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Ha3HayeHe fOKyMeHTa

B naHHOIN MHCTPYKLUVKN npenctaBneHo onmcaHme OCHOBHbIX orlepau,w?l N HaCTpoOeK geCKTon-eepcunn

mMecceHpxepa VK Teams.

rEl,OKyMeHT npegHasHavyeH 0na ncnosib3oBaHNA KOHEYHbIMIW NOJIb30BaTeIaMI.

JononHnTenbHaa JOKYMEHTaLuns

Kak ycTtaHOBUTb KOpriopaTusHbIi MecceHaxep VK Teams — B OKYMEHTe NpefcTaB/ieHo onvcaHne
HeOo6XoAMMbIX LLaroB A1 YCTaHOBKM KOprnopaTuBHOro meccerngxepa VK Teams.

Bonpocbl v oTBETb — B AOKYMEHTE NMpefCcTaBNeHO OnMcaHne BoNpoOCOB, BO3HMKAIOLLX MNP pa60Te C

KoprnopaTuBHbIM MecceHaxepom VK Teams, n OTBETOB Ha HUX.
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Bxop v aBTOpU3aund

- CkavaliTe npuioxeHune co cTpaHuubl https://dl.<cant_komnaHunn> (HanpumMmep, eCnu CanT BaLlei
KOMMaHM1 mycompany.com, TO ckayaTb NMPUIOXeEHEe MOXHO Ha CTpaHuue https://dl.mycompany.com

N no CCblJiIKe, KOTOPYIO NpenoCtaBUT BaM aAMUNHNCTPATOP.
- YcTaHOBUTE npunnoxXxeHue.

« YKaxunTe BaLly paboyyto (KOpnopaTyBHYIO) MOYTY:

Beegute email

BeeauTe Bal KoprnopaTuBHbIK email, Ha Hero
Byner oTnpasneH naponb Ana Bxoaa

JTorunH

3anoMHWTb MOW JaHHbIe

[MocTaBbTe rasoyuky 3anomMHUTbL Mou AaHHbIe, 1 Npu cnefyoLnX BKIIIOYEHNAX MPOUJTOXEeHNA He

r|0Tpe6yech 3aHOBO BBOONTb NOrMH U nNaposb.

Ecnn Bbl BXOguTe B npunnoXxeHme Ha roctesom yCTpOIhCTBe, CHUMWTE raJiouKy 3anoMHUTb MOW AaHHble, 1
NPW BbIKJTIOYEHN NPUJTOXEHNA NN BbIXOAE N3 aKKayHTa Ball flaHHbIe 6yﬂ,yT yAaneHbobl.

- BBeguTe naponb, KOTOPbI 6bls1 BbICSIaH BaM Ha MOYTY:
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Beegute naponb

BeeguTe 0AHOPA30BbIN Naposb, KOTOPbIA BbiN
OTNPaBNEH Ha y.name.company.ru

hhkkkd
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Pa6oTa c KOHTaKTamMmun

HanTtn KoHTaKT

Mepengute Ha BKNagKy YaTbl 11 yKaXTe B CTPOKE NONCKa HEOBXOAVIMbIV KOHTAKT. YTO6bl NOCMOTPETb
NHOOPMAaLMIO O KOHTaKTE, HAXXMUTE Ha UKOHKY B NMPaBOM BEPXHEM YTy KOHTaKTa.

CoTpyOHUK ByaeT aBTOMaTUYeCK [06aBEH B Ball JINYHbIA CMCOK KOHTAKTOB Ha BKJ1agxe YaTbl, kak TOMbKO Bbl

BCTYNUTE C HM B MEPenuncky.
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NMpocMmoTpeTb NHPOPMaLUIO O KOHTaKTe

MHdopmauus

o MBaH MeTpos

VK Tech
KomaHpga OprcTpykTypa
MporpammMmucT

PykosoguTtens:
AHTOH CeMeHoB

i.petrov@vk.team

+7 (999) 999-99-98

MopenuTbcsa KOHTAKTOM

YBefoMNeHus [ @)

HanucaTtb nucbmo

O6wue rpynnobl

CoszpaTtb obLuyto rpynny
[ns npocmoTpa MHGOPMaLM/ O KOHTaKTE B YaTE€ C KOHTAKTOM HaXXMUTE Ha MIKOHKY B MPaBOM BEPXHEM
yroy.
YTO6bl NEeperMeHOBaTb KOHTaKT, HAaXXMUTE Ha NKOHKY . YkazaHHOe Bamu 1Ms 6yaeT BUAHO TOSIbKO BaM.
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OTnpaBUTb KAPTOUYKY KOHTaKTa

(&)  ®oto unu Bugeo

dann

7

(S ronocosaHue

Do

KoHTakT

©

3apava

CcblnKa Ha 3BOHOK

© S

lonocoBoe coobuieHue

®

B cTpoke BBOfa Ha aKpaHe YaTa HaXMNTE Ha NKOHKY @ , BblBepuTe MNyHKT MeHio KOHTaKT.
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pynnbl n KaHanbl

CoszpgaTb rpynny

YT1o6bl CO34aTh rpynny:

1.
HaxXMunTe Ha NKOHKY B JIEBOM BEPXHEM yrny 1 BbibepuTe Co3gaTb rpynny. [lanee no6asbre

YYaCTHMKOB 13 CMCKa BalUX KOHTaKTOB:

Cozpgatb rpynny

' (0)  Pabouwni yat

MnoHna Caxaposa
Buin(-a) 48 MUK Ha3an
OMUTpUiA AcTaneHko
E P ) 55 MUH Haz23

Hatanbs Kannurpadosa

™
UHNaunk

Bukrtopua Aracumosa

Buin{-a) 14 muH Ha3an

CeetnaHa [JopoxoBa

OHNnawH

Kcenus JleBuHa .
v

buin(-a) 11 Muu Ha3an

Anekcein Nlebepes —

Buin{-a) 28 mMuH H 133

Mwuxaun Cokonos

[ (-a) 30 MuH Ha3an o
Enena 1xabpaunosa

Enena flxa6p
Buin(-a) 7 MHH Ha3zan

Onbra BopoHas

OHNnawvH

Qe290Dwd o e

loroeo

2. BBenuTe HasBaHue, BbibepurTe aBaTap 1 YKaXnTe HaCTPOWKM A9 FPYNMbl: OFPaHNYEeHe Ha BCTYNIEHNE 1
ny6JNYHOCTD.
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Co3paTtb KaHan

Haxxmunte Ha NKOHKY , Bbl6epVITe Co3paTb KaHaJ. Beeonte HasBaHue 1 Bbl6epVITe aBaTap.

2. MNocne co3paHuns KaHana YKaxunte HaCTpOIhKI/I I'Iy6J'II/I‘-IHOCTI/I n pobaBbTe Y4YaCTHMKOB 13 CrNcCKa BallXx

KOHTaKTOB.

B kaHan MOTYT NCaTb TOJIbKO COo3aaTesib 1 agMNHNCTPAaTOPDI. Nognuncumkm kaHana MOTYT TOJIbKO YNTaTb
nosiyyYyeHHble COOBLEHNS.

[o6aBUTb y4aCTHUKOB B FPynny W KaHan
Bbl MOXeTe 006aBnATb HOBbIX Y4aCTHUKOB HaXaB Ha NKOHKY B LLIAMKe rpynmbl/KaHana unv Ha NKOHKY
Jo6aBunTb B YaT/KaHan Ha akpaHe MIHpopmauums.

Ecnu B rpynne/kaHane Bk/toYeHa HacTpolika 3anpoc Ha BCTYM/IEHNE, TO HOBbI Y4aCTHUK CMOXET BONTY
YBUOETb COAEPXIVIMOE TOMbKO NOCE OO0B6peHNs agMUHUCTpaTopa.

NMopgenuTbca CCbIIKOM Ha rpynny

Ecnu B rpynne/kaHane paspeLleH BXOF, MO CChISIKE, Bbl MOXETE:!

* MepecnaTb CCbiIKY Ha rpynny/KaHan C MOMOLLbIO KHOMKM , KOTOpasi NOABNAETCS NPV HaBEAEHNI
Kypcopa Ha CCbIJIKY.

" CkoOMMpOoBaTb CCbIMKY Ha rpynmny/kaHan ¢ MOMOLLbIO KHOMKM , KOTopas nosBnseTcs npw HaBegeHun
KYPCOpa Ha CCbISKy.

Mpwv OTKPBITUN CChIIKK B 6pay3epe nosib3oBaTesb YBUOUT CTPaHWLY C ON1UcaHeM rpynbl/kKaHana u

npensoXxeHnem npncoegnHnNTbCA K HEMY.
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N3amMeHnTb NHPOpMaLUIo O rpynne

Nudopmauma

HoBOCTM KOMNaHWN

1}

+& [obasuTb B KaHan

O rovin
Co3paeM MHTepecHbie pelweHua gna
Bu3Heca U He TONbLKO...

YuTaTtb NONHOCTLIO

https://u.company.ru/profile/AunmFh...

MNogenuTbcs rpynnomn
YeeaoMmneHus >
‘& Nopnucka Ha sce o6cyxaenns @D

HacTpoiiku rpynnbl >
5 3annaHupoBaHHble 3

Hanucatb NnMCbMO
Cosparb BCTpevy
Mhnrn 14 runen =k

CospgaTenb rpynnbl MOXET N3MEHATb MHOPMaLMIO O rpynne/kaHane.

YT106bI N3MeHUTb ABaTap, HassaHune, OnuncaHne n MNpasuna, HAXXMUTE Ha NKOHKY B 6noke NHpopmauums.
[na rpynnbl n KaHana gOCTYMHbI CleayoLne HaCTPOMKN:

- Ccbinka Ha an/KaHan. Bce, k1O NoNTyYnNT CCbIJIKY, CMOT'YT BCTYMNTb B Bally rpynny Uin KkaHar.

- My6nnyHas rpynna/kaHan — Npu Nepechbisike COOBLLEHWI U3 rpynbl 4PYrM Nonb3oBaTenam 6yaet
[OOCTYMHO HasBaHMe rpynmnbl.

