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NHTepdenc naHenn agMnHNCTpaTopa

NHTepdeinc agMnHncTpaTtopa (NaHenb agMnHncTpaTopa) goctyneH no URL-agpecy
biz.<main_domain>, ecnu ero He N3MeHaNn Npu yctaHoBKe. Bo Bpems yCTaHOBKIM MOYTbl 3TOT afpec 3a4aeTcs

B pa3pene ycTaHoBLka HacTpoiikn — [lomeHHble MeHa, nosie [loMeH ansa nirepgerica

apMuHNcTpupoBaHua. OgHako URL 6yaeT HEQOCTYMNeH, Noka Bbl HE aBTOPU3YETECH:

1. ABTOpU3yinTECH B NHTEPdece nouTbl No URL-agpecy e.<main_domain>, ecnv ero He nsmeHsnn npu
yCTaHOBKe (BO BpeMs YCTaHOBKI MOYTbl 3TOT afpecC 3afaeTcs B pa3fene yCcTaHoBLWka HacTpoikn —
JoMeHHble nMeHa, nosne [loMeH gnsa Be6-nourbl).

2. HekoTopble onuumn MoryT 6biTb HEAOCTYMHbI B BalleM BapuaHTe nHTepdenca. Habop onuunin n
PYHKLMOHabHbIX BO3MOXHOCTEIN 3aBUCUT OT Bepcun. OTkponTte URL biz.<main_domain>.

/" MpumeyaHue

HekoTopble onuun MoryT 6biTb HELOCTYMHbI B BaleM BapuaHTe nHtepderca. Habop onumin n GyHKUNOHabHbIX

BO3MOXHOCTEW 3aBUCUT OT Bepcun.

JIOrMH 1 NapoJib And asTopumnsaumm

« Vims nonb3oBaTens (noruH) ans aBToprsaumm agMnuHncTpartopa: admin@admin.qdit

- [Maponb HaxoguTcs B nlorax 1 B danne bizOwner.pass, KOTOPble OCTaOTCA Ha MaLUVHE, C KOTOPOW

BbIMOJ/IHAJTACb YCTaHOBKaA MOYThI.

Beeoute naponb

admin@admin.qdit CMeHUTb akkayHT

BoiTu 3aMoMHUTb
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YnpaBsieHne Nonb3oBaTensaMmm n
agMNHUCTpPAaTOpamMu

yn PaB1eHne noJjibaoBatesidasMmun

Pazpen NMonb3oBaTtenu npegHasHavyeH a4 ynpasieHnd nonb3oBaTenaMin: Bbl MOXeETe ,D,O6aBJ'IﬂTb nynandaTtb

nonb3oBaTenen, MeHsTb npaBa OoCTyna, NpoCMaTpmBaTb akTUBHOCTDb nonb3oBaTenen no npoayKTam n

BbINOHATb OpYre HaCTPOWKM.

ﬂ AdminPanel =

4 TMonkzosarenn

& AnmuHucTpatopb!

B3 [outa >
@ Qajinosoe xpaHunuwe  *
& Meccenmxep >
@ AapecHas kHiura

“

CTpyKTypa KomnaHum

Q& VYnpasneHue gomeHom

Q& Kondurypauns >

m——— U v
MonbsoBaTenu
& Cospam AkTvBHOCTb: Bece npoayktbl Vv
[o17(e] E-mail *

Q Py3aHos ApTem AnexkcaHaposuy
A CemeHoB AHTOH AneKcaHapoBUY
A TapaHosa Arnaas

A ViBaHoB Vropb

a.ruzanov@mes

a.semenov@

ataranova@

asdfg1@r

1 BobirpyauTs nonb3osarteneit 8 CSV

[Ho6asneHne [/ yganeHune nosib3oBarenen

BHUMaHune

AxTuBHOCTD

14.09.2022, 14:38

16.09.2022, 18:20

14.09.2022, 09:48

He Bxoaun

M1 3arpysuts nonb3osareneii uz CSV

,El,o6aBneH|/|e nypaneHne nofib3oBaTeNen, ONNCaHHOE B 3TOM pasnene, ocyulecTBndeTca 6es NPEnNBA3KN K Active

Directory. Ecnv y Bac HacTpoeH UMMNoPT nosib3osaTenel 13 AD, To 4O6aBAATb 1 yAaNaTb NMoJb30BaTeNe Hy>XHO B

Active Directory.

[lo6aBnUTb OQHOIo Nonb3oBaTens

1. Nepengnte B pa3sgen NMonbsosaTtenu.

2. Haxxmunte Co3pgaTb.

3. 3anonHute popmy n Haxmute CospaTb:
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CospaTtb nonb3oBaTens

Mma Damunua
OTyecTBO
NoruH
@ ru
[Maponb
oooossOORRNS

CreHepupoBaTth Naponb

Moppasnenexue TenedoH
[omkHOCTb ID no3mnyun B OLLC

VIP nonb3osarenb

MosxeT Buaetb VIP nonb3osartenei
MoxeT pegaktuposate OLLIC
OTnpaBuTb AaHHble ANA BXOAA Ha NOYTY

Co3aaTb NuyHoe annosoe XpaHunuilie
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Nma, Damunnus,
OTyecTBO

JlornH

Maponb

MoppaspeneHne,
TenedoH, [LomKHOCTDb

ID nosnuynn B OLLC

VIP-nonb3oBaTtesb

MoxeT Bugetb VIP-
noJsibsoBartenen

MoXxeT pepakTnpoBaTb
ouc

OTnpaBuTb gaHHble pns
BXOZa Ha NouTy

CospaTb InMHOE
dannoBoe XxpaHuanLe

Beepute ®NO nonb3osaTens. MNons Heo6s3aTenbHbIe: NpU
nepBOM BXOfAE B MOYTOBbIN ALK, NOSIb30BaTENlb CMOXET
3anosIHNTb NX caMm.

BeeguTe norvH (ums awmka). O6paTtnte BHUMaHMe, YTO MOTOM SIOMVIH
Henb3s 6yoeT N3SMEHUTD.

MakcurmanbHas OanHa NorvHa (MMsi nonb3oBaTens + AOMeH) — 96
CVIMBOJIOB.

BBegute naposb OT NOYTOBOIO SLLMKa NO/b30BaTeNS: BOCMOb3yNTECH
NpPenaoXeHHbIM CUCTEMO BapUaHTOM, CTEHEPUPYITE HOBbIA NN
npuaymMarnTe Naposib CaMOCTOATENbHO.

MwuHnmanbHas gavHa napons — 8 CMMBONOB.

YKaXunTe 3TV AaHHble, eCrin HeoBXoaVIMO.

None He 3anonHaeTcH.

[None He 3anonHaeTcs.

[None He 3anonHaeTcs.

None He 3anonHaeTcy.

Bcio nHpopmaLmio gnis BXofa Nonb3oBaTesNd B HOBbIV MOYTOBbIN ALK
MOXHO OTMPAaBUTb €My Ha NoYTy. [1/19 9TOro YCTaHOBUTE rafiouky.

YcTaHOBUTE ranouky, YTO6bl aBTOMATNYECKIN CO30aTb 06/1aKO N4
noJjib3oBaTesi4d.

/" MpumeyaHue

Mons ceszaHHble ¢ VIP-nonb3sosatenamu n OLLUC oTcyTCcTBYIOT B 6a30B0ON c60pKe. DYHKLNOHANbHOCTb MOXHO

BKJTIOHTb MO 3anpocy.
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MaccoBoe po6aBneHune nosnb3oBarenemn

YTO6bl [,O6aBUTbL CPasy HECKOSbKO NOJIb30BaTENEN OAHOBPEMEHHO, Bbl MOXeETe chopmMupoBaTb CSV-dbaiin no
06pasLy 1 3arpysnTb ero B NaHen agMuHUCTPUPoBaHus. MOXHO 3arpy>aTb HECKOJbKO GalinoB, OHN 6yay
o6pabaTblBaTbCsl MOCNEAOBATENBHO.

Ha MOYTY NOJib3OBaTeEN4H, KOTOprI7I MHUMMpoOBal MMNOPT, NPUAET yBEeOOMJIEHUE MNMOCNe 3aBepLUEeHNA 3arpy3Kkin.
OTyeT O pe3ynbratax MMnopTa 6yp,eT L0OCTYyrMNeH No CCblfike 13 NMncCbMa.

CospgaTtb dalin MOXHO B No60I Nporpamme, paboTatoLler ¢ Tabnnuamun: Hanpumep, MS Excel nnn Google
Tabnuubl. Tabnnua gomkHa UMEeTb Takylo CTPYKTYPY:

3aronoBok OnuncaHune
email: Email nonbzosatens. O6sa3atenbHO none
password: Maponb. OnumoHanbHoe none. MuHnmManbHasa gnHa napons — 8 cumeonoB. bygeT

CreHepupOoBaH, eC/N He yKasaH.

firstname: Nwms. O6s3aTenbHoe none

lastname: ®amunusg. O6sa3aTenbHoe none

middlename: OtuecTBO

phone: TenedoH

only_myteam: MpunsHak nonb3oBaTens, KOTOPOMY AOCTYMNEH TONbKO MeCCEeHOXepP
block: ®nar 610KMPOBKM CYLLECTBYIOLLEro Nofb3oBaTens

send_email: [Mo4yTa, Ha KOTOPYIO HYXXHO OTNPaBUTb MHGOPMaLVIO 415 BXOAa
enabled_2fa: BknioyeHve aByxdakTOpPHOM ayTEHTUOUKALMN.

3HadeHue true — BKNOYNTb. 3HaveHue false nnm nyctoe none — BbikKAOYNTb. [Mpn
BKJIIOYEHMM OMNLUMIN BCE aKTUBHbIE CECCUM NONb30BaTENS BYAYT 3aBEPLUEHDI.
Onumein Takxxe MOXHO YNpaBnsaTb B NaHeN agMUHUCTPaTopa, CM. pasgen
«[ByxdpakTopHasa ayTEHTUDUKALINA» HUXKE.

phone 2fa: Homep TenedoHa gna oByxdakTOPHOM ayTEHTUdVIKALLNN.
Ecnn TenedoH He ykasaH, Torga 6yaeT MCnonb3oBaH TeNedoH, yKasaHHbIN B
naHenun agMuHUCTpaTopa. Ecnu B naHenn agMunHNCTpaTopa TenedoH Takxe He
yKasaH, Nonb3oBaTeNb JOMKEH ByaeT ykasaTb HOMEP Mpu aBTOpU3aL i,
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A BHumaHmne

B Ha3BaHMM cTON6LOB HEOB6XOAMMO [06aBSATL ABOETOUME NOCE Ha3BaHWSA NoNs.

[Mprmep 3anonHEHHOW TabnuLbl:

E MNonb3oBatenn Yr [0 & CoxpaweHo Ha fucke.
®ann [MMpaBka Bwa Bceraska ®opmar [aHHbie WHCTpyMeHTsl Pacwwupenus Cnpask

Q MeHw o ca § 100% ~ p % O 00 122 Moym. ~ —

M21 v | &
A B C D E F
1 email: firstname: lasthame: middlename:  phone: only_myteam:
2 |userl@domain.ru MeaH WeaHoB MBaHoBMY (495)0000001 MCTUHA
3 |user2@domain.ru MNetp MNeTtpos MNeTposuy (495)0000002
4 user3@domain.ru Cepren Ceprees Cepreesuy (495)0000003
5

[Mocne cospaHusl TabnuLbl NEpengnTe K CoOXpaHeHNIo 1 BbibepuTe dopmat CSV:
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Hosastabnuua % B &
®ainn [lpaeka Bwug Bceraska ®@opmar [OaHHbie WMHCTpyMeHTsl Pacwwupexusa Cn

Q Cospate > % 0_ .00 123  Moym.. v | - E

[ OTKpbITh Ctrl+0

M31
2] MmMnopTupoBaTb = = =

1 e |_D Co3faaTtb KOnuw dlename:  phone: only_myteam:

2 e HOBMY (495)0000001 UCTUHA

3 L 2+ MNogenutbea » DOBWY (495)0000002

4 | reesuy (495)0000003

E B2 SnekTpoHHas noyta B

° L Ckayatb ot Microsoft Excel (XLSX)

7

8 . OpenDocument (.ods)
2~ lNepenMeHoBaTb

9

®opmart PDF (.pdf)

-h
(=]

0 MNepeMecTuTsb

-
-

&, [06aBUTL APNbIK Ha [IUCK Bt crpanmaiCiim)

-t
N

13 [l Yaanuts ®opmMart CSV (.csv)
" ®opMart TSV (.tsv)
i £ WcTopusa Bepcui >

16

17 ® Bkno4UTL odnaiH-gocTyn

18

2 () Csepenus

20

21 §63 HacTpoiku

22

23 6 MevaTtb Ctrl+P

24

25

A BHumaHune

O6s3aTenbHo coxpaHsanTe dann B dopmate CSV UTF-8 (paspenutenb — 3anartas) (*.csv). B npoTBHOM cryyae
JaHHble dalina ByayT OTO6paxaTbCsl HEKOPPEKTHO.
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Wma daiina: | Monbsosatenn.xlsx

Tun daiina: | KHura Excel (*.xIsx)

Knura Excel (*.xlsx)

Knura Excel c noaaepxkoit makpocos (*xlsm)
[eownyHan kHura Excel (*xlsb)

Knura Excel 97-2003 (*xls)

AsTOpbl:

CSV UTF-8 (paspenutens — 3anaran) (*.csv)
XML-aanHbIe (*xml)

A~ CkpbITe Nanku BeB-cTpanuua e ogHom daiine (*.mht;*.mhtml)
Be6-ctpanuua (*.htm;*.html)

Wabnon Excel (*xltx)

WabnoH Excel c nogaepxkoi makpocos (*.xltm)

Z::;::ﬂ Wabnon Excel 97-2003 (*.xlt)
TekcTosble daiinel (¢ pasgenutenamm Tabynauyun) (*.txt)
Teker KOHukog (*.txt)

MapameTtpbl Tabnaunua XML 2003 (*.xml)

Knura Microsoft Excel 5.0/95 (*xls)

CSV (pasaenutene — 3anaras) (*.csv)

®opmaTtuposaHHblil TekcT (pasgenutens — npoben) (*.prn)
Tekct (Macintosh) (*.txt)

Tekct (MS-DOS) (*.txt)

CSV (Macintosh) (*.csv)

CSV (MS-DOS) (*.csv)

DIF (Data Interchange Format) (*.dif)

SYLK (Symbolic Link) (*.slk)

Hapctporika Excel (*.xlam)

Hapctporika Excel 97-2003 (*.xla)

PDF (*.pdf)

Hokyment XPS (*.xps)

3nexTpoHHaa Tabanua B ctporom popmare Open XML (*.xlsx)
JnekTpoHHas Tabnauua OpenDocument (*.ods)

YT06bI 3arpy3unTb Galin ¢ Nonb3oBaTeNs My B NaHeN agMHNCTPaTopPa, B pasaene Monb3oBarenun HaxmuTe
KHOMKy 3arpy3nTb nonb3oBartenein ns CSV.

MaccoBoe fo6aBneHne nosb3oBaTenel 3aHMMaeT gINTeNbHOE Bpems.

Bbirpyska (3kcnopT) nonb3oBarenen

/' TNpumeuanne

Bbirpyska nonb3oBaTenen oTCyTCTBYET B 6a30BOI c60pke. OYHKLNOHANbHOCTb MOXHO BKJTIOYUTb MO 3aMpocy.

[MoMnmMo MaccoBoro fotasneHns (MMNopPTa) NoMb3oBaTeNel Takxke JOCTYNEH KCMOPT BCEX MNOMb30BaTe e B
Buae cnucka B panne popmata CSV. [Ing atoro B pasgene Monb3oBatenu Haxmute Boirpy3nTtb
nonb3oBaTtenen B CSV. B daline 6yayT cobpaHbl cnegytoume gaHHble: ®V10O, email, maTa cosgaHms, nocnegHss

aKTMBHOCTb (OaTa 1 Bpemsi), MoMeTKa O 6JIOKMPOBKE, Fpyna, B KOTOPYIO BXOAWT NOJSb30BaTENb, U Ap.

A BHumaHune

I'Ipvl SKCnopTe nonb3oBaTenen BbIrpy>XaeTCq akTBHOCTb MO BCeM NpoayKTaMm.
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Ypanntb nosib3oBaTtens

1. Nepengnte B pa3nen NMonbsoBaTtenn.
2. HaBepguTe KypCcoOp Ha aBaTap B CTPOKE NONb30BaTeNs U OTMETbTE €ro rajoyKkon.
3. HaxxmuTe KHorky YaanuTb.

4. MopTeepanTe yoaneHme.

Monb3oBaTenu 7 nonssosarenei
- &, Cospatb & Bnokvposatb U Yoanutb
Nma E-mail *
VBaH VBaHoB i.ivanov@:.site

/" MpumeuyaHue

[MTonb3oBaTenst MOXHO YA_ANNTb He TOJIbKO Yepe3 CNMNCOK, HO 1 C ero CTpaHnLbl.

BHUMaHune

Korga Bbl yAangeTe noJjib3oBaTesid, ovnlaeTcqd ero NMOYTOBBIN ALK (yﬂ,aﬂﬂ}OTCﬂ NMNCbMa, KOHTaKTbl, HaCTpOIﬁKVI), a
TaK>XXe NMYHOoe XpaHunnuie (o6na|<o). BoccTaHOBUTb 3TV faHHble HEBO3MOXHO. ECnn Bbl HE yBepeHbl B CBOEM
peweHnun, 3a6n0K|/|py|7|Te nosnib3oBaTend BMeCTO yaalieHnd.

nOBTOpHoe co3zfaHne Nosb3oBaTens C Taknm xe email 3anpelLleHo.

3a6nokunposaTtb Nnosib3oBaTens

BnoknpoBka oTk/loYaeT Nonb3oBaTeso 4OCTYM K NOYTE, MECCEHIXEPY N O6/1aKYy.
Ecnn B MOMEHT BN1OKMPOBKIM NONb30BaTESlb HAXOAUTCS B ALLMKE, €ro BbIBpOCUT Ha GOpMy aBTOpU3aL .

I'Ipm 6J'IOKVIpOBKe noJib3oBaTesid B aD,MI/IHI/ICTpaTVIBHOVI NMaHes I NoJsib3oBaTes1b TakKXe 6n0K|/|pyech B
MecCCeHOXepe. VlCTOpI/IFl M 4aTbl MNOJSIb30OBaTESIA NPWY 3TOM COXPaHAIOTCA U Npn pa36J'IOKI/IpOBKe CHOBa
pa60Ta|0T. [Monb3oBaTenb ocTaeTcs YY4aCTHMKOM 4YaTOB.

YT1O6bl 3a610KNPOBaTb NOb30BaTENS:

1. MNepengnTte B pa3gen NMonbsoBaTtenn.
2. HaBepguTe KypCcop Ha aBaTap B CTPOKE NOb30oBaTeNs N OTMETbTE €ro rasloukon.

3. Haxxmnte BnokunposaTb.
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4. MNopreepaunTe 6rI0KNPOBKY.

Monb3oBaTenu 7 nonszosarenei

- 8, Cospatb & Bnokuposatb
Nma E-mail *
VBaH VBaHoB i.ivanov@:.site

-

U Ypanutb oo

[Nonb3oBaTens MOXHO 3a6J'IOKI/IpOBaTb HEe TOJIbKO Yepe3 CrNCOK, HO 1 C €ro CTpaHNLbI.

Bca nHpopmaLums B TOYTOBOM SALLMKE COXPaHUTCS. YTO6bI pa3bioknpoBaTh NOb3oBaTeNs, BblgENNTe ero

ranoykon 1 HaxxmuTe Pa3énoknpoBaTb.

HacTpoukun nonb3oBatens

YTO6bl N3MEHNTb HACTPONKW NOJSIb30BATENS:

1. HaxxmunTe Ha HY>XXHOIO Nosb30BaTeENA B obLEeM CrncKe

2. BbibepuTe Hy>HYI0 onuuio B 6noke BesonacHocTb, MouTta, MecceHpxxep nnv KaneHpapb.

Mpodunb nonb3osatens

A CemeHoB AHTOH AnekcaHapoBUY

semenov@ r

bezonacHocTb

CmeHunTb naponb

&
MamenuTb naponk nonb3osarena
- [NocnegHAs akTMBHOCTb
"= TocmoTpeTs geiicTBuA Nonb3osarens
_.3 BoliTh Kak nonb3oBaTenb

Monyunte A0CTYN K aKKayHTY

Pa3mepbl ALMKa 1 BNOXXEHWUIA

2, Pepaktuposatb & 3abnokupoBatb

Mourta

&

<
n

Tr

IX)

HacTpoliku awuka
3aHato 0 MB

Mpasa gocTyna K AwmrKam
MNpaga Ha A0CTYN B ALWLMWK OTCYTCTBYHOT

CWHOHUMBI NoNb30BaTens

Y nonb3oBarena OTCYTCTBYHT CUHOHWMbI

pynnbl paccbinok
Monb3oBartens He ,‘L:’:’JFH"‘H B rpynnel paccoinok

YT1O6bI HaCTPOWTb pa3mMep dllkKa n BIOXEHWIA ons KOHKPETHOIo noJsib3oBaTend:

1. B 6noke MouTta HaxxmnTe HacTponku siwumka.
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2. 3aganTe 3Ha4YeHus:
« MakcumanbHbI pa3mMep guimka.

- Pasmep swyika, npr KOTOPOM NOJIb30BaTElb HE CMOXET OTMPaBUTb NMCbMO (MOoSIb3oBaTeNIO
oToBpasnTCs NpenynpexaeHne o6 aTom).

+ MakcurmanbHbI pasmep danna (MMbo CyMMapHbIA pa3Mep HECKOSbKYX GainoB), Npu KOTOPOM dalisbl
6ynyT OTNPaBEHbI B BUAE BNOXEHUS.

« MakcunmanbHbi pasmep darna (MM60 CyMMapHbI pasmMep HECKONMbKX GaiioB), NPy KOTOPOM dalisibl
B6yayT 3arpy>eHbl B danoBoe xpaHunme ¢ GopMnpoBaHmne CCblnku Ha Hero. Qarnbl 6obLuero
pa3mepa He ByayT 3arpyxaTbCs B XpaHunuLLe (Nonb3osaTenio oTobpasnTcs npeaynpexaeHne oo
3TOM).

€ BepHyTbcA

Pasmepbl awmka

MakcumanbHbIin pasmep AumKa

500 MB

v AWLMKA, NpKU KOTOPOM 3anpelweHo oTnpaBnATb NMCbMa

490 MB

Pazmep ¢ainos B nucbmax

- - ®aiinbl ot 0 go 25 MB oTnpaenAlnTCcA BNOXEHUAMK
@ OormpasnaTs Broxerusmm go 25 B

B NMCbMO M 3aHUMaKT MECTO B ALUMKE Nonb3oBaTena

®aiinbl ot 25 MB po 1.95 I'B 3arpyxatoTca B hainosoe
XpaHunuLe 1 oTNpaBnATCA CCbINKamm

CoxpaHuTb OTmeHnTb BepHyTb pekoMeHayeMble 3HaYeHNA

Hi

o OTnpasnaTb CCbiNKamm 40 2000

/" MpumeuyaHue

Ecnv pasmvepbl LKA 1 BIOXEHWU He 3afaHbl 41 KOHKPETHOrO Nosb3oBaTens, A9 Hero A4encTByioT obLure
npaBswusia, HaCTPOeHHble B pasgene Mouta — HacTpoiiku.
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OrpaHunueHne ncxogsie nepennckn nonb3oBarterns

/" MpumeuyaHue

OrpaHuyeHne NCXoasLLEN Nepenmnuckn OTCYTCTBYET B 6a30BOi c6opke. DYHKLMOHANbHOCTb MOXHO BK/OYNTb MO
3anpocy.

ALMVHNCTpaTOpaM opraHu3aumini 4OCTYMHbI Clenyiouwmne BO3SMOXHOCTH:

- [lo6aBnaTb NONb30OBaTENEN, Ha KOTOPbLIX ByAYyT AENCTBOBaTb OrPaHNYEHNS.
« [lo6aBnaTb N yaansaTh 4OMYCTUMbIE LOMEHDI A1 OTMPABKN MCEM.
- Jo6aBnaTb 1 ygansaTb e-mail agpeca onsg oTnpasku NMCeM.

YTO6bl OrPaHNYMTb UCXOAALLYIO NEPENNCKY A1 HECKOMbKIX NOb30BaTENEN, BbINOMHUTE Cleayowme
JencrTeuns:

1. NMepenagnte B pasnen Nouta — OrpaHUYeHuns.

2. HaxxmunTte Ha kHornky [Jo6aBUTb 11 [O6aBbTE MOb30BaTENEN, O719 KOTOPbIX 6yAyT AENCTBOBaTb
OrpaHnYyeHns:

[o6asuTb nonbsosaTtenen

[ B

Bucuy Mawa
m.visich@org22.ru

YT06b1 f06aBUTL NONb30OBaTENEN,
BBEAUTE UMA UK NOYTY B None Bbille

OrpaHunyeHvA

BHYTpY loMeHa 1 Ha paspeluéHHble afpeca ¥

[Oo6aBuTtb OTMEeHUTb

3. BoicTaBbTe cnocob orpaHnyeHns: TosibKO BHYTPUW AoMeHa 1 BHyTpu aoMeHa 1 Ha pa3peLueHHbie
agpeca.

4. Ecnvi BbI6paHo orpaHunyeHne BHyTpy AoMeHa 1 Ha pa3peLleHHble aapeca, Neperignte Ha BKIagKy
PaspelueHHble agpeca 1 [o6aBbTe JOMEHbI 1 e-mail agpeca 4onyCTrMble A8 OTNPAaBKY NUCEM:
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a AdminPanel vkwm1.on-premise.ru v

8 Tonbsosatenu
OrpaHuueHus
B AgmuHucTpaTtopbl

Monb3oBaTenn PaspelénHble agpeca
Mouta v

CocToAHue cepeepa

a &, [obasuTb Movick
€ HacTpoiiku
@ Mwrpauua Appec * Tun
B TIpynnei pacebinok

02pet@vkwm1.on-premise.ru Mouta
8 O6lwue AWMKY

U VYmanutb

@ Orpannuenna Opet@vkwm1.on-premise.ru Mouta
© Vhctpykuma

org22.ru [omeH

@ daiinosoe xpaHunue >
test_login_f9ugrttf@vkwm1.on-premise.ru Moyta

B MecceHmxep »
B AgnpecHan kHura

€ CTpyKTypa KOMMaHum

/" MNpumeuyaHune

Cnoco6 OorpaHnyeHna nepenncknm y nonb3oBaTtesid MOXHO N3MEeHATb nocne pob6asneHus.

