBO60OAEH.

[Mocne coxpaHeHns cobbITUS yY4aCTHKaM NPULET yBEAOMEHNE O BalleM npurnaweHnin. Noka y4acTHUK He
NnoATBEepPOUT CBOE y4YacTune, OH ByaeT OTMEYEH LUTPUXOBKO.
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G Bbl — opraHunsaTtop

e Anekcangp lNywknH

@ JleB ToncTowu

6. YKaxumTte MecTo npoeseneHnd COBbITUSA.

7. Jo6aBbTe onncaHme cobblTrs, YTOObI KONNEryi NOHUManu, K 4emy 1 Kak M HY>XHO roTOBUTbCS. B onncaHmne
MOXHO [0,06aBNsATb KNnkKabenbHble cCbinikn B dopmaT https://domain.com. Ccbinku B popmaTtax

www.domain.com n https://www.domain.com pa6oTaTb He 6yayT.

8. YcTaHOBUTE yBeaoOMNeHnA No pa3HbliM KaHaslaM: Mo NoYTe, OT NPUNOXEeHNA MNoyTta nnn B KOpnopaTtnBHOM
meccenpxepe VK Teams, ecnu Balla KOMMNaHNS NCMONb3YeET ero. Takke HaCTPOoWTe BpeMSs, B KOTOpOe

OOJSKHDBI NPUIATIA HAaNOMUHAHWUM NO KaXKAoMY KaHay.

9. Haxxmunte CoxpaHnTb. CobbiTue NOSIBUTCS B KaneHgape.

,D,J'Iﬂ NMOBTOPAOLNXCA COb6bITUIM eCTb ABa cnocoba Ao6aBnTb NOb30BaTENS: BO BCe NOBTOPEHNA NN TOJIbKO B

O[HO CO6bITHE.

r h

N3MeHeHue X
NoBTOpSAIOLLErocs
cobbiTUNA

© Tonbko 3to cobbiTue

Bce cobbiTus

N3MeHuTL

I'Ipvlrnameﬂme Ha COo6biTNE B NoYTe

Ecnu Bac npurnacunm Ha co6biTiie, Bbl MOTyYMTE NMUCbMO-YBEOOMITIEHNE Ha SNIEKTPOHHYIO NoyTy. C noMoLLbio
nMaHesn B MICbMe Bbl MOXETE OTpearnpoBaTb Ha COBbITUE, MPVICOEAVHUTBLCS K 3BOHKY 11 MOCMOTPETb COBbITUE B

KaneHpgape.
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Monos Anekcei npurnawaet Bac Ha cobbiTue "KsapTanbHoe nnaHuposaHue”

KeapTaanoe niaHMpoBaHue Al

3aetpa, 14:00 - 14:30, buaxec-ueHTp

anCOCAMHHTbCH K 3BOHKY

Uny He nay MoxeT bbiT MNMocMoTpeTs B KaneHpape

npOCMOTp n pepakTnpoBaHmne KajieHagapsa Agpyrmmm
noJsib3oBaTenamm

Bbl MO)eTe no6aBuTb YYaCTHMKOB B KaJieHOapb — OHW YBUOAT €ro B Crncke CBoux KaneH,u,ape|7|, a cobbITuA
NOSIBATCS B UX CETKE. TakXXe Bbl MOXETe HagennTb Y4YaCTHMKOB MNMpaBamMv CO3aHnsa N pefakTnpoBaHNA COb6bITUIN

B 3TOM KaneHpape.

YT06bI paspeLllnTb PYrviM MOb30BaTENSM NPOCMOTP U PefakTUpOBaHNe COBbITUI N3 BalLero KaneHaaps,
BbIMNOJIHUTE CreayloLe OeENCTBYS:
1. HaBepguTe Kypcop Ha KaneHgapsb.

2.
Haxmute

3. MponucTainTte fo pasgenos «JoCcTyn K pefakTnpoBaHMIO» N «TOIbKO MPOCMOTP».

4. BBeguTe B nosie ¢ NOACKa3KoW «BbibepuTe y4aCTHMKOB» MOYTY YETOBEKA, KOTOPOMY XOTUTE OTKPbITb

OOCTyn.