- BcTynnere no s3anpocy. Bkiounte BeTynneHne no 3anpocy 1 o601 HOBbIV Y4aCTHUK CMOXET BCTYMNUTb
TOJSIbKO MOCIE OA06PeHNA co3gaTeneM UM agMUAHUCTPATOPOM rpyMnbl.

Ponn B rpynne nnu KaHane

YTo moxeT co3partenb:

« /I3MeHsTb HaCTPOKY FPYMMbI.
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« HazHauyaTb agMUHNCTPATOPOB:
a. OTKpoNTE CANCOK Y4aCTHUKOB rpynribl.

b. Halgute yyacTHUKA, KOTOPOrO XOTUTE Ha3HaYMTb aAMUHNCTPATOPOM, HAaBEAMTE Ha HErO MbILLKY U

HaXXMUTE Ha MKOHKY cnpa.a.

c. Boibepute HazHaunTb agMMHOM 1 HaxxmuTe [la B OKHE MOATBEPXAEHMS.

YTo MOXeT agMUHNCTpaTop:

- MNopTBepXxaaTb 4O6aBEeHe HOBbIX YYaCTHIKOB.
- YoanaTtb coo6LLEeHNs B rpynne ansa BCex.
- 3anpeLlaTb UM paspeLlaTb YY4acTHKY NcaTb B Fpynny,

- YOoansaTb 1 6I0KNPOBaTb YY4aCTHUKOB rpynibl. [puy 610KMPOBKE MOXHO BbiBpaTh, YAaNsTb OTAPaBIEHHbIe
YYaCTHUKOM COOBLLEHUNS U HET. [Nofib3oBaTe b HE CMOXET BCTYNUTL B rPYNMy NOBTOPHO, MOKa HAXOAUTCS

B CMMCKe 3a6/10KMPOBaHHbIX.
Kak npumeHnTb geicTBre K y4aCTHUKY:

1. OTKpOINTE CNNCOK YYaCTHNKOB YaTa.

2. Hangunte Y4aCTHMKa, OTHOCUTEJIbHO KOTOPOIO Bbl XOTUTE COENaTb nencrene.

3.
HaBepgute Ha Y4YaCTHVKa KYypPCOP MbILN, HaXMUTE Ha NKOHKY cnpasa.

4. BbibepuTe HYXXHOE OeNCTBUE, CAeNanTe NnogTBepXaeHNE.
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Nepenucka

Mankn yaToB

[Tankn No3BONSIOT OPraHN30BbIBaTb CBOW YaTbl MO KaTEropursm 1 Temam, 6bICTpO rnepekno4vaTbCa Mmexay

Pa3INYHBIMU FPYMNaMy/ YaTOB, CKPbIBATb YaTbl MEHbLUErO MPUOPUTETA, a TakXXe YMEHbLLAIOT HarpysKy Ha

YCTPOWCTBO, COKPAaLLas KOMMYECTBO OTOBPaXKaeMblX YaTOB B OCHOBHOM OKHE MEeCCeHaXepa.

OpounH YyaT MoXeT cofepxXaTbCq B HECKOJIbKUX Mankax MeCCceHxxepa.

Manky CUHXPOHN3MPYIOTCA MEXAY BCEMU aKTVBHbIMY CECCUSMUI 1 M1aTdOopPMaMu.

Co3paTtb nanky

/" MpumeuyaHue

Mo YMO4aHNIO Bbl MOXeTe CO30aTb He 6onee 10 nanox.

YT1O6bl CO3aaTbh Nanky:

1. HaxkmMnTe Ha MKOHKY YaTOB MpPaBOV KHOMKOW MbILUV U BbiBEPUTE B OTOBPAa3mNBLLUEMCS MEHIO NMYHKT Co3paTb

nanky:

e

Q Mouck A @ Biz + Myteam Q R +2 A~v G

7 W36panHoe

OTMEeTUTb BCE NPOYUTaHHBIM

Cospatb nanky |TA

;
|

(4]
174

Penakmposarb nanku

(] VK Lommunicat...
+ [Nanuun Kpbinos: YaHan 9

)

y AHApes OH B KakoM B

HEABHME

MT Design | Onep...
Cepreit 3eneHoB: HyxxHo e
NOCMOTPETb NNaHupoB

KaneHgapb Mail.ru
& HanomuHaHme o 0
cobbiTn 06CcyanTb 3a
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E VIbl BUEpa NoobLyany nv 3BPaLLLaloch € N M pelleHnem

Wnbs fleHucos

Cnacnb0 3a NpUMEPHbIV CPOK, 3aBTpa AaBaiTe NOCMCOTTPUMM Gonee
TOYHBIN.

1. Anma / CBeTa - HYXXHO N CUHXPOHWU3NPOBATLCCAC N 06CYANTD Y3KUM
KPYrom ausaiH /

npopaboTky 1 T.4.

2. Y1oT An3anH MVP Bepcun 6yaeT B KaKOM-TTO BeAW 91 LENoCb B NATHULY.
3. EcTb nun mbicnu no VOIP? C Baceit ceroaHs 1x1 o6cyxaanu, Bapyr
nosBMANChL ngen?

4. ECTb N1 KaKne-To BONPOCCHI, KOTOOPbIE CYNTTAETE HYXHbIM 06CyaANTL?
5. MoXeT HauHeM ABUraTbCa B CTOPOHY pa3paboTKu KOHTelHepa ? Yxe
ceityac?

[aBaiiTe MOXeT y3K1UM cocTaBom 3a 10 MUHYT 06cyanM un
pasonigemca?
[agaiiTe cobepemcs
[enunc Kosanbuyos
MapwuHa [awkesuny

Moka HeT makeTa
B JOKe CKopee ecTb

Tomapa Xnecrakosa
1 Ha 3BOHKe, CerofHs Bbinagaio

Wnbs fleHucos
3axoaute

|CoobueHne

©
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nnéo nepengute B MeHio HacTpoiikn —> MecceHgyxep —> Mankun 1 HaxxMnTe Ha kKHonky Co3paTb nanky:

' Hacrpoiiku < MNankun N3MeHnTb
©
o ,
D AHppei flukos 5
a.yatskov@corp.mail.ru .
77 WsbpaHHoe Co3pasaiiTe nanku ans 4aTos
W ynpaensinte umMun
22 OcHoBHble
® cosparts nanky >
<]) YsepomneHue
MoxHo co3pnatb He 6onee 10 nanok
Q, KoHdupaeHumanbHOCTb
NAMKK
>  OdopmneHve Bee
CTuKepbl

MecceHaxep

i

lonoc u Bupeo

B

Fopsune Knasuwm

A3bIK

CoobwuTb 0 Nnpobneme

® v &

O nporpamme

&

2.B OT06pa3I/IBLIJeMCF| OKHE YKaXXTe Ha3BaHMe rnanku (Makcmmaanaq ONHa HasBaHna — 15 CI/IMBOJ'IOB).

3. [lo6aBbTe B Nanky HEOBXOANMbIE YaTbl — HAXXMUTE Ha KHOMKY [Lo6aBNTb YaThbl, fanee BbibepuTe YaTbl B
OTO6pasmBLLENCA POPME N HAXMUTE Ha KHOMKY JJo6aBnTb:

[o6aeuTb B Nanky

Q Mowck

A TecTupoBaHue
OHnaitH

AHapen Aukos

Boin(-a) 4 MuH Hazan
n KOMMYHUKaLMn

Boin(-a) 49 MuH Haszan

OnbralHepas
Boin(-a) 5 MuH Hasan

MpoaykT
Boin(-a) 11 MuH Ha3an

OmMunb MuHacsH
OHnaitH

Team Building 23
Boin(-a) 14 MuH Hasan

Bmunb Kpronep
.’ OxnaitH

|

UJ
O

o O o

OTmeHa ) Aobaeutb

Bbl Takxe moxeTe nponycTuTb 3TOT War v ﬂ,06aBVITb 4aTbl B Manky nosxe.

4. HaxxmunTe Ha kHomnky Co3pgaTb B MPaBOM BEPXHEM Y.
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[o6aBuUTb YaT B Nanky

B nanky MoXxHO go6aBnsTh:
+ KOHTaKTbl (B TOM Y/Cne TeX, C KOTOPbIMY eLe HET YaTa) — Npu CO34aHNM YaTa C KOHTAaKTOM OH cpasy 6yaeT
OTOBpPaXxaTbCs B HY>KHOW Narke;
« FPYNMbl, B KOTOPbIX MOfIb30BaTEb ABASAETCS YYaCTHUKOM;
+ KaHaJslbl, B KOTOPbIX MNOSIb30BaTESb ABMSIETCS YYAaCTHUKOM.

YT106bl [OBABUTD YaT B NanKy, HAXKMUTE Ha YaT MPaBOW KHOMKOW MbilWN, BbibepuTe NyHKT [JLo6aBUTb B NanNKy 1
BbiGepurTe Heo6XxoaMble nanki. Bo3amoxeH BbI6BOP HECKOMbKUX Mamnok 13 Crncka:

e Yarbl
-

g
7 W3bpaHHoe
() O6cyxpeHus
Bce [Au3ainH Paszpaborka Mpopay
KoMmyHUKaumm #*
* Danuun: Yap=is v bunnea  —
OH B Kypce v *)  OTMETUTL Kak HeNnpoOMMTaHHbIA
MT Design o
.} Cepreit: Hyx TKpenuTL
NOCMOTPETE BbIKNIOUNTL YBEAOMNCHUA
Kanenpapt
a ) HanomuH JAo6aeuTsb B Nanky Ouzaitn .
cobbiTin O6 MoxanyiicTa, Boibepute yat
O4MCTUTE MCTOPHUIO Paspa6oTka
» Bbapaxonka
Enena Kocu 3abnokupoBaTtb Mpoayxr
obmeHso Ip..- B
~ MapKeTuur
Amutpuin A, Actan... apke
anaun 3a OKYMeHTaMu [IH1 pOXAEHUsA
Hatanes C. Kannwm... Natopatopus
boto
HoeocTtu
a Csetnana E. flopo..
= [onocoBaHue KOora, 6ya

Onbra C. MHepas
[onocosoe cooblueHune

OmMuTpuit A. Actan...