OrpaHnYnTb NCXOOALLYIO MEPENNCKY TaKXe MOXHO O/ O4HOMO Nosib3oBaTens. [1s 3Toro BbinofHUTe
crnepyoLe gencTens:

1. NepenagnTe B pa3snen NMonbsoBaTenun n BoibepuTe NyHKT Micxoasuwias nepenncka:

a AdminPanel -

A TMonssosatenu © MocneaHss akTMBHOCTb

MocmoTpeTs gelicTeuA nons3osarens

@ Hacrpoiiku

BoiiTi Kak nonb3osatenb

Banarc -
s ] MonyunTe gOCTYN K aKkayHTy
& Agmunuctparopsl
Mouta
Moyta »
@ Qaiinosoe xpaHunuue » @ Hactporiku Awmka
3anaTo 0 MB u3 3000 MB, enoxenus ao 25 MB, daiinki n binke ao 20 16
B Meccenmxep »
Wcxopswas nepenucka
>
O
B AapecHas kxura Ha ece agpeca (no yMonyaHmio)

<
&3 CTarB e .- [Mpasa goctyna K Awmkam
Y= lpaea Ha 4OCTYN B ALLMK OTCYTCTBYIOT
& CTpyKTypa KomMnaHum
& CrpykTypa opranusaumi T CWHOHMMBI NoNb30BaTeNA
Y none3oeatensa 0TCYTCTBYHOT CUHOHUMb
€ VYnpaenexue gomeHom
[pynnbl pacchbinok
® Monk3oBaTens He AobaeneH B rpynnkl pacchbinok
& DNS-xoCTuHr
© Kondurypaus * Meccenpxep

eHW
ero Tapuda

2. Bb|6ep|/|Te orpaHn4yeHne B BbiNagatoLemM Crincke. I'Ip|/| orpaHn4yeHunn BHyTpI/I AOMeéeHa U Ha pa3peLleHHble
agpeca HaXXMTe Ha rmnepCcCbiiky HaCTpOI/ITb CMNCOK pa3peLlleHHbIX agpecoB, Janee Ha BKJlaaKy

MopTan c gokymeHTauumeli: https://biz.mail.ru/docs/on-premises/ CrtpaHuua 17 n3 106


/builds/vk-communications/docs/vkc-docs/workmail/public/AdminPanel/users-management/users-management-26.png
/builds/vk-communications/docs/vkc-docs/workmail/public/AdminPanel/users-management/users-management-26.png
/builds/vk-communications/docs/vkc-docs/workmail/public/AdminPanel/users-management/28.png
/builds/vk-communications/docs/vkc-docs/workmail/public/AdminPanel/users-management/28.png

PaspemeHHble appecau JJ,OG&)BbTe OOMeEHbI 1 e-mail afgpeca gonyCtmMble ON1d OTnpaBkKn NNCeM, Kak
OnncCaHo BblILLE.

MpaBa gocTyna nosib3oBaTens

YTO6bI NPOCMOTPETD UM NSMEHUTb NPaBa A4OCTYNa NOb30BaTeNS:

1. MNepengnTe Ha CTpaHuLy NOoJb30OBaTENS.
2. B 6noke MouTta HaxxmuTe MNpaBa gocTyna K aWwmKam.
Ha Bknagke BbigaHHble OTO6paXxatoTCa AOCTY Mbl, KOTOPbIE 3TOT NOMb30BaTENb NPE[OCTaBU APY MM

nonb3oBaTensm. Ha Bknagke MonyyeHHble 0To6paxatoTcs AOCTYbl, KOTOPbIE 6blI NPEefOCTaBNEeHbl 3TOMY
nonb3oBaTento. Ha Bkiagke YPOBHN AOCTYNa OTOBPAXAIOTCS YPOBHM, LOCTYMHblE 3TOMY NOMb30BaTENIO, 11

nHdopPMaLs MO KaXAOMY YPOBHIO.

YpoBeHb gocTtyna

MakcumanbHbiit

* OTBeT Ha NncbMa

® [lepecnaTb NUCbMO

® [lepeHanpaBneHue N1cem Besae
® [lepecnaTb Kak BroxeHue
* [lepemetlyeHue nucem

* YpaneHue nucem

* [lomeTka pnaxkom

® [lepemelyeHue B cnam

* [lepemelleHne B Apxvs

® [IpocMOTp BNOXEHUI

* CospaHue noananok

® PepakTuposaHue nognanok

* YnaneHue nognanok

Mo yMmonuyaHuio NpefyCMOTPEHbI TPW YPOBHS 4OCTYMOB:

« MUHVMAanbHbIA — CO3faHMe noananok, pefaktnpoBaHe nognarok, noMmeTKa q)ﬂa)KKOM.

« ONTUMAaJSIbHbIA — nepemMeLlleHne nmcem, cosgaHme nognanok, pefaktTnpoBaHne noanarnok, nepechblsika
NMACbMa B BOE BJIOXEHWA, OTBET Ha NCbMa, NMOMETKa d).l'la)KKOM, nepecblika nMcbmMa, nepemvelleHne B
apxXuB, NnepemelleHne B crnam.

+ MaKCUMasbHbIl — NepemMeLLeHe Ncem, Co3haHne Nognanok, pefakTupoBaHe NognanokK, MPOCMoTP
BNOXEHWI, yaaneHve nognanok, nepecoisika niucbMa B BULE BIOXEHWNS, OTBET Ha NCbMa, MoMeTKa
dnaxkom, nepecoiyika NUCbMa, NepeMeLLeHne B apxnB, NepemMeLleHe B Cnam, nepemMeLleHmne nnucem,
nepeHanpasneHne Nucem Besfe, yaaneHue nmucem.

Bbl MOXeTe co3gaTb COBCTBEHHbIN YPOBEHDb OOCTYMNa Ond AaHHOIo rnoJsib3oBaTesiqa:

1. HaxxmunTe Ha kHonky Co3paTb.
2. BBeguTe HasBaHue JocTyna.
3. OTmMEeTbTE rasioukamu Hy>KHble npaea.

4. Haxxmute CoxXpaHUTb:
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HoBbi ypoBeHb focTyMa

Hassanue

HacTpoiiku npas

Ynanexue nognanok MNepemelueHure B cnam
MpocmoTp BROXEHHIt MNepexanpasneHue nucem sesae
OTBeT Ha NucbMa MepecnaTb nucbmMo

MomeTka hnaxkom Co3spgaHue noagnanok

MepecnaTb KaK BNoXeHue MepemelueHre nucem

Ynanexue nucem MNepemelyerne B Apxus

PeﬂaKTVIpOBaHVIe noananok

BkntounTb BCce BbikniounTte Bce COHpocuTb

CoxpaHuTb

Terlepb, KOorga 3TOT NoJib3oBaTE b 6y,D,eT HaCTpamBaTb 4OCTYMN K rNMarnkawv B CBOE MoYTe, OH CMOXET BbI6VIpaTb

N3 4eTblipex ypOBHeVI 0OCTyMa — TpexX CTaHOaPTHbIX 1 HOBOIro, CO30aHHOro Ona Hero.

Bxopsawme X
BepHyTbcA K BbIGOPY
° ABpamoB Hukuta
OnTuMarnbHbIn & OTtnpasuTb
Mpurnacutb nonb3oBarens
MuHUManbHbIN
v ONTUMarsbHsbI
MakcumarnbHbIn
@ Sroit nankoit ynpasns
lMepcoHanbHbI  ypogens pocTyna «MepcoHanbHbIi»
ﬂOCTynHO YTeHne nucem, nepecbiiika
3aKpblTb nucem, yoaneHue nucem,
nepemelleHne B cnam.

AByxdakTopHasa ayTteHTndpunkauua

YTOo6bl HACTPOUTL ABYXDAKTOPHYIO ay TEHTUDUKALMIO, BbIGEPUTE COOTBETCTBYIOLLYIO HACTPOWKY Ha CTpaHuLe

nonb3oBaTens B 6noke besonacHocTb. [Janee:

1. BkimounTe onumio Tpe6oBaTb ABYXPaKTOPHYIO ayTeHTUPUKaLMIO.

2. HaxxmuTe " 1 ykaxuTe HOMep TenedoHa Nosb3oBaTens, ecin HEOBXOMNMO.

3. Haxxmute CoxpaHunTb.

[BYyXpakTOpHYIO ayTEHTUPUKALMIO TaKXKE MOXHO HaCTPOUTb Yepes dalil MaCCOBOW 3arpysku nosb3oBaTenen B

dopmate CSV, cm. pasgen «Maccosoe gobaBneHne nosb3oBaTenen» Bbille.
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Briokn POBKa HeaKTUBHbIX MO b3oBaTenen

Bbl MOXeTe HaCcTpounTb aBTOMAaTUYECKYIO B/TIOKMPOBKY HEaKTUBHbIX Nonb3oBaTeneln. [llonbaosaTenu, KOTopble He
NCMNONb3YIOT MOYTY, MECCEHOXKEP U OB1aKO YKa3aHHOE BaMn KONMYECTBO AHEN, ByayT 3a6nokmpoBaHbl. OTcyeT
Ha4dylHaeTCd C gaTbl nocnep,He|7| aAKTNBHOCTW.

1. MNepengnTte B pasgen NMonbsosaTenn — Hactpounku.

/' TMpumeuanne

Ecnu Bbl He BUanTe Nogpasaen HacTpoliku, 3HaUNT BO3MOXHOCTb 6/IOKUMPOBKI HE BKJIOYEHA 419 [AaHHOro
[lOMeHa. BkJloYeHne — Yyepes 3anpoc B NOLAEPXKY UV BalLEro NepCoHanbHOro MeHeaxepa.

2. BkntoynTte onuumio.

3. 3apaiiTe HY>XHOE KOMNMYECTBO AHEN N HaxMuTe CoOXpaHUTDb.

@ VK WorkSpace companydomen.ru v

J8 Tonb3osatenu v
Hactponku

& Hacrpoiiku
ABTOMaTMueckas 6NOoKMpPOBKa Nonb3oBaTenen

¥ AomunucTpatops Ecrm HacT
yepes

S banaHc 1148000P aKTUBHOCTM

MKa BKNYeHa, nonb3oBarenn 3abnokupyoTcs

3aHHOE KONMM4ecTBO AHen C MOMeHTa nocneaHeun

a8 Tapudsl

Bbl Takxxe MoxeTe 0,06aBUTb UCKITIOYEHS U3 aBTOMATUYECKON BlIOKNPOBKM, YTOBbI MOIb30BaTENMN HE
6JIOKMPOBANNCL, HECMOTPSA Ha HEAKTUBHOCTb. STO MOTYT 6bITb, HAMPUMEP, COTPYAHUKM C BAXTOBbIM rpaduKom
PaboThbl UM C MPOLOSIXKUTENbHBIM OTNYCKOM. JITn60 crneumanbHble MOYTOBbIE ALLMKN, 3aBELEHHBIE HA MPUHTEPSI,

neperoBopPHbIE KOMHaTbI, AWK 014 OTNPaBK CUCTEMHbIX MNCEM L T.M.

NckntodyeHre n3 aBTomaTniyeckon 60KMPOBKY CTAaHOBUTCS OOCTYMHa NOCAEe HAaCTPOWKY CPOKa
aBTOBNOKMPOBKIN. Ha cTpaHuLue nosasutcsa 610K VICKIIoueHUs N3 aBTOGNIOKUPOBKUN — HAXKMUTE KHOMKY
[06aBUTb. B OTKPbIBLLEMCSH OKHE OTMETbLTE HY>XHbIX MOSIb3OBaTENEN B CINCKE NN HANgUTE nx yepes

NMONCKOBYIO CTPOKY 1 HaxxmunTe [Lo6aBUTb.
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[ob6aBneHne y4acTHUKOB X

c Ab3yaunn Manumos

m 1NV.ri
@ Anekcanapa EkumoBa

@ AnekcaHgp AHgpees

@ Anekcen EBookumosB

all

Q Anekceit MuHYyK

OTtmeHa

Ch

YT106bI YAANNTb NOJib3OBaTeNid N3 WNCKIOYEHNI, HAXXMITE Ha 3HaYOK B CTPOKe noJsib3oBaTend.

CWHOHMMbI AJ151 NOYTOBbBIX aAPEeCOB NoJsb3oBaTenen

Appeca-C/HOHVMbI MOXHO UCMOMb30BaTh, Kak 11 OBbIYHBIN ALLMK: MACATb C HUX, NOfyYaTb nucbMa. OTnuyne B
TOM, YTO MONyYyaTeNy BaLLVIX NMUCEM, a TakXKe Te NMoJIb30BaTesNV, KOTOPbIE OTMPAaBASIOT NCbMa Ha BPEMEHHbIN
afpec, He y3HaloT peasibHbll agpec.

Y106bl CO30aTb CUHOHWM:

1. Nepengunte B pasgen NMonbsosaTtenu.
2. HaxxmunTe Ha HY>XHOro Nonb3oBaTens.
3. B pa3pgene MNouTta BbibepuTe CUHOHUMBI NOJIb30OBaTeNS.

4. BBegute nmsa CUHOHMMa. Ecnn Heobxoammo 0o6aBnTb HECKONbKO CMHOHUMOB, HaxXMmuTe Enter n BBegunte
elle OfiHO NMSI CUHOHMMA.

5. Haxxmute CoxpaHuTb.
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CUWHOHUMBI NoNb3oBaTensa

CoxpaHutb OTMeHUTb

Kaxxgomy nonb3oBaTenio MOXHO co3aaTth 5 agpecoB-CYHOHNMOB.
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YnpaBneHne agMNUHNCTPaTopamMu

Pasgen AGMUHUCTPATOPbI NpeaHasHaveH 419 YNpaBieHs CNCKOM agMUHUCTPATOPOB. Bbl MoxeTe

LO6GaBNSATb N YOANSTb a4MUHNCTPATOPOB, a TakXXe MEHSATb UX NpaBa 4OCTyna.

D AdminPanel U
s4 MMonb3osarenu AAMUHUCTPaTOPbI /
B AgmuHucTpatopkl

Monb3oBaTenu
Moyta »
@ Qajinosoe xpaHunnwe  * & [obasuts
B Meccenmxep »

Uma E-mail Tun npae

B AnpecHas kHura
€ CrpykTypa KomnaHun 0 Py3aHoB ApTem a.ruzanov@r ru AamMUHUCTpaTop
@ VYnpasnenne nomeHom ) ) o

o admin admin@admin.qdit Bnapeney,

[No6aBUTb agMNHNCTPAaTOPA

1. MNepengnTe B pa3nen AGMUHUCTPATOPDI.
2. Haxxmute lo6aBuTb.

3. 3anonHnTe dopMy 1 yKaxuTe Npasa 4OCTyMNa agMUHUCTpaTopa:

Ho6asutb nonb3osatens X
Tun npas
Bnageney v

BbicnaTte npurnaweHue OTMEHUTb
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Bnapeney, Bnapeneuy nveet Bce npaBa no ynpasJsieHNIoO NPOeKTOM, B TOM Yncne
Ha3HayYeHne agMUHNCTPaTOPCKUX Npas. [lo6aBnaTb HOBbIX BllagesbLeB
MOXXHO TOJIbKO C onpegesieHHbIX OMEeHOB.

ApMunHUCTpaTOp AQMUHVCTPATOP O6M1afaeT BCEMY MPaBaMu, KPOME BO3MOXHOCTM
yrpaBneHns CNMckoM agMUHNCTPATOPOB. AOMUHUCTPATOPOM MOXET 6biTb
TOJIbKO MOJIb30BaTENb C aKkayHTOM BHY TPV MPOEKTa.

AaMUHUCTpPaTOp AOMUHUCTPATOP FPYMMbl MOXET yNpaBsTb Nonb3oBaTeNsIMU (CO30aBaTh,

rpynn penakTNpOBaTh, yOanaTb) B TEX Fpynnax, K KOTOpbIM MeeT gocTyn. Mpu
CO3[aHNV aAMUHUCTPATOPA FPYMMbl HY>XHO OTMETUTb rPYMMbl, K KOTOPbIM Y
Hero 6yget 4ocTyn.

YTo6bl CTaTb aAMUHNCTPATOPOM, NONb30BaTENb AOSIKEH NPUHATL NpurnaweHne. OHO NPULET B MOYTOBbIN

ALK, KOTOPbIV Bbl yKasasn Npw Co3gaHnm.

YpanuTtb agMUHNCTpPaTopa

1. NepenagnTe B pasnen AGMUHNCTPATOPDI.

2.
HanpoTuB HY>XHOro agMUHUCTPAaTOPa HaXMUTE — YpanuTb.

3. MopTBepanTe yoaneHuve.

N3meHUTb NpaBa AoCcTyna agMUHUCTpPaTopa

1. MNepengnte B pa3gen AGMUHUCTPATOPDI.

2. ves
HanpoTuB Hy>XHOro agMVHUCTPaTOPa HaXMUTE — V3ameHnTb TVN NpaB.

3. VIameHuTe npasa.

4. Haxkmute CoxpaHUTb.

N3ameHnTb Naponb

Onsa yyeTHomn 3anmcu admin@admin.qdit:

1. Ha rnaBHOe cTpaHuue Beb-nHTepderica yctaHoBLKa (http://[server-ip-address]:8888/) nepengnTte B
KoHTenHep fmail (HaxxmnTe Ha {g}).
2. 3anycTtuTe war get_biz_owner (Co3gaTb cynep-nonb3oBaTtens). bygeT creHepupoBaH HOBbIM NapoOIb.

3. YTo6bl y3HaTb Naposib, OTKponTe dann bizOwner.pass, pacnofOXEHHbI B KOPHEBOW ANPEKTOPUN

yCTaHOBLUMKa (No ymonyaHuto /home/deployer).
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Ona agMuHUCTpaTopa, oTimyHoro ot admin@admin.qdit:

1. B naHenn agMuHncTpaTopa nepengute B pasgen NonbsoBaTtenn.

2. HalgnTte Hy>HOro noJsib3oBaTesis, ABASIOLLErocst agMUHUCTPATOPOM, U HaXMuUTe Ha Hero. OTKpoeTcs
npod®nsb Nosib3oBaTENS.

Mpodunb nonb3oBaTens

A CemeHoB AHTOH AneKcaHAPOBMq 3+ Pepaktuposatb & 3abnokuposaTtb U Yaanute
besonacHocTb MouTa

CMeHUTb naponb ., HacTpoiiku Aumka

- MocnenHAs akTMBHOCTb

MpaBa gocTyna K AwmrKam

0»
n

53 BoiiTi Kak nonb3oBartenb — CWHOHUMBI Nonb3oBaTena

T

—  Ipynnbi pacceinok

3. B 6rnoke bezonacHOCTb HaxxmuTe Ha CMeHNTb Naporb.

4. YKaxumTe HOBbII naposib 6o creHelepy|7|Te €ero aBToMaTn4yecku. Takxxe MOXHO OoTnpaBnTb NMNOJIb3OBaTENIIO
CCblJIKY Ha CaMOCTOATE/IbHOE BOCCTaHOBJIEHME MapOoid.

Ans nokasbHOro agMMHNCTPAaTOPa Ha cepBepe NHCTaNNATopa
Mog nonb3oBatenem c npaBamMu root BbiNoNHUTE passwd deployer © 3ajalTe HOBbI naposb:

[root@ 1# passwd deployer
MU3meHeHne napons nonb3osarens deployer

HoBeeb#dA napone : I

JIn6o nop nonbaoBaTenem C NpaBamMu root BbiNoSIHUTE su -deployer , 3aT€M BbINOMHUTE passwd 1 3adaliTe
naposib.

Ecnn aBTOpUM3aLms MeXay NMHCTANNSTOPOM UV FNEPBU3OPOM BbINOMHAETCS HE MO KJIoYy, a MO Naposio, CTaHyT
HeQOCTYMHbI oMUY UHCTaNNATopPa (HanpuMep, 3anyck LWaroB No HacTpolike). B aTom cryyae BbinonHuTe
JencrTeuns:

1 Mepengute B Be6-nHTepdeinc nHctannstopa http://[server-ip-address]:8888/ n HaxmuTe Ha {§} B
CTpOKe rmnepBsunsopa:
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93.33%
hypervisor1(127.0.0.1) 33 D 18] 043%

registry1 (10.10.70.132) 3]
infraetcd1 (10.10.70.132)
calico-libnetwork1 (10.10.70.132)
calico-node1 (10.10.70.132)

cadvisor1 (10.10.70.132)

OTKpoeTCH CTpaHuLa rmnepBusopa.

" B BepxHel 4aCcTy CTPaHKLbl TNepPBL30pa HAXMITE {§} OTkpoeTcst opMa C faHHbIMU FNepBrn3opPa:

Ponb P SSH-nopt Vimsa runepsusopa
Ponu 10.12.151 22 Hypervisor

Vmsa nonb3osatena Maponb MpuBaTHBI KNtoY Data Center
deployer LT YYYY P YY Y YY) dev7 v DC1

Tern
store,mail etc...

m

3. O6HOBUTE 1MS NOb30BaTENSA U NMapoJib B COOTBETCTBYIOLLX MNOJIAX.

4. Haxxmute O6HOBUTD.
Ona agmuHucTpatopa us ActiveDirectory

Ecnu BktoueHa cruHxpoHu3aums nonb3oBaTtenein ns ActiveDirectory, naposb HEOBXOONMO MEHSATb Ha CTOPOHE
6a3bl ActiveDirectory (Tak kak aBTOpPU3aLNs NPONCXOANT Tam).

Ecnu nonb3soBaTtenu 6binun Bbirpy>eHbl n3 ActiveDirectory, nocne yero cuHxpoHmnsaums ¢ ActiveDirectory 6bina
OTKJTIOYEHa, TOrga naposib MOXHO N3MEHUTb B Mpodusie Nonb3oBaTens B NaHenn agMuHucTpaTopa (Cum.
NHPOPMaLMIO BbiLLE).
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AyTeHTndukauymnsa yepes ActiveDirectory

BbibepuTe B MeHio KoHpurypaumna — Hactpoiku.

1. YkaxunTe faHHble 1 OTMETbLTE rafioukaMy HeOBXOAVIMblE HACTPOMKN.

2. CoxpaHuTe N3MEHEHMS.

Active Directory

Anpec AD KaTtanoru nonb3osaTtenen
[orvH agMUHUCTpaTopa Maponb agMuHMCTpaTopa

[MNone ceoicTBa «OTYECTBOY

Kcnonb3oBaTthb wugposaHHoe coeanHeHne (LDAPS)

~+ [Oo6aBuTb cepTudmkar

VirHopuposaTb owmnbku cepTudukaTa

JlononHUTENbHBIE HACTPOIKK

CﬁpaCbIBaTb ceccuu nonb3oBaTtenei Npu M3MeHeH Napona
Vlcnonb3oBaTh B KayecTee NnorMHa email BMecTo username

He ucnonb3osath AD

B none Apgpec AD nopT MOXHO He ykasblBaTb. [opT 6ygeT noacTaBneH aBTOMaTUYECKM B 3aBUICUMOCTIN OT

TOro, oTMeyeHa onuus Micnonb3oBaTb WngppoBaHHOe coepuHeHne LDAP nnn HeT.

& Coser

Ecnny Bac HeT cepTundukaTa, oTmeTbTE 06€ onunn — Ncnonb3oBaTtb WngpposaHHoe coeanHeHne LDAP n
VrHopuposaTb oln6Kn cepTudumkaTa. Torga, Kak MUHUMYM, faHHble ByayT nepefaBaTbCs 3aMbPOBaHHbIMNA.

/" MpumeyaHue

Onuuns Ucnonb3oBaTb B KauecTBe slorvHa email BMecTo username BpeMeHHO He paboTaerT.
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[Mocne coxpaHeHns N3MEHeHNIN HauHeTCs CUHXPOHKU3aLmsa ¢ AD. B TeyeHne Yaca B pa3gene MNonb3oBaTtenu
OTOb6pa3aTcs nonb3oBatenu n3 AD.

OCc06eHHOCTIN CUHXPOHN3aL N

CuHxpoHusauums ¢ AD BbinonHaeTcs oguH pa3s B Yac. Ecnm AD copepXXnT MHOMO AaHHbIX, TO 3@ OAWH Yac MOryT
He yCneTb CUHXPOHN3NPOBAaTbCS BCE faHHble (TO eCTb Yepes Yac Nocne BbiNoJIHEHUS HacTpoek AD B pa3gene
Monb3oBaTtenn oTo6pa3aTcs He Bce nonb3osatenu n3 AD, a TONbko YacTb). B aTom cnyyae nogoxaunTte elle
yac.

BHUMaHune

Ecnun o6bem AD ouyeHb 601bLLION, MPY CUHXPOHMW3aLM MOXET BPEMEHHO OTO6paxaTbcs owmnbka 502 (nnn 504).
He nepexmnBante, [OXANTECH OKOHYaHWNS CUHXPOHM3aLNN.
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AgmuHuctpuposaHmne VK WorkMail
Mwurpauuna noyTbl
NMopgroTtoBKa K Murpaunmn

Bbi6op npoTokona mmrpaumn

CéopLukn nncem MoryT paboTaTtb rno npotokonam IMAP vnu ActiveSync.
Bo3moyxHOoCTU 1 orpaHunyeHuns ActiveSync
1. Mpw BbIBOPE NpoTokona ActiveSync He paboTaeT BXO[, B ALLMKM NOMb3oBaTENEN NOoL, yY4ETHOM 3amnmnCbio

cynep-agMUHCTPaTopa (TOSIbKO Nof, Nosib3oBaTenem).

2. Ecnu no Kaknm-To NpuYnHaM MUrpaumvsa He 3aBepLuniach ycnelHo, ActiveSync HayHeT ee cHavana (B
oTnnyme ot npoTtokona IMAP, KOTOpPbIV OCYLLLEeCTBASET CUHXPOHU3aLMIO YaCTAMK).

3. MoxeT gaBaTb BbICOKYIO Harpysky Ha cepBep Exchange.
BoamoxxHocTun n orpaHnyeHns IMAP

1. MpoTokon IMAP MOXET paboTaTb NOA YYETHOW 3aNNCbiO Cynepnob3oBaTenNs.

2. MpoTtokon IMAP CUHXPOHU3VPYET He Bce nucbMa cpady (Mo 100 3anuncen n3 kakgowm NoYTOBOW Nanku),
yMeHbLUas HarpysKy Ha Mo4YToBbI cepBep Exchange.