5. HaxxmuTe CoxXpaHUTb HaCTPOMNKW.

HocTyn K peaakTUpoBaHUto Tonbko NpocMoTp

Y4aCTHUKM U3 3TOM rpynnbl CMOTYT BHOCUTb .
Y4aCTHUKM U3 3TOW Fpynnbl HE CMOryT BHOCUTb

M3MeHeHMUs B cObbITUA B KaneHgape
N3IMeHeH1Aa B CO6bITVIﬂ, HO CMOIyT UX BUOETb

e Bbl — Bnagenel,
e Bacunum XXykosckum
e Anekcangp lNywkuH

@ JleB Tonctomn

+ [106aBUTb y4aCTHUKOB

,f&;. MMétp Yaapaes

+ [1o6aBUTb y4aCTHUKOB

YKazaHHble nonb3oBaTenu nonyyat npurnaeHne Ha gocCTtyn K 3TOMy KaJieHgapto. I'IpvlrnameHme I'IpI/I,D,éT M Nno
noyTe N NoABUNTCA B X KaJleHOapsaX — B NleBol YacTtu SKpPaHa. Monb3oBatenu MOTYT NPUHATb N OTKJTOHUTb

npurnawexHve.
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17:00

A
Hosbin kaneHaape e Hwukonan [oronb
Jnuneia e npepnaraet BaM 4OCTYM K

kaneHpapto JInyHbin
19:00

13MeHnTb LBeT Co6bITUI

Mo ymonuyaHuto Bce CO6bITVSA B KaJleHAape 0To6paXxatoTCcs B O4HOM LBeTe. YTO6bl M3MEHUTb LBET BCEX
COBbITUN NO YMONMYaHMIO:

1. B neBOM 60KOBOM MEHIO HaBeauTe KypCOop Ha KaneHgapb.

2.
Haxmute
3. VIameHunTe LBeT KaneHgaps.

4. HaxxmuTe CoxXpaHNTb HAaCTPOWMKMN.
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OcHoBHOM X

User
Goee 3

YBenoMnenus
= MouTta + 3315 MuH. v X
£ VKTeams v 3a2MuH. v X

+  Job6aeutb HanoMuHaHue

OTobpaxaTb 3aHATOCTD )

[NMoka3sbisaTb MOe 3aHaTOE BpeMd B 3TOM KaneHgape
APYIrMM Nnonb3oBaTesiaM

HocTyn K pegakTupoBaHuio

Y4yacTHMKM U3 3TOI rpynnbl CMOMYT BHOCUTb
n3MeHeHuna B cobbiTna B KaneHgape

£y  Bbibepute yuacTHUKOB

Tonbko npocMoTp

YyacTHUKK U3 3TON rpynnbl He CMOryT BHOCHUTD

tansamt AT Ian 1 AARLITIAA 1A AMAFT 1AV RlAR AT

OTMeHuTb

Bbl MOXeTe N3MEHATL LiBETA KOHKPETHbIX Co6bITUN npw Co3faHnn N penakTnpoBaHnNn COoBbITUS:
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8 BropHuk 9 Cpena 10 Yetsepr

-r - JHeHb namaTv Mup...

|I'Ipw:|,yMal71Te Ha3BaHue

41,10 pek. 14:.00 — 15:00 Becb neHb

H Pa6ouwne Bonpochb!
€ NoBTOPATb ¥

BbibepuTe yyacTHMKOB

Ykaxkute Mecto

10:00-13:00 &1
Ccblfika Ha 3BOHOK CospaTb
HoBsoe cobbitue

[ob6asbTe onMcaHme Unm 3aMeTKy 14:00 —15:00

Mpukpenute dpannbl

Pabounin v LiseT cobbiTus v

YBepomneHus
Mpunoxenue Mailru v 3al5MuH ~

[ob6aBuTb HaMmoMUHaHUe

COXpaHMTb 3aHaToCTb Y4acCTHUKOB

Ecnn namenuTtb uBet NOBTOPAOLLErocsd COb6bITUSA, TO LLBET UBMEHNTCS Yy BCex npowenwnx n nocnenytowmnx
Cco6bITniA. B cBOMX KaneHgapax ydaCTtHUKn Co6bITNA MOryT yCTaHaBIMBaTb gpyrvie LeeTa COb6bITUSA N OCTasbHble
He yBNOAT N3MEHEHUI LBETA COBbITUS.