N3meHnTb nankun

/" MpumeuyaHue

Manky "Bce" HEBO3MOXHO OTpenakTnpoBaTh.

YT106bI N3MEHUTb YaTbl B Manke:

1. HaxxmuyTe Ha nanky npaBoii KHOMKOW MbILLY 11 BbiBepuTe NyHKT PegakTupoBaTb nanky:
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YaTbl

77 W3bpantHoe

(9 06cyxaenns

Bce Ausaiin @ ;I /”  PepakTupoBatb nanky

KoMMyHuKa % Ymanutb nanky
n Danuun: Yanan y Anppes o

OH B KypCe U3MEHEHWA...

MT Design | Onep... 22718
Ceprei: HyxHo 9
NOCMOTpPEeTb NNaHUPOB....

KaneHnpapb 22:18
& HanomuHakme o )
cobbiTumn O6cyauTh 3a.

AOmutpuin Actan... 2278
3aiam 3a fOKYMeHTamu
~ Ceetnana E. flopo... 3
! € lonocoBaHue: Koraa 6yA...

MoxanyicTa, BbibepuTe YaT

nnn nepengnte B Hactpoinkm —> MecceHgxxep —> Mankm n HaxXMnTe Ha HEOBXOOMMYIO Narnky:

e

-0
(=)

Hactpoiiku <

Kupunn 3axapoe
kirill.zakharov@compan...

Y7  WabpaHHoe

o= OcHosHble

<) Ysepomnenus

[% KondpuaenumanbHocTb
@  OdopmneHue
CTukepbl

)

(7 ronoc v Buaeo
Fopsune knasuwmn

@ Asbik

(1) CoobwmTb 0 npobneme
() O nporpamme

Nanku

@ Co3paTe nanky

MoxHo cospats we Gonee 10 nanok
NANKK

Bce

Ou3zaiH
PaspaboTtka
Mpoaykr
MapkeTuHr
JHW poxaeHus
Na6opaTtopua

Hoeoctn

BWUA CNUCKA NANOK

lopuzonTanbhbiii Q) He oToBpaxatb

M3meHuTs

2. YT06bl [O6aBUTbL YaT B Narky, HAXXMUTE Ha KHornky [Lo6aBUTb YaTbl:
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o HacTpoiiku < PepakTupoBaTtb nanky CoxpaHuTb
(4] UMSA NANKK
Kupunn 3axapos \
kirill.zakharov@compan - On3aitn
¥z W3bpaHHoe
AOBAB. 1bl HATbI
=2 OcHOBHbie ® RoGasuts vart
<)) VYeepomnenus ° AMuTpuin AcTanoe
& T
&) KoHdupaeHunanbHoOCTbL +B KoMMyHMKaumm
»  Odopmnenne ~
< Mpoaykr
© Crukepb {5
o Ausaitn :

(2 Meccenaxep
G CeeTtnaHna [lopoxosa

v

(2 Tonoc u Buaeo
[ Topsvne Knasuwm

@ SAsbik

[0 Coobuwuts 0 npobneme

32) O nporpamme

3

o

"YT06bI YOannUTb 4aT 13 nankuy, HaXXMNUTE Ha NKOHKY

4. [anee HaxXMUTe Ha KHOMKY COXpPaHUTb B NMPaBOM BEPXHEM YIIy.

IaMeHUTb NopsaaokK nanok

/' TpumeyaHne

Mpw 3anycke MecceHaxepa OTOBPAaXaTCA YaTbl, KOTOPbIE HAXOAATCA B NEPBOI MO NOPAAKY narke.

YT106bl MI3MEHUTb NOPAAOK Nanok, nepengnte B Hactpoiikn —> MecceHayxep —> Mankun 1 HaXXMnUTe KHOMKY

N3MeHNTb B NpaBoM BEPXHEM YIy.

3axmuTe NKOHKY n nepetawnTe narnky B HEeo6xoOMoe NOSIoXeHNE B CMICKE.

[anee HaxxmnTe Ha KHOMkKy FOTOBO B NpPaBOM BEPXHEM YTIy.

YpanuTb nanky

/' TpumeyaHne

Mpw yganeHnn nanku, 4atbl B HEN He yganstoTcs. [Nanky "Bce" HEBO3MOXHO yaanunTb.

YTo6bl yOoanuTb nanky:
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HaxxmuTe Ha nanky npaBoi KHOMKO MbILLW 1 Bbi6GepuTe NyHKT YAanUTb Nanky:

Q_ YaTtbl

g’
7 W3bpanHoe
(9 O6cyxaeHus

Bce [wv3aitH e F PeAaKTMpOBaTb nanky

Yaanutb nanky

n KOMMyHVIKJ :
+ N [laHuun: YsHauw y AHapes
OH B KypCe UaMeHeHUn e
@ MT Design | Onep...
Cepreit: HyxHo
OCMOTpeTb NN1aHupos e
KaneHnpapb

HanomuHaHune -
OV ) ' o MoxanywcTa, Bbibepute yat
cobbiTun O6cyauTb 3a

OMutpuin Actan...
3anam 3a fOKYMEHTamMu
CgeetnaHa E. flopo...

\ [onocoeaHue: korga 6ya

B OTO6pa3VIBUJeMCFI OKHEe noaresepgunTe yaaneHme nankn HaXxatnem Ha KHOrMKY YpanuTtob.

nun nepengunte B Hactpoiikn —> MecceHpyxep —> Mankun 1 HaXXMUTE Ha UKOHKY . B oTo6pasmBLiemcs

OKHe MOATBepauTe yaaneHne nanky HaxaTuem Ha KHoMnky YganuTb. [anee HaxmMuTe Ha KHornky FoToBo B

NMpPaBOM BEPXHEM YII1y.

ApXxuB gsig yaToB

ApXI/IB NOMOXET CKPbITb HEHY>XXHbIE€ YaTbl B OCHOBHOM CIMNNCKe 4YaToB. Chre} YNPOCTUT HaBUrauuo 1 no3BoNnNT

BblCTpee HaxoANTb HY>Hble NepenucKu.
YaTbl, NepeMeLLeHHbIe B apX1B, HE OTOBpaaloTcs B nanke Bee, HO oTo6paxaloTcs B 4PYrix nankax.

CyeTuunk Ha sluelike apxmBa OTOBpaxaeT obLee KOMMYeCTBO HEMPOUMTaHHbIX YaTOB B apxmBe. B obLiem

CcHeT4urKe pasgena YaTbl He 0T06pa>Ka}0ch HEeMNnpOo4YnTaHHbIe COoO6LLEHNA N3 APXVBHbIX 4aTOB.

ApXBUPOBaHHbIE JINYHbIE YaTbl/KaHasibl/rpynnbl NepemMeLLaloTcs B pasges APXUB, KOTOPbI HAXOAUTCS BBEPXY

Cnncka 4aToB:
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Yatbl
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]
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77 W3bpaHHoe
(2 O6cyxaeHus

Bce [OuzanH Pag

6otka [Mpopy l
Apxus

& Oruer il ksapran,
bapaxonka, [leHb P.

=

KoMmMmyHuKkaumm 2218 #

[anuun: Y3Hai y AHapes oH
B KYpPCe U3MEHEHWN...

KaneHpapb
& HanomuHanue o o
cobbiTuM 06CyauTh 3a...

OmuTtpuin Actanoe
3aiiav 3a AOKYMeHTaMu

Enena 3axaposa
@ ® dovo
k

CeeTtnaHa HOpkoea
€ lNonocosaHue: koraa 6ya...

Bapaxonka y
Enena Kocvuuna: [ponam
obMmeHato Ipad mini+ Ha ma..

Onbra MHepas
8, l'onocosoe coobuieHne

Haranest Kannurosa 225 ()
@ harn

4 @ KoMMyHuKauum Q &> v @

Omutpuid Actanos

370 MOXET GbITb HeYyAO6HO, ecnv Bam
HYXXHO 06LaTbCA B PeXMME PeanbHoro

BpEMEHU.
17:24

Enena 3axaposa

ANs MOPAKOB, KOTOPbIE NNABAIOT MEXAY Pa3HLIMU YACOBBIMU NOSICAMK, ITO OYEHb
BaXHO. OHM JOMKHbBI YHMTBIBATL PA3HULY BO BPEMEHM NPU NNAHNPOBAHUM CBOMX

MapWpYTOB W 0BLEeHNN C APYTUMM CyAaMN
17:25

Ha koro GonbLue BAMAIOT Yacosble nosca?

() Ausaitnepe!

O Mopsaku

O KocmoHaBTbl

AHOHMMHOE rONOCOBAHME — HET roNoCos 17:29

Hukonaii Pabunkos

Aauvun Kpoinoe

@D Ha koro 6onblue BAUAKOT Yacosble nosca?

Hapo 8 ronocosanme ewe meHegepos AobasuTb 1731

[ B 9

X UHdopmauus ©)

KommyHukauum
32 yyacTHuKa

O rpynne

CospaeM UHTepecHble peleHns pas
6u3Heca u He TONbKO...

YuTaTb NONHOCTLIO

Ccbinka

https://u.company.ru/profile

7> TopennTbes KaHanom
<)) Ysepomnenus >
(& Nopnucka Ha sce o6eyxaervs @D

5 HacTpoiiku rpynnbi
K5 3annaHupoBaHHble 83

£9  Hanucatb nucemo

] Cospatb BCTpeuy

®oTo 1 BUAEO 83

- F&’A.

I'IepemecwlTb B apXuB

YTO6bl NEPEMECTUTL YaT B apXMB, HAOXMUTE Ha YaT NPaBO KHOMKOW Mbilv 1 BbibepuTe NomMecTTb B apXuB

nnn nepengute B MHGopMaLuio o Yate 1 BbibepuTe NMomMecTnTb B apXunB:

YaTtbl

@

57 W36panHoe

[ O6cyxaeHus

Bce [OusanH Paspabotka Mpoay ‘
Apxus

ﬁ Otyer lll kBapTan,
bBapaxonka, [leub P.