MopgroroBKa YYETHbIX 3anncen gna mmurpauyumn

Mo yuyéTHbIM faHHbIM Nosib3OBaTeNEN

1. Ecnn nnaHnpyeTcs maccoBasi MUrpaLms, cobepuTe 6a3y JIOrMHOB 1 Maponei.

2. OTKpoOWTE [OCTYN C CEPBEPOB (C MaLUWH, rae eCTb 3K3EMMNAAPbI KOHTENHepa rimap) no noptam IMAP nnn
ActiveSync (B 3aBUCMOCTU OT BbiGpaHHOro cnocob6a MurpaLmn).

3. BknounTte murpupyembim nonbzosatenam IMAP nnu ActiveSync (B 3aBUCMOCTY OT BbiGPaHHOro cnocoba
MUrpaLmnm).

Yepes cynep-nonb3oBaTens (AOCTynHO Tonbko ana IMAP)

1. Cospanite cynep-nonb3oBaTens.

2. I'Ipe,u,oc:TaBbTe cynep-nonb3oBaTento goCTyn K MUrpnpyemboimM glnkamMm 1 npaBa Ha YTeHne nmcem 1N Ha
OoTnpaeKy NMcem OT NX NMEHW.
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[>koHoBUY

obuwme "OTnpaBnTb Kak"
UCMNONb30BaHue Pa3peweHnue "OTnpaBuTb Kak" NO3BONSET AENErMpoBaTb OTNPABKY 3NEKTPOHHOM NOYTLI M3 3TOMO MNOYTOBOrO ALUMKA.

NOYTOBOrO ALLMKA CoobweHue ByaeT BbIrnsAeTb, Kak 6yaTo OHO 6bI0 OTNPABNEHO BNAAENbLEM MOYTOBOMO AWMKA.
CBEAEHUS O KOHTaKTax + - 1 )
Vicnonb3oBaHue 3TOro

opraHusauus MM$! YYACTHUKA-TIOSIb3OBATESS! - paspeLueHms no3sonset
agpec 3ﬂeKTp0HHOﬁ _ / n|060My NONb30BATENIO,

‘ Mega User ‘ (. KOTOpbI1 He sABnseTcs
MoHTE! BNafenbLeM NoYToBOro
(YHKLMM NOYTOBOIO SILUMKa, OTNPABNSTb NOYTY C
AlmKa 3TOro NOYTOBOrO ALMKA.
YNeHCTBO
noacKaska OTnNpaBuTb OT UMEHM

PaspelueHne "OTNpaBuT. OT UMEHW" NO3BONSET NPEACTABUTENIO OTNPABNSATbL 3MEKTPOHHYIO NOYTY OT UMEHU 3TOrO
» AenernposaHne

noYTOBOrO AWMKa. B none "OT" Kaxxaoro oTNpasBneHHoro npeacrasuTenem
NOYTOBOIO AWMKa

coobLLeHUs yKa3aHo, UTo cuobLueHue 0TNpaBneHo NpeacTaBuTeNneM OT UMEHU BnaaenbLa NOYTOBOro AlmKa

OTOBPAXAEMOE NMSA -

PaspeleHue Ha MOMHbIN A0CTYN NO3BONAET NPEeACTaBUTENIO OTKPbIBATb 3TOT NOYTOBLIN ALUMK U AEWCTBOBATH
C NpasamMu BnagenbLa 3Toro NO4YTOBOro AWMKa.

+ -

OTOBPAXAEMOE UMA A
Administrator

Exchange Servers

Exchange Trusted Subsystem
Mega User ‘

‘ CoxpaHuTb I ‘ OTtmeHa I

3. Bkntounte nonbsoatenam IMAP.

Mpoueaypa Mmurpauun

LWar 1. Bksounte murpauunio goMeHa B NaHenm agMmnHncTparTopa

1. MNepengnte B NaHeNb agMMHNCTPaTOpPa Nno agpecy biz.<your_domain>. ABTOpuU3ynTech, ecnm
HEeoB6XoANMO.

2. BoibepuTte Murpupyembiii IOY4TOBbIA JOMEH.

a AdminPanel rassilkiru v

/A [Monb3oearenu PR
o Monb3oBatenu 13674

B AnmunHncTpatopel
&, Coapatb M 3arpyauTb nonb3osateneil n3 CSV

MoyTa »
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3. B neBom meHio BoibepuTe MouTta — Murpauus.

4. Ha OTKpbIBLLENCS CTPaHNLE BKIIOYNTE MUMPaLMIO.

a AdminPanel rassilki.ru
A [lonb3oBaTtenu
o Murpauus
Bbl moxeTe HaCcTpoOUTb MUIpaLUnio NoYTbl CO CTApOro NOYTOBOro cepeepa l

B AgmunucTpatopbl
BKIN | @ BbIKN

Moyta v
E) CocTosHue cepsepa
€ HacTpoiiku

@ Murpauus

5. Bo BcnnbiBaloLwwem okHe YKaxunte HaCTpOMKM NnoAaKIOYEeHNA K BallemMy Nno4YToBOMY CepBepy.

HacTpoiku Murpaumm X
[MoyToBbIN CepBep, ¢ KOToporo ByAyT MUTPUPOBaHbI
ALWWKN
Apyroit

flhpexc ™M 88
ﬂpif‘TC\r«J]ﬂ A0CTynNna K no4yre

IMAP v
Cepsep

imap.mydomain.ru

MopT

\ 993

Vicnonb3oBaThb wWudposaHue SSL

CoxpaHuTb OTmeHuTb

LWar 2. Bknounte Mmurpauuio nosib3oBatensam

BknoueHmne MuUrpauvv otgesibHoOmMy nosib3oBaTtesito

1. Ha CTpaHunue Mmurpagnn HarmauTe NoJib30BaTENS N HAXMUTE KHOMKY BknounTb:
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s MMonb3oBarenn Murpauus

Bbl MOXETE HacTpou

b MUrpaumuio

B AgmuHucTpatopsi

[ - =10 BbIK/l  HacTpouTsb

CocTosiHue cepsepa cTaTyC mMurpauum

2]

€ Hacrpoiiku PefakTMpoBath
@ Murpayus

<]

TPynMbl paccbiok

i O6wwue AuKku administrator@

O4YTOBOroO cepsepa. Mbl nepeHecem Bce NucbmMa ansa

BknouuTb

BkntouuTb

2. B oTKpbiBLLEMCSH OKHE B nosne ma awmka BBeuTe OrH B TakoM dopmMaTe, B KOTOPOM €ro NpuHUMaeT

BaLL MOYTOBbLIN CepBEP. BO3MOXHO NCNOMb30BaHVE KaK YY4ETHON 3arnici NoMb3oBaTenNs, Tak 1l YY4ETHOM

3anncu cynep-nonb3oBaTens (Tonbko gna IMAP-c6opLvkoB). JTorvH ans nogkitodeHns K awmKky ¢

MCMONb30BaHNEM YYETHOW 3annCuy Cynep-nosib30BaTeNs BbIMSAUT cnenylowmm obpasom: domain.ru/

super-user/slave-user, rge:

« domain.ru — gomeH (kopeHb Active Directory);

e super-user — y'-IéTHaFI 3anncb, KOTOpad NveeT NpaBo NOOKNOYaTbCA OT MMEHN co6|/|pae|v|oro ALK,

- slave-user — y4éTHas 3anuncb, C KOTOPOW HY>HbI MCbMa (HO NAPOb OT KOTOPOIN HEN3BECTEH).

3. BoibepuTe cnoco6 BBofa napons n Haxmute [Lo6aBUTb C60PLLUK.

HacTtpoiika HoBoro c6opLumnka ans
ALMKA «a.ruzanov@mss =

U »

YKaXUTE UMSA ALLMKA Ha CTapoM CepBepe, C KOTOPOoro
Heobxoaumo cobpaTb NoYTy U HacTpouTb cHopLLmk, a
TakxXe naponb ANna cTaporo cepeepa.

Mma aumka

ad. .m .ru\a.ruzanov

Maponb aAns cbopuimka
3anpocuTb Y Nob3oBaTens Npu NepeoM BXoae

© Ykasatb BpyuHyto

aponb

Jobasutb cHopLmk OTmeHa

Ecnu Bbi6paH BapuaHT «YKa3aTb BPYUYHYIO»:

Beegute naposnb n HaxmuTe Jo6aBnTb C60PLUNK. ECn C60PLLMK BKIIOYNICS, OXNGANTE NOSBAEHUS MNCEM B

ALLMKe — MUTPaLMs Nosib3oBaTesNs HaCTPOeHa ycnelwHo. Ecnm xe Bo3HMKNa olwmnbka, y6eanTech B

NpPEaBWJIbHOCTW BBOa NOrnMHa 1 napons.
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P AdminPanel

3% nMonb3osarenu

B AamuHucTpatopsl

Mouta
CocTosHWe cepsepa
HacTpoiiku

Murpauyus

B o & 4

Mpynnbl paccbiIok

Ju v
Mwurpauums ‘U— HanaeH 1 cboply
Bbl MOXETE HACTPOUTb MUTPaLMIO MOYTbI CO CTAporo NOYTOBOroO cepeepa. Mbl NepeHecemM BCe
O s BbIK/I  HacTpouTs
Craryc murpayum
PepaktupoBsartb OTK/THOYUTD
mrfirst@m — L - Cbopuymk pabotaet

Ecnu Bbi6paH BapuaHT «3anpocuTb Y NoJib3oBaTeNs NPU NEePBOM BXOAE»:

1. ABTOpU3yMNTECH MO, NOSIb30OBaTENEM B MOYTE.

2. B nonb3oBatenbckom I/IHTepq)elhce MOYTbl HAXXMUTE Ha NKOHKY HaCTPOEK B JIEBOM HIVDKHEM YII1Y.

(®) VK WorkMail

Hanucarb nucbmo

(¢ Bxogsawme

& OTnpasneHHble
B YepHosuku

Q! Cnam

U KopauHa

80 =

3. B oTKpbIBLLEMCS MEHIO HakMTe Bce HacTpPoOMKK, 3aTeM B IEBOM MeHIo BbibepuTe MouTta ¢ gpyrux

SILLKOB.

4. Ha OTKpbIBLLUENCSA CTPaHNLE COOPLIMK BYOET BbIK/IOYEH, C YKa3aHVEM OLLINGKM aBTopusaunn. Haxmnte

KHOMKy N3MeHNTDb.

MopTan c gokymeHTauumeli: https://biz.mail.ru/docs/on-premises/

CtpaHnua 33 n3 106


/builds/vk-communications/docs/vkc-docs/workmail/public/AdminPanel/vk-workmail-administration/vk-workmail-administration-7.png
/builds/vk-communications/docs/vkc-docs/workmail/public/AdminPanel/vk-workmail-administration/vk-workmail-administration-7.png
/builds/vk-communications/docs/vkc-docs/workmail/public/AdminPanel/vk-workmail-administration/vk-workmail-administration-8.png
/builds/vk-communications/docs/vkc-docs/workmail/public/AdminPanel/vk-workmail-administration/vk-workmail-administration-8.png

4 BepHyTbCH B NoYTy

nasHasn
Otume MouTa c gpyrux awmKos
®UNLTPLI Bbl MOXeTe cobupatb NoyTy U3 BCeX BalLMX NMOYTOBbLIX ALMKOB B OAWH
HacTpoiite c6op nucem c noboro cepsepa, paboratouero no npotokosny IMAP unu POP3
Mankun

MouTta ¢ Apyrux AWMKoOB + [loGasus appec

Jor peicTenii

4 -
mrfirst@ ru N3MeHUTb ]

OuunCcTKa Awmka EXCHANGE
Owwnbka asTOpU3aLnm

MocnegHee coeguHeHue: 18.05.2022 19:44

5. B OTKPbIBLLEMCS OKHE BBEOUTE MapOsib NOMb30BaTENs 1 HaxMuTe CoXpaHuTb. ECriv c60pLuyK BKOYMCS,
oXugariTe NosBNEHNs NMCEM B ALLIKE — MUMPaLLS NONb3oBaTeNsl HacTpoeHa. Ecnm BosHukIa olwmnbka,

y6enumTech B NpaBuiibHOCTY BBOAA NMapors.

MaccoBoe BKJloueHne MuUurpaumn noJsibaoBatesiam

[nsa HaCTpOWMKM CEOPLLNKOB MOYTbI 415 6OMbLLIONO KONMYECTBO NoMb3oBaTeNer Bocnonb3ymtecb CSV-dbarinom,
KOTOPbIA NCMNOMb3yeTCs A1 CO30aHMS HOBbIX Nosb3oBaTenen. VIHCTpyKuus no cosgaHuio daiina npeacraBneHa
BbllLe, B pa3gene MaccoBoe fobaBneHne HOBbIX Nosib3oBaTenen. [1ns HaCTPOrK C6OPLLNKOB B yKa3aHHbIN

dainn pobasbTe elle 3 nons:
- collector_password — naposb OT cobrnpaemMoro (CTaporo) srka nav y4eéTHON 3anncu cynep-
nonb3oBaTens.
- collector_login — email-agpec cobmnpaemoro (CTaporo) aLimka.
- collector_username— norvH s Nogko4YeHNs K cobrpaeMomy (CTapomy) ALKy (BO3MOXHO

ncnosib3oBaHMe JIorHa cynep—nonbsoBaTenﬂ).

Ecnun none collector_username coBrnagaet ¢ nonem collector_login, To none collector_username MOXHO He
0o6aBnaTb. Murpauyms gumka — 3TO HE BCerga nepexoq Ha aLmk ¢ TeM xe email-agpecom. BosMOXHO, Ha
CTapOM NOYTOBOM CEPBEPE Y BaC 6bl/1 4PYroM NOYTOBLI AOMEH UM emai-agpec, NoO3ToMy none
collector_login He Bcerga coBnagaet ¢ nonem email. lNone collector_username 3anonHAETCS aHaNOrMYyHoO Nosio

Nmsa swmka B dopme BKIAIOUEHNS MUMPaLv OgHOro nosib3oBaTens.
[anee BbINOAHUTE OENCTBUS:

1. B naHenn agMyHNCTpaTopa B JIEBOM MEHIO BbibepuTe pasgen MNonb3oBaTtenn.
2. Haxxmunte 3arpy3uTb nonb3oBatenen ns CSV.

3. B oTkpbiBLLEMCS OKHE HaxXMuTe Bbi6paTtb ¢daiin, Bbibepunte NogroToBneHHbii CSV-dann n Haxmmute

3arpys3unTb.

4. [loxXanTechb 3aBepLUeHNs NpoLeaypPbl CO30aHns Nonb3oBaTenein n C60pPLLMNKOB. B OTKpbIBLLEMCS OKHE Bbl
yBUANTE MHPOPMaLMIO 06 YCMELUHOM CO34aHNN NOMb3oBaTeENEN NN CE6OPLLVKOB.
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Ecnn BO3HUKAN OWINGKN NPy MUrpaunmn

B naHenu agMunHucTpaTopa nonbaosaTtenio admin@admin.qdit nocTtynHa cTpaHuua ¢ nHdopmaumen o
coopLuke. Agpec ctpaHuubl: https://biz.<DOMAIN>/rimap_explorer?get_irina_user=<user_email>.
Hanpumep:
https://biz.mycompany.ru/rimap_explorer?get_irina_user=volkov@exch.company.ru
Ha cTpaHuue pocTynHa cnepytoLlas nHeopMauus:

- LastOK — Bpems nocnegHen ygayHom C60pKu NMCeM.

« NumSuccessCollects — konyecTBO ygayHbIx MOMbITOK c60pa.

- LastMsg — coobLeHne o nocnegHern Coopke; B Cryvyae Kaknx-nmoo npobaem onmcaHne owmnekn éyget

OTOBPAaXKEHO 3[ECh.

C60pom NceM 3aHMaIOTCS KOHTENHEPbl MPop 1 rimap. YTo6bl TOCMOTPETbL N10M KOHTEHEPOB, BbINMOHATE B

KOHCOJIN KOMaHObl:

# 3anycK COOPWMKOB MUCEM:
sudo journalctl -fu onpremise-container-mpop*

# paboTa COOPWMKOB MUCEM:
sudo journalctl -fu onpremise-container-rimap*

MepeBop pomeHa B VK WorkMail n go6asneHmne DNS-3anucen

Do6asneHue cepBepos VK WorkMail B SPF-3anuncb

SPF-3anuncb — 310 DNS-3anuncb, KoTopas yKasblBaeT BHELLHVM MOYTOBbIM CEPBMCAM, C KakNX CEPBEPOB MOXHO
NPVHUMaTb NOYTY 4S9 Bawero gomeHa. lNMpumep SPF-3anuncu:

mail.ru. IN TXT "v=spf1 ip4:45.84.130.32 ip4:45.84.130.30/31 ~all"

roe:

« mail.ru — NOYTOBbIN JOMEH;

+ip4:45.84130.32 ip4:45.84.130.30/31 — IP n nogceTb cepBepOB, KOTOPbIE MOTYT OTNPABASATb NOYTY Ballero
NoYTOBOro foMeHa. B cnncok nopgceteli n IP-agpecos HY>)XHO BMNCaTb KakK Bally NpeabliayLime noyYyToBbie
cepBepa, Tak U HoBble — cepBepa MNoyTa+.

[o6aBneHne DKIM-3anucu

Domain Keys Identified Mail — meTog email-ayTeHTudumkaLnm, pa3paboTaHHbIN 0719 OBHaPY>XXEHUS MOAAENKN
3NEKTPOHHbIX MceM. MeTopg, faéT BO3MOXHOCTb NoslyvaTento y6eanTbCs, YTO MUCbMO AEICTBUTENBHO 6bIS10

OoTnpasBJ/iIeHO C 3a4BJIEHHOro JOMeHa.

MopTan c gokymeHTauumeli: https://biz.mail.ru/docs/on-premises/ CrpaHuua 35 n3 106



CocTonT 13 ABYX YaCTeN — NPUBATHOrO N NYy6ANYHOrO Kiltoya. MprBaTHbBIN KoY MPOMNMCbIBaETCS Ha cepBep,
ny6nunyHbii — B DNS. Takum o6pasom, o0 XXeNatoLLLMii MOXET NOYYUTb NyGANYHbIA KIIOY 1 MPOBEPUTD

nogonmcb nncbma.

Cepeep VK WorkMail crenepupyeT 06a kito4da 1 nonpocuT onyeankoBaTb Ny6nnyHbin. Heobxogumyto DKIM-
3anncb MOXHO HaNTW B NaHENW agMUHNCTPaTopPa:

DKIM-3anucb B naHenn agMUHUCTpPaTopa

1. B naHenn agMyHNCTpaTopa Bbl6epUTE HY>XXHbI LOMEH.
2. B neBom MeHI0 BbibepuTe pasgen Mouta — CocTtosHue cepBepa.

3. Ha oTKpbIBLLENCS CTPaHuLLEe Bbl HalgéTe faHHble Heobxoaumon DKIM-nognncu.

Heobxoguma Hactpoiika DNS 3anucen gnsa patbotbl DKIM

MucbMa, oTnpaeneHHble ¢ Ballero JoMeHa, He NoAnucbiBalTCca cneyuanbHoOn NoANUChLI0 M MOTYT nornagartb B cram.

UmMma nogaoomeHa:
Tun 3anucu: TXT

OaHHble:

DKIM-3anucb B CKpbITOM MEHIO NaHenn agMUHUCTparTopa (4OCTYMNHO TONbKO A8 NONb3oBaTeNs
admin@admin.qdit:

1. MNepelignTe B CKpbITOE MEHIO NO agpecy biz.<domain>/admin/, Hanpumep https://biz.mycompany.ru/
admin/

2. YKaxkuTe CBOW NOYTOBbIN AOMEH B NOJE MOVICKA B BEPXHEN YaCTW CTPaHNLbl, 3aTEM HaXXMUTE KaBULLY
Enter.

3. Ha oTkpbIBLeNCS CTpaHnLe BbiIGepnTEe CBON SOMEH.
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HacTpoiikun

domain_version: 2

deleted_folder_enabled: True

4. MpokpyTuTe cTpaHuly oo énoka DKIM. 3gechb Bbl HangéTte gaHHble Heobxogymon DNS-3anucn.

DKIM

Status: npoeepka DKIM 2anuceil He nposogunacs

v=DKIM1; k=rsa; p=MIGFfMA@GCSqGSIb3DQEBAQUAA4GNADCBiQKBgQCckgDIRFAKMFFSIF5T47wlemOmzEYZESRVVpIq9BD1gUKE2
2Tc7md5MbaZiwVwRjp@I373U13JtVCo+dBonXenR@oW2QZ+CyLZ4/neiscciElShnleyVcY/T6ULtYriIQK8gLBrKSpbcR4JAie4ES/

NGSQBK

7

Mpumep DKIM-3anncn

mailru._domainkey.domain.ru IN TXT

"v=DKIM1; k=rsa;

p=MIGfMABGCSqGSIb3DQEBAQUAA4GNADCBiQKBgQDf3Tc2eop5Z734XIX0r60EMPAWUTL+T19xWTAERIWNIEGK9yec2AQCsRHt

, roe: domain.ru — BaLl MOYTOBbIV JOMEH.

Jo6aBneHne MX-3anucn

MX-3annco B8 DNS HY>XXHa 014 TOro, YTO6bl COOBLLNTD afpec Nno4YToBOro cepeepa AJid Bawero novYtoBoro

JOMeHa.

1. B naHenn agMuHNCTpaTopa Bbl6epuTe HY>XXHbI LOMEH.

2. B neBom meHio nepengnte Mouta — CocTosiHMe cepBepa.
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3. Ha oTkpbIBLWeNCs CTpaHuLe Bbl HANOETe AaHHble Heobxogumon MX-3anmncu.

ﬂ AdminPanel o
mn
‘A Monb3osarenn CocTosHue cepBepa

B AamuHucTpatopsl

MocnegHuii war — HacTpoute MX-3anucb

Moyta v
Be3 MX-3an1cy Henb3s 0TNPaBAATL WU NoJydYaTh NUCbMa.
E) CoctosHue cepsepa
B [OMKHO 6bITb Ceiiuac
& Hacrpoiikun
Mmsa nogaomeHa @
Mwurpauusa
- pal Tun 3anucu MX
B rpynnbi pacebinok [aHHble MXS. u.
MpuopurteT 10
i O6wwme AUWKKM ol
© UVHcTpykuma

MpoBepuTh ceityac
@ PaiinoBoe xpaHunuue »

ACTPOEeHa aBToMarnyeckasn

B MecceHgxep 4 O pesy

Mpumep MX-3anucu:
domain.ru 300 IN MX 10 mxs.domain.ru.

roe:

- domain.ru — BalLl NOYTOBbIV AOMEH;

« mxs.domain.ru. — agpec Ballero cepsepa, NPUHNMAIOLLEro NOYTY OT BHELLHNX OTNPaBUTeENen.

Mposepka MX n DKIM-3anucen

MNpoBepka B naHenn agMUHUCTpaTopa:

1. B naHenn agMnHNCTpaTopa Bbl6EPUTE HYXXHbI OMEH.
2. B neBom meHio nepengnte NMouta — CocTosiHMe cepBepa.

3. Ha oTKpbiBLUECS CTpaHuLEe HaxMmuUTe KHomMky MpoBepuTb celivac:
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ﬂ AdminPanel C - TR
n
4 Monksosaten CocTosHue cepBepa ru

B AgvmuHucTparopsl

@ TMocnepaHwuii war — HacTpoiTe MX-3anuck

Moyta v
Be3 MX-3anucu Henb3g oTNpasnAaTb U NoAyYarb NMCbMa.
E) CocrtosiHue cepBepa
- AO/MKHO GbITb Ceiuac

Q& Hactpoiiku
Mma nogaomeHa: @

@ Mwurpaums HeT 3anucu.
TR 38nMHCH: MX Co3paiite 3annchb

B3 rpynnbl paccbinok [aHHble: mXxs. ru. CYykasaHHbIMK

napameTpami.

MpuoputeT: 10

i O6wwe AWK puol

© VHcTpykums
MposepuTb ceilyac

(@ PaiinoBoe XpaHunuue  »

HacTpoeHa aBToMaTU4eckasi nposBepka 3anuceii.
& MecceHgxep 4 O pesynbrare Mbl CO0OLLMM BaM NO 3/1EKTPOHHOI NoyTe.

OTmeTKkM 0 npaBusibHOM HacTpoiike MX 1 DKIM-3anuceii:

ﬂ AdminPanel N me pm—ry v

Monb3oBarenun
4 CocTosiHue cepBepa ru

MX-3anucu HacCTpoeHbl BepHO

B AgmuHucTpartopsi

Mouta v
Bbl MOXETE OTNPaBAATbL W NOMy4aTb NMCbMA.
E) CocrosHue cepeepa
. @) SPF-3zanuchb He HacTpoeHa
€ Hacrpoiiku
MucbMa, OTNPaB/EHHbIE C BALLEro AOMEHA, MOTYT Monaaarb B crnam.
O Mwurpauus
B rpynne! pacchinok VIHCTPYKUMA M0 HACTPOiiKe
G Obuwwe AN Ha o6HoBneHne 3anucei MoXeT noTpeboBaTbes A0 72 Yacos.
© VHcTpykuma

(] |I10,qnv|c1= DKIM BkntoyeHa

L] i > . -
L MucbMa, OTNpasnseMble Yepes NouToBble cepsepbl Mail.ru, GyayT nognucatb! Balueid DKIM.

B MecceHgxep » [ns nuceM, oTNpaBnseMbIX HANPSAMYHO C BaLLEro CepBepa WM cepBepa XOCTUHI-NpoBaiaepa,
HE0BX0AMMO HACTPOUTbL A0NONHWUTENLHYH DKIM N0 MHCTPYKUMA.