7 MoHenenbHuK 8 BropHuk 9 Cpena 10 Yertsepr 11 Nathmua 12 Cy660Ta 13 BockpeceHbe
Hosoe co6bitne
“ect ' g9 [enb BospywHo-pecant... +1  E9Cepreii3eneqos  +1 [leHb naMaTW MUpOHOCK.. [eHbnamsTmup.. [pasaHoBanueB‘.. EJMawaPc.. + B3 Esrennii sa...
nAeHb
< Hos6pb 2022 >
e on 10:
Mw Br Cp 4r Mr C6 Bc [emo Moutbl Lemo Moyt
31 1 2 3 4 5 6 13:00 —14:00 13:00 —14:00
11:00
8 9 10 1 1 3 TpeHuposka Pa6oune Aemo Moutbl
10:00 —11:00 ©& BONpEEH 13:00 —14:00
14 15 16 17 18 9 (] D
Pa6ouue Bonpocs!
21 22 23 24 25
13:00
28 29 30 1 2 3 4
5 6 8 9 10 1 14:00 10:00 —13:00 &1
HAemo Moutsbl Hogo... | Hoeo...
A JlnyHble =00 13:00 —14:00
5:00
Hemo MouTbl
PaGouuit 13:00 - 14:00
16:00
JIn4HbIA
17:00
TpeHnpoBKH Jemo Moutbi Aemo Moutbl Jemo MouTbl
. 13:00 —14:00 13:00 —14:00
> W3 ppyrux cepsucos 180 e T
13:00 —14:00
> CobbiTus 9:00
O6cyanM ronocom Ha 15...
O6cyanm roniocom Ha 15...
O6cyanm ronocom Ha 15...
20:00 | O6ecyanm ronocom Ha 15...

10:00 —13:00 &

Ecnn ogHuM KaneHgapem nosb3yloTcs cpasy HECKOMbKO YENoBeK, TO Bagenel, KaneHgaps U y4acTHUKN C
npaBaMu pefakTNPOBaHKS KaneHgaps MOryT yCTaHaBNMBaTb LiBETa COBbITUIA. LiBeTa COBbITUI N3MEHSIOTCS Y
BCEX NOJIb30OBaTeNel KaneHgaps.
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HacTtpounkun noutbl

YT06bl NEPEenTN K HACTPOMKaM MOYTbI, HAXXMUTE 3HAYOK @ B HVDKHEIN YacTn aKpaHa 1 BbibepuTe «Bce

HaCTpOI7IKI/I». OTO6pa3VITCF| rMmaBHad CTpaHuua HaCTpoek, C KOTOpOM Bbl MOXETE nepe|7|T|/| K KOHKPOETHbIM

HaCTpOI7IKaM nnéo BbI6epVITe Hy)KHbII?I pas3nen B MeHIo cneBa.

MnaBHaA

O6wwne

DunbTpbI

Mankun

MoyTa ¢ Apyrvx AWMKOB
Jlor peiicTBuii

OuuncTka Awmka

Maponb 1 6e3onacHocTb

Homep Tenechona

+7 (908) 294-**-**

Napons

NameHeH 02.06.2023

[leyxthakTopHan ayTeHTUdMKaLMA

Hactpoutb

ABTOOTBETUMK

HacTtponTb aBTOMaTU4eCKUin OTBET Ha

Nma u nognuceb

N3mernTtb nma oTnpasuTena, nobasnTb
U3MEHUTb NOANUCH

Pa6oTa c nucbMammu

HaCTpOI/ITb CANCOK Nucem, oTnpasky u
yhoanexHve nucem

YBepoMneHusa

Hacrpovm: yBeOOM/IEHUA O HOBbIX MUCbMax

Manku

BXOAALME NUCbMA

Maponn n 6esonacHoOCTb

* CospaTb 1 HACTPOUTL Narnku, yCTaHOBUTb

naporib Ha narky

B pasnene «lMaponb 1 6€30MaCHOCTb» MOXHO HAaCTPOWTb MApOAN 4S9 BHELLHUX NPUNOXEHUN, KOTOPbIE HYXXHbI