KomMmyHukaumm 22118 A

&

[anuun: Y3Hai y AHapen oH
B KYpPCEe U3MEHEHMUIA...

KaneHgapb
G HanomwuHaHue o e
co6biTUM O6eyanTs 3a.

OmMuTpuii Actanos
3anav 3a JOKYMeHTaMu
3akpenuTb

CeeTnaHa HOpk¢
€ lNonocoBaHue: 0

@ @ KoMMyHUKauum Q
1%

(%)  OTMeTUTb KaK HenpoUUTaHHbIRH

U

=i
N
i

OmuTtpuii Actanos

370 MOMET 6bITb HEYAO6HO, ecnu Bam
HYXKHO 06LATbCS B PEXUME PeanbHOro
BPEMEHMU.

Enena 3axaposa

A.ﬂﬂ MOPSAKOB, KOTOPbIE NNABAIOT MEXAY PA3HBIMKW YACOBLIMKM NOSICAMM, ITO O4EHb
BaXKHO. OHK AOCMKHBI YHUTHIBATL Pa3HULY BO BPEMEHU NPU NNaHKUPOBaHMUK CBOMX

MapLpyToB v 06WEeHNN C APYTMMU CYAaMn
17:25

Ha koro 6onblue BAMAIOT Yacosbie nosca?

() Dmsaiinepsi

O Mopsku

KocmoHasTb!

AMHOE FONOCoBaHUe — HeT roNocoe 17:29

fi‘\ BbIkniouuTh yBeAOMNEHUA >

Jo6aeunTb B nanky >

EneHa 3axapos.
@ ® ®doTo b2
k4

Bapaxonka | (]

MomecTuTb B apxus

}me BNWAKOT YacoBble nosca?

EneHa KocuuyuHa:
obmeHsto Ipad mi (‘5

Mhar

OuYmncTUTL MCTOPUIO

e MeHeKepoB A06aBuTL 1731
Onbra MHepas 3abnokuposatb
%, F0NOCOBOE COL v mguraren
Hatanbs Kannurosa ® | Es g

X NHbopmaums @

KoMMmyHukauum
32 yyacTHuka
06aBuTb B KaHan

O rpynne

Co3paem WHTEpEeCHble pewennsa ansa
6u3Heca u He TONbKO...

YutaTtb NONHOCTbIO

Ccbinka

https://u.company.ru/profile

7> TopenuTbes KaHanom

<)) Ysepomnexus >
(& Nopnucka Ha sce obcyxaenns @D
{51 HacTtpoiku rpynnbi

55 3annaumpoBaHHble 83
9 Hanucatb nucbmo

() Cospatb BCTpeuy

24 ®oto v BUAEO 83
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BepHyTb N3 apxunBa

YT1O6bl BEPHYTb YaT 13 apxXuBa:

1. NepengnTe B apxu1B YaTOB:

00 Yatbl 4 @Kommyuwxauum Q &~ v ® X UndopmaLus ®
& e

KommyHukauumn
Omutpuii Actanos 32 yyacTHUKa
32 yyacTHUKA

370 MOXeET BbITb Heyao6HO, ecnu Bam

HYXHO o6u.|an=cu B pexumMe peanbHoOro
> osmsens g =
[ 17:24
6otka Mpopy

¥7 WabpanHoe

Bce [duzaiH Pag,

O rpynne

CospnaeM MHTepecHble peweHns ans

Enena 3axaposa
Apxus

E Otyer Ill kBapran, [Ans MOPAKOB, KOTOPbIE NNABAKT MEXAY Pa3HBIMU YACOBBIMU MOSCAMK, 3TO OYEHb
bapaxonka, [leub P. BaXKHO. OHM AOMKHBI Y4MTHIBATL PAa3HMLYy BO BPEMEHM NPY NNaHMPOBAaHNM CBOMX 6u3Heca u He TOMbKO...
MapWpYTOB M OGWEHUM C APYTVMM CyAaMM YuTaTb NONHOCTLIO
KoMMyHukaumm 2218 # 3 17:25

[annun: YaHait y AHapes oH Ccobinka
B KypCe U3MEHEeHWH... https://u.company.ru/profile

Ha koro 6onblue BAKSIOT YacoBbie nosica?

KaneHnpapb

e © HanomuHanue o e O [AunzaitHepel
co6bITUM O6CyanTs 3a.. ~>  Topenutbeca kaHanom

) OMuTpuin Actanos : O Mopsku <)) Ysepomnenus >

\ 3aiiaun 3a fOKyMeHTamu

=
D H
O Kocuonasm (@ Moanucka wa sce o6cyxaerns @D
Enexa 3axapoea 22:1¢ < o
AHOHMMHOE FONIOCOBAHME — HET FONOCOR 17:29 £ Hactpoiiku rpynnbi
® ®doto
CsetnaHa lOpkoBa 777 Hukonaii PaGunios 5  3annaHuposaHHble 83
© lonocosanue: korga 6ya,.. [lasnun Kpbinos
5 ? ~7 Hanucatb nucbm
Y Bapaxonka 2 @ Ha Kkoro 6onblue BAUAT Yacosble nosca? & anuca CbMO
Enena Kocuuuna: [Npopam/ £ Cosparb scrpedy
obmeHnsato Ipad mini+ Ha ma... o
‘ Hapo B ronocoBamHue euwje MeHepkepos A06asnTh 1791

Onbra MHepas
¢ lonocosoe coobuieHne 2 ®oto u BuAeo 83

et O oo g
@ horn

2. HaxxmnTe Ha YaT npaBol KHOMKOW MblLLK 1 BbibepuTe BepHyTb N3 apxuBa nnv nepengute B HGopmMaLno
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3akpensieHHble YaTbl

3akpenuTe Hanbosee BaXxHble N 4aCTO NCMOJb3yeMble YaTbl B BEPXHEN YaCTu CMCKa YaToB, YTOBbI BbICTPO

HaxoauTb NX.

3aerI'IJ'IﬂTb 4YaTbl MOXXHO BO BCeX Mnankax (I'Ipl/l HaJ'II/I‘-II/IVI) N B apxuBe.

MakcrMmanbHOe KONMMYeCTBO 3aKpemnSIeHHbIX YaToB B ogHoW nanke/apxmse — 10.

3akpenuTb yYaTt

YTO6bl 3aKPEMUTDL YaT, HAXXMINTE Ha HErO MPaBO KHOMKOW MbILLW B CMCKE YaTOB 1 BbibepuTe 3aKpenunThb:
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Enena 3axapoBa

[1n9 MOPAKOB, KOTOPbIE NNABAKT MEXAY PA3HLIMU YACOBLIMM NOACAMM,
3T0 OYEHb BAXHO. OHU AOMKHBI YHNTBIBATb PA3HULY BO BPEMEHM NPY
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Bor, kcTaT, MHTEpEecHas cTaTba:

The effect of jet lag on the human brain: A

neuroimaging study

Jet lag is commonly experienced when
travelers cross multiple time zones, leav

ing the

wake-sleep cycle and intrinsic biclogical
“clocks" out of synchrony with the current en...
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NogennTbca kaHanom
Ysepomnexnus >
Moanucka Ha sce obcyxaenns @D

HacTpoiiku rpynnbi
3annaHnposaHHble 14

Hanucatb nucbmo

Co3patb BCTpewy

®doTo 1 BUAEO 83

3aKpeneHHble YaTbl BCEerga oTobpaxkaloTCsl BBEPXY, HOBbI 3aKPEMIEHHbIN YaT NepemMeLlaeTcs nog, paHee

3aKpenyiieHHble YaTbl.

OTKpenuTb yaT

YTO6bl OTKPENNTDb YaT, HAXXMUTE Ha HEro NPaBOV KHOMKOW MbILLUV B CIIMCKE 4aTOB U BbibepuTe OTKpEennTb:
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Enena 3axaposa

[ins MOPAKOB, KOTOPbIE NNABAKT MEXAY Pa3HbIMKU 4aCOBLIMM NOSCAMU,
3TO O4eHb BaXHO. OHU JOMKHbBI Y4UTbIBaTb PasHULY BO BpEMEHW NpK
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The effect of jet lag on the human brain: A
neuroimaging study

Jet lag is commonly experienced when
travelers cross multiple time zones, leaving the
wake-sleep cycle and intrinsic biological
“clocks" out of synchrony with the current en...

B8 zhttps:/ftime.zone.rufjeffect of jet_lag_on_the_hu.. 17:29
Ewe ccbinka Ha ccnefosame| B @

Wudopmauums

KomMMyHuKauum
32 yqyacTHUKa
+& [o6asuTb B rpynny

O rpynne

Co3pnaem MHTEpecHble peleHns ans
613Heca U He TONbKO...

YuTaTtb NONHOCTLIO

Ccbinka

https://u.company.ru/profile

7> MMopennTbes KaHanom
YeegomneHns >
Moanucka Ha sce obeyxaervs (@D

03 HacTponku rpynnbl
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4 HanucaTb nuCbMO

Co3parb BCTpeyy
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YaTbl aBTOMATNYECKN OTKpEenalTCd, eCnun:

+ NOJSIb30BaTESb Y6pasn N3 Nanky 3aKPEnIeHHbI YaT;

+ NOMb30BaTeNb YyBpas B apXMB YaT, 3aKPENIEHHbI B Nanke/o6bLem Cnrcke 4aTos,

* NMOJib30OBaTEJ1b y6pan N3 apxmBa 3aerﬂﬂeHHbIVl yaT,

+ NOSIb30BAaTESb BbILLEN 13 YaTa U 3abnoknpoBan Yar.

3ansiaHnpoBaHHbIe

coob6LeHnd

Ternepb MOXHO HanncaTb COOBLLEHME B YOO6HOE O/15 BaC BPEMS, HO OTMPaBUTb €ro B 60/iee NoaxoadLee as

nony4yartend.

MakcnmanbHO€e Konn4yecTBo HeOoTnpaBJZIEHHbIX 3arnJIaHNPOBaHHbIX coobLeHnn gns ogHoro Yyata — 100 LWTYK.