/' TMNpumeuanne

VK WorkMail He moxeT nposepuTb SPF-3anunch, T.K. HE MOXEeT BbIYMCANTb BHELHWE IP MaLlLvH, C KOTOPbIX
3anyLleHa novTa.
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I'IpoaepKa B CKPbITOM MEHIO NaHeNn agMMnHNCTpaTopa (ﬂ,OCTyﬂHO TOJIbKO OJ14 NOoJib30BaTeENA

admin@admin.qdit:
1. MepelignTe B CKPbITOE MEHIO NaHeNV agMUHUCTPaTopa no agpecy biz.<domain>/admin/, Hanpumep
https://biz.mycompany.ru/admin/.
2. YKaxuTe Ball MOYTOBbI SOMEH B MoJie novucka n Haxmute Enter.
3. Ha oTKpbIBLLENCS CTPaHuLe BbibepuTe CBOV JOMEH.
4. MpokpyTunTte cTpaHnLy Ao 6noka Dns checks 1 HaxmuTe kHonky Check.
5. MNocne o6HOBNEHUs1 CTPaHNLbl NOSBATCS AaHHble MPOBEPKN. ECnm He nosBuAnCh, HEMHOMO NOAOXANTE U

OBHOBUTE CTPAaHMLYY CHOBA.

OTmeTKM 0 npaBusibHON HacTpoiike MX n DKIM-3anucen (cnHne otmeTkn B 6noke Status):

Dns checks

Checked at Status MX Records SPF Records NS Records DKIM Records

3 dpespans 2022 1 mmn m

19:22

=DKIM1; k=rsa,

l.ens.mail.ru.’, '94.100.18

3 deBpansa 2022, mmﬂm {'ns': ['syzran.ens.mail.r

1411

2pecparn2oze. EEDEIEE o )

18:51

2pecparn2oze. EEDEIED o )

18:23

/" MpumeyaHue

VK WorkMail He moxeT npoBepuTb SPF-3anuncb, T.K. HE MOXET BblYNCNTb BHELUHME |P MaLUnH, C KOTOPbIX

3anyuleHa no4yra.

BbikslloueHne npeapiayLLero nouToBoro cepeepa

[Mocne BHeceHus 3anucein B DNS v npoxoxaeHus nx nposepkun B VK WorkMail Ball HOBbIV cepBep HauyHeT
NPVHXMaTb MCbMa OT BHELUHUX OTNPaBUTENEN, a BHYTPEHHME NCbMa 6yayT MapLUpyTu3npoBaTbes BHYTpr VK
WorkMail (6e3 y4acTua CTaporo Nno4TOBOro cepBepa). Tenepb MOXETE BbIKIOUYNTb CTapbli MOYTOBbIV CEPBEP.

YTO6bl N36EeXaTb NOSBNEHNS B NOMb30BATENIbCKOM NHTEepdENce NoYThl yBeLOMEHNS O C60€ PaboThl

CBOPLUMKOB, PEKOMEHAYETCS 3aBEPLUNTD MUMPaLMIO AOMEHA B MaHeNn agMUHUCTPUPOBAaHNS.

1. B naHenn agMUH1CTPaTopa BbibepurTe MUrpUPYeMbI/i MOYTOBbIA AOMEH.
2. B neBoin meHio nepergute Mouta — Murpauus.

3. Ha oTKpbIBLLENCSH CTPaHWLE BbIKIOYMTE MUTPALLAIO.
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HacTpounkun nouTbl

HacTpoliika oTnpaBkn NCeM OT KaneHaapsa

/' TpumeyaHne

Ecnny Bac HECKONbKO JOMEHOB, TO PACChINbLUNK KaleHaaps 6yaeT eanHbiM 419 HUX BCeX (kaneHgapb 6yaet

OTNPAaBNATb NUCbMa C OQHOrO 1 TOTO Xe AOMEHa).

YTO6bl HACTPOUTb PACCHIIbLLMK MUCEM C YBEAOMIEHNSMU O BCTPEYaX N COBbITUSX, B MEHIO BbibepuTe MouTta —
HacTpoiikun, 3atem Bkragky Nucbma kaneHgaps. Ykaxute agpec SMTP-cepBepa TOro noYToBOro peLleHuns, ¢

KOTOPOro CobupaeTcs noyTa, 1 gpyrmue gaHHole (MopT, UMS OTAPaBUTENS U T. 4.).

BHUMaHune

Nms oTnpasunTensd OOIXHO 6bITb YKa3aHO TOJIbKO Ha naTtuHuLe.

Obuwwe Pa3mepbl Awmka Cepsepa MNMucbma KaneHaapa

MormH ana SMTP Maponb gna SMTP

]
m

)

]
(53]

Calendar

Vicnonb3oBate STARTTLS

/' TMpumeuanne

Ecnn ncnonbayetca SMTP-cepaep ot VK (Mail.ru), To noruH gns SMTP 1 email otnpasutens cosnagatot. Ecnun
ncnonbayetcs cepBep oT Microsoft Exhange, To norvH n email oTnpaBuTens MoryT OTAnN4aTbCs (TOrMH 3aBa3aH

Ha AD). Hanpumep, nornH MoxeT 6biTb ivanov@company.local, a email — ivanov@company.ru.

Ecnu Bbl ucnonbayeTe pelueHne ¢ MX-3anncblo, co3palite OTAENbHOro Nonb3oBaTeNs A5 PACChIbLLMKa
KaneHgapsa 1 ykaxumTe ero gaHHble B nonsx JlormH gna SMTP, Maponb gna SMTP, Email otnpaButens nucem.
B kauectBe SMTP-cepBepa moxeTe ncnonbsosaTb smtp.qdit (o1 VK / Mail.ru), nopt 2525.
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HacTpolika pasmMepoB fLKa U BIOXXEHUIA

1. BoibepuTe B MeHio MouTta — Hactpoinku. [Nepelignte Ha Bk1agky Pasmepbl Awuka.
2. 3apgainTe orpaHNYeHns:
+ 06NN pa3mep SLLmKa.

- Pasmep qLivKa, Npy KOTOPOM MOJ1b30BaTe b HE CMOXET OTMNPaBUTb NCbMO (MOMb30BaTENIO
oTO6pasnTCs NpenynpexaeHie 06 aTom).

+ MakcrmanbHbIn pasmep daina, Npm KOTOPOM OH ByOeT OTMNPaB/EeH B BUAE BIIOXEHUS.

« MakcuymanbHbI pa3mep darna, Npu KOTOPOM OH ByAeT 3arpyeH B GpanioBoe XpaHWUANLLE C
PopmmpoBaHME CCbiIKK Ha Hero. Paiinbl 60JbLIEro pasmepa He ByayT 3arpyXaTbCs B XpaHUIMLWE
(monb3oBaTento OTo6pa3nTCa NpenynpexaeHne o6 aTom).

Obuwume Odopmnexue Pasmepbl Awmka MNMucbma KaneHaapa
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- Paiinsi ot 0 Ao 25 ME otnpasnsio
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) 2000 o Paiinbl ot 25 MB o 1.95 I'B 3arp
‘ ) OTnpaBnATb CCbIfKaMmu [0 =

nuuie 1 oTNpasnAlTCA CCbINKaMu

XPaHUMULL

o1n orpaHmn4yeHnd 6yﬂ,yT OEeNCTBOBaTb 419 BCEX NoJfib3oBaTenen, Kpome TeX, 014 KOTOPbIX 3a4aHbl
nepcoHalibHble HaCTpOIZKI/I Pa3mMepa Al nKa n BIOXXEHUIA.

OcTanbHble HAaCTPONKMN

MepenpnTe B pasgen Mouta — HacTtpoinku n Ha Bknagkax O6éwme n OpopmMieHue BbiMOHUTE HYXHble
HaCTPOWKN.

MopTan c gokymeHTauumeli: https://biz.mail.ru/docs/on-premises/ CrtpaHuua 42 n3 106


/builds/vk-communications/docs/vkc-docs/workmail/public/AdminPanel/vk-workmail-administration/vk-workmail-administration-18.png
/builds/vk-communications/docs/vkc-docs/workmail/public/AdminPanel/vk-workmail-administration/vk-workmail-administration-18.png

Obuwme Odopmnerne Pasmepbl aumka [Mucbma KaneHgapa

Ap,pec HaA KHUra JoMeHa

[NokasbiBaTb agpeca JoMeEHa B NoJCcKa3Kax (Ca,El,)KeCTbI) npu HanncaHum nucbma 1 B pasgene «KoHTaKTbI»

Anpec no ymonyaHuo

MNepecbinaTe BCE NMCbMA HA HECYLLECTBYIOLME aapeca Ha cnewuanbHblin AWmK

CoxpaHutb

AppecHasi KHUra gomeHa

Ecnun yctaHoOBUTb ranouky NokasbiBaTb agpeca AoMeHa B NoacKasKax npu HanmcaHnn nucbma v B pasgene
"KoHTaKTbl", TO Npu HanucaHuy Nucem, No Mepe BBOAa agpeca B nosne Komy, nonb3oBateny gomeHa 6yoyT
BUAETb NOACKa3KM ¢ agpecamu konner. OHM Takxke CMOryT HaxaTb Ha nosie Komy, 4To6bl OTKPbITb OKHO MOKCKa
B afpeCHOI KHUre.

Appeca no ymosniyaHuio

Bbl moxeTe YKa3aTb agpec, Ha KOTOprI7I 6y[J,yT nepecbiaTbCq BCE NMCbMa, OTrNpaBJIEHHbIE Ha

HeCcyuleCTByloUe agpeca.

OdopmneHune n norotTun

Ha Bknagke OdpopmieHune HacTporTe TeMy obopMIEHNS NOYTbI U 3arpy3nTe NOroTun:
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Obuwpe Odopmnerne Pa3mepbl Awmka MNucema KaneHgapA
Tema ocopmneHna

NoroTun

HeTt noro

YCcTaHoBUTL NoroTun

CoxpaHutb

JloroTtun gomxkeH 6biTb 480 nukcenen no wupuHe 1 104 nukcens no BbiCcoTe.
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Mpynnbl paccbiok

MPynnbl PacCbioK — 3TO UHCTPYMEHT AJ19 KOMaHAHOW Nepennckin: MMCbMa, OTMPAaBAEHHbIe Ha agpec rpynmbl,

6yayT NPUXOANTb BCEM MOJIb30BaTENsIM, KOTOPbIE B HEl COCTOSAT. B 3TOM pa3sfene Bbl MOXeTe ynpaBnaTb

rpynnamMm: co3gaBaTtb obLLMe agpeca 1 Jo6aBnaTb NOb30BaTENEN B rPyNMibl.

CoszpgaTtb rpynny

1. Nepengnte B pasgen Mouta

— [pynnbl paccbisioK.

2. Haxxmunte J06aBuUTb 11 3anosHnTe Gopmy.

3. Haxxmnte CoxpaHunTb.

HoBaga rpynna paccbinok

MpUHUMATL NMCbMA TOMBKO OT YY4ACTHUKOB rPyNMbl

[obasnaTtb npeguKkc K Teme nucem

CoxpaHuTb OTmeHuTb

HasBaHune

MNpuHUMaTb NUCcbMa
TONbKO OT
YYaCTHUKOB rpynnbi

Jo6asnatb npedpukc
K TeMe nucem

Vms rpynnbl, C/IOBO Ha NaTUHULE, 0603HavaloLee KpaTKylo CyTb
rpynnbl: finance, marketing n Tak ganee. 3To cnoBo 6yaeT CTOATb B
appece paccbiiku nepepn AOMeHOM, Hanpumep,
finance@company.ru

YCTaHOBUTE ranouky, 1 Ha agpec He CMOryT HamnmMcaTb C MOYTOBbIX
SILLIKOB, KOTOPbIE HE BXOAST B rpynny.

B Hayane Tembl NCbMa BygeT CTOATb YKaszaHHasa dpa3sa B KBafpaTHbIX
ckobkax. Tak nonb3oBaTensam 6ygeTt yaobHee nckaTb Ncbma,
agpecoBaHHble rpynne, nin GubTPOBaTb UX.

MopTan c gokymeHTauumeli: https://biz.mail.ru/docs/on-premises/ CrtpaHuua 45 n3 106


/builds/vk-communications/docs/vkc-docs/workmail/public/AdminPanel/vk-workmail-administration/vk-workmail-administration-21.png
/builds/vk-communications/docs/vkc-docs/workmail/public/AdminPanel/vk-workmail-administration/vk-workmail-administration-21.png

[ o6aBuTb Nonb3oBaTenieil B rpynny

1. MNepengute B pa3gen Mouta — Mpynnbl paccbiNok.
2. HaBepgunTe KypCcop Ha HY>HYIO rpynny 1 HaXXMIUTE 3HAYOK PefaKTPOBaHNS.

3. B 6r1oke Y4aCTHUKIN HaYyHWTE BBOAUTb JIOMMH Nonb3osatens. 1o Mepe BBOOa JIOrHa B BbiNagatolem
crimcke 6y,D,yT BO3HMKaTb afjpeCa-CcoBnageHns. Haesegute KYPCOP Ha HY>XHOIO noJib3oBaTesid N HaXXMUTe

NeBYO KHOTMKY MbILUN.

PepakTupoBaTb rpynny paccbiiiok

®uHaHCbI

[obaenatb npedukc K TeMe nucem

ﬂpHHHMaTb NUCbMa TONbKO OT Y4aCTHWMKOB rpynnbl

CoxpaHutb OTMeHUTb W YaoanuTb rpynny paccbInok

4. [lo6aBbTe opyrx nosib3oBaTenei, ecnm TpebyeTtcs.

5. Haxxmute CoxpaHuTb.

Ypanntb nonb3oBaTtena ns3 rpynnbol

1. MNepenagnte B pasgen Mouta — Mpynnbl paccbiNokK.
2. HaBepguTe KypCcop Ha HY>HYIO Fpynny 1 HaXXMUTE 3HAYOK PefaKkTPOBaHNS.

3. B 6noke YYyaCcTHUKUN HaXXMUTE Ha MKOHKY yaaneHna pagomM C Hy>XXHbIM MNMOoJib3OBaTeJIEM.

O6Lwume aumKn

Pasgen O6wume AWmMKN npeaHasHadeH a1g Co3aaHns NoYTOBbIX ALLKOB, KOTOPbIE AOCTYMHbI HECKOJbKAM

noJib3oBaTenam cpasy. YTo6bl co3aaThb TaKoW ALLMK:

1. B pa3sgene O6wue awmkm Haxxmute HoBbin AWwmk.

2. 3anonnuTte popmy. lNonbloBaTenun, ykasaHHble B none Bnagenbubl, 6yayT UMETb NOSMHbIA AOCTYN K SLLVKY.
Monb3oBaTtenu, ykasaHHble B Nosie YYaCTHMKU, CMOTyT YnTaTb NMCbMa 11 OTBeYaTb Ha N1cbMa.
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3. HaxxmuTe CoxXpaHuUTb.

HoBbI 00OWMKA ALWMK

Email YyacTHUKK

MIMetoT NONHbIA JOCTYN K ALLWMKY

YTo6bl Ha3Ha4YUTb BraenbLEeB, BBEAUTE UMS
UNK MOYTY B Mose Bbille

MoryT y4TaTthe NMMCbMa 1 OTBeYaTb OT UMEHW ALLMKa

HasBaHue

YT10Obl HA3HA4YUTL Y4aCTHUKOB, BBEAUTE UMS
Onucaunue WY NOYTY B More Bblle
Bnagenbubl

CosgaHHbIN OBLLNIA ALK OTOBPa3nTCs B MOYTE NonNb3oBaTeNen, Nog NX OCHOBHbIM SILLKOM.

A
v A Mowu nanku

(%) Bxopswme 165

> Manka A 6

& OTtnpasneHHble
> YepHoBuku

® Apxus

v S september.r@...
(%) Bxopswme
Q OtnpasneHHbie
3 YepHouku

Q! Cnam

U Kopauna
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ApmuHunctpunpoBaHume VK WorkDisk

CtaTncTtnka ncnonb3oBaHna ANCKa

/" MpumeuyaHue

CTaTUCTMKa NCMOMb30BaHNs AMCKa OTCYTCTBYET B 6a30B0OI c6opkKe. PYyHKLMOHaNbHOCTb MOXHO BKIIOYUTL MO
3anpocy.
Mepepg nogknoveHnem GyHKLNOHaNbHOCTN Heobxogyma HacTpolika Bl aHanuTukn B nHctannatope VK WorkMail,

NoApPOBHOE OMNMCaHne LWaroB NPEeACTaBNEHO B LOKYMEHTALMN MO YCTaHOBKE.
[ns cbopa CTaTUCTUKN MNOTPEBYIOTCS JOMNONHUTENbHbBIE MOLLHOCTU, KOTOPbIE PaCCYNTHIBAIOTCS MHAVNBULYATbHO
ONs1 Kaxkgoro 3akasduka. Cesxxntecn ¢ npepctasmutenamun VK WorkMail gns nomoLLm ¢ pacyeTom canaunHra.

NMpocmMoTp cTaTUCTUKN

YT106bI NPOCMOTPETb CTaTUCTUKY MCMNOJIb3OBaHNA ONCKa:

1. NepenguTe B pasgen dainoeoe xpaHunuwe — CTaTUCTUKA.

2. BbibepuTe nepurog, 3a KOTOPbI HEOBXOANMO COBpaTb AaHHbIE:

CratucTtuka ¢pannoBoro xpaHunuua

1 Ckauatb OTYET 11.06.23| 12.06.23
Uione « »
Xpanunuwe Monb3osatenu
700 ' (1 vtoHs) —~ 900 M6 (2 nioHn) 1 875 (1 viona) 4~ [ [ ) 7 :
IH 37 Cp I Co 3¢
+200TB daitnos 3a cyTku +575 3acyrv
30 31 1 2 3 4 5
6 7 8 9 10
3 5 ¢ 17
1 24 5 ¢
27 ) 3( 1 2
1 MIOH 1 VK
@® AKTUBHbIE HeaktusHble @ 3akaH4YMBaKOTCH NUUEH3NU

@ 3anatoe mecto @ MecTo 3akaHuyMBaeTCs

Ha cTpaHuue oTobpasaTtca 4 gawbopaa:

- XpaHunuige — otobpaxaeT 06U 06bEM 3aHATOro 1 CBO6OAHOIO MeCTa Ha AUCKE.
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- MonbsoBaTtenn — OTOGpEl)KaeT 06Lu,ee KOJINY4eCTBO aKTUBHbIX L 386J'IOKI/IpOBaHHbIX NMoJs1b30BaTEJIbCKNX

NVLEH3WIA.

- ocTynbl K ¢parinam — oTo6paxaeT KONMMYECTBO NPEefOCTaBNEHHbIX 4OCTYMNOB K NankaMm v dalinam BHyTpU

1 BHE JOMEHa.

- Yawe BCcero pepakTUpyIoT — camMble MNOnyNnspHble AOKYMEHTbI, C KOTOPbIMY Yallle BCEero paboTaloT.

OTyeT XpaHunnuwge

XpaHunuwe

700 ' (01.06) —~= 900 I'b (02.06)

+200 1 vioHA

700 I'b 3aHaTo 13 1000 I'b (70%)

1000

1 nioH 2 WNIOH

® 3aHsaToe mecto @ MecTo 3akaHymBaeTcs

Ha pawboppae oTobpaxaeTcs 3Ha4YeHne ob6bema B [6, KOTOPbIA 3aMOSHEH B XPaHUMLLE Ha Ha4vao 1 KOHeL,
BbI6paHHOro neproga. Ecnv KoHeuHbI 3aHMMaeMblii O6beM B60JSIbLUE NepPBOHaYasIbHOro, TO CTPeska

e
HanpaBfieHa BBEPX , @ €CN MeHbLUE, TO BHU3 3 Ecnu o6bem He M3MeHUNCH, TO oTobpaxaetcs 0.

Take oTobpaxaeTcsi, HACKOSbKO 3aHATbIN O6beM N3MEHWCS 3a BbI6paHHbIA Nepurof,. Ecnn konnyecTtso He

M3MEHUNOCD, OTO6paxaeTcs +0.

[Mpwn HaBeoeHWn Kypcopa Ha cTonbel, rpadrika OTOBpPaXKaeTCs 3aHATbIN 06beM XpaHunimLa. Ecnun saHaTo 6onee

80% oT BCero gonycTumoro oébema, CToN6eL, MMEET KPaCHbIN LBET.
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OTtveT onb3oBaTenu

Monb3oBatenu 2 NIOHA M
Bcero — 2 450 ua 2 500 (98%),

1875 (1 ioHg) —= 24 U3 HUX:
1 800 akTuBHbIX (73%

+575 :a CYTKM (75°%)

650 HeakTUBHbIX (27%)

N

1 vioH

® AKTUBHbIE HeaktuBHble @ 3akaH4MBaKlOTCA NUUEH3NKU

Ha pawboppae oTobpaxaeTcs KONNYECTBO NOb30BaTENbCKUX INLLEH3NIA Ha [OMEHE (B nto6om CTaTyCG) Ha
Hayano 1 KoHeL, BbIbpaHHOro nepuoga. Ecnm ntorosoe KoAnM4YeCcTBoO NULLEH3UIN 60blLE NepBOHaYaibHOro, TO

T
CTpesika Hanpas/ieHa BBepX , @ ecqin meHbllue, TO BHN3 o . Ecnn o6bem He N3MeHmnncd, To

oTob6paxaeTtcsa 0.

Takxxe oTobpaxaeTcs, HACKONbKO KONMMYECTBO 3aHATbIX NOMb30BaTENbCKIX NNLEH3NIA NSMEHWSIOCDH 33
BbI6paHHbIN Nepurog,. Ecnm konnyecTtBo He N3MeHUNoCh, oTobpaxaeTtcs +0.

Mpw HaBeaeHN Kypcopa Ha cTonbe, rpadrika OTOBpaXxaeTCs 3aHATOE KOIMYECTBO MOb30BaTENbCKUX
nueHsni. KonnyecTBo HeakTUBHbIX MONb3oBaTenel (3a610KNPOBaHHbIE NOMNb30BaTENN WV NOSIb30OBaTENM, HE
coBepLlaloLe KaKnx-1mbo AeNCTBUN B TEYEHME KakOro BPEMEHN) OTOBPaXaeTCs OpPaHXEBbIM LIBETOM.
KonnyecTtBO akTMBHbIX MONb3oBaTeNen (Monb3oBaTenn Co CTaTycoM AKTUBEH B agMVHNCTPATUBHON MaHenNn)
OTOBpaxaeTcs CUHUM LIBETOM. ECn KONMYEeCTBO MOJSb30BATENbCKUX NMLLEH3UA npeBbiwaeT 80% oT
OOMNYyCTUMOTO, TO CTONBEL, UMEET KPACHbI LBET.

YTO6bl NEPENTU K INYHBIM XpPaHUNLLLaM Nonb3oBaTenen ¢ gawbéopaa, HaxxMuTe Ha ccbliiky K AnYHbIM
XpaHunuLam.
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OTtueT [ocTynbl K pannam

HocTynsbl kK pannam
2 NIOHA

9 000 (1 mons) —~ 15 000 (2 Bcero — 15 000, 13 Hux:

0
+6 OOO 3a CYyTKM 9 000 sHyTpK nomeHa (60%)
6 000 Bcem nonb3osartenam (40%)

|
|
|
|
|
1
|
|
|
|
6 000 Y D
|
|
|
|
|
]
|
|
|
|
|
2 UK

1 NOH ) UKOH

® BHyTpu gomMeHa Bcem nonb3osatensm

Ha paw6oppe oTo6paxaeTcs KonmyecTso GaliyioB 1 Nanok, A8 KOTOPbIX 6bl1 OTKPbIT 4OCTYN Kak BHYTPY, Tak 1
BHE [OMEHa, Ha Hayano 1 Ha KOHeL, BbIBpaHHOro nepuoga. Ecnv ntorosoe KonmyecTBo OTKPbITbIX 4OCTYMNOB

A
6onblLue nepBOHavYanbHOrO, TO CTPEJIKa HanpaB/ieHa BBEPX , @ ecJqin MeHbllue, TO BHN3 — .Ecnn

3HayYeHne He N3MEHNNOCh, oTobpaxaeTcs 0.

Takxe O0ToBpaXaeTcs, CKOJTbKO BCEro 3a Nepurog, 6bl10 OTKPbITO AOCTYNOB. ECn 3HaYeHne He N3MEHWNOCH,

oTob6paxaeTtcsa 0.

rlpl/l HaBeOeHNI KypCopa Ha Fpaq)I/IK OTo6pa>Kaech KONIN4eCTBO NpenoCTaB/IEeHHbIX 4OCTYMNOB BHYTPOW N BHE

foMeHa.
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OTyeT Yalle Bcero pepakTnpytot

Yawe Bcero pepaakTupyor

@ Ortyer dunan

) Otyér 3all kBapTan

) Otyér 3a lll keapran

PPTX  PernoHanbHbIW OTHET

Komanpga B Otaen kaapos

299

200

165

132

116

Ha paw6opae oTobpaxatoTcst [OKYMEHTbI, KOTOPbIE Yalle BCero pefakTpyoT B 06LLVX Nankax (BbiIBOGUTCS He

6onee 5 WTyK).

Bbirpyska ctatnctmku B popmarte .xlsx

YTO6blI BbIFPY3UTb CTATUCTLKY MO ONpeaesieHHOMY OTYeTY:

1. BbibepuTe nepuros, 3a KOTOPbI HEOBXOONMO CObpPaThb AaHHbIE:
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CraTtuctuka pannoBoro xpaHunuiia

) Ckauatb OTHET

Xpanunuwe

700 ' (1 vtoHn) —~ 900 M6 (2 nioHs)
+200TB daitnos 3a cyTku

1000
750
500

250

1 vioH 2 WIoH

@ 3anatoe mecto @ MecTo 3akaHuyMBaeTCs

NaHHble akTyanbHbl Ha 01.02.23 8 09:00

11.06.23| 12.06.23

Uione « »
Monb3osatenu
1 875 (1 vioHa) A4~

Ml Br Cp Yr INr C6 Bc
+575 3a CyTKM

30 3 1 2 3 4 5
2500

6 7 8 9 10 12
L) 13 14 15 16 17 18 19
1250 20 21 22 23 24 25 26
625 27 28 29 30 1 2 3

; =

1 vioH

@® AktuHble @® HeaktTuBHble @ 3akaHYMBAKOTCH NUUEH3NU

2 WIoH

2. HaxxmunTte Ha kHornky CKayaTb OTYeT:

CraTtuctuka ¢panmnoBoro xpaHunuiia

#] Ckauatb OTYET
r

3aHATO Ha AUCKe

700 6 (01.06) —~ 900 I'B (2 uioHs)
+200TB daitnos 3a cyTku

1000
750

500

1 nioH 2 WIoH

@ 3aHaToe mecto @ MecTo 3aKkaHYMBaETCA

Monb3oeatenu

01.06.23

AaHHble akTyanbHel Ha 01.02.23 & 09:00

K nuyHbIM XpaHunuwam

1875 (1 mions1) —~= 2 450 (2 uioHs)

+575 3acyrm

2500

1875

625

® AxtuBHble @ HeaktuBHble @ 3akaH4YMBAKOTCH NUUEH3UN

1 uioH

2 MIOH

02.06.23

3. Bbibepute HEOBXOANMbI OTYET.

B BbiNagaloLLLEeM CrICKe OTOBPAXAKOTCA TONbKO CHOPMUPOBAHHBIE Ha CTPaHMLE rpaduKu:
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CkavaTb OTUéT

Boibepute OTYET, KOTOPbIA XOTUTE CKaYaTb.
DopMrpoBaHME OTHETA MOXET 3aHATb Kakoe-To
BPEMS, Mbl NPULLNEM YBEJOMNEHUe, Koraa oH Byaer
roTOB.