019 BXOOa B akKayHT yepes noyToBble npunoxeHus: Microsoft, Outlook, iOS knneHT noyTbl u gpyrue

NPUNoXeHns. YTo6bl NepenTy K HAaCTPOVKE Napoient HaxXMnTe Ha KHoMKy HacTpounTb.

Maponu ana BHeLWHUX
NPUNOXEHUN

Maponb AnsA BHELWHEro NPUNOKEHWA — 3TO Naponb,
KOTOPbII HY)KHO MCMNONb30BaTb ANA BXOAA B aKKayHT
Yepes noyTosble npunoxenuna: Microsoft Outlook,
Moyta Ha I0S u Tak ganee.

Bbl BBOAWTE €0 TONLKO OAWH Pa3 BMECTO OCHOBHOM
napons.
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HoBbiv naponb Ang BHeLWHero

NMPUNOoXeHUA

Mpuaymaiite Ha3BaHWe ANA Napona: HanpuMmep,
«AyTNyK Ha JOMaLUHEM KOMNbioTEpe». Tak Bbl
OyaeTe 3HaTh, ANA KaKoW NporpaMMbl Co3gasanu

napons.

AyTnyk Ha gomawHem MK

Koa ¢ kapTuHku

84M5BA

He By Koa

AR 4
g
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Ooé6Lwune

B pasgene «O6Lme» Bbl MOXETE U3MEHWTb Naposb, HACTPOWTb NOAMNCH, YBEAOMIIEHNS, OCOBEHHOCTH

OThNpaBKNM NMNcCeMm, a Takxe OencTeme nocne OTnpaBKn NMNCbMa.

O6uwume

N3MeHeHUue napons

HapéxHbIin naponb 3alyyaeT no4Ty Ot Banoma. Ecnu naponb npocTomn,
3M10YMBILLNEHHUKN MOTYT MOMNYy4UTb AOCTYN, YTOOLI YUTaTh U yAanaTb NUCbMa, OTNpaBnATb
cnam.

M3meHuTb

Nma oTnpasuTenda n noanucb

Moanuce — 3TO TEKCT, KOTOPLI aBTOMaTUYeCKu 40DaBNAETCA B KOHEL, KaXaoro nucbma.

Wma otnpaeutena: Mawa KpacuHa o ymonyanuio P

Mawa KpacuHa

+ [obaButb

YBegoMneHus

BrnounTe yBEAOMMNEHUA BO BKNaAKe

Ha Bknagke Opay3epa, B KOTOPOW OTKpbITa [oyTa, Npu Nony4yeHun HoBbIX nucem Bynet
NOABNATLCA MUrAKLLMIA CYETYMK. 3BYKOBLIE YBEAOMIEHWNA MOTYT HE BOCNPOM3BOAUTLCA
KOPPEKTHO B 3aBUCMMOCTI OT HacTpoek bpay3epa.

OTnpaBka nuceM

@ Bxniouats conepkMMOe NCXOAHOTO MNCbMa B OTBET

Mocne yOaneHund nucbMa

@ nepexoavTs k cnepytowemy nuckity

BO3MOKHO NepexoanTs K CIMCKY MUCEeM UMK K CReaytowemy nucsmy

PunbTpbl

B pasgene «OunbTpbi» Bbl MOXeETe f06aBUTb HOBbIV GULTP, YAANUTb UKW OTKIIIOYMTD UMEIOLWMACS, USMEHUTb
NOPSAOK NPVIMEHEHNS GUBTPOB. 30ECh Xe AO6aBNAIOTCS NpaBuia 419 aBTOMaTUYECKO NEePECHINIKUA NMUCEM.
YTo6bl NepechinaTh NMCbMa Ha APYryto NouTy, HaxmMuTe JJo6aBUTb NEPECHIIKY 11 BBEAUTE afpeC 3EKTPOHHON