/' TMNpumeuaHne

Mpw BbIXxOAE U3 YaTa 3aniaHNPOBaHHbIE COOBLLEHNS YAANAIOTCS.
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CospaTb 3anjaHnpoBaHHoO€e coob6LuieHne

YT1O06bl CO34aTb 3aN1aHNPOBAHHOE COOBLLEHME:

1. Hannwunte coobLieHne B none BBOAa, HaXXMUTE NPaBOW KHOMKOW MbILLN Ha UKOHKY OTMPaBKW COOBLLEHNS 1
BblibepuTe 3ansaHnpoBaTb OTMPAaBKY:

— Wnoxa Caxaposa
@ -~ ©

77 WabpanHoe

(D Tpeas!
3AKPENNEHHLIE
VK Communicat... ¢
+ Nanuun C. Kpbinos: e
Y3Hai y AHApen OH B K
HEOABHME
MT Design | Onep... Apy3bA, Bbl KaK HACHET TOrO, 4TOE6LI NOABUHYTL BCTPENY HA APYroi AeHb?
Cepreit 3eneHos: HyxHo o CeropHs B oTnycke AHapeit u MuTs. NNKC K KOHUY Hefenu cMoXeM
NOCMOTPETb NNaHUPoB 06CyanTL TO, HTO YIKE CAeNAHO.
. ?
Kanenaapb Mail.ru {0 ymaere?
e HanomuHanue o e
cobbiTuM 06CyanTb 3a.. Sl nUWY TO, YTO OHM CKa3aNN
1. CYnTaeM MUHUMANBLHYIO CTAAUIO Tapbl ANS PaCLIMPEHNs.
WnoHa Caxaposa 2218 Y A Pbl A7 P P
: O (PTG AT 2. lobaBneHue CTPYKTypbl KOMNAaHWUK + aBTopu3auus ¢ DI (MUHUMYM)
U m 3. Bo3MOXHOE paclumupeHue Tekyuwero GyHKuMoHana:
a. MoToKu 1 NoTokM (AMUTPUIA MNewakoe Npu HeOEXOAMMOCTN 06 BACHUT

. ~ bapaxonka Cawe)

4 y Blog: Mpoaam/o6mensio Ipad 6. 3aa4m 13 COOBIEHIUI B OCHOBHOM BUAE - BbI HAXKMMAETE Ha Ny3bIpeK,
mini+ Ha macbook ¢ moei... 3a/1a4a BbINO/NHEHA, OHA NOSBUTCA B 06LWEeM cnucKe 3aaay. (YunTbiBaiite
[MUTPHii A. AcTan... NOTEHLUMan pa3suUTUA, O 4EM Mbl lyMaeM).

Bosbmu AOKYMEHTbI U

\
O6patute BHMMaHne Ha ®T ot BTE oTBevaTh He Hago - NPOCTo
ﬁ ’,j]a;i?:“ C. Kannu... CNUCOK "XOTeNoK" HanpumMep:
- BugxeTel. Monb30BaTeNs A0NXEH UMETb BO3MOXHOCTbL 3aKpenuTs
BUKET BHYTPW YaTa AN\ BO3MOXHOCTN OAHOBPEMEHHOr0
CsetnaHa E. fopo... nonb3oBaTtensaMm vata. Buaxer MoxXeT cogepxatb ¢poTo, BUaeo,
a € lonocosanue koraa 6yae scrum AOCKY.

3annanHupoBaTb OTNPaBKyY

Onebra C. MHepas
%, NonocoBoe coobLieHune
ek @ Npuser! @

2. YKaxuTe gaTy 1 Bpems, Korga coobLeHne byaeT oTnpaBnieHo:

3annaHMposaTb oTnpaBKky

CeroaHs 13 30

loToBO

3. HaxxmuTe Ha KHomnky FNoToBo.

CoobLeHne oToBpasnTCS Ha BKIagKe C 3aniaHNpPOBaHHbIMU COOBLLEHVAMN N ByaeT LOCTYMHO TaM Ao

MOMEHTa OTMPaBku. YTOBbl BEPHYTHCS B YaT, HAXXMIUTE Ha NKOHKY B JIEBOM BEPXHEM YT1y.

[Mpw ycnewHom oTnpasBke 3aniaHNPOBaHHOMO COOBLLEHNS B YaT U NPY BO3HUKHOBEHN OLLGK OTNPAaBKM
npuaeT push-yBegomMeHve.
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npOCMOTpeTb 3aniaHnpoBaHHbIe coo6LeHuns

YTO6bl NPOCMOTPETL 3aM1aHNPOBaHHbIE COOBLLEHVIS MEPENANTE B YaT, HAXMUTE Ha NKOHKY

BEPXHEM Yy 1 BbibepuTe 3annaHnpoBaHHbIE:

Q 8 2v &v @ NHpopmaums

KoMMyHUKaumumn

+& [Oo6asuTb B YaT

Co3pnaeM MHTepecHble pelweHnsa ans
6u3Heca u He TONbKO...

myteam.im/bizmyteam

YBeOMNeHus [ @)

3annaHupoBaHHble

doTto 1 BMaeo

dannol

Ccbinku

B MPaBOM

/" MpumeyaHue

ks

. npl/l HaXaTun Ha Hee OTO6pa)KaIOTCﬂ 3annaHnpoBaHHbIE COOBLLEHMS.

Ecnun ByaTe ecTb 3annaHnpoBaHHbIEe COOOBLLEHNS, B nycTtom noJie BBoOAa COO6LLEeHMS OTO6pa)KaeTCF| NKOHKa
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N3ameHnTb 3anjaHnpoBaHHoO€e coob6LlieHne

YTO6bl N3MEHUTD 3aMnNaHNPOBaHHOE paHee CoobLLEHNE:

1. NepengnTe B YaT 1 fanee K 3anaHNpPOBaHHbIM COOBLLEHMSIM:

Q +8 ?2v v ) UHbopmMaums

KoMmMyHukauum

+& [No6asuTb B yaT

Co3paem nHTepecHble peweHns agns
613Heca U He TONbKO...

myteam.im/bizmyteam

Yeegomnenus [ @)

3annaHupoBaHHble

®oTo M BMAECO

dannbl

Ccbinku

e O

2. HaxxmnTe npaBoi KHOMKOWM MbILLV Ha coobLieHne 1 Bbibeprte N3SMeHUTD:
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OTnpaBuTb cenyac
N3mMeHuTb Bpems
KonupoBaTtb

Bbi6bpaTb

MN3ameHnTb

Yaanutb

| Ipeanarato BCTPETUTLCS 3aBTPa Y O0CYaNTb AeTanu.
EcTb BOnpochl npocTo

N3meHnTb Bpems oTnpaBKuy 3anjlaHUpPOBaHHOIO COO6LLEHNS

YT1O6bl N3MEHNTD JaTy /1N BPeMs OTMPaBKYW 3anjaHNPOBaHHOIO paHee COOBLLEHNS:

1. MNepengnTe B YaT 1 fanee K 3anfaHNpPOBaHHbIM COOBLLEHNSIM, HAXKMUTE MPaBO KHOMKOW MblLUW Ha

coobueHme n Bbibepnte I3MeHNTb Bpems:

OTnpaBuTb ceityac

N3mMeHuTb Bpems

KonupoBaTtb
Bbi6paTb
N3mMeHUTb

Yaanutb

| ljpeanarato BCTPeTUTbCS 3aBTpa U OOCYONTb AeTanun.

EcTb BOnpochl NpocTo 1730 v

©® 9

2. BoibepuTe HeobxoguMble faTy 1/unv Bpems 1 HaxXmmuTe Ha KHOMKy foToBso.

YTo6bl OTNPaBUTL 3aMn1aHNPOBaHHOE pPaHee COOBLLEHNE Celvac, HAXMUTE NPaBO KHOMKOW MbILLN Ha
coobLLeHNe 1 BbibepuTe OTNPaBUTb celvac.
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Ypanntb 3anjaHnpoBaHHoO€e coob6LieHne

YT1O6bl YyOanUTb 3an1aHNPOBaHHOE paHee COOBLLEHME:

1. MNepengnTe B YaT 1 fanee K 3an1aHNpPOBaHHbIM COOBLLEHNSIM, HAXKMUTE MPaBOn KHOMKOW MblLUW Ha
COObLEHVE 1 BbiBbepUTe YAAnNnNTb:

3annaHupoBaHHble COobLLeHNA

Ynanutb Bcé

OTnpaeunTb cenvyac
N3meHunTb Bpemsa
Konuposatb
Bbi6paTb

NameHnTb

Ypanutb

T1peAnaralo BCTPETATHCA 3aBTpa U ODCYATh AT,
EcTb BONpOCHI NPOCTO

2. MopaTteepanTe yganeHne CoOOBLLEHNS HaxXaTeM Ha KHOMKY YaanuTb.

YT06bl yoannTb BCe 3anflaHNPOBaHHbIE COOBLLEHNS, HAXXMUTE Ha MUKTOrPaMMy ~~° B MPaBOM BEPXHEM YTy U
BbibepuTe YaanuTb Bce.