Beibepute oT4éT

Mo xpanunuwy
Mo nonb3osarensm

Mo pokymeram

ISV D
—

Ecnu Ha kakoM-TO rpaduike HET AaHHbIX, BbIrpy3ka OT4YEeTa MO HeMY HEQOCTYMHa.
4. BoibepuTe, Kyga COXPaHUTb OTYET — B 06/1aKO UM Ha KoMMbloTep. Haxmnte Ha kHonky CoXpaHnTb.

5. lns npocMoTpa OTYeTa, BbIrPY>XEHHOIO B 06/1aK0, HAXXMITE Ha CCbiNKy OTKPbITb B JIEBOM HUKHEM YTITY:

OT14éT chopmmpoBaH

W 3arpy>xeH B 06nako

/' Mpumeuvanne

Ecnuv paHHbIX AN oTYeTa MHOro, GOPMUPOBaHNE OTYETa 3aliMET Kakoe-To BpeMs. Bbirpyska 1 ckaunBaHre oTyeTa
NPOVCXOAMNT B GOHOBOM pexMMe.

Ecnn y agMUHUCTpaTOpa HET IMYHOIO XPaHWUIIVILLLA, COXPaHEHNe OTYeTa B 06/1aK0 HEQOCTYMNHO. [Mpn HaxaTun Ha
KHoMKy CKayaTb OTUET OTO6PaXaloTCsl AOCTYMHbIE A1 CKaYVBaHNSA OTYETbI:
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CraTtuctuka painnosoro xpaHunuuia faHKbIe akryansHe Ha 01.02.23 8

#] Ckavatb oT4éT 01.06.23 02.06.23
Mo xpaHunuwy
Monb3osaTenu K NUuHbIM XpaHunuiam
Mo nonb3oeatensM  of rg (2 vionn) 1 875 (1 mionna) —= 2 450 (2 vioHR)
Mo poxkymeram 8 a cyTku +575 1acyru
? 50
1 wioH 2 MIOH 1 MOH 2 VMIOH
@ 3ansitoe mecto @ MecTo 3akaHumBaeTcs @ AxtuBHble ® HeaktvusHble @ 3aKaHYWBAKTCH NULEH3INK

[Mocne BbiIGOpa OTYETa, OH COXPAaHUTCS Ha Ball KOMMbOTEP.

YHpaBneﬂme JINYHbIMUM XpPaHUINWaMn noJsib3oBaTtenen

Co3paHune NNYHDIX XpaHWnL, aN9 Nosb3oBaTenen

1. B naHenv agMuH1CTpaTopa Bbibepute daitnoBoe xpaHunuie — JINYHble XpaHUAMLWA.

2. Haxxmute CosgaThb.

3. BoibepuTe nonb3oBaTenen n HaxXmMmmTe Ha KHornKy [Lo6aBUTb.

Co3paTtb NMYHOE XpaHunuuwe - X

= IMouck No KOHTaKTam

o Kanuta Bnagumup

vliadimir.kalita@domain.ru

MunéxmH AHTOH

Monesuwmkos AnekcaHap
polevshchikovalex@domain.ru

BapeHuoB AnekcaHap
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N3ameHnTb KBOTY NnoJib3oBaTend

Mo ymonyaHuio KaxxgomMy nofb3oBaTesnio NnpegocTaBnsgeTcs ob6nako o6vemom 5 IM'b. YTobbl n3ameHnTb 06bem:

1. B naHenu agMunHncTpaTopa Bbibeprte dalinioBoe XpaHunuvie — JInyHbie XxpaHunva.
2. B cricke nosb3oBaTesniell HaXMUTe Ha CTPOKY C HY>XHbIM NOJib30BaTeNeM.

3. B none MakcmanbHbIl1 06beM JINYHOIO o61aKa yKaXNTe HYXHbIi O6GbeM.

JlnuHoe xpanunuwe MeaHos MeaH X

Craryc MakcumanbHbi 06bem

AKTuBEH v 10 B ~

XpaHuTb hainbl 3agaHHoe KoNM4eCcTBo aHeN

HacTtponku KoHuaeHUMaNbHOCTU

lMpenocTtasnenne goctyna K painnam  Paspewnts ~
W nNankam ANns BHELUHWX JOMEHOB

CoxpaHutb OTtmeHa

4. Haxkxmunte CoxpaHuUTb.

YcTtaHOBUTDb orpaHmn4yeHmne Ha XxpaHeHune

Bbl MOXeTe yCTaHOBUTb OrpPaHNYEeHHbIN CPOK XpaHeHusa pannos. annibl ByayT yoanaTbesa 13 obnaka
nosib3oBaTenNsa Yepes onpeneneHHoe KONMYeCcTBO gHeN. YTo6bl yCTaHOBUTbL CPOK:

1. B naHenn agMmnHncTpaTopa BbibepuTe danoBoe XpaHunuuie — JInyHble XpaHWuanLa.
2. B crnncke nonb3oBaTenein HaXXMUTE Ha CTPOKY C HY>XXHbIM NMOSb30BaTENEM.

3. YcTaHoBUTE ranoyky YaanaTtb ¢painbl N0 NCTEYEHNN PUKCUPOBAHHOIO CPOKa.

4. YKaXXnTe KONmM4yeCcTBO gHEN.

YpaneHue ctapbix dpannos x

MbI Dyaem aBToMaTtyeckn yaanaTth Bce harnbl 3Toro
nonb3oBarens, Kotopsle nponexany B Obnake donblue
BbIOpPaHHOIo KoNuyecTea AHen.

300

Bkniounts OTMEHUTL
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5. HaxxmnTe BkaounTb 1 3aTeM CoXpaHUTD.

BHUMaHune

OTcyueT ang Kaxgoro dana HauMHaeTCsl CO AHS ero 3arpysku.

3a6n0KnpoBaTb AOCTYN K JIMUHOMY XPaHWUINLLLY

YT106bl 3a610KNPOBaTb NOb30BaTENS:

1. OTMeTbTe Nosb3oBaTENS rasIOYKON.

2. Haxxmute kHonky BrioknposaTb.

Monb3oBaTeb HE CMOXET MOJIb30BaTbCA O61a4HbIM XPaHUVILLEM, OGHAKO BCe ero ¢aiifibl COXpaHsATCS.

YaannTb JINYHOE XpaHUAuLe

YT06bl yOanuTb Nonb3oBaTens:

1. OTmeTbTe nonb3oBaTens raso4Kkon.
2. Haxxmunte KHOMKy YaanuThb.

3. MNopgTBEpPAUTE yoaneHume.

BHUMaHmne

Yaoanas nonb3oBaTens, Bbl yAangaeTe TONIbKO ero obnayHoe XpaHunnumuie n sce q)aVIﬂbl Ha Héwm. [NoyTa aToro
nonb3oBaTesid BCe paBHO OCTaHETCA.
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YnpaBneHne o6Lwmmmn nankamm

[lo6aBnTb Nankun

1. B naHenn agMmnHncTpaTopa BbibepuTe DanoBoe XxpaHunuiie — O6Lwme nanku.

2. Haxmunte [Lo6aBUTD.

@ + [o6aBuTb w Ypanutb £
O HoBas nanka 0 6ant /1006 L0

—_——
B dannebl - 146T6/15THB L2

3. YkaxuTe Ha3BaHMe nankuy, 3aTem 3aganTe MakCuMasbHYlO BMECTMOCTb: BMMLUATE YNCO U BbIGepuTe
epnHnuy nsmepennsa (Mb, I'b, TBb).

HacTtponku nankun «Cyeta» X

MakcumanbHbIn 00bem

3aHATbIn 06bLEM 0 BaT 13 100

=
o

100 e ~
LocTyn K nanke MB
e
TB

-

N4

B Nanke noka HeT nonb3oBaTenemn

CoxpaHuTb [obasutb nonb3oBarenen OTMEHUTL

4. HaxvuTe [Jo6aBNTb Nonb3oBaTenen v BbibepuTe Nosib3oBaTenei, KoTopbiM 6yaeT AOCTYMNHa nanka. s
KaXkgoro nosib3oBaTenst yCTaHOBUTE YPOBEHb JOCTYMa: MPOCMOTP U pefakTUpOoBaHeE.

MopTan c gokymeHTauumeli: https://biz.mail.ru/docs/on-premises/ CrtpaHuua 58 n3 106


/builds/vk-communications/docs/vkc-docs/workmail/public/AdminPanel/vk-workdisk-administration/vk-workdisk-administration-4.jpeg
/builds/vk-communications/docs/vkc-docs/workmail/public/AdminPanel/vk-workdisk-administration/vk-workdisk-administration-4.jpeg
/builds/vk-communications/docs/vkc-docs/workmail/public/AdminPanel/vk-workdisk-administration/vk-workdisk-administration-5.jpeg
/builds/vk-communications/docs/vkc-docs/workmail/public/AdminPanel/vk-workdisk-administration/vk-workdisk-administration-5.jpeg

[o6aButb 3 nonb3oBaTenemn X

O

EpodeeBa AHHa A
v CE p{d) : PepakTpoBaHue ~
& U MBaHOBﬁAﬂeKCEVI .

Mpocmotp

a.lvanov(@r

v M WnbuHckuii Bnagumup e o

KamuHckuii M'eopruit
K PenakTupoBaHue ~

Muensrrisiran [ Anas

[o6aButb Co3gatb HOBOIO Nosnb3oBarens OTMEHUTb

Takke o6LLyIo Nanky MOXHO cO34aTb Ha rpynny nonb3oBatenen. [pynnbl Nnonb3oBaTener NOATArBalTCS U3
ActiveDirectory, ecnu 6bina cgenaHa nHTerpaumsa ¢ AD.

/' TNpumeyaHne

YT1O6bI npegoCcTaBTb OOCTYM K Manke noJjib3oBaTersto, KOTOprVI elle He 3aperncTpnpoBaH Ha BalleM oomMeHe,
HaxmnTe Co3paTb HOBOro rnosb3oBaTens.

YpanuTb nanky

YTO6bl yOanuTb Narky, OTMETbTE €€ rafloukon N HaXXMUTE KHOMKY YaanunTb.

HacTponkun nanku

YTO6bI NEpenTn K HaCTPOKaM nanku, B pasaene O6Lme nankm HaxxMmnTe Ha CTPOKY C HY>XXHOI Mankon.
OTKpOEeTCS OKHO HaCTPOEK, onncaHHoe BbilLe (B pa3gene [Lo6aBUTb Nanku), rae Bbl MOXETE U3MEHUTb O6beM
nanku, 4O6aBUTb AN YOANUTb NOsb3oBaTeENen, U3SMEHUTb MpaBa NoNb3oBaTeNs Ha OENCTBUS C Nankown.
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HacTpoiku nanku «C4yeta»

MakcumanbHbI 06bem
3aHATbin 06bem 0 BairT 3 100 I'b

100 e ~
[ocTyn K nanke MB
e
TB

CoxpaHuTb [obaeuTsb nonb3oBarenei OTMEHUTL

B Manke noka HeT nonb3oBarenen

OTo3BaTb 4OCTYN K Nanke

Ecnun Heo6xognmo 0TO3BaTb 4OCTYN K Nanke s onpeneneHHoro nonb3oBaTtens, B pasgene O6wme nanku

HaXXMUTEe Ha HY>XXHO nanky B Crnncke, 3ateM HaXXMnTe 3Ha4OK B CTPOKE HY>XXHOIO NnoJsib3oBaTend.

HacTpoiikv nankn «AZ»

MakcumanbHbIn 06kem
3aHaTbiii 06bém 1.44 B K3 216
2 b ~

[octyn K nanke

AcaHoBa Enena
e.asanova@ ru

PepaktupoBaHue

-
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Tunbl 3arpy>aembix ¢paitsioB 1 AoCcTyn K pannam

OrpaHunyeHne Ha TUMbl 3arpy>kaemMbix ¢ainnios

Bbl MOXeETe orpaHnynTb TUMbI 3arpy>kaeMbix Gpalinos, HTO6bI NONb3OBaTENN HE MO 3arpPy3unTb, HaNnpPrMep,
daiinbl C BMpycamu, a Takxke YCTaHOBUTb HAaCTPOWKM JOCTyNa K darinam 1 nankam s BCex COTPYAHUKOB MO
YMOMYaHMIo.

1. B neBom mMeHio nepengute PannoBoe xpaHunuwe — Hactponkn.

2. B 6noke besonacHocTb HaxxMmuTe Ha VIcknioueHns g 3arpysku.

3. 3arpysuTe txt-dann ¢ nepeyHem GopMaTOB UCKIOYEHN N9 3arpy3Ky N60o BBEaUTE GOpMaThl BPYYHYIO B

COOTBETCTBYIOLLEE MOJe N HaXMUTE KfaBuwy Enter.

HacTpoiku dpainioBoro xpaHunuiia

BesonacHocTb Ysepomnenua

Ucknouenus ana 3arpysku OuncTutb hopmaTbl
* exe * epub * heic * avghost * hamster * lock64 *png
*1g.9z * drawio *zip * bat

4. HaxxmuTe KHoMnky CoXpaHUTb.

OrpaHuyeHus Ha focTyn K pannam

HacTponTte npaBunia NnpencraBneHns goctyna K dannam n3 BHELWHeN ceTn Ans 60blUMHCTBa Nonb3oBaTenen
KOMMaHNN N OTAESbHbIX MOSb30oBaTENEN.

1. B neBom meHio nepelignte Pannosoe xpaHnnuiie — JINyHbie XpaHUAnLLa.

2. B npaBoii yacTn akpaHa HaxmnTe HacTponkmy No yMonyaHuio.

3. YcTaHOBUTE NPaBuo, KOTOpOoe byaeT AeNCTBOBaTb A5 60MNbLUMHCTBa COTPYLHUKOB: pa3peLumnTe nnv

3anpeTuTe NpPeLoCTaBNeHne AOCTyNa K darnam N3 BHELLHEN CEeTU:
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HacTpownku no-ymonuaHuio

YcTaHOBUTE HACTPONKN NO-yMONYaHUIo
no NpeaocTaBneHuto AocTyna K parnam v nankam
AN BCEX COTPYAHWUKOB

© PaspewwuTs npepocTaenexve aoctyna Kk annam
M nNankam Mo ccbifike ANsi BHELHUX OMEHOB

3anpeTuTb NpegocTaBneHne aoctyna K avnam
1 nankam o ccbinke ANA BHELWHWX JOMEHOB

4. Haxkxmute CoxpaHuUTb.

/" MpumeuyaHue

Takxe HaCTpoWKa onuun OCTYMHa Ha CTpaHuue HacTpolikn ¢painoBoro xpaHuania, B 6noke besonacHocTb
— KoHpupeHumnanbHOCTb. YTOGbI NEepeliTii Ha 3Ty CTPaHULY, B TeBOM MeHIo nepengute dannoBoe XpaHUnvLLe

— HacTtporikn.

YTO6bl HACTPOUTL 3TO NPABUIO HAVBUAYANbHO A5 OTAESMbHbIX NOb30BaTENEN, HAXMUTE CTPOKY HY>XXHOMO
nosib3oBaTesis. B OTKPbIBLLEMCS OKHE BbINOSHNTE HAaCTPONKY 1 HaxXMUTe CoOXpaHnTb:
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JInuHoe xpaHunuuie

(=) r
I\ -

3anHaTto 142 Kbus 1 1B

Craryc MakcumanbHbin 0bbem

AKTUBEH B v

XpaHuTb hannbl 3aaHHOe KONMUYeCcTBO AHEN

HacTponku KoHchuaeHUnanbHOCTH
MNpepocraenenune goctyna K pavnam  3anpetutb

W nankam Ans BHELWHUX JOMEHOB
PaspelunTs

YBepgomneHusa o6 onepaumnsx B oénake

1. B neBom meHio nepengnte Pannosoe xpaHnnuwe — HacTponku.

2. Haxmunte Ha 6nok YBegomaeHuns.

3.B OTKpPbIBLLEMCSHA OKHE BBEeNTe afpecCa TeX, KTO 6yp,eT nosiyydaTb yBegoOMNEeHA O NOMbITKaX 3arpys3ku

3anpeLLeHHbIX POPMaTOB 1 APYTX onepaLusx B obnake, 1 HaxxMiTe COXpaHUTD.

4. HaxkmunTe kHomnky CoXpaHUTb BHV3Y CTPaHULbI.
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OrpaHunyeHunsa B O6nake

Nmsa danna n nankn n nyTb K panny

MakcnmanbHaga gsHa UMeHU nankun 255 cumBonos UTF-8
MakcumanbHas gnnHa umenun danna 255 cumBonos UTF-8
MakcurmanbHas ganHa nyTu K danny (BkioyaeT B cebs 1024 6anTa

nyTb K Nanke + nvs danna)

CumBonbl 19 Ha3BaHWUs nanok 1 dannos JTio6ble CMMBOSbI IOHUKOLA B KOONPOBKE
UTF-8, kpome "*/:<>?|\

Pasmepbl paiinos

MakcumanbHbin pa3smep ¢aiina, 3arpy>xaemoro B 2Tb
6azoBomM Tapude

MakcurmanbHbIi pasmep ¢aina, 3arpy>aemMoro B rnaaTHOM 32Tb

Tapude

MakcurmanbHbI pasmep darna, 3arpy>kaemoro B Tapudax 100 B

PRO

MakcumanbHbIi pasmep ¢aina, 3arpy>aemMoro yepes 4 ['b OTO TEXHMYECKOE OrpaHuYeHne,

Microsoft Edge v Internet Explorer KOTOpOE HE CHUMaeTCs B NIaTHOM
Tapude

MakcrmanbHbIv pasmep darina, KOTOPbIN 27b

CUHXPOHIN3MPYETCA C Be6-Bepcreli Npu 3arpyske yepes
npunoxeHne (B 6azoBom Tapride)

MakcrmanbHbIv pasmep darina, KOTOPbIN 32Thb
CUHXPOHM3NPYETCSH C BE6-BEPCUEN Npn 3arpyske yepes
npunoxeHne (B NnaTHOM Tapude)
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MakcumanbHbiln pa3smep ¢aiina, 3arpy>xaemoro B 2Tb
6asoBomM Tapude

MakcurmanbHbI CyMMapHbIi 06beM OQHOBPEMEHHO 4 T'b OTO TEXHMYECKOE OrpaHnYeHne,
cKkaymBaeMblx 13 Obnaka $arinoB NP BbIKTIOYEHHbIX KOTOpPOE HE CHUMaeTCs B N1aTHOM
cookie-dannax Tapuode

MakcurmanbHbI CYyMMapHbIi 06beM OQHOBPEMEHHO 4Th v 65 535 3anucen (nankn n
ckaymBaeMbix 13 Ob6naka ¢aroB 1 Nanok B apxmee dannbl)

CcbiInkn n o6éime nanku

MakcrmanbHO BO3MOXXHOE KOINYECTBO 3000

CCbUIOK Ha ¢alinbl 1 Nanku Kak Tonbko nInmMunT 6yaeT NpeBbILleH, C Kaxaon
HOBOIA CCbIJIKOW CaMbie CTapble CCblIKN 6yayT
NOCTENEHHO yaansaTbcs

MakcumanbHOe KONMMYeCcTBO nanok, 50
KOTOpPbIE MOXHO cAenaTb O6L1MI

MakcrnmanbHOe KONMYEeCTBO O6LLMX Nanok, 50
K KOTOPbIM MOXHO NOMYYNTb AOCTYN

MakcurnmanbHoe Konm4ecTso 200
nonb3oBaTenel, KOTOPbIM MOXHO BblgaTb
LOCTYN B O6LLYIO Nanky

MopkntoueHHble YCTPOWCTBa

MakcnmanbHoO€e Konn4yecTBo yCTpOMCTB, OAHOBPEMEHHO NMNOAKMIOYEHHbIX K OOHOMY aKKayHTY B O6nake:

+ 5 nepcoHasbHbIX KOMMbIOTEPOB,
- 5 ycTtponcTts Ha 6a3e iOS,
- 5 ycTponcTs Ha 6a3e Android,

- 5 yctponcte Windows Phone.
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OrpaHunuyeHus B paboTe KOP3UHbI

Qarinbl xpaHATCs B Kop3uHe 14 gHein. O6bem GaiifioB B KOP3UHE HE JOMKEH NPEBbILLaTh 06beMa CBO604HOrO
MecTa Ha O6nake. Ecnn okaxeTtcs Tak, 4To dalinbl B KOpP3vHe 6yayT BECUTb 60/bLUe, YEM eCTb CBOBOHOMO
MecTa Ha O6nake, 13 KOP3MHbI yOansTca camble cTapble dalisbl.
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ApmunHuctpupoBaHue VK Teams

AKKayHTbI

YT06bI y3HaTb, Kakue Nob3oBaTENM 3aPErMCTPUPOBaHbI B MECCEHAXKEPE, B MaHENN agMUHUCTPaTopa
BbibepunTe MecceHpykep — AKKayHTbI.

AkkayHTbl 465
PUO * E-mail AKTUBHOCTb
Onusa Kosanesa 1052730@mail.ru OHnariH ®
° HOnus JleButckas 2417676@mail.ru OHnaiin @
e Onus HoBocenbLesa 2397@ mail.ru He Bxoawun(-a)
HOpwii MNonos yury.popov@eculture.ru He Bxoawun(-a)

|_|pl/l Ha>XaTuni Ha noJib3oBaTesd 0To6pa>|<aeTc9| |/|Hc]>op|v|au,|/|q O TOM, B Kaknx rpynnax 1 KkaHaJjlax OH COCTOWUT, a
TakXXe CMNCOK €ro CECCUI.

Meynnbl u KaHabl

B pasgene MecceHpyxep — Mpynnbl 1 KaHasbl OTO6PAXaOTCSA BCE MPYNMbl U KaHaslbl, CO3AaHHbIe BHYTPY
KomnaHuu. Mo HaxaTuio Ha Fpynny Uy KaHan oTo6paxaeTCs CNMCOK MNob3oBaTeNen 3TOM rpynmbl MW KaHana.
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MpumeyaHne

B nHTepdelice npeactasneHa beta-sepcus ctpaHuLbl. CTpaHuua nMbéo AaHHble Ha HEel MOryT He OTOBpaxaTbCs.

MuHn-annbl

MwuHr-ann — 3To Be6-NPUNOXEHNE (CEPBUC), KOTOPOE BCTpausaeTcs B nnatdopmy VK Teams, 4To6bl 1M

MOXHO 6bI10 MOIb30BATbCA HernocpencTBeHHO N3 MeCCeHaXepa VK Teams. Tak nnachoplvla no3BosideT

pacwmpnTb GYHKLMOHANBHOCTb NPOAYKTa 3a CYET UHTErPaLLV CEPBUCOB.

YT10o6bl 0,O6ABUTD MUHM-AMM:

1. B naHenn agMmnHncTpaTopa Bbibepute MecceHa)xep — MuHu-annbl.

2. Haxxmnte lo6aBuTb 11 3anonHNTe nons ¢opmbi:
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LHo6asneHne MuHM-anna

HassaHue

Onucanue

Odopmnenue

KapTuHka ana karanora cepsucos
Bbibepute nsobpaxenue

VKoHKa Ana HaBWrauum akTuBHan
Buibepute nsobpaxenue

VKOHKa Ana HaBWUrauum HeakTUBHaA
Bbibepute nsobpaxenue

CoxpaHuTb U NEPEenTU K HacTpoike OTMeHUTb

TpeboBaHWs K KAPTUHKAM 11 MIKOHKaM:

- KapTuHka ons kaTanora cepBnucoB — kBagpatHas, PNG, ¢ paspelueHnem He meHee 1024x1024px.
VicnonbayeTcs Ha akpaHe «CepBUChl», a Takxe B pasgene nHbopmaLmm o MUHK-anne.

« /IkOHKa 015 HaBUraum akTuBHasi — MOHOXpPOMHas, SVG, 6e3 aHMaLumn, BCTPOEHHbIX CTUNEN 1
ckpunToB. VicnonbayeTtcs B paszmepe 32x32 ans OTo6paXxeHns MUHK-anmna B 1€BON NaHenun
Meccenpxepa Windows / macOS / Be6, a Takxe B HXKHeEN NaHenn MecceHgxepa MoBWIbHO
Bepcun. AKTUBHOE COCTOSIHME.

« /IkOHKa 01 HaBUrauym HeakTIBHass — MOHOXPOMHas, SVG, 6€3 aHMau i, BCTPOEHHbIX CTUNEN 1
cKkpunToB. VicnonbayeTcs B pasmepe 32x32 gnsg oTobpaxeHns MUHK-anna B 1EBON MaHeNmn
Meccenpyxepa Windows / macOS / Be6, a Takxe B H/XHEN NaHenn MecceHayxepa MOBUIbHOW
Bepcumn. HeakTBHOE COCTOSIHME.

3. HaxxmuTe CoxpaHunUTb 1 NnepenTr K HaCTPoIKe.

4. 3anonHNTE ocTasibHble NOMS:
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Hacrpoika ana nybnukaumm

URL cepsepa muHu-anna (@

CepTudukar cepsepa muHn-anna @

& 3arpysuTb

HavanbHasa ctpavuua @

CoxpaHuTb OTMeHUTb

+ URL cepBepa muHmn-anna — URL, ncnonbayemsbiri B kKa4ecTse 6a30BOro A5 OTNPaBK/ 3aMpoCcoB Ha
cepBep MuHM-anna. Ha ero ocHose dopmupyeTtcs URL-agpec onsg nepBoHavanbHOM 3arpys3kn MUHN-
anna, C HUM Xe byayT ckomenHMpoBaHbl URL-agpechl, 3arpyxaemble npunoxeHnem 13 html wn

JavaScript-kopga.