MOYThI.
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MpaBuna dunerpaumnmn

[o6asutb hunstp [obaeuTb Nepechbinky [Moka3sbiBaTh aBTOUNLTPSI

»~ @ nucsmo komy @ iturgenev@mail.ru MepemecTuTs B nanky «/lorvctika» %
v U Tema cogepxut MaplpyT « TpUMeHaTb K cnamy

+ @ Tewmaconepkut Mapwpyt MepeMecTuTb B nanky «BaxHoe» #
v MomeTnTb naxKkom

+ () Tewmacongepxut CmeTa MepeMecTuTs B Nanky «3akynku» &
v MomeTnTb naxKkom

+ @ nwvcswo ot @ my-another-mail@mail.ru MepemecTuTb B nanky «BTopaa nodta» &
- * [pumeHATb K cnamy

» He BbINONHATL Apyrue UNLTPLI Nocne
BbINOMHEHUSA 3TOT0

— yganutb GUnbTp.

» @&

W — y3meHnTb NopsaoK GUNBTPOB.
— OTKJIOYEHHbIA PUNBLTP.

(DI/IJ'IprbI NPUMEHAIOTCA NO NOPAOKY: CHavalia cpa6aTb|BaeT I'IepBbII7I B CNnCKe, NoToM BTOpOIZ n TaK ganee.
Ecnn ycnosu4d CI)VIJ'IprOB COBMajatoT, HO AENCTBYSA B NyHKTE «Torga» oTnn4yatoTcs, Torga nEnMeHA[eTCA CI)VIJ'Ipr,
KOTOprVI CTOWT HVXKE B CrnCKe.

Ecnu KNKHYTb Ha GUIBTP B CMIUCKE, TO OTKPOETCS OKHO PeaakTUPOoBaHNsa GubTpa. YTo6bl NpUMEHNTb
BHECEHHbIE N3MEHEHMS K UMEIOLLUMCS NCbMaM, HaxxMuTe MpumeHnTb punbTp. YTo6bl GUNLTP NPpUMEHaNCcs
TOJSIbKO K HOBbIM MICbMaM, HaxxMuTe COXpaHUTb.
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PepaktupoBaHue dunbrpa

+ [obasuts ycnosue

Torna
[MomecTuTb B Nanky v BaxHoe

() MoMeTUTb NpoYUTaHHbLIM MomeTuts conarom W

anIMEHMTb KO BCEM HOBbIM NMUCbMaM B Nankax:

Bce nanku
() MNMpUMEHUTB K NMCbMaM, KOTOPbIE YKe HaxoAATCA B nankax

Bce peiicTeua u napameTpel

Ecnu BbinoniHeHbl @ Bce ycnosua () XoTa Bkl 0aHo ycnosue
MMone «Tema» v COAepKUT v Mapwpyt
Mone «OT» v  He CcoaepAuT v = my-main-mail@mail.ru

CoxpaHutb OTMeHuTb MpumenuTsb hunstp
I

Mankn

B pasnene «[Mankn» Bbl MOXETE nepenveHoBaTb narky, 3alTTb Naponem, Co3gaBaTb HOBbIE NMankn N yoandaTb

co3sfaHHble. Takke Ha CTpaHuLe oTobpaXaeTcs, KOMY NpefoCcTaBfeH AOCTYM K nanke.

Manku

HaaBaHue nanku Komy goctynHo
Bxopsawme & °

@8 [MpoekT & °

4 OTnpaBneHHble

B YepHoBukM

&' Cnam

-
w KopauHa

Mucbma

Ounctutb

Ounctutb

Oyunctutb

w
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Ecnn Bam npenocCTaB/ieH AOCTYN K NMankaM B OpYrnx AllkKax, Bbl MOXeTe Bbl6paTb STOT ALWUNK U pa6OTaTb C
nankamu B 3aBUCMOCTIM OT Ballero ypoBHA O0OCTyNa.