¢OpMaTI/I pPoBaHNe TeKCTa Coo6LeHuNs

BblgenuTe B Ballem COOBLLEHNN CIOBO U HECKOJMbKO CJIOB, BbI3OBUTE KOHTEKCTHOE MEHIO 11 B pasgene

®dopmaTnpoBaHue BbIGEPUTE CTUIb OPOPMIEHNS, HAMPUMEP XUPHbINA, KYPCUB U NogYepKuBaHme:
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KupHbin £+B

Kypcus 3 +
OTMEHUTL
MogYepKHyYTbHIN ¥+U
3avepkHyTHIN 8B+Shift+X
Buipesarb ; o
MOHOWUPUHHDBIN #E+Shift+M
KonuposaTb Ccbinka @ 3+ Shift+K
Cnucok #+Shift+8
Yaanute HymepoBaHblK cnucok 3£+ Shift+7
UuraTa #+Shift+9
Buigenutb BCe
Kon 38 +Shift+Option+C
dopmMaTuposaHue >
o N
(+)  Bcemnpuser © @,

dopmaTMpPOBaHME TEKCTa COXPAHAETCS B YEPHOBYKaX, MPW LUTUPOBAHWM N NEPECHIIKE COOBLLEHNS, a TakxXe
npw BCTaBKe TEKCTa N3 bypepa o6MeHa.

rlpl/l pa6OTe C TEKCTOM MOXXHO MCMNOJIb30BaTb ropavne KiiaBnLn:

Ctunb popmaTnpoBaHus MacOS Windows
KnpHbin +B Ctrl+B
Kypcus + Ctri+l
MogyepKHyTbIN +U Ctrl+U
MOHOLNPUHHBINA +Shift+M Ctrl+Shift+M
[o6aBnTb CCbINKy +Shift+K Ctrl+Shift+K
Cnmncok +Shift+B Ctrl+Shift+B
HymepoBaHHbI CNUCOK +Shift+7 Ctrl+Shift+7
LinTata +Shift+9 Ctrl+Shift+9
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Ctunb popmaTupoBaHus MacOS Windows

Kopn, +Shift+Option+C Ctrl+Shift+Alt+C
3a4epKHyTbIN +Shift+X Ctrl+Shift+X
OuncTuUTb CTUIN +Shift+N Ctrl+Shift+N

YTO6bl NepeinTu B pasgen npunoxeHuns Mopsauve knaBULLIN, HaXXMUTE Ha KOMBUHALLMIO KHOMOK:

« Windows, Linux — Ctrl + /

«macOS — +/

YepHOBUK cOO6LLEHNSA

BBegeHHbI, HO HeOTI'IpaBJ'IeHHbII7| TEKCT COXpPaHAeTC4d B BUAe YepPHOBMKa. Pa60Ty C YepPHOBUNKOM MO>XXHO

NPOAOMKNTL B NIIO60 MOMEHT 1 Ha JIIO60M YCTPOWCTBE.

Bbl MOXeTe HavaTb Ha6op TeKCTa Ha OgHOM yCTpOVICTBe, Hanprvep Ha KoOMMnbloTepe, a NPoOLAOJIKNTb Ha O0YroMm,

HanpumMmep Ha cMapTdOHeE.

HeoTnpaBneHHoOe coobLLEeHe NoMevaeTcsi OTMeTKo YepHOBUK, 4aT C YEPHOBKKOM OTOBpaXaeTCs B BEPXHEN

4YacCTun Cnncka 4aToB.

l-'|epHOBI/IK COXpaHAEeTCA A0 TEX MOP, NMOKa Bbl HE OTpeOakKTnpyeTe, OTnpaBuTe U yoannTe TEKCT.
N3meHUTb OoTnpaBsieHHoe coobLieHne

OTKpoNTE NPaBbliM KJIMKOM MO COOBLLEHNIO KOHTEKCTHOE MEHIO 1 BbibepuTe «/I3MeHNTb».

Pe,EI,aKTI/IpOBaTb MOXXHO TOJIbKO CBOW COOBLLIEHNS, NOCne penakTnpoBaHNA y COOBLEHNSA MOABNTCHA MOMETKA
«KOTPEenaKTNPOBaHO», KOTOPYIO YBMOAT BCE YTalOLW e coobLeHNE.

OTpe,EI,aKTI/IpOBaTb nocnegHee oTripas/ieHHOe coo6u.|,eH|/|e MOXHO, Ha>XaB KHOMKY T Ha KnasuaTtype.
YaannTtb coobLieHne y cebs

OTKPOWNTE KOHTEKCTHOE MEHIO NPaBbIM K/IMKOM MO COOBLLEHNIO 1 BbIBepUTE YAaNuUTb y ce64.
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CoobleHne yaanuTcs TONbKO Y BaC, B UCTOPUM YaTa APYrX Nonb3oBaTeNelnl OHO 6yaeT AOCTYMHO.
OTMeHUNTb yganeHmne CoobLLEHNS HEBO3MOXHO.
[Onsa cebs MOXHO yoanuTb Nob6oe coobLLeHNe.

YT106bl yOanuTb Ansa cebs BCIO NCTOPUIO YaTa, Ha aKpaHe HPopmMaLumm BbibepuTe NyHKT OYUCTUTb NCTOPMUIO.

Ypannutb coobLueHe y BceX YY4aCTHNKOB

OTKpOWNTE KOHTEKCTHOE MEHIO NPaBbIM K/IMKOM MO COOBLLEHNIO 1 BbibepuTe YAannuTb y BCEX.

Mocne yganeHuns cooblieHne 6osblue He ByaeT AOCTYMNHO OPYrM Nosib30BaTENSM, BMECTO HEFO NOSBUTCS
CcUcTeMHoe coobueHne CoobLueHmne yaaneHo.

OTMEHUTb yAaaneHne COO6LLI,eHI/IF| HEBO3MOXXHO.

Ecnu Bbl agMUHUCTPATOP rPYMMbl UK KaHana, Bbl MOXeTe yaanuTb A1 BCEX yY4aCTHUKOB HE TONbKO CBOU
COOBLLEHNS, HO 1 Yyxue. [Mpn yganeHnn CoOoBLLEHNS N3 KaHana CUCTEMHOE coobLeHne CoobLieHne
yAaneHo He MNosiBUTCS.

OTBeTUTb Ha COO6LLEHNEe

ObpaTtute BHMMaHue Ha OT oT BT

OTBEeYaTb He Hafo - NPOCTO CNUCoK “xoTenok"

Hanpumep:

Bupgxxetol. Monb3oeatens AONXKeH MMETb BO3MOXHOCTb 3aKpenuTh BuaXeT

BHYTPM YaTa Ana BO3MOXHOCTW OAHOBPEMEHHOr0 NMPOCMOTPA

WHOOPMaLLMM C BUAKETA U ODLUEHNAMKM MEXAY NONb30RATENAMM YaTa.
E) Buppker Mmoxer conepxars GpoTo, BUAEO, SCrum A0CKY.

i, Ceprei MNeTpoe : 06patuTe BHUMaHKe Ha T ot BTE oTBevaTh He HAAO -...

(+)  Cnacubo © >

HaxXmunTe Ha coobLLeHre npaBon KHOMKOM MbilWW 1 BbibepuTe OTBETUTb UK caoenante BONHOWM KNVIK MO
CBOB60OHOMY MNPOCTPAHCTBY COOBLLEHNS NN PSLOM C HAM.

OTBETUTb MOXHO Ha HECKOJIbKO COOBLLEHN Cpa3y — A1 3TOro BbibepuTe NOAPSAS, Y HECKOMbKNX COOBLLEHNIA
OTBETUTb B KOHTEKCTHOM MEHIO.

OTBETUTb MOXHO TEKCTOM, CTUKEPOM, $OTO, BMAEO, FOIOCOBLIM COOBLLEHNEM.
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YTO6bl OTBETUTb TOMbKO Ha YaCTb COOBLLEHNS, BblOENNTE YaCTb COO6LLI,eHI/IF|, HaXXmMunTe I'IpaBOIZ KHOMKOW MbILLW
Nno BblAEJIEHHOMY TEKCTY Bbl6epI/ITe OTBETUTD.

[TycTom OTBET — Bbl MOXETE NPOCTO NPOLUTNPOBATb COObLLEHNE, 6€3 BBOLA TEKCTA OTBETA.

Knuk no OTBETY NepeHeceT K OpurnHaJibHOMy COO6LLI,eHI/IIO, Ha KOTOpoe 6bl oTnpas/ieH OTBET.

/' TpumeyaHne

YT06bl 3aMn1aHNPOBaTh OT/IOXEHHDI OTBET Ha COO6LLEHE, BBeOUTE OTBET B NOJIe BBOAA, HAXMUTE NpaBoii
KHOMKOW MbILLUW Ha MKOHKY OTMPaBK/ COOBLLEHNS 1 BbibepuTe 3anaaHNpoBaTbh OTAPAaBKY. YKaxuTe 4aTy 1 Bpems

OTNPAaBKM N HAXMUTE Ha KHOMKy FoToBO.

MNepecnaTb coo6LieHne

OTKpOWTE KOHTEKCTHOE MEHIO MPaBbIM K/IMKOM MO COOB6LLEHNIO 1 BbiIBepuTe MNMepecnaTb.

- C yKasaHMeM aBTOpa — B 3TOM Clly4ae y Nepec/iaHHOro COOBLLEHNA BYAET yKasaH aBTop.
- bes aBTOpCTBa — B 3TOM Cllyyae COObLLEHE OTPABUTCS OT UMEHU NEPECHINAIOLLETO.

« Heckonbko cooBLLEHNI — 018 TOrO YTO6bI NepecnaTb HECKOMbKO COOBLLEHWI, BbIOENNTE COOBLLEHS
nocfieqoBaTENbHO B YaTe, OTKPOWTE KOHTEKCTHOE MEHIO MPaBblM KJIMKOM MO COOBLLEHMIO 11 BbiBepUTe
MepecnaTb.

- B Heckonbko yatoB — nepecrnatb COOBLEHNE MOXHO OOHOBPEMEHHO B HECKOJIbKO HaTOB, A4J1d 3TOro
Bbl6epVITe HECKOJIbKO KOHTAKTOB UJTI Tpynn B OKHE NepeCblsIKN N HaXMUTe OTnpaBI/ITb.
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YnoMmvHaHuA

YTO6bI OoTnpaBnTb NepCoHalsibHOE YNOMNHaHNE YYaCTHUKY YaTa, BBEOWTE B Nosie BBOOA COOBLLEHNA CMBON @

1 BbIBEPUTE HYXHbI KOHTAKT:

¥ Codus UsaHoBa
Q KceHus MNasnosa

‘ AnekcaHpgp bensies
& Bsavecnas Mpuropbes
‘ YnbsiHa Komaposa
Q Ouvnsapa lepacumosa

@ TaTbsiHa PomaHoBa

® e © ¢

B ogHOM coobLeHe MOXET 6biTb HEeOrpaHM4eHHOE KOMMYeCTBO YINOMNHaeMbIX, BCEM YNOMAHYTbIM
Y4YaCTHMKaM rpynrbl I'IpI/I,D,éT 0OnoJIHNTENIbHOE yBEOOMJIEHE — B CMNCKE HEAaBHNX YaTOB OTO6pa3I/ITC9| ClMBOIJ1

@.
B rpynne Bbl MOXEeTe YNOMSAHYTb TONbKO YYaCTHKOB AAHHOW Fpynmbl.