- CepTudurkaT cepBepa MyHM-anna — CaMOMOANVNCAaHHbI CEPTUPUKAT, UCMONb3yEeMbI CEPBEPOM MUHM-

anna a5 yCTaHOBNEHWS C HAM 3aLUMLLEHHOMO CoeaHEHMS.

+ HayanbHas cTpaHuua — oTHocuTenbHbi URL-agpec (LomkeH HaurHaTbes € /'), KOTOPbIN B KOMBUHALLUN
¢ URL cepBepa MUHM-anna Ncnonb3yeTcs s NepBOHaYanbHOM 3arpy3kii MUHK-anmna.

5. HaxxmuTe CoxpaHuTb, a 3aTem Ony6nmkoBsaTb.

MwHW-ann MOXHO CKpbITb, OI'Iy6J'II/IKOBaTb N oTpenakTnpoBaTb. Tak>xe MOXHO ynpaBnaTb NOPAAKOM BbiIBEOEHNA

MWHWN-arnoB B MeCCeHXXepe.

MuHu-annb 1
~+ [Oo6asutb =¥ A3MeHUTb NOPAAOK MUHM-aMNMoB
HasBaHue URL Cratyc
Ccbinku https://miniapps.myteaminternal/links_miniapp CkpbIT

> Ony6nukoBaTb
[# PepaktupoBatb

U VYoanutb
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NeHepauuna SSL-cepTudpukaTa

BsanmogencTteme mexay cepBepoM MeCCeHaXepa 1 web-cepBepom MUHKM-anna ocyLecTensgeTcsa no mTLS.
[MoaToMy web-cepBep MUHM-anMNa gOMXeH NCNOoMb30BaTb CAMOMOANVUCHOWN cepTudrKaT C COOTBETCTBYIOLLM

CN, koTopbIn BygeT yKasbiBaTbCs NPU PErMCTpaLm MAHW-anmna B MeECCEHAXepe.

Mpumep reHepaunn cepTndurkaTa:

openssl req -x509 -days 36500 -subj "/CN= HOST DOMAIN NAME" -newkey rsa:4096 -nodes -keyout
key.pem -out crt.pem

/" TNpumeyanne

[Ona CN fomKHO 6bITb YKa3aHO AOMEHHOE IMS XOCTa, Ha KOTOPOM ByAeT GyHKLNOHNPOBaTb web-cepBep MUHN-

anna.

B pesynbTaTte BbINOMHEHNS KOMaHbl B AUPEKTOPUN SOMKHbI NosBUTbCA daiinbl key.pem n crt.pem. JaHHble
dannbl Heo6xo4MMbI AN 3anycka Be6-cepBepa MuHM-anna. Pann crt.pem HeO6XxoANMO 3arpy3nTb NPU

CO3gaHn MHN-arnmna.

HacTtponkn

B nanenun agMmuHucTpaTopa Boibepnte MecceHpgykep — HacTpoiikn.

VIP-nonb3oBaTenun

OToenbHbIX Nonb3oBaTenen (HanprMmep, ANPEKTOPOB 1 BbICOKOYPOBHEBbIX PYKOBOAUTENEN) MOXHO CAenaTtb
VIP-nonb3oBatensamu, 4Tobbl Nx He 6eCrnoKounn gpyrne CoTpygHuk. MNMpmn aToMm MOXHO yKa3aTb JOBEPEHHbIX
noJib3oBaTeNEeN, KOTOPbIE CMOTYT NUcaTb 1 3BOHUTL VIP-nonb3osatenam. [nsg aToro Ha Bkiagke VIP-

Nosib30oBaTENV BbINOAHUTE CRnegyiolme AencTeus:
1. B none VIP ykaxuTte nyTb umnopTta n3 ActiveDirectory Toro koHTakTa, KOTOPOro Hy>Ho cgenaTtb VIP-
nosb3oBaTenem.

2. B none MNpynna aoBepeHHbIX yKkaxunTe nyTb MmnopTa 13 ActiveDirectory TOro koHTakTa, KOTOPbI ABNSETCA

L0OBEPEHHDbIM 1 CMOXET NCaTb N 3BOHUTb V|P—KOHTaKTy.

3. OTmeTbTe ranoykamm NnyHkTbl He oTo6paxkatb Homep TenedoHa, 3anpeTnTb NepBbIMU NNCaTb U
3BOHUTDb VIP-nosb3oBaTensiMm KpomMme A0BEpPEHHbIX.

4. HaxkmuTte CoxXpaHuTb.
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HacTpowku

VIP-nonb3oBatenu BesonacHocTb Cetb

VIP pynna noBepeHHbIX

He otobpaxatb Homep TenedoHa VIP

3anpeTnTb NnepBbIMU NUcaTb U 3BOHUTL VIP-nonb3oBaTtensm Bcem, KpoMe rpynnbl JOBEPEHHbIX

CoxpaHuTtb

Be3onacHocCTb

Ha Bknagke BesonacHOCTb BbINOMHATE HACTPOWKU aHTUBUPYCa — dalinbl U3 BHELLHEN CETH, KOPMOPaTUBHON
cetn 1 IM3 MOXHO NpoBepATb fo 3arpysku (onums MpegnpoBepka) vuny nocne 3arpysku (onuus

MocTnposepka).

Hactponku

VIP-nonb3oBarenu BesonacHocTb Cetb

AHTUBUPYC
0 MpoBepATb haiinbl aHTUBMPYCOM

lMpoBepka hannos U3 BHELLHENR CETU

Mpeanposepka v
Mposepka carnos n3 KCra Mposepka carnos n3 M3
MocTtnpoBsepka v MocTnpoBepka v

CoxpaHutb

CeTb

Ha Bknagke CeTb 3agaiiTe IP-afpeca 30HbI KOPNOPATUBHOW CETU 1 AEMUNTAPU3OBAHHON 30HbI, KOTOPbIE

6yLyT NPOBEPATLCS aHTVBIPYCOM:

MopTan c gokymeHTauumeli: https://biz.mail.ru/docs/on-premises/ CtpaHuua 72 n3 106


/builds/vk-communications/docs/vkc-docs/workmail/public/AdminPanel/vk-teams-administration/vk-teams-administration-5.png
/builds/vk-communications/docs/vkc-docs/workmail/public/AdminPanel/vk-teams-administration/vk-teams-administration-5.png
/builds/vk-communications/docs/vkc-docs/workmail/public/AdminPanel/vk-teams-administration/vk-teams-administration-6.png
/builds/vk-communications/docs/vkc-docs/workmail/public/AdminPanel/vk-teams-administration/vk-teams-administration-6.png

HacTpoiku

VIP-nonb3oBartenu BesonacHocTb Cetb

Ykaxute IP-agpeca, pasgensis nx npo6enom nnm HoBOW CTPOKOWA

30Ha KOpFIOpaTVIBHOI?I ceTu nepefayn AaHHbIX ﬂeMVIﬂMTapVIQOBaHHaH 30Ha

CoxpaHuTtb
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AppecHas KHUra

Ecnn Heo6xoanmo [o6aB/Tb KOHTaKTbI JIIOLEN, KOTOPbIE HE SBASIOTCS MOMb30BATENSAMU BalLEro 4OMEHa,
BOCMOJb3yNTECh QYHKLIMOHANBHOCTbBIO afpPEeCHON KHUTI.

1. B pasgene AppecHas KHUra Haxxmute KHornky CospgaTtb 11 3anofHuTe nonsg Gopmbl.

Co3paTb KOHTaKT

Nmsa OtyectBO
damunusa

KomnaHus [omkHOCTb
PykosoauTens

+ [Jo6asutb Homep TenedoHa

Mp

YaHue

No6asuTb OTMEHUTb

2. CoxpaHunTe KOHTaKT, Ha)kxaB KHOMKY Jlo6aBnTb.

YT106bI oTpeaakTnpoBaTb |/|Hq>op|v|au,|/no O KOHTaKTe, HaXXMNTEe Ha HeO6XO[J,I/IMbII7I KOHTaKT Ha CTpaHuue
Ap,pecuaﬂ KHUra, BHeCnTe naMeHeHnsa N HaXKMUTe Ha KHOMKY COXpaHI/ITb.

/' TpumeyaHne

Ecnu KOHTaKT CBSI3aH C Nosib3oBaTeneM (418 KOHTaKTa 1 NoJfib3oBaTesNa ykasaH ofuH email), yacTb nonen
HeLOCTYMNHa AN8 pefakTUPOBaHMS.

MopTan c gokymeHTauumeli: https://biz.mail.ru/docs/on-premises/ CrtpaHuua 74 n3 106


/builds/vk-communications/docs/vkc-docs/workmail/public/AdminPanel/company-structure/company-structure-2.jpeg
/builds/vk-communications/docs/vkc-docs/workmail/public/AdminPanel/company-structure/company-structure-2.jpeg

CTpyKTypa opraHnsauumn

/' TMNpumeuanne

YT06bl MOAKIOUNTD AaHHYIO PYHKLMOHANIbHOCTb, O6PATUTECH B TEXHNYECKYIO MOLAEPXKY VAN K BalLEMy
NepCcoHanbHOMY MEHELKEPY.

YTO6bI CTPYKTYpPa OpraHudauuni otobpaxanacb B MecceHaxepe VK Teams, nocne co3gaHns oprcTpykTypbl B
naHenn agMMHNCTPATOPa BbIMOIHATE HACTPOWKIN OMCaHHbIE B MHCTPYKLUIK «[TogKio4YeHne CTPYKTYpbI
opraHusauumy, cm. pasgen Lar 3. MNogkiounte GyHKLUNOHaNIbHOCTb B MECCEHAXKEPE.

OprcTpyKTypa — 3TO CEPBUC, KOTOPLIN NMO3BOSIAET 3arpy>XaTb, XPaHWUTb, OTOBpaxaTb U PefaKkTUPOBaTh

nepapxmn Mmexngy opraHnsaumnamu, nogpasgesieHnamm n CoTpygHnkKkammn.

YnpaBfieHie CepBNCOM MPOVICXOAUT B pasaene CTPYyKTypa opraHusauuii.

YnpaBneHne CTPYKTYPOW opraHN3aLnii

Co3paTtb OprcTpykTypy

BorbLue ofHO OPrCTPYKTYPbl CO34aTh HEMb3S.

1. NMepengnTe B pasgen CTPyKTypa opraHn3aunii B naHenn agMnuHNCTpaTopa.
2. KnukHuTte no kHomnke CospaTb CTPYKTYPY.
3. 3apaliTe Ha3BaHMe OPrcTpyKType. HasBaHme BMAAT TObKO MOb30BaTENM agMUHNCTPATVBHON NaHenNu.

4. KnukH1Te no kHornke COXpaHUTb 1 NepenTn K HacTpolkaMm. [locne 3Toro Bbl aBTOMaTUYECKM nepengeTte
K aTany fo6aBneHns OpraHn3aLni 1 ynpasieHunio nepapxmein opraHnsauui. Ecnum bl He nnaHnpyeTe cpasy

HacTpanBaTb OPrcTPYKTYPY, TO KINKHUTE MO KHOMKe COXPaHUTD.
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CospaHune oprcTpyKTypbl

HassaHue

YnpasneHyeckas OpreTpykTypa

CoxpaHuTb 1 NepeTn K HacTponkam CoxpaHutb OTmeHa

N3mMeHUTb Ha3BaHNe OPrcTPYKTYpPbI

1. MepeiguTe B pasgen CTPYKTYpa opraHnU3auuii B naHenv agMuHUCTPaTopa.
2. KnvkHUTE No KHoMKe ™™ PSAOM C OPrCTPYKTYPON.

3. Boibepute nyHKT ISMEHNTb Ha3zBaHMe B BbiNa4aloLWLEM MEHIO.

ﬂ AdminPanel

32 Tonb3sosatenu .
CTpykTypa opraHusauumm

¥ AgmuHucTpatops

HasBaHue opreTpykTypbl + [ata cospanus * [aTa usMeHeHus *
B Mouta >
@ ®aiinosoe XpaHuH... v YnpasneH4yeckasi OprcTpykrypa 26.06.2023 26.06.2023 Qﬁ)
32 JlnyHble XpaHunuwa @ W3meHuTb HassaHue
By O6wue nanku U Yaanuts

€ Hacrporiku
B MecceHmxep >
B AapecHas kHura

& CrpyKTypa opraHusaumm

€ Hactpoiikn >
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YaanuTb OprcTpykTypy

BHUMaHune

OTMeHUTDb yaaneHie OpreTpyKTYpPbl Hemb3st. Bce BNOXEHHbIe B OPrCTPYKTYPY OpraHnsaum v nogpasgeneHmns

YAANATCA BMECTE C OPrCTPYKTYPONA.

1. Mepelignte B pasgen CTPyKTypa opraHusauuii B naHenn agMMHUCTpaTopa.
2. KNnMKHWTE No KHOMKe " pagoM C OPrCTPYKTYPOIA:

3. BoibepuTe NyHKT YAanuUTb B BbiNnagatoLLeM MEHIO.

a AdminPanel

48 T[lonb3oBatenu .
CTpyKTypa opraHusaumm

B AnmuHuctpatopbl

HasBaHue oprcTpyKkTypbl + [Jata cozpaHusa [ata usmeHeHus
B fMoura >
@ QaiinoBoe XpaHUIN... ¥ YnpaBneH4yeckasi oprcTpykrypa 26.06.2023 26.06.2023 {\E
S JInuHble xpaHunuiua & W3meHuTb Ha3BaHue
B O6wwme nanku U Yoanutb

€ Hactpoiiku
B MecceHmxep >
B AgapecHas kura

€ CrpyKkTypa opraHusaumin

§ Hactpoiiku >

YnpaBneHvne opraHusaunamm

CospaTtb nepBylo opraHN3auuio

[MepBasi co3gaHHas opraHn3auus B OPrcTpyKTypPe No YMOIYaHIO CTAaHOBUTCS FOSIOBHOA.

1. MepelignTe Ha CTpaHNLYy OPrcTPYKTYPbI N3 OBLLErO CncKa B pa3aene CTPYKTypa opraHn3auuii.
2. KnukHuTe no kHonke Jo6aBnUTb opraHn3aLuio.

3. 3anonHuTe BCe HeobxoaviMble Nons:

Mone OnuncaHune OrpaHunyeHuns

HasBaHune
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Mone

OnuncaHune
opraHusauunm

JNoroTtun

CBs3aHHble
JOMEHDI

PykoBogutenb

OnucaHune

HasBaHune opraHusauun.
OTo6paxkaeTca B
cynepanne.

OnvcaHmne opraHusaunn.

JToroTtun opraHmsauunn.

[JomeHbl, CBA3aHHbIe C
opraHmnsauuen, nnu
OOMEHDbI, B KOTOPbIX
Haxo[ATCsa COTPYAHVKN
opraHmsauuu.

PykoBogutenb
opraHmsauun.

MopTan c gokymeHTauumeli: https://biz.mail.ru/docs/on-premises/

OrpaHunyeHunsa

O6gasaTtenbHoe none. MnHnmanbHasa gnuHa: 2
cuvBona. MakcumanbHas gnvHa: 512
C/MBOJOB.

MakcnmanbHasg gnnHa: 1000 cumBonos.

KBagpaTHOe nsobpaxeHune, paspeLleHme ot
256x256 px 0o 1024x1024 px, pasmep go
500 Kb, dopmatbl PNG, JPG nnun JPEG.

O69a3aTenbHoe nosne. Bbl MoxeTe no6aBnaTb
TOJIbKO Te JOMEHbI, B KOTOPbIX Bbl IBNSETECH
agMuHMUCTPaTopom. OcTasibHble JOMEHDI
MOXHO [06aBUTb TOJIbKO Yepes
agMUHNCTPaTOPa VHCTaNNALUN UNu
TEXHNYECKYIO MO AEPXKKY.

CoTpyaHVK OOMKEH BbITb B AOMEHE,
CBSI3aHHOM C OpraHu3aLuunen.
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a AdminPanel

J2 Tonbsosatenu

¥ AnmunucTpartopsl

B Moura

@ dannosBoe XxpaHUNM...
2 JnyHble xpaHunuila
B O6wwve nankn

€ Hacrpoiikn

B MecceHoxep

B AapecHas kHura

€ CrpykTypa opraHusaumm

@ Hacrpoiiku

& BepHyTbCA

Co3paHue opraHusaumm

Jlorotun Hassaxue *

ynpasnﬂ}omaﬂ opraHusauusa

497512

1
|
|
|

3arpysute | Onucaxue opraHusauumn

NoroTun opraHu3auum |

| OpraHu3auuns — 310 cybbekT, obnagatoLwuin npaBamu I0pUANYECKOro
|
|
)

|
I
I
I
I
I
I
: nmua, NpPou3BOAALLMIA NPOAYKLMIO UMK OKa3blBaOLMIA yCryry
|

notpebutento
__________ %
111/ 1000
CBsi3aHHble JOMEHbI *
Beeaute nomeHsbl
companyname.ru companyname2.ru companyname3.ru
companynameé4.ru
%
4 pomeHa BbIGpaHo
Pykosogutens
.?.@ MomoratoB VBaH MeTpoBuy « help@companydomen.ru v

CoxpaHuTb OTmeHa

4. KnukHnTe no kHorke CoxpaHunTb.

[06aBUTb HOBYIO OpraHnN3aLumnio B OPrcTPYKTYpPY

1. MNepelignte B pasgen CTPyKTypa opraHu3auuii 1 HAXXMUTE Ha CTPOKY C OPrCTPYKTYPOIA.

J2 TMonb3osatenu

(-3

AamuH UCTPaTopbI

Moyta

X]

PaiinoBoe xpaHunuLye

Meccerpxep

- :

AapecHas Kuura

()

CTpyKTypa opraHusauumn

2. C NOMOLLLbIO KOHKM

CTtpyKkTypa opraHM3aLw|F1
HazsaHue oprcTpykTypbl [ara cozpanua [arta uzmeHexuna

YnpasneHyeckas oprcTpykTypa 01.08.2023 31.08.2023

nepe|7|p,|/|Te K OpraHnsaunuv, B KOTOpOI7I XOTUTE CO30aTb BJIOXEHHYIO OpraHn3auunio.
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& BepHyTbCA

YnpaBneHueckas oprcTpykrypa

OpraHusauuma

OpraHusayma

2 COTpYAHWKA

YnpaeneHue no undgposusaymm
27 COTPYOAHWKOB

4+ [o6aeuTb opraHmaaumio

3. Haxxmute Ha [,o6aBUTb opraHn3aLuio.

08.09.2023 o

nara M3MeHeHuA o
31.08.2023 ®
nara U3MeHeHWA

4. y6eﬂ,VITbCF|, YTO Bbl ABNId€TECb aAMNHNCTPATOPOM Ha BCeEX OMEHaX CBA3aHHbIX C opraH|/|3au,|/|e|7| N Ha

OOMeHaX, B KOTOPbIX HaxXxoOAaTCA COTPYOHVKW OpraHn3auunn.

5. 3anonHuTe BCe Heobxoarmble Nons:

Mone

HasBaHune

OnwucaHune
opraHusauumn

NoroTtun

CBs3aHHble
JOMEHDI

OnuncaHmne

HasBaHue opraHmsauunn.

OTo6paxaeTcs B cynepanne.

OnwvcaHwne opraHmnsauun.
[None BnanT TOMbKO
agoMUHNCTPATOoP.

Jorotun opraHmsaunn.

OTo6paxaeTcs B cynepanne.

[lomeHbl CBA3aHHble C
opraHmsaunen nnam GOMEHbI,
B KOTOPbIX HaX04ATCA
COTPYOHVKY OpraHn3aLun.

MopTan c gokymeHTauumeli: https://biz.mail.ru/docs/on-premises/

OrpaHunyeHuns

O6azaTenbHoe norne.
MwuHManbHasa asnHa: 2 CMBONA.
MakcumanbHasa gnamnHa: 512 cumBonos.

MakcumanbHasa gnmHa: 1000 cumBonos.

KBappaTHOe nsobpaxeHue,
paspeLueHme oT 256x256 px oo
1024x1024 px, pa3mep go 500 KB,
dopmatbl PNG, JPG vinun JPEG.

O69azaTenbHoe norne.

Bbl mOXeTe 0o6aBnaTb TObKO Te
OOMEHDbI, B KOTOPbIX Bbl ABASETECH
agMuHUCTpaTopoM. OcTanbHble JOMEHDI
MOXHO [06aBUTb TOJIbKO Yepes
agMUHUCTpPaTOpa NMHCTaNNALUM unmn
TEXHNYECKYIO MOALEPXKKY.

O64a3aTenbHoe none.
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Mone

PoouTenbckas
opraHmnsauus

Pykosogutenb

ﬂ AdminPanel

J2 Tonb3oBatenu

¥ AamuHucTpartopsl

B MMoura >
(@ dainosoe xpaHUnu... v
2 JInyHble xpaHunuwa

B O6uwume nankn

€ Hactpoiiku

B MecceHaxep >
B ApnpecHas kHura

€ CrpykTypa opraHusauum

Q& Hactpoiiku >

OnuncaHue OrpaHuyeHuns

BblilwecTosias opraHusaLums.
Mo ymonuyaHumio
yCTaHaBnMBaeTCcs
opraHmsauus, B KOTOPYIO
[o6aBnseTcs HoBas
opraHmsaums.

PykoBoguTenb opraHusaumn. COTpYAHVIK LOMKEH 6blTb B AOMEHE,

CBA3aHHOM C OpFaHI/I3aLI,VIeIZ.

& BepHyTbCA

CospaHue opraHusaumm

TNorotun HasBaHue *

Opranusauus

3arpysute

[ |
| |
| |
| |
| [ OnucaHve opraHusaumm
I norotun opraHmzauyum |
| |
| |
| |
| ]

nortpeéurento

PoauTenbckas opranusaums *

Ynpasnsiowasi opraHusaums

CBsi3aHHble OMEHbI *

Beeaoute gomeHsbl

companyname.ru

Pykosogutens

@ maeHoB Cepreit KOHCTaHTMHOBUY * main@company.ru

CoxpaHutb OTmeHa

6. KnukHnTe no kHornke CoXpaHUTb.

BHUMaHune

49/512

OpraHusauus — aT1o cybbekT, obnagatoLwuii npasamm OPUANYECKOro
nvua, NPov3BOASALLMIA NPOAYKLMIO UM OKa3blBaAKOLLMIA YCrIyry

%

111 /1000

%

4 nomeHa BbIGpaHoO

Bbl moxeTe ,D,O6aBJ'IﬂTb TOJIbKO Te «CBA3aHHble JOMEHbI», B KOTOPbIX Bbl ABNdeTeCb aAMUHNCTPAaTOPOM. OcrTanbHble

OOMeEeHbl MOXXHO ,D,O6aBI/ITb TOJIbKO Yepe3 agMUHNCTPaTopa NHCTaNnAaunm Nnn TeXxHN4YeCKyto NoanepXxKky.
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OTpepakTnpoBaTb MUHPOPMaLMNIO 06 OpraHU3aLn
[na pepakTnpoBaHns HPopMaLmn 06 OpraHn3aLn HY>XXHO B6biTb aAMUHUCTPATOPOM Ha BCEX AOMEHAX,
CBSI3aHHbIX C OpraHusaunen. ViHaue BO3MOXHOCTb pefakTUpoBaHuns byaeT 3aKkpbiTa.

MepelTn B pexmnm pefakTMpOBaHNs MOXHO ABYMS CNOCO6aMU:

(]}

1. KnunkHyTb NO VKOHKe B O6LLEM CMINCKE OpraHmn3aumnii.

a AdminPanel

s8 Tllonb3oBatenu & BepHyTbCcH

¥ AamuHucTpatopbl
YnpaBneHueckas OprcTpyKktypa

B MMouta >
MpaBuTENHLCTBO
@ dainoBoe XpaHUnu... v
o 0 Ynpasnsawowas opraHvuzaums 26.06.2023 ®
1 coTpyaHuK Aara nameHeHusi
32 JlnuHble xpaHunuwa
B O6uime nanku + [Oo6asuts oprannsaumio

& Hactpoiikn
B MecceHoxep »
B AapecHas kHura

€ CrpyKkTypa opraHusaumm

€ Hactpoitkn >

2. Ha cTpaHuiLe opraHn3aummn KMkHyTb MO UKOHKE ™" 11 BbiBpaTb MyHKT PegakTupoBaTbh opraHn3auvio.
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ﬂ AdminPanel

42 [onb3osatenu & BepHyTbcst

B AagmuHucTpatopsi
O6 opraHusauuu

B fMoura >
OpraHusauus
L. ®daiinoBoe XpaHunu... v B aton opraHn3aumu Mbl MblTaemMca NpUBECTU BCEX N KaXA0ro K OWyLeHNo

HEBbLIHOCUMOW NErkocTn BbITUS Ha rpaHu pasyMHOro
2 JnyHble xpaHunuuia

@ asHoB Cepreit KOHCTaHTUHOBMUY @ Penakmuposarb OpraH13aLIio

By O6uwwme nanku [eHepanbHblil AUPEKTop

€ Hacrpoitkn U YaanuTb opraHusaumio

CocTaB opraHusauum

B MecceHmxkep »
B AapecHas kHura M 3arpyska cTpykTypbl 1y Bbirpyska CTpyKTypbl
€ CrpykTypa opraHuMsauumn

Ynpaensiowmii coctaB | JlnHeHoe ynpaeneHune

& Hactpoiiku > o JlnHeiiHoe ynpaenexne
6 coTpyaHuKoB

YnpaBneHue no KoHTPoro
6 coTpyaHuKoB

Ynpasnexue undposusaumm
6 coTpyaHMKOB

Ha SKpaHe pefakTnpoBaHNA BHECUTE NUSMEHEHUA N KITMIKHNTE MO KHOTMKe COXpaHVITb.

BHUMaHune

Bbl MOXeTe 0o6aBNsATb TOMbKO T€ KCBSA3aHHbIE JOMEHbI», B KOTOPbIX Bbl ABNdeTeCb aAMNHNCTPAaTOPOM. OcTanbHble
OOMEHbI MOXHO 406aBUTb TOSbKO yepes agMNHNCTPAaTopa NHCTaIaUnn i TeXHNYECKYIO Nogaepixky.

3arpysunTb CTPYKTYpPY OpraHusauun

3arpyxaTb 1 U3BMEHATb CTPYKTYPY OPraHn3aLmy MOXHO TOMbKO € nomoLLpio XLSX-danna.