Manku
na3BaHue nalku YDOBEHb [( ryna NMucbma
Bxogswwme MuHUManNbHbIA 2 s -}

HacTpounka nognucn

N3meHNTb Noanunchb

noanuchb

Haxmunte HanmncaTb nncbmo. HaxmuTe — «l/13meHnTb nognucb». OTKPOETCH OKHO

penakTnpoBaHn4.

ema Konwe CkpbliTar OT Koro

@ Mpukpenutb hann O W3 Obnaka B W3 MoyTsl

M K 4 A A 8 v Ev Ev v 59 Cc & B O ge Lla6;s

Arina Rodchenkova
Senior Supply Manager
+7 (495) 645-67-67

I annhalkans r

<am

<

ApvHa PoayeHkosa
CrapLlunin MeHeaxep no
nocraskam

17 (AQR) RAR-R7-R7

N3meHnTb noanucb

OTnpasutb CoxpaHuTb OTMeHUTb

Co3paTtb noanucob

1. Haxkmunte HanmncaTb nncbmo B noyTe.

noanuchb

2. HaxxmuiTe — «N3meHnTb noanucb». OTKPOETCA OKHO pedakTPOBaHNa Nogrnmceil.
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3. HaxxmuTe 06aBMTb HOBYIO MNOAMNUCH 11 BBEAMTE TEKCT MNOANNCH.

B ogHOM aKKayHTe Bbl MOXeTe CO30aTb MakKCMMyM TpW noanncn.

Hactpounkun nognucu

Wma otnpasutena Arina Rodchenkova
Nma oTnpaBuTenA — 3TO UMA, KOTOpOoe BUOAT nosy4aTtesin Ballnx nmcem B nosne «OT KOro

iy
il
<
Uy
R
S
]
R

Moanucob W K y A S T~

Arina Rodchenkova
Senior Supply Manager
+7 (495) 645-67-67 | annbakery.ru

o ymonyaHuo Ypanutb

Wma otnpasutena ApuHa PogyeHkoBa

CoxpaHuTb OTMeHUTb

[o6aBunTb HOBYIO MOANUCH

6 CoBeTt

Ecnun xotnte, 4TO6bI 3Ta NOANVCH NO YMOAYaHNIO CTOSAa NOL, NUCbMOM, YCTaHOBUTE ranoyky «1o ymonyaHumios.

BcTtaBuTb |/|306pa)|(eHv|e nJin CCbiJiKy B noanuncCb

1. MepengnTte K peaakTNPOBaHNIO MOAMACH.

2.
YTO6bI BCTABUTD CCblJIKY, BblOennTe C/10BO N HaXXMUTE (‘) nnm codetaHmne knasuw Ctri+K.

3-Yro6bl BCTABUTS N306paxeHne, HaxXMTe B 1 BbiBepuTe daiisl Ha KOMMblOTepe.

OTKNoUYNTb NOANNCH

1. MNepengnTe K pefakTnpOoBaHMIO MOLMNCH.
2. OyncTnTE NoJIEe C NOAMNMNCHIO MO YMOMYaHMIO U HaxXMUTe COXpPaHUTb BHN3Y CTPaHMULbI.

3.Ecnn Y BaC CO3faHa oaHa nognnchb, NPOCTO OHUCTUTE Nnone C 3TOWN NOAMNCHIO 1 TaKXe COXpaHunTe

N3MEeHeHn4.
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YBegomiieHNs

YT1Oo6bl NONacTb B HaCTpOI7IKI/I yBe,EI,OMJ'IeHI/II7I, nopg CrnmckKoM nanokK HaxkmumTe @ - «YBEOOMIEHNSAY.