B nnyHoM 4aTe Bbl MOXeETE YNOMAHYTb JlO60ro Nosb3oBaTens, HO OH He nonyynT OOMNONTHUTENbHOWN
HOTI/ICI)VIKaLI,VII/I. YNOMUHaHMe B IMYHOM YaTe MOXET 6bITb y,EI,O6HOVI BO3MOXHOCTbIO AaTb CCblJIKY Ha KOHTaKT.

Peakuun

Ha coobLeHns MoXHO YCTaHaB/1MBaTb peaKunn. Peakunmn MOXHO N3MEHSATD, YA3ANATb N NpOCMaTpuBaTb CNNCOK

BCEX peaKLMii Ha COOBLLEHNN.

YT106bl NOCTaBUTb peakunio, HaBeguTe KypCop Ha COOBLIEHNE, HAXXMUTE Ha NKOHKY OKOJ10 COOBLLEHNS 1

BblI6epUTE HEOBXOOVIMYIO PEeaKLIO.

YTo6bl yoannTb CBOIO peakLyio, HaBeAUTe KYPCOopP Ha COOBLLEHNE, HAXMUTE Ha MKOHKY OKOJ10
COOBLLEHNS 11 HAXXMIUTE Ha Peakumio, MOMEYEHHYIO KPECTUKOM.

[N NpocMOoTpa Cnincka peakL i aAna COObLEHNs, HaBeanTe KypCop Ha peakuuin.
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CTukepbl

CTurKepbl MOTYT 6bITb CTaTUYECKUMN N306PaXEHUAMIN 1 gif-darnamu.

YT106bI BbI6PATL CTUKEP, B NOJIE BBOAA COOBLLEHNSA BbIBEPUTE NKOHKY .

YTO6bI NnoNyynTb NOACKa3KYy CTMKepOB Mo CcnoBaM Ui aMoasn, sBBenTe B CTPOKY BBOLa C/1OBO U aMO43N,
cooTBEeTCTBYOWME CTUKEPDI 6yp,yT npensioXeHbl BaM K OTnpaBke BO BCrUibiBaloWeM MEeHIO.

NMopgenutbca ctn KepamMun

YTO6bl NOAENUTLCHA CTUKEPAMU:

1. HaxxmunTe Ha CTuKep B vaTe.

2. BbibepuTe NKOHKY

3. HaxxmuTte Mepecnathb.

[o6aBunTb CTUKEPDI
YT106bI [,06aBUTL HOBbIV HABGOP CTUKEPOB:

k
HaxmMuTe Ha NKOHKY B NnoJsie BBOJa COOB6LLEHNS.

1

Y

' B 0TOBpa3mBLIEMCS OKHE HaXMITE Ha KOHKY B NpaBOM BEPXHeM yrny. Bbl nonageTe B BUTPUHY

CTUKEPOB.

3. BoibepuTe Habop CTUKEPOB 13 MOMNYASPHbIX U BOCMNOMb3YNTECH CTPOKOW NONCKA CTUKEPOB — MKOHKA

B MPaBOM BEPXHEM Yry.

Cos3paTtb cBOU CTUKEPDI
YT106bl CO34aTb HOBbIV HAGOP CTUKEPOB:

!
HaxxmunTe Ha MNKOHKY B MoJsie BBOOA COOBLLEHMS.

Y

' B 0TOBPa3nBLIEMCS OKHE HaXMITE Ha KOHKY B NPaBOM BEpPXHeM yrny. Bbl nonageTe B BUTPUHY

CTUKEPOB.
3. HaxxmuTe Ha kHornky Co3pgail cBon CTUKEPb,
4. OTnpaBbTe 60Ty cooblueHne [start v BoiGepuTe Create a stickerpack.

5. CnepynTe ykasaHusim 60Ta.
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YAanI/ITb CTUKepbl
YT106bl YyOanuTb Habop CTUKEPOB:

I
HaxXmunTte Ha NKOHKY B NoJsie BBOJA COOBLLEHMNS.

' B 0TO6pasnBLIEMCS OKHE HaXMITE Ha IKOHKY B NpaBOM BEPXHeM yrny. Bbl nonageTe B BUTPUHY

CTUKEPOB.

3.
HaxxmunTe Ha NKOHKY

dannbl n megna

OTnpaBuTb pannbi/nanky ¢ pannamm

OTnpaBuTb dana MOXHO HECKOMbK/MU CNOCO6aMU:

« "MepeTawmTe" Pan B 06nacTb YaTa, BbibepuTe BapuaHT OTMNPAaBKU:
- OTNpaBUTb 6bICTPO — dalin OTNPaBUTCS Cpasy.

. OTnpaBVITb C NoaNuUCbIo — OTKPOETCHA OKHO, B KOTOPOM Bbl MOXeETe [06aBUTb NOANNCH. YTO6bI
OTMETNTb NONb30BaTeNIA B NOANNCU K q>a|7|ny, HaYyHVTE BBOOUTD @ W Bbl6€p|/|Te nosb3oBaTesid B

npensioxXeHHOM Crnncke. ,D,J'IFI oTnpaBKN HAXMUTE Ha KHOMMKY OTnpaBVITb.

- CkonupywnTe dainn B bydep obmeHa cpenctsamun OC, ganee caenante BCTaBKy B NONe BBOAA COOBLLEHMS.

* HaxxmuTe Ha MKOHKY @ , Boibepute Pann nnn doto n Bugeo.

/" MpumeyaHue

MakcurmanbHbI pa3mep dalina ona otnpaskn — 4 6.

Y106l OTNPaBuUTb Nanky ¢ pamnamm "nepeTtawmte” nanky B 061acTb YaTa, BbibepuTe BapaHT OTNPaBKN:

- OTNpaBUTb 6bICTPO — Manka OTNPaBUTCS CPasy.

. OTﬂpaBI/ITb C NoOANUNCDbIO — OTKPOETCH AKanor, B KOTOPOM Bbl MOXeTe [0o06aBNTb NOAMUCD. I'Iepe,n,

OTMNPAaBKOI Narka ynakoBblBaeTCs B apxuB (.zip) 1 OTNpaBngaeTcs ogHUM dalinom.

/' Mpumeuanne

YT06bI 3annaHNpoBaTb OTNPaBKy ¢anioB B yGO6HOe BpeMs, NnepengnTe B 4aT 1 fanee B 3arnlaHNpOBaHHbIE
coobLUeHus. Bbibepute darin n HaxXMmTe Ha MKOHKY OTMPaBKu coobLLeHs. BoibepuTe aaTy 1 Bpems OTnpasKy

darna n HaxmmTe Ha KHornky MoToBo.
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CoxpaHunTb ¢annbl

CoxpaHuTb dainn n3 4yata MOXHO CNeAyoLWVMY CNOCO6aMU:

« [MpaBOW KHOMKOW MbILLIN HaXMUTE Ha HEOBXOANMbI dalin 1 BbibepuTe NyHKT CoXpaHUTb Kak...

- "MepeTawmte" dpan n3 yata/ranepen Ha paboynin CTos, B 6paysep Win gpyroe npunoxeHne.

FonocoBblie coo6LieHns

YT106bI 3aNmncaTh roJIOCOBOE COOBLLEHME, HAXXMUNTE Ha NKOHKY h B MoJie BBOOa COOBLLEHNS.

NpuHa ©Ounnunosa

[lpy3ba, Bbl KAK HACHET TOro, YTObbl NOABUHYTL BCTPEYY Ha APYron AeHb?
CerogHs B otnycke AHapen 1 Muta. MNnioc K KOHLY Heaenm CMoXXeMm
obcyauTb TO, YTO YXKe caenaHo.

f Yro gymaete?
.)

o » e i i bt iy, co:3a52

3anncaHHOe rofioCcoBOE COOBLLEHNE MOXHO NMPOCyLLaTh A0 OTNPAaBKU (MW YAANTb NPU HEOBXOAUMOCTN).

>

YTo6bl MpOCyLLaTh FOSIOCOBOE COOBLLEHME B YaTe HAXMUTE Ha KHOMKY
OTnpaBKy rofIoCOBOrO COOBLLEHMS MOXHO 3am/1aHpPOBaTh. OTO MOXHO CAenaTh ABYMS Croco6amu:

1. HayHnTE 3anncCb ronoCcoBOro COOBLLEHNS, HAXMUTE Ha KHOMKY CTON, ganee NpaBow KHOMKOW MbILUN
HaXXMITE Ha VIKOHKY OTMNPaBKy 1 BbibepuTe 3arnlaHupoBaHHOE coobLueHue. BoibepuTe gaTy 1 Bpewms

OTMPAaBKM FOSIOCOBOrO COOBLLEHNS 1 HAXMUTE Ha KHornky MoToBo.

2. ﬂepe|7|p,|/|Te B YHaT 1 fanee K 3anjiaHnpoBaHHbIM COOBLEHNAM. 3anLINTE rONIOCOBOE COOBLLEHNE
HaXMWTE Ha MKOHKY OTMNpaBKW. Bb|6ep|/|Te 0aTy 1 Bpemsa OTrnpaBKy ronocoBoro COOBLEHNS N HAXXMUTE Ha

kHornky FloToBo.
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3akpenuTb coobLueHne

@ KoMMyHuKaumm

Makcum Bnagumunpos

— g 1 ~ . M

B )LWLAJTACE Wewn U E BpallakCt MPWHATDBI et

3aKkpenunTb COOBLLEHVE B Frpynne MOryT co3gaTenb U agMUHUCTPATOP rpynnbl.

3akpensieHHoe CooBLeHNE YBUAST BCE YY4aCTHUKIN FPYMMbI.