Bbl MOXETE U3MEHSITb epPapXnIo NOAPasAeNeHN BHYTPY OpraHu3aLmm, nepemMeLLatb COTPYOHUKOB MeXay
nofpasaeneHnsaMy, U3MEeHsTb LOMKHOCTY COTPYAHVKOB 11 PYKOBOAMTENEN NoApasaeneHuii.

[nqa 3arpysku CTPYKTYPbl OpraHn3aL i Hy>XKHO 6bITb agMUHUCTPATOPOM Ha BCEX AOMEHAX, CBA3aHHbIX C
opraHunsauumen.

/' TpumeyaHne

Bbl He MOXeTe f06aBNaTb HOBbIX MOMb3oBaTeNneln gomMmeHa Yyepes XLSX-dpann. [lo6aBneHne HOBbIX NonNb3oBaTenen
BbINOMHSAETCA B pa3aene NMonb3oBaTenn naHenn agMuHuCTpaTopa.

YTo6bl 3arpysnTb CTPYKTYPY OpraHnsauun 1 BHECTY N3MEHEHWS:

1. MNepengnTe Ha CTpaHNLYy OpraHn3aLmn N3 O6LLLEro CnNrcka opraHn3aumii.

2. HaxxmunTe Ha KHOMKy Bbirpyska CTpYyKTYpbI.
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Bbl nonyunte ¢ainn B popmaTte .XISX C TekyLLeln CTPYKTYPON OpraHn3aLni.

Ecnu cTpykTypa He 6blna 3arpy>XeHa paHee, To B daline byaeT CINCoK COTPYAHVKOB N3 JOMEHOB,
CB$I3aHHbIX C OpraHusaumen.

A B C D E F G H
1 |HasBaHwue nogpasaeneqna PykosoauTtens BbiwecTosllee nogpasgenenne [JomkHocTb (obasatenbHoe none) damunna  Uma OT4ecTBO  DNEKTPOHHaA NoyTa
2 Metpos UBaH ipetrov@team
3 Konomeel, YnbaHa  CepreesHa uskolomeets@team
4 TpyceHko Hukuta  Anpapeesuy natrusenko@team
5 ConosbeB  [leHnUc Anekceesuy dasoloviev@team

3. BHecuTe nameHeHuns B dann (cMm. pasgenbl «3anonHeHne XLSX-dannay» u «prmepbl nCnonb3oBaHus
dannay).

4. HaxkmunTe Ha KHOMkKy 3arpyska CTPYKTYpbl.

a AdminPanel

38 Tlonb3osarenu & BepHyTbes

B AgvmuHuctpatopsi
O6 opraHusauumm

B Mouta >
OpraHusauus

@ daiinoBoe XpaHUMu... v B aToM opraHu3aummn mbl NbiTaeMcsi NPUBECTU BCEX N KaXAO0rO K OLLYLLEHWIO
HEBbIHOCUMOW NErKoCTN ObITUA Ha rpaHn pasymHoro

32 JlnuHble xpaHunuwa
@ InaBHoB Cepreit KOHCTaHTUHOBUY

B O6wwme nanku leHepanbHbIN ANPEKTOP

Q¢ Hacrpoiiku

CocTaB opraHusaumu
B MecceHaxep > P u

B AgxpecHasi khura 1 3arpyska cTpyKTypbl fy Bbirpyaka cTpykTypbl

& CrpykTypa opraHusauuii

Ynpasnsawouwmi coctae | JluHeliHoe ynpaBneHune

Q& Hactpoiiku » o JInHenHoe ynpasneHve
6 coTpyaHUKOB

YnpasneHue no KOHTPoso
6 coTpyaHUKOB

YnpasneHve uudposmsaumm
6 coTpyaHUKOB

5. BoibepuTte dalin co CTPYKTYPO B dopmaTe .XIsX Ha BalleM KOMMbloTEPE WUn nepeTawmte dann B
BblAEeNIeHHYI0 obnacTb. [Tlocne 3Toro HayHeTcs o6paboTka darna.
BHumaHmne

Bce paHHble 0 TekyLei CTPYKTYPE OpraHM3aumumn CTUPAaoTCA U 3arpyXatloTca HoBble AaHHble 13 XLSX-daiina.
Ecnu nsHayanbHO B opraHn3aumm 661710 TPV NOAPasaeneHuns, a B 3arpyxxaemMom daline gga, To nocne
3arpy3Ku B OpraHnsauny ocTaHeTCs ABa NoppasaeneHuns.

6. HaxkmunTe Ha kHonky 3akpbITb. ECcnn B daline 6yayT onyueHbl OLWNGKN, TO Bbl yBUAUTE COOBLLEHNE 06
3TOM 1 CMOXETE CKavaTb dalin C owmnbKamu.
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3arpyska ¢aitna cTpyKTypbi X

Ytobbl 4O6aBUTL NogpasfeneHe n CoTpyaHUKOB opraHm3aumm,
3arpysuTe dann XLSX ¢ Tabnuuen CTpyKTypbl opraHM3aumm:

* BCe Nnons JOIMKHbI ObITb 3aMONHEHbI B COOTBETCTBUM
C MHCTPYKUMen

+ ecnu hann ycneLwuHo 3arpysuTtcs, npeablayLume AaHHbIe
nepesanuilyTcs

®anin 3arpyxeH ¢ ombKon

(@ PacnosHaHo 30 cTpok, He pacnosHaHo 12 cTpok

HanmeHoBaHwue canna.xlsx

Bbirpy3utb daiin ¢ owmbkamm 3akpbITb

BHUMaHune

Bbl MOXeTe fo6aBUTb NOMb30BATENS TOMBKO B OAHY OpraHn3auuto, ognH pa3 i OH MOXEeT NMEeTb TOJIbKO O4HY

LOMKHOCTb. YTO6bI ,06aBUTD COTpYyAHVKa B APYrYIO OpraHn3aunio nnv nogpasaeneHne, Hy>KHO npenBapuTenbHO

yOanuTb ero 13 TEeKyLLER OPraHN3aLOHHON equHILbI.

3anonHeHne XLSX-dpanna

TabnyvLa fOMKHa METb CNEeayIoLLYIO CTRYKTYPY:

Croné6ely, OnuncaHue
1 HaszBaHune HasBaHune nogpasnenenuns, B KOTOPOM
nogpasgenenHus paboTaeT coTpyaHuK. Ecnn HasBaHmne

NnoapasaefieHns He ykasaHo —
COTPYAHVIK NPUKpennseTcs K
OopraHM3auuK, B KOTOPYIO NpoucxoguT

3arpyska.
2 Email ONEeKTPOHHas NoYTa PyKOBOAUTENS
PYyKOBOAMTENS nogpasgenenus. Y nogpasgeneHns
MOXET 6bITb TONIbKO OAVH
pykoBOguTEND.
3 BbilwecTosuee BblwecTosee nogpasgeneHme.
nogpasgeneHne Ecnwn BbiwecTosWEee nogpasgeneHmne

He yKa3aHO — HOBOe€ nojpasgeneHmne

MopTan c gokymeHTauumeli: https://biz.mail.ru/docs/on-premises/

Mpumep

AHanuTndyecknin otoen

v.a.novikov@domain.ru

KomaHga BHeopeHus
TEXHNYECKUNX PELIEHWIA

CtpaHunua 85 n3 106


/builds/vk-communications/docs/vkc-docs/workmail/public/AdminPanel/orgstructure_images/mistakes_in_file.png
/builds/vk-communications/docs/vkc-docs/workmail/public/AdminPanel/orgstructure_images/mistakes_in_file.png

CTonéel,

4 LonmkKHOCTb

5 damunnus

6 va

7 OTtyecTBO

8 OneKTpoHHas
noyrta

BHumaHmne

OnucaHune

NPUKPENASeTcs K opraHnsaumm, B
KOTOPYIO MPOUCXOANT 3arpyska.

O6s3aTenbHoe none, ecnn ykasaH
COTPYLHVIK.

CoTpygHVK 6€3 OMKHOCTN He ByaeT
3arpy>eH B OPrcTpyKTypy.

VIameHeHmne 3HaYeHunn B 3TOM CToNnbue
NnoBJieyeT OLLVGKIN NPU 3arpyske
danna.

VIameHeHmne 3HayeHnn B 3TOM CToNnbLe
NnoBJfieYeT OLLNGKIN NPU 3arpyske
danna.

VIameHeHmne 3HayeHunn B 3TOM cToNnbue
NnoBfieYeT OLLVGKIN NPW 3arpyske
danna.

IameHeHmne 3HayeHunn B 3TOM cTonbue
NnoBJfieYeT OLLVGKIN NPW 3arpyske
danna.

Mpumep

HavanbHuk oToena

iBaHOB

ViBaH

ViBaHOBWY

livan@domain.ru

Mona ®amununsg, msa, OTuecTBO 11 ANEKTPOHHasa NoYTa 3anonHsaoTCs B pasgene MNonb3oBaTtenu, B

a,EI,MVIHVICTpaTI/IBHOVI naHennm, a cCooTeBeTcTBylolne AYEKW 3aMOSIHAIOTCS aBTOMaTUYECKM npwn BbIrpy3ske

CTPYKTYPbI OpraHunsaunn. HOSTOMy npw 3anoJiIHeHN Cbaﬁlﬂa N3MEHATb AaHHble B 9TUX NONAX HENb34.

Mpumepbl ncnonb3oBaHUAa ¢ainna

Mpumep 1. 3arpy3nTb CTPYKTYPY NOAPa3LeNeHN 1 NONOXEHNE COTPYAHVKOB B HEI.

A C D
HassaHue noapasagenenna  PykosoauTenb BbiwecTonAwee nogpasgeneHne [JoMKHOCTb damunua
KomaHpa sHegpenua APM I'C n.a.soloviev@armgs.team Penus-meHeaxep Monos
KomaHpa BHeapeHnua APM IC n.a.soloviev@armgs.team Crapwwuit penus-meregkep LWmunar
AHanutuka APM I'C v.a.novikov@armgs.team KomaHaa sBHegpeHusa APM IC  CTapluuii aHanuTuK MeTtpos

Ananutnka APM I'C
TectuposaHue APM I'C
TectuposaHue APM I'C

LN T, I SOV SR

v.a.novikov@armgs.team KomaHaa sHegpeHus APM IC Mnagwwit aHanUTUK

F G H
Uma OTyecTBO  DNIEKTPOHHaA NoyTa
Oner Hnkonaesuny o.popov@team
Hukuta n.schmidt@team
WBaH ipetrov@team

Konomeen, Ynbana  CepreesHa uskolomeets@team

TecTUpoBLUMK TpyceHko Hukuta  AHgpeesud natrusenko@team
CrapLumnii TeCTUPOBLUMK Conosbes [leHnc Anekceesny dasoloviev@team
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[NoscHeHus:

. CTpOKVI 2-3 — COTPYOHVKW BXOOAT B nNoApasaesieHne C pykosogntTenem ConoBbeBbIM; CaMO
nofgpasferieHne He BXoAT HU B KakKoe fipyroe nogpasaesnieHne.

. CTpOKI/I 4-5 — COTPYOHUKWN BXOOAT B NoApa3aesieHne C pykosoguntenem HoBunkoBbIM; camo
nogpasgesieHne exognuT B BbllLeCTOodlee nogpasneneHmne «KomaHga BHELOPEHNA».

- CTPOKM 6-7 — COTPYOHWUKI BXOOSAT B MOApasaeneHne 6e3 pyKkoBoguTesns; camo nogpasaefieHne He BXoauT
HW B KaKkoe Apyroe nogpasaeneHue.

I'Ipmmep 2. 3aerI'IVITb COTPYOHUKOB, KOTOPbIE Haxo4daTCA B OpraHn3aunn n He BXo4AT H B O4HO 13
BJTOXXEHHDbIX FIO,EI,paS,D,eJ'IeHI/IVI.

A B © D E F G H
1 |HasBaHnue noapasseneHua PykosoguTenb BbiwecTonAuwee nogpasaenerme  [oMkHOCTb damuna  Uma OtyectBO INeKTPOHHaA noyTa
2 AHaNUTUK 3apuHa XanukoBa CanaBatoBHa Z.Halikova@team
3 MNpoaykT Bnagumup Hosukos AnekceeBuy v.a.novikov@team

I'Ipl/lmep 3. ,D,O6aBI/ITb nopgpasgeneHne, B KOTOPOM MNOKa HET COTPYOHMKOB, HO €CTb NpuBA3aHHbIE K
opraHmnsaynn gOMeHbl.

A B C D E F G H
1 |HasBaHue noppasgenenua Pykosoautenb BbiwecTonulee nogpasgenenve [lonkHOCTb damunua  Uma OT14ecTBO  JNIEKTPOHHaA noyta
2 AHanutuka APM I'C v.a.novikov@team Komanpa sHeapeHua APM I'C
3 TectuposaHue APM I'C v.a.novikov@team
4 MpoeKTHbI oduc
[losicHeHus:

- CTpoka 2 — B nogpasaenieHn eCcTb pykoBoauTeb HoBMKOB; camMo nofpasneneHne BXxoguT B
BblLUeCTOALLEe NoapasaeneHe.

. CTpOKa 3—8B nogpasgeneHnn eCtb PyKoBogNTENb HoBunkoB; camo nogpasaeneHne He BXoauT H B Kakoe
opyroe nogpasgesieHne.

. CTpOKI/I 4—8 nogpasgeneHnn HeTt pyKOBOﬂ,MTeﬂeM, 1 CaMo nofpasneneHne He BXognT HX B Kakoe fpyroe
nogpasgeneHne.

Mpumep 4. 3akpenuTb COTPYAHVKOB B NOAPAa3sAeNeHne, KOTopoe BXOQUT B OpPraHN3aLuio 11 He BIOXEHO HI B
OfHO Opyroe nogpasgeneHe.

A B © D E F G H
1 HassaHue noapasgeneHua Pykosogutens Bbliwecroauwee nogpasaenerHne  [1oMKHOCTb OQamunua  Umsa OT4ecTBO  INEKTPOHHasA NovTa
2 KomaHga BHegperua APM IC Skcnept MNeTpos MBaH ipetrov@team
3 ' KomaHpga sHegperua APM C Mnagwuit aHanuTuk Konomeel, YnbaHa CepreesHa uskolomeets@team
4 |KomaHaa sHespeHua APM 'C HayanbHUK oTiena Kaf,poB M rocyAapcTBEHHON cnymbbl  TpyceHko Hukuta  AHapeesuy natrusenko@team

Bo3mMo)XKHblIe own6Kn npu 3arpyske panna

Ecnu npu 3arpyske darina o6Hapy>XeHbl OLLINGKY, TO Bbl MOXETE CKayaTb Ball daiin B aMUHNCTPATUBHOWN
naHenu ¢ NogPOBGHbLIM ONMCaHEM HalgeHHbIX owmnbok. MNprmep danna c owméKamu:
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H | J K
3NEeKTPOHHAA NouTa
sadulinaam@organisation.ru  NpoBepKa CTPOKMW: NPOBEPKa COOTBETCTBMA MMEHK: HecoBnageHue pamunuu: Cagynuua
zakharovana@organisation.ru npoBepKa CTPOKMW: NPOBEPKa COOTBETCTBMA MMEHM: HECOBNAZEHWUE 0TYECTBa: AHATO/ILEBHA

flerovaza@organisation.ru NpoBEpKa CTPOKU: NPOBEPKa COOTBETCTBUA UMEHU: HecoBnaeHne pamunuu: JaHHa, HecoBnageHne umenu: ®néposa

gulie@organisation.ru NpoBepKa CTPOKU: NPOBEPKA COOTBETCTBUA UMEHU: He HalW/JeHO aKTMBHOTO N0/Ib30BaTeNA € Npe0CcTaBeHHbIM email

azarovali@organisation.ru B KauecTBe pyKOBOAUTENA NOAPa3AeNeHNUA YKa3aHO Kak MUHMMYM [1Ba pa3/IMuHbIX 3HaueHusa: “azarovali@organisation.ru” u “antudovaea@organisation.ru’
babayan@organisation.ru B KauecTBe PyKOBOAUTENA NOAPA3AENEHNUA YKa3aHO KaK MUHMMYM [iBa Pa3/IMuHbIX 3HaueHua: “bulanovad@organisation.ru™ u “kabanovai@organisation.ru’

agafonovani@organisation2.ru npoBepKa CTPOKW: JOMEH 3/IEKTPOHHOM NOUTbI HE MPUHAAEKUT K JOMEHAM OPraHHU3aLun
s.nomushku@organisation.ru |[npegocraBnenHblit email umeer cTpoku-ay6auKaThl B faHHOM daiine I
s.homushku@organisation.ru  npegocrasnexHblii email umeeT cTpoku-gy6aukaThl B faHHOM Qaiine

[aHHble dalina NpoBEpPSIOTCS Ha BO3MOXXHbIE OLLUNBKIA:

- Bce BBegEeHHbIE CMBOIbI 0OonyCTMbl.

JonycTumMbie CUMBOJbI HeponycTtumbie cumBonbl

- 6ykBbl A-4, a-9, A-Z, a-z; - HeneyvaTHble CUMBOJIbI (Hanpumep,

- undpsbl 0-9; CUMBON Tabynauum 1 gp.);

- cneuwanbHble cumsonsbl; =", =", " () - HECTaHOaPTHbIE CUMBOJIbI KNPWALbI U
";"’ IlIIII' Il/ll’ n ll’ II((II' II))II, IINQII' naTI/IHVILLbI'

I'Iplnmepbl OLINGOK: «HeOonyCcTtnmMmble CMMBOJIbl B Ha3BaHUW NOoApa3aesieHna»,; «kHegonyCTtriMble CUMBOIJIbl B

Ha3BaHW OOJDKHOCTU».
« HeT olumnmBoK B NOrMYecKmnx CBa3ax MeXay nogpasgenieHnamn:

+ Y ogHOro nopgpasgeneHns Bcerga eCtb poguTebckoe nogpasaenerHne, NMéo OHO BIOXEHO B

opraHusaumio.
- BollwecTosuee nogpasneneHne MoxXeT 6biTb TOJTIbKO OfHO.
« He pomkHO 6biTb LMKINYECKOW CBA3W MEXAY nogpasaeneHunsmMun: A nogunHseTcsa B n B nogumHseTca A.

+ Y ogHOro nogpasfaeneHns — OauH PyKOBOAUTENb.
« HeT omn60K B JaHHbIX NO/b30OBaTENEN:

« Bce 3HayeHus, YKa3aHHble B CTOJ'I6LI,e Email pykoBoguTens , MPUHaANEXaT aKTUBHbIM MOJSib30OBaTENAM.

- Bce 3arpy»xaemble nonib3oBaTeny 3aBefeHbl B NaHen agMuH1cTpaTopa (pasgen «Monb3osatenny»)

He 3a6/10KNPOBaHbI.
- Bce nonb3oBaTenun HaxopaTCs B AJOMEHaX OpraHn3aLy, B KOTOPYIO NPONCXOANT 3arpyska.

Y% AOMUNHNCTPAaTOoPa, KOTOprVI BHOCUT KOPPEKTNPOBKW, €CTb NpaBa agMVHNCTPAaTOPa Ha A OMEHDI

rnosnb3oBaTenenn.
« OO n email He 6bln N3SMEHEHDI.
+ Y KaX[goro CoTpyaHuKa ykasaHa gOJIKHOCTb 1 OHa TOMbKO OfHa.

« B panne HeT nyCTbiX CTPOK MeXAY 3HAaYEHNAMU.
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YaanuTb opraHusaumio

BHUMaHune

OTmMeHNTb yaaneHne opraHnsaunn Hesb34. Bce Oo4vyepHe opraHnsaunn n nogpasgeneHnsa Takxke yaandatoTcad.

KAWKHNTE NO NKOHKe

ﬂ AdminPanel

32 Tonb3sosarenu

¥ AgmuHucTpatopbi

B3 Mouta

@ daitnoBoe XpaHUnu...

2 JuyHble xpaHunuwa
By O6wme nanku

€ Hactpoitku

B MecceHgxep

B AnpecHast kHura

Ha CTpaHuLLE C OpraHM3auusMm 1 BbiGepurTe NyHKT YAanuTb opraHu3auuio.

& BepHyTbCA

YnpaBneHuyeckasa OprcTpyktypa

[MpaBuTENBLCTBO
v
g% [lpaBuTenbcrtso
v k4 y

1 coTpyaHuk

-+ [o6asutk opranusaumio

& CrtpyKTypa opraHusaumii

@ Hactpoiiku
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26.06.2023
farta usmeHeHus

@

1 3arpyautb cTpykTypbl M3 XLSX

3 Bbirpyants cTpykTypbl B XLSX

-
U YaanuTb opraHusauumio
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KoHdurypauunsa

MoOHUTOPWHr

B pasgene KoHpurypaumnsa = MOHUTOPUVHI SOCTYNEH MOHUTOPWVHI COCTOSIHUS TMNEPBN30POB, KOHTENHEPOB
n VK Teams B popmaTe rpadurkos.

Mpumep oTob6paxeHns rpadrikos No rMnepBU3opam:

MOHMTOpMHr unepeu3opbl v 3apgeHs v
CPU Usage Disk space
40% ‘ 100.0% Last*~
30% I == hypervisor1.qdit:/ 79.0%
75.0% —— - - ) -
20% [l [ == hypervisor1.qdit:/boot  30.4%
A W A N A
10% reryad WL UN b I SN - _— USTH VYN | 50.0%
0% 25.0%
avg current v
) 0.0%
= hypervisor1.qdit 13.0%  128% 1800 0000 0600 1200
Memory Network Traffic
Last *v 19.1 MiB
e Ve == hypervisorl.qdit 90.3% 9.54 MiB : }|
90% | — \ ve N
[ //
85% [\~ 9.5 MiB
/ -19 MiB
80% - avg current v
== hypervisor1.qdit RECEIVED 863 KiB 663 KiB
18:00 00:00 06:00 12:00 . o o L
Mpumep oTob6paxeHns rpadrkos NO KOHTENHepaMm:
MOHUTOPUHI  KoHTeitHepsl 3apeHb v
CPU Usage per Container (¢ Used Memory per Container @
100% 5.6 GiB
‘ 3.7 GiB
50% — h
IQ:M Ll e ‘Lr — ——
— a4 44—t '“ﬁ: B s x ]
0% o = - . - - 0.0B
16:00 20:00 00:00 04:00 08:00 12:00 16:00 20:00 00:00 04:00 08:00 12:00
max current v max current v
== cadvisorl 19.0% 17.9% graphite1 2.70GiB 2.38GiB
Received Network Traffic per Container Q Sent Network Traffic per Container Q
4 MB/s 20 MB/s
3 MB/s 15 MB/s
2 MB/s 10 MB/s
1MB/s l 5MB/s I
08B/s 2 A - 2 2 " 08B/s A A P T S A
16:00 20:00 00:00 04:00 08:00 12:00 16:00 20:00 00:00 04:00 08:00 12:00
max current v max current v
graphite1 247kB/s 203 kB/s == tnt-fedman1 147MB/s  772kB/s
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Mpw HaBegeHU Kypcopa Ha rpaduk oTobpa)XaeTcsa CTaTUCTUKA MO OTAENbHbIM NapamMeTpaMm:

F 2022-11-02 18:44:00 oA
= rimap1: 1.68 MB/s
4 MB/s rimap1: 0B/s
3 MB/s push-me-gosender1: 9.63 kB/s
2 MB/s i = push-me-gosender1: 0B/s
1 MB/s o [\ = pickerl: 282 B/s
0B/s = picker1: 0B/s - : 2 e
16:00 * = addrbook-tar1: 149 B/s ) 12:00
= addrbook-tar1: 0IB/SH max curreat v
= tarapushkal: 125B/s
raphitel I7kB/s 203 kB/s
grap - tarapushkai: 0B/s / /
= liahtnina-ah1: 1.04kB/s "~ 7 R
Mpumep rpadumkos no VK Teams:
MOHUTOPUHI  Teams -~ 3a mecay v
i KonuyecTBo cooblueHuit 3a fieHb
30
20
10
. i 1 _
10/07 10/10 10/13 10/16 10/19 10/22 10/25 10/28 10/31 11/03

== Text URL Image

OTueTbl N0 aKTUBHOCTU MNOJib3OBaTenen

B pasnene KoHpurypauuma — OTyeTbl LOCTYMNHA BbIrpy3ka OTYETOB NO NpofykTtam B dopmate CSV. B oTuete
cogepXnTca NHpopmaLms 06 akTUBHOCTU MOJSIb3oBaTENEN.

1. BoibepuTe Hy>Hble MPOAYKTbI.

2. BbibepuTe Hy>Hble LOMEHDI.

3. YkaxuTe nepuog, akTUBHOCTU unu Boi6epuTte rotosbin (30, 60, 90, 120 aHen).

4. HaxkmuTe BbIrpysunTb oTyerT.
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OTueTbl

MpoaykTbl
Admin Console VK WorkDisk .
) VK Teams o VK WorkMail
AnmMuHUCTpaTMBHaA i ObnayHoe )
Mecc eHaxep YaobHaa novta
naHenob XpaHunuuie
[omeH
BubibpaHo: 1 v
AKTUBHOCTbL 3a nepuoj
04.10.2022 03.11.2022

Mocnegnue 30 aHen | 60 axen | 90 gHeit | 120 gHen

BbIrpyauts otyet

Mo kaxxgomy NPoayKTy B OTYETE COAEPXKUTCS KOMMYECTBO HOBbIX, aKTVIBHbIX /I 3a610KNPOBAHHbIX
nonb3oBaTenein. B otuete no VK Workmail MOXXHO MOCMOTPETb KOMMYECTBO BXOOALLMX U UICXOQALWMX nrucem. Mo
VK Teams: KONMYECTBO NCXOAALLNX COOBLLEHNIN N 3BOHKOB.

/" MpumeuyaHue

OTCyTCTBYET B 06bIYHON MHCTaNNAUMUM. MOXHO BK/IIOYATL MO 3anpocy.

MpocmoTp noros VK WorkMail

/" TNpumeyaHne

@DYHKLMOHANBbHOCTb NPOCMOTpPA JIOrOB OTCYTCTBYET B 6a30BO C60pKe. DYHKLMOHANbHOCTb MOXHO BK/IIOYWTL MO
3anpocy.