YBegoMsieHs BO BKIIaZKe NPUXOOSAT, €Cn Y BaC OTKPbITa NMoYTa, HO Bbl paboTaeTe B Apyroi Bkiagke. B atom
Cllyyae Bbl YC/bILLNTE 3BYKOBOW CUMHa 1 YBUOUTE, YTO 3arofNoBOK BKIAAKM C MOYTON N3MEHMCS.

YT1060bI HaCTPOWTb YBEOOMJIEHINA BO BK/1aAKe:!
1. Haxmute Ha nepeknyartesib, YTO6bl OH NPEWVHAN BN, O 2710 3Ha4YnT, YTO yBeJOMJIEHNA BKITIOYEHbI.
YBegomneHud

@ Oyt yBEnOMNeHus Bo BkNaake

Tonbko Ana nanku «Bxoasawme»

3ByKOBOE yBEOMNEHNe

2. HacTpoiTe yBegoMneHus:

Tonbko ans nankun YcTtaHOBUTE rasouky, YTOGbI yBegomjieHna 6b1/IN TONTIbKO O HOBbIX
«Bxogswme» nncbmax Bo «Bxopawwmx», y6epv|Te, YTOGDI yBegomJsieHnsa npunxogaunamn
n3 BCexX nanok

3ByKOBOE YCTaHOBUTE ranoyky, YTobbl yBEOOMIIEHNS CONPOBOXAANNCH 3BYKOBbIM
yBeooMIieHne CUrHasnom, yéepute, 4Tobbl ero He 6bi10

3ameHeHus COXpPaHAKTCA aBTOMaTUn4eCKN.

Jlor pencTBA N 6€30NacHOCTb

Jlor pencTBuin — ato CTpaHuubl, roe 3a¢I/IKCI/IpOBaHbI BCE OEeICTBMS B BalLlEM aKKayHTe: BXOL, BbIXOon, nencteuns
C nncbmamMmn.

YT1O6bl NEPENTN B TOT ENCTBUN, NOA CANCKOM ManokK HaXMuTe @ — «Bce HacTpolikn» — «Jlor gencTeniny.
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JNor penctBun

MpoBepbTe cNUCoK 6pay3epoB 1 YCTPOICTB, Ha KOTOPbIX BXOAWN B Bally YY4ETHYIO 3an1ch

[MocMOTpeTb CNUCOK YCTPOMCTB
AKTMBHOCTM 3a cerogHA 3aByepa 3a Hedeno 3a MecAl

vamc 24.10.2019 no CerogHa MokasaTb

CerogHA 185.6.245.156 — Tekyllee yCTPONCTBO

1 nucbMo NepeMelleHo 13 nanku Bxogawwme B nanky 3aaABku H
CospaHa nanka «3afABKku Ha COTPAYHUYECTBO»

Bxop B nouty

Buepa 185.6.245.156

MpoBepka noyTsl

185.6.245.226 — Tekyllee ycTPONCTBO

Bbixoa 13 noutbl

18:20

18:16

18:16

18:15

19:38

18:13

6pay3ep Chrome (Mac OS X)
6pay3ep Chrome (Mac OS X)
6pay3sep Chrome (Mac OS X)

6pay3ep Chrome (Mac OS X)

6paysep Chrome (Mac OS X)

6paysep Chrome (Mac OS X)

Mo ccbinke «MoCMOTPETb CMUCOK YCTPOVCTB» OTKPbIBAETCA CMMCOK YCTPOWCTB 11 6pay3epoB, C KOTOPbIX Bbl

3axopunu B nouTy. ECnv HeoBXoarMo pasnormHUTLCA Ha KaKOM-NTMBO YCTPONCTBE, HaXXMUTE BbIATH B HY>XXHOM

6noke.

YcTpouncTBa 1 NpuUioXXeHus

YCcTporcTBa 1 NPUNOXEHUs, C KOTOPbIX BOLLN B aKKayHT

Microsoft Windows 10
Tekylliee yCTpOWCTBO

‘ Mouta
Mozilla Firefox 89, IP 172.20.83.146

G Mouta Mail.ru
Google Chrome 91, IP 172.20.95.60

G Mouta Mail.ru
Google Chrome 91, IP 172.20.75.178
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