MouToBbIE XYpPHasbl 4OCTYMHbI B MaHENN agMUHUCTPaTopa B pasgene KoHéurypauusa — JlormpoBaHue
nouTbl. [1o yMOnYyaHMio NPOCMaTPrIBaTb MOYTOBBIE XYPHAsIbl MOFYT TONbKO BragesblLibl fOMeEHa. J1ory noyThl
MOXHO GUNBTPOBAaTb MO ClefyioLLIM NapaMeTpaM: CBEAEHS O NMUCbME, CBELEHUS 06 OTNpaBuUTeNne, CBEAEHNS

O nonydartene, no gate n CtatyCcy goCrtaBku nMcCbma.

MopTan c gokymeHTauumeli: https://biz.mail.ru/docs/on-premises/ CrtpaHuua 92 ns3 106


/builds/vk-communications/docs/vkc-docs/workmail/public/AdminPanel/monitoring-and-statistics/monitoring-and-statistics-5.png
/builds/vk-communications/docs/vkc-docs/workmail/public/AdminPanel/monitoring-and-statistics/monitoring-and-statistics-5.png

ﬂOFMpOBaHMe noYThbl

CeeaeHua o nucbMe

Email ID

Pasmep nucbma

oT oo

Csepenus ob otnpasutene

INorvH oTnpasutens

JloruH

Ceefenus o nony4yarene

NoruH nonyyatens

JloruH

[ononHuTenbHo

Hayatb nomck

3anonxute napaMmeTpbl (bnanpo& YTOObI HAWUTH HY’KHbl€ NMCbMa

A
Tema nucbma Hanuuue BnoxeHuit
Oa Her
Ynanenue nucbmMa
oT no
A
[omeH otnpasuTens
company.ru
A
[omeH nonyyatena
company.ru
v

PesynbTaTbl NOMCKa MOXHO NMPOCMAaTPMBaTb B NaHEN agMUHUCTPATOPA, IM60 coxpaHuTb B CSV.

€ BepHyTbca K hunsTpam

Pesynbratbl noncka 6681

3apaHHble uneTpbl 0

Email ID * Bpema nonyuenuns

20.04.2023
1ppSgz-001B3t-TP 1443
: 20.04.2023
1ppSiQ-001B4M-5¢ 1445

CoxpaHnutb B CSV

Tema Ornpaeutens Monyuatens Owwnbka

The email from* onprem.ru onprem.ru
3964 KB oneEm e

gh;;ma" from .onprem.ru nonexisted__address__but... e 5505.7.1 No such userl ...

MNMocmoTpeTb AeTann3nNpPOBaHHY NHGOPMALMIO MOXHO NPOCMOTPETL B KAPTOUKeE f10ra, Mpu KIMKE Ha KHOMKY:
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€ K pesynsratam noucka

Email ID: 1ppSiQ-001B4M-5c¢

Tema nucbma The email from' ' to 'nonexisted__address__but__known__domain@e1.ru’ with ID "1ppSiQ-001B4M-5¢’
OTnpasuTens 0

Monyyatenb Q nonexisted__address__but__known__domain@e1.ru
Bnoxexua Het
MpoTokon local
TpaHcnopt remote_smtp
MapLupyTusauma CeefneHua o0 gocTaeke AKTMBHOCTb Nonb3oBsatens

Cragua * KoHTenHep Crartyc Bpemsa Ownbka

BxogHaa onpremise-container-panda.service MpoaeHo 2023-04-20 14:44:42 Het

[ocTtaska onpremise-container-panda1.service MpoaeHo 2023-04-20 14:45:02 Oa

TpaHcnopTHbIE NpaBua

/" TpumeyaHne

Mepepq nogxiodeHnem GyHKLNOHaNIbHOCT HEOBXOAMMbI HacTpoku B nHcTannatope VK WorkMail, nogpo6bHoe

onncaHne waros npencTtaBfieHo B JOKYMeHTal i No yCTaHOBKe.

TpaHCI'IOpTHbIe npaswnia HEOBXOOMbI, YTOBGbI YNPaB/idTb NOTOKaMWN BXOOALNX N UCXOAALWNX MNCEM.
PaboTta c TPAHCMNOPTHbIMW NpaBnaMi 4OCTYMNMHa TOJIbKO agMNHNCTPAaTOpPam C POJibtO «BnapeneL, pomeHa».

TpaHCNopPTHbIE NpaBuia PaboTaloT ANk BCEN MHCTannauun. PegakTnpoBaTb npaBuia MOXET o601 BnageneL,
LOMEHA, Jaxe ecnu NpaBuo 6bl10 CO34aHO APYIM BlagenblemM JOMeHa.

[nsa paboTbl C TPAHCNOPTHbLIMY NPaBUIaMn MHCTaNNauuy, nepengute B pasgen Koneurypaunsa —
TpaHcnopTHble NpaBuna.

Co3spaHue TPaHCMOPTHOro npaBwuna

YTo6bl CO38aTb TPaHCNOPTHOE NpaBnO:

1. MNepengnTte B pa3gen KoHpurypaumsa — TpaHCNOpTHbIE NpaBua 1 HaxkMmnTe Ha KHornky CospaTb:
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n VK WorkSpace

$ 3

“w ©

¢ o B8 ® B

e a

2. Ha oTo6pasumBLUeca popmMe yKaxXUTe Ha3BaHMe npasuna.

3. HacTpowTe ycnosus, korga npaBuio SOMKHO MPUMEHSATbCS.

Mons3osarenn
ALNMUHUCTPATOPSI

Banauc 1148
Moura »
dainosoe xpawunuwe »
Meccengxep »
AnpecHan kHura
CrpyxTypa xomnaHum

anaaneHVIe AOMEHOM »

DNS-xocTUHr

Koudpurypayua v
HacTtpoitku

MoHUTOPUHI

TNomvpoBanue NouTH

TpaHcnopTHbIE Npasuna

companydomen.ru v

TpaHcnopTHble npaBuna

+ Coapatb

HacTpolika ycnoBui BbIMOIHEHUS NMpaBusia SBASeTCs 06a3aTenbHON. YTO6bl HACTPOUTD YCNOBUS, HAXXMUTE

Ha KHOMKy JLo6aBUTb yCnoBue:
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CospaTb TPaHCNOPTHOE NPaBuUo

o Co3anaHHble npasuna 6ynyT pabortatk Ansa Bcen MHcTannauum. Ecnu HYXHO NPUMEHUTE UX K KOHKPETHOMY JOMEHY, 3TO CTOUT
nponucatk B ycnoeusx. Bnagenbubl Apyrux AOMEHOB CMOTYT BUAETHL U BHOCUTb U3MEHEHUS B CO3[aHHbIE BaMK nNpasuna

MHCTPYKUMS NO CO3AaHWI0 TPAHCNOPTHbLIX NPaBsun

° Coapanue npasuna > 2 Hacrpovika npasuna
HasgaHwve npasuna -

["IpaEmno ONA BHEWHUX nucem

Ycnosusa N

Ycnosue NPU3HAK WKW HECKONBKO NPU3HaKoB NUCbma, KOTOpbIM ﬁyﬂP,T Ha3Ha4yeHo aencreue

+ [Oo6asuTtb ycnosue

Heicteua v

WUckniouerus v

BbibepuTe B BbinagatoLLem Crmcke, g 4ero MMeHHO HaCTpanBaeTCs yCnoBme (,EI,J'IFI TeMbl, nonydartena n

T.4.). Mocne Bbibopa YyCnoBrs HEO6XOAMMO Bbl6pPaTh ero GOPMYNPOBKY 1 YKa3aTb 3HAYEHWS, MPY KOTOPbIX
YCIOBVI€ BbIMOHAETCS:
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Co3gatb TpaHCNOPTHOE NPaBuUo

) CoananHble npasuna GyayT paborarb ANA BCen MHCTANNAUWKA. ECNN HY)XXHO NPUMEHUTL UX K KOHKDETHOMY IOMEHY, 3TO CTOMUT
nponucarb B ycnosusx. Bnanensubl Apyrix AOMEHOB CMOTYT BUAETH U BHOCUTL M3MEHEHUA B CO3AAHHbIE BaMy Npasuna

MHCTPYKUMS NO CO3AaHUI0 TPAHCNOPTHBLIX Npasmn

0 Cosnanue npasuna 2 Hacrpovika npasuna
Hassanwue npasuna *
Mpasuno ANA BHELWHUX NUCEM X
Ycnosusa ~
Ycnosue NPU3HAK N HECKONBKO NPU3HAKoB NKUCbMa, KOTOPbIM f‘)'/,“,'l(‘l Ha3HavYeHo gencrsune
Ycnosue 1
Buibepure ycnosue - v X

Mposepka nony4arenen
MpoBepka AOMeHOB nonyvarenen
Mposepka ornpasurenen

MpoBepka AOMEHOB OTnpasuTenen

HOewncreua v

Uckniouenus v

I'Ip|/| BBOJE HECKOJIbKMX 3HAYEHWIN B Ka4ecTBe pasnenntend I/ICI'IOJ'Ib3yI7ITe Knasuly Enter.

/' Mpumeuyanne

B pamMkax ogHOro npasuia MOXHO HacTparBaTb HECKOIbKO YCIOBUIA.
Mpw HaNUYM HECKObKIX YCNOBUIA NPaBUIO CPaBoTaeT TOJbKO NPY BbINOSHEHNUN BCEX YCOBUIA.

4. Nanee ykaxuTe eNcTBUS A5 MUCEM, KOTOPbIE COOTBETCTBYIOT 3a4,aHHbIM YCMOBUSIM.

HacTpolika 0elicTBui SBseTcs 0653aTeNbHON NPV CO34aHnK npasua. YTobbl HAaCTPOUTb AENCTBIS,

Bbi6epuTe B BbiNafatoLLeM CCKe HEO6X0AMMOE 3HaYEHNe:
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Cospatb TPaHCNOPTHOE NpaBuio

) CospaHHbie npasuna 6yayT paboratb Ans BCei MHCTANNAUMK. ECNK HYXHO NPUMEHUTL MX K KOHKPETHOMY JOMEHY, 3TO CTOMT
nponucarb B ycnosusix. Bnagenous Apyrux AOMEHOB CMOTYT BUAETb U BHOCUTb M3MEHEHUS B CO3AaHHbIe BaMW npasuna

MIHCTPYKUMS NO CO3AaHMIO TPAHCNOPTHBLIX NPaBun

a Coananue npasuna 2 Hacrpowka npasuna

Haagawuwe npasuna *

Mpasuno ANA BHEWHUX NUCEM X

Yenosus €0 v

Hewncreuna R

Ykaxure pe

STBUA ANA NUCE

M, KOTOpbI€ COOTBETCTBYIOT 3a1aHHbIM YCNOBUAM [ewncreus cpabor

TONbKO

>N BLINONHEHbI BCE YCNOBUA, ¥ He cpaboTtaloT, ecnu BuINONHEHOo XoTHA Bbl 0aHO ycnosue

ANA UCKNIOMeHnA

Hencreue 1

BuiGepure pedcrene *

Mepeaapecosarb NUCbMO
[loBaBuTb B CKPLITYIO KONUKO
[oGasute B KONMIO v

Yaanute nucsmo

[Mocne BbiGoOpa AeCTBNS HEOBXOOMMO YyKa3aTb 3HaYEeHUs ans Hero. [Npn BBOAE HECKObKMX 3HAYEHWUN B

KayecTBe pa3fgenuTens NCnonb3lynTte knasuwy Enter.

/" MNpumeyaHune

Bo3MOXHO co3fgaHmne HeCKOMbKNX AeNCTBUN B paMKax OgHOro npasuna.

5. YkaxunTe ncknodeHns n3 npasuna.

VicknioyeHuns He ABNA0TCA 06583aTeNbHbIMU, HO MO3BOJIAIOT OrPaHNYMTh HABOP MCEM, K KOTOPbIM MPaBusio
He [O/IKHO NPUMEHSATbCA. ECv BbINOMHEHO XOTS 6bl OA4HO UCKITIOYEHE, NPABIO HE NPVIMEHSETCS K
nrcbmy.

HaxxmunTe Ha KHonky [Jo6aBNTb NCKJIIOYEHMNE:
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Co3paTb TPaHCNOPTHOE NPaBuno

) CoapanHble npasuna GyayT paborate Ans BCen MHCTaNNAUNMK. ECNU HY)XHO NPUMEHWUTL UX K KOHKPETHOMY AOMEHY, 3TO CTOUT
nponucarb B ycnosusx. Bnagensubl Apyrux 4OMEHOB CMOTyT BUAETb U BHOCUTb M3MEHEHUS B CO3[laHHbIe BamMu npasuna

MHCTPYKUMA NO CO3A@HMIO TPAHCNOPTHBIX Npasun

° Coapnanuve npasuna > 2 Hacrpo#ka npasuna
Haasauue npasuna *
Mpasuno ANA BHEWHWX NUcem X
175

Ycnosus €D v
Deictens @ v
UcknioueHus ~
H()ﬁanm() UCKNIHEeHWA ANA NUceMm, K KOTOPbIM Npasvno He 6y,'1()T NPUMEHATHCH

4+ No6aeutb ucknioyeHue

Bbi6epuTe B BbiNagaloLLem Crincke HEOBXOAMMOe UCKIoUeHe, Janee BolbepuTe GOopPMYINPOBKY 1

YKaXnTe 3Ha4YeHUd, npun KOTOPbIX BbIMO/IHASTCA NCKITIOYEeHNe:
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CospaTtb TpaHCNOPTHOE NPaBUIo

o Co3anaHHble npasvna 5yAyT paGOTaTb Ans Bceit nHctannaumd. Ecnu HYXXHO NPUMEHUTL UX K KOHKPETHOMY AOMEHY, 3TO CTOUT
nponucartb B YCNOBUAX. Bnanensus! Apyrux AOMEHOB CMOINyT BUAETbL U BHOCUTL M3MEHEHWA B CO34aHHble BaMu nNpasuna

MHCprKUMH No CO3AaHUI0 TPAHCNOPTHLIX Npaeun

o Coananve npasuna > 2 Hacrpolika npasuna

Hazganue npasuna *

[MpaBuno Ans BHELWHWX NUCEM X

Yenosus @) v

Dencrens @ v

Uckniouenns @ N

,Cl()ﬁ;mme WUCKNKYEeHWA AN nucem, K KOTOpbIM Npasvuno He t_)y,'lﬁl NPUMEHATECA

Uckniovenue 1

Mposepka nony4arenei L 4 Cpeaw nony4yarenem HeT x v X

email@example.com x email@example.com x

Wcnonbayiite Enter, 4yToBbl BNUCATh HECKONBKO 3HAYEHHH 100

+ [oBaeuTb ucknueHue

MponomkuTh OTtmeHa

Mpwn BBOAE HECKONBbKNX 3HAYEHN B KAYECTBE pasgennTens Ncnonbaynte knasuwy Enter.

/' TMpumeuanne

Bo3MOXHO co3gaHne HeCKOMbKX NCKTIOYEHWI B PamMKax ogHOro npaswunia.

6. Haxxmunte Ha kHonky MpoaonmkuTb, YTO6bI NepenTy K HacTpoliKaM NpaBua.

MpW HEOBXOANMOCTI YKaXNTE ATy, C KOTOPOI NPaBUIO HauMHaeT paboTaTb, 1 AaTy, Noc/e KOTopol
NpaBWIo NepecTaeT paboTaTb:
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Co3paTb TpaHCNOPTHOE NPaBUNO

) Coaspannble npasuna GyayT paborare Ans Beei MHCTaNNAUMK. ECNU HYXHO NPUMEHUTL X K KOHKDETHOMY JOMEHY, 3T0 CTOMUT
nponucars B ycnosusix. Bnagensubl Apyrux JOMEHOB CMOryT BUAETb U BHOCUTH M3MEHEHUA B CO3AaHHbIe BaMK npasuna

VIHCTPYKUMA NO CO3AAHMIO TPAHCNOPTHLIX NPaBun

° Coapnanue npasuna e Hacrpoiika npasuna

MpeanpocMoTp «MpaBuno ans BHEWHUX NUCEM»

Bkniouenue npasuna

YKaXWTe Narty v BpeMs lanycka npaswna *

08.10.2023 x  00:00:00

BxnioumnTh Cpasy nocne ycraHosku npuopurera @ BrNOuMTL B yKa3aHHYI0 AaTy U BpeMs

Co3narb BuIKNIOMEHHbBIM

BoiknioueHue npasuna B yKasaHHyIo AaTy U BpeMs

YKaxure aary v spems

10.10.2024 X 00:00:00
BuiGepure ary onumio, 8CNu HyXHo,
4106bl nocne cpabarbiBanna npasuna
Ecnu npasuno cpabotano cneayiolme He NPOBEPANKCH U HE BLINONHANMCY
© MpumensaTs cneayowme npasuna He npumeHsTL cneayowme npasuna q

Ham

7. |_|pVI HEeoBXo4MMOCTV OCTAaHOBUTE BbINOHEHNE OCTasbHbIX npaswn, eCnu BbIMOJIHEHO TeKylLlee. Bb|6ep|/|Te

He nPUMeHATb cnepyowne npasuna, ecnuv HEo6XoaMMO, YTOBbI Nocne nponMmeHeHna npasuna

cnepyoume npasnsia He BbIMOJIHANNCD. Mo YMONYaHUIO BbINOJIHEHNE OPYTrX NpaBn1 He OCTaHOBNEHO.

8. HaxkmunTe Ha kHonky Co3paTb.

Hosomy npaBuny npricBarBaeTCs MUHUMAIbHbIA NPUOPUTET MCHOMHEHWS, TO €CTb CO3LAaHHOE MPaBMIo

6yOeT UCMOMHATLCA B MOCEAHIO oyepeqb.

YTOBbl UISMEHUTb MPUOPUTET, HAXXMUTE Ha KHOTMKY I3aMeHNTb npruopuTeT 1 crieqyiite MHCTPYKLSM,

OMNCaHHbIM HIXe.

NaMeHeHune npnuopuvuTeTa npaswnia

I'IpmopMTeT npaBwuJia 3TO o4epegHOCTb ero BbiNoOJIHEHNA.
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YTO6bl M3MEHUTb NPUOPUTET NpPaBua:

1. HaxxmuTe Ha KHornky IsmeHUTb npruopuTeT:

TpaHcnopTHble npaeuna 10

Craryc v Mowuck Nno HassaHuw
4+ Coapatb A Wamenuts n*opm‘e‘r

Ne Hassauue Cratyc Mpaewuna nocne
1 [Mpasuno Ans BHEWHUX NUcem ® BknioyeHo He otmensiet

2 MpaBuno Ans BHYTPEHHUX Nucem BblknioyeHo He ormenser

3 Mposepka Ha yTeuky ¢ Br}mmz?no 35959 UTC He otmenset

4 Mposepka Ha cnam B?lxmouenlo 0000 LITC OTtmenser

5 Mposepka oTnpasuTenen BelkntoueHo He otmensier

2. MpriopuTeT NpaBnia ONpeaenseTcs o4epPesHOCTbIO B CMNCKE agMUHUCTPATVBHON NaHenn. Ytobbl

N3MEHNTb O4epenHOCTb, 3aXXMUTE NMpaBuJ1IO U NepeTallnTe B HYy>XXHOE MNoJiIoXeHWe B Crcke.

3. HaxxmuTe Ha kHomky CoxXpaHuTb.

NMounck n npocmoTp NpaBuia

YT06bl HANTN TPAHCMOPTHOE MPAaBUI0, BOCMNOb3YNTECh CTPOKOWN NONCKa. Takxe OCTYMNHa GunbTpaLms no
CTaTycCy npasuna.

YT06bl NPOCMOTPETD TPAHCMOPTHOE MNPaBUIO, HAXKMUTE Ha CTPOKY C Ha3BaHEM Npasuna.

B 6noke cnpaBa OTO6pa)KaeTCﬂ I/IHCI)OpMaLI,I/IFl O npasune: ycnosu4, OENCTBUS, UCKIIOYEHNS A9 OaHHOro

npaswnia n HaCTpOI7IKI/I, YKa3aHHble Npn Co3aaHnu npasunia:
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Mailru  Moura @) OpnwoknaccHikn  Urpsl  3Hakomctsa  Hosoctw  MMowck  Cmotpr  Combo  Boe npoekTel

companydomen.ru ~

n VK WorkSpace

2 Monbaosatenu

TpaHcnopTHble Npasuna
& AamuHuctpatopbl Noasu

TMX A0OM B
£ banaxc 1148
Craryc v Mowck n
£ Moura >
@ daiinoeoe xpaHunuwe + Cosgats 73 W3ameHuTb npuopuTeT
B Meccengxep »
Ne Hassanue
B AapecHas kHura
€ CrpykTypa KoMnaHum 1 Mpasuno 40
B} VYnpasneHue aomeHoM 2 Mpasurio 2
DNS-xocTuHr
o 3 Mpaesuno 13
Koudurypauus v
o EES 4 Mpaeuno 23
Hacrpoitku
5 Mpaeuno 24
MoHUTOPUHT
TNoruposanue noyThl 6 Mpasuno 28
TpaHcnopTHble NnpaBuna
7 Mpasuno 32
8 Mpaeuno 30
9 Mpasuno 1

N3ameHeHne npaswuia

YT1O6bl N3MEHNTH TPAaHCNOPTHOE NPAaBUIO:

! HaxmuTe Ha NKOHKY 1 BbiGepuTe PepakTnpoBaTh:

MopTan c gokymeHTauumeli: https://biz.mail.ru/docs/on-premises/

Mpaeuno 40 X

® BrnoueHo no 31.10.23 23:6

Ecnu: 10 v

To Npu BbINONHEHWM BCEX YCNOBUIA: 6 v

He NPUMEHATbL K NMCbMaM, B KOTOPbIX BbIMO/THEHO
xoTsa 6bl 0OAHO ycnosue:

HacTtpoitku v

(O BoikniounTs

U Ypanutb

PepakTuposats OtMmeHa
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pabarbie

ornu BbITk CO3AaHLI B

TpaHcnopTHble npasuna 100

0T AN BCEW NH(

[# PepaktupoBaTtb

() Bbiknounts

IMW, NOMHUTE

S
Hassanue Cratyc Mpasuna nocne
Mpaeuno 40 BknioveHo He otmensier
[# Pepaktvpoeatb
Mpasuno 2 » BbIKnioueHo H >
() Boikniounts
fpasuno 13 E?K moquO 23:59:59 UTC He G Yaanurs
Mpasuno 23 Bb"'fr“?q_?f“?‘ G000 T OTmenHser
ao 0 23 00:00:00 UTC
Mpasuno 24 » BoiknioveHo He oTmensieT
Mpasuno 28 BknioveHo He otmensier
Mpasuno 32 BknioveHo OTtmeHser
Mpaewno 30 BuikntoyeHo He otmenser
9 Mpaguno 1 BknioveHo He otmenser
10 Mpaeuno 3 * BolknioveHo OTtmeHsier

U BbiGEpUTE TPAHCMOPTHBIE MPABWIIO 1 HAXXMUTE Ha KHOMKY PegakTupoBaTb o 6510KOM Noucka

npaBuI.

2. BHecuTe nameHeHus B ycnoBu4, OENCTBUSA N NCKIIOYEHNS. HaxkmunTe Ha KHOMKY I'Ipop,o.n)Kwa, YTO6bI

nepeliTh K pefakTPOBaHNIO HACTPOEK MpaBua.
3. BHecuTe nsmeHeHnsa B HaCTPOVIKM MpaBusia N HAXXMUTE Ha KHOMKY COXpPaHUTb U3MEHEeHUS.

4. MopTBEpANTE NPUOPUTET NPaBWAa UM NSMEHNTE €ro HaxxaTnem Ha KHoNky IsMeHnTb npuopuTer.

BkloueHne/BbiK/lOUEHVEe NpaBua

YTo6bl BKAOUYUT UV BbIKIIOYUTD TPAHCMOPTHOE MNPaBWJIO, HAXKMUTE Ha UKOHKY 1 BbiGepuTE BbIKNIOUNTD

nnn BknounTb:
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N

TpaHcnopTHble npasuna 100

H.M:[".’ -|l}'1}‘¢|}‘|: 0T AN BCEWN MHCTaNNsUMM ) oMepeaw 3EPXY BHWU3 ’v"[‘."H“,-\Vfrl”H 1aMmn, NOMHUTE

0 OHW MOrNK BbITh CO2naHbl B agensuamu pyrux A0MeHoB

Craryc v Mouck no HasBaHui

[# Penaktupoeatb () BblkniounTs U VYaanute
r
8 Ne HazeaHue Cratyc Mpasuna nocne
1 Mpasuno 40 ® BknioyeHo He otmeHsier
[# PepaktupoeaTtb
2 Mpaeuno 2 ® BbiknoueHo He »

() Bbikniounts

® BknoueHo

no 31.10.23 23:59:59

3 Mpasuno 13 TO He  VYoanuts

® BoblknioyeHo

Ao 01.11.23 00:00:00 UTC

4 Mpasuno 23 OTtmeHser

YTO6bl BKOUNTD NN BbIKSIIOYNTD HECKOJIbKO TPAHCMOPTHbIX MPaBu C OOQVNHAKOBbIM CTaTyCOM, BbiGepuTe
npasunia 1 HAXXMUTE Ha KHOMKY BbIKAOUNTb 1y BKAoUnUTb Nog 6:10KOM MovcKa.

YaaneHve TpaHCNOPTHOro npasnia

YT1O6bl yOanuTb TPAHCMOPTHOE NPaBUIO, HAXMUTE Ha NKOHKY T n BbibepuTe YaanunThb:

TpaHcnopTHble npasuna 10C

Mpasuna cpabarTblBatoT ANsi BCEN MHCTANNSLUMKA NO OMEpeau Ceepxy BHU3. YNpasnss npasunamm, nomHure

0 OHW MOMMK DbITL CO3aaHbl BNagensuamMu Apyrux A0MeHoB

Craryc v MNouck No Ha3BaHW

[# Penaktupoeatb () BblkniounTs U Yaanute
[N
8 Ne Hassanue Cratyc Mpasuna nocne
1 Mpasuno 40 ® BkniodeHo He otmensier
[# PepaktupoeaTtb
2 Mpaeuno 2 ® BoiknoueHo He >

() Bbikniounts

® BknioueHo

3 Mpaeuno 13 He =
p pno 3 0.23 23 U yﬂanMTb

59:59 UTC

® BblknioyeHo

Ao 01.11.23 00:00:00 UTC

4 Mpasuno 23 OTtmeHser

YT1Oo6bI YAANNTb HECKOJ1IbKO TPAaHCNOPTHbIX MNpaBu, Bbl6epI/ITe npaswnna N HaXXMUTE Ha KHOMKY Ypanutb nop

6710KOM MounckKa.
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