[Ona mepmnadannos n CTUKEPOB B 3aKPEMIEHHOM COOBLLEHN OTOBPA3NTCS MPEBbLIO.

Knuk no 3akpensieHHOMY COOBLLEHNIO OTOBPAa3UT U NOACBETUT OPUTHaN COOBLLLEHNS B UICTOPWM YaTa.

YT06bI 3aKpenuTb COOBLLEHINE, KITUKHUTE MO HEMY MPaBO KHOMKOW MbILLW 1 BbiGepuTe NyHKT 3aKpenuTb B

KOHTEKCTHOM MEHIO.

Mounck no yatam

Mo BcemyaTam:

1. HaxxmunTe Ha CTPOKY NOVCKa B JIeBOM MEHIO C KOHTakKTaMu N YaTaMu.

2. BBeguTe NoncKoBbIv 3anpoc.
Mo TekyLwiemy yaty:
1.
Haxmute Ha NKOHKY Ha NaHenn Tekyuiero 4yata.
2. BBeguTe NonckoBbIv 3anpoc.
MpaBunna noucka:
« [Mownck No 3arpy>XeHHOoM YacTn NCTOPUIN aKTUBMPYETCS OT OAHOIro CUMBOJA.
« Mowck No rno6anbHONM, XPaHUMOW Ha CepBepe NCTOPUN akKTUBUPYETCS OT ABYX CUMBOJIOB.

« [ToNCKOBbIN 3aNPOC COMOCTaBASETCS C HaYalOM COB B COOBLLEHUNSX.

- Mp¥ HECKOSbBKIIX CIOBaX B 3aMpPOCe, KaX40€ N3 HX OTAENbHO COMOCTaBIAETCA C Ha4YaioM CrloB B
COOBLLEHNN, PE3YSIbTaTOM ABNAETCH COOBLUEHIE, IO eCTb Kax40e C/TOBO 13 3anpoca.

NMpoBepka opdorpadpunn

YT1O6bI NCMPaBUTb OLLUNBKY NNV NPOUTHOPUPOBATb €€, HaBEAUTE KYPCOP Ha HEOBXOAVIMOE C/I0BO, BbI30OBUTE
KOHTEKCTHOE MEHIO NPaBOy KHOMKOW MbILLV 1 BbiIGEpUTE HEOBXOANMYIO OMLUIO.

MopTan c gokymeHTauumeli: https://biz.mail.ru/docs/on-premises/ CrtpaHuua 39 ns 86


/builds/vk-communications/docs/vkc-docs/workmail/public/Teams/rp/images/25_1.png
/builds/vk-communications/docs/vkc-docs/workmail/public/Teams/rp/images/25_1.png
/builds/vk-communications/docs/vkc-docs/workmail/public/Teams/rp/images/28_search_message_icon.png
/builds/vk-communications/docs/vkc-docs/workmail/public/Teams/rp/images/28_search_message_icon.png

[o6aeuTb B CnoBapb

WrHopupoeatb

COBepLlWeHHo

3aseplweHo

BoipesaTtb
KonupoeaTb
Bcrasutb

Ypanuts

Boipenuts Bce

dopmaTtuposaHme >

©

@ Bcem npuBeT, A coBepweHo
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Mepunaranepes yaTa

MHpopmaums

HoBocTW KOMNaHum
15

+& [obaeutb B rpynny

MopgenuTbca rpynnon
YeegomneHus >

= Nopnucka Ha sce o6cyxaenns @D
&7 3annaHupoBaHHble 3

£  Hanucatb nucoemo

Co3parb BCTpeyy

doTo 1 BUAELO 83

(X Bupgeo 233
5 ®ainbl 8

CcbInku 1377

Paspenbl ranepen:

+ ®OTO 1 BUAEO,
« dannbl,
« CCbIIKW,

+ FOJIOCOBbIE COOBLLEHNS.

Mpwu npocMoTpe coobLueHWiA B raiepee Bbl MOXETe:

- CoenaTb BbICTPbIN Nepexon, Ha OpUrnHan CoOOBLLEHNS B YaTe.

- MepecnaTb, KONMPOBATb U YAANNTb COOBLLEHNE.
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NMonHO3KpPaHHbIN NPOCMOTP

HaxmuTe Ha HEOBXOAVMbIV SNEMEHT rafepen — Yy Kax4oro aemMeHTa NogNMcaHo BpemMs OTNpaBku 1
oTnpasuTenb. MepemelLaTbCca MEXAY 31eMEHTaM MOXHO C MOMOLLbIO CTPESIOK U KHOMOK CO CTPesIKaMu.

[na Buaeo JoCTyneH nneep, No3BoNsoLLMA OCTaHaBAVBaTb 1 NepemMaTbiBaTh Bugeodaiis.
C NoMoLLbio KHOMKY e MO>XHO 3arpy3uTb dalin B manky 3arpy3ku no yMoadaHuio.

C NOMOLLbIO KOHTEKCTHOIO MEHIO ° MOXHO! - nepe|7|T|/| K COOBLLEHMIO; - CKOMmnpoBaTb, - 3arpy3nTb B

NMoJib30BaTEJIbCKYIO Mariky,; - nepecnaTtb, - 0o06aBunTb B V|36paHHoe.
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CTtaTychbl

YcTtaHoBuTe CTaTyC B BallemM I'IpOCbVIJ'IeZ Ternepb Konnern nerko I'IOVIMyT, YTO Bbl Ha COBELaH W YL B

OTnycCK. CTaTyC MOXHO YCTaHOBWTb Ha NnpeasyioxXeHHoe BpeMa N YyKa3aTb CBOe.

YT1O6bl YyCTAHOBUTbL CTaTYC:

' +
Ha)munTe Ha NKOHKY B CBOeM npoodune:

90 Yarbl
ore]

77 W3bpaHHoe

() 06cyxpaenns

3AKPENJIEHHBIE ~

n VK Communicat... .
AptéMm Unbun & Dain b
HEQABHMWE ~
MT Design | Onep...
Buktopua Makaposa ¢
Kanengapb Mail.ru

Q HanoMuHaHue o0 cobbITUM ...
2. B oTo6pa3mBLIEMCS OKHE BbI6EepUTE MPEASTOXEHHDI CTaTyC. YTOBbI YCTaHOBUTbL BPEMS OTOBPaXeH s

CTaTyCa, HaXXMNTE Ha NKOHKY n Bbl6epI/ITe BpemMda 13 npefsiIoXXeHHbIX i YCTaHOBUTE CBOE BpeM4A:
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Mot ctaTyc

Ha cosewanun
Octanocb 60 MuHyT &

YcTaHoBuTL cTaTyc

PaGortaio

9 vacos

Ha cosewanum

14ac Cpok cTatyca

3anar

1 uac Moka3sbiBaTb BCeraa

He 6ecnokouTs 10 MuHyT
30 MuHyT
He 380HUTL
Tuac

CosBoH
1/eHb

~ @Y O PR O

OTtowén 1Henens

YcTaHOBUTb CBOE BPEMSA

3. YT06bl yCTaHOBUTb NHAMBMAYANbHBIA CTaTYC, HAXMIUTE Ha KHOMKY YCTaHOBUTbL CTaTYC, YKaXxuTe cTaTyc 1

BbIBEpUTE 3MOA3N NPU HEOBXOAMMOCTH, HAXMIUTE Ha KHOMKy FoToBO:

Bbi6paTh YHUKaNbHbIN CTaTyC

- Ha cosewanmn|
-]

amoasn

L 6o L G D oo e
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O6cyxaeHunsa

O6cyxpalnTe HTEPECHbIE TEMbI B O6CYXXAEHUSAX (TPefax), He Tepss KOHTEKCT.

YT106bl CO3aaTb O6CYXAEHNE, HAaBEAUTE KYpPCOP Ha COOBLLEHME B rpynne N HAaXXMUTE UKOHKY CrnpaBa oT
COOBLEHNS:

Magen lopbyHos

Mpueet! MNpu NnogknO4eHUM NPUHTEPA CUCTEMA
NPOCUT BBECTU NOTUH Naponb agMuHa. Kto
noMoxeT? 2ws0 (Y D

e X .

Bce ob6cyxaeHns, Ha KOTopble Bbl MOAMNCaHbI, U YBEAOMIIEHNS O HOBbIX OTBETaX NOABATCS B pasferne

O6ceyxaeHuns:

Q YaTtbl A .
- e lenepatop Mpaei

AHHa Cnnew
77 W3bpannoe «Mbl - nioan? 3ameTkn 06 apxeonorun ansaiHa» (Are We
> 06 Human? Notes on an Archaeology of Design) nuwyT:
Cyxaenns «OBblYHbIM AeHb BKNOYaeT B ceb ¢...> TbICAYU CNoes
_ AW3alHa, KOTOPbIE YXOAAT B 3EM/IK U B KOCMOC, HO B TO Xe
- Bce Jlvyubie PaspaboTtka
Q — Bpems rny6oKo B YHENOBEYECKOE TeNO U MO3r ¢...> CaMa
B KoMMyHMKaLmm ? nnavera l;lOKDblTa An3aiHoM, BYATO reonornyecknum NNacTom
Lanuun: Vauait y Augpes o <..> AN3AIH ~ TO, Ha YEM Mbl C;I’OMM..3TO TO_, uTOo
OH B KyPCe U3MEHEHMI... noafepXuBaeT Hac. W Kaxabli CNOM AU3aiHa NEXUT Ha
. APYrOM CNOe, @ OH — Ha CNeAYIOWEM, U TaK A0
MT Design | Onep... 6eCKOHEeYHOCTH. PasMbilwneHns o au3aiiHe TpebyloT noaxoaa

= ©2)  Cepreit: Hyxro (1) apxeonora. HyHo KonaTb»
- NOCMOTPETb NNaHWPOB...
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YBepomneHuns

YTO6bI BbIK/IOYNTD YBEAOMIEHMS B YaTe UMV FPYMME, HAXMITE NPaBO KHOMKOV MbILUW Ha HEOBXOAMMbIA YaT/
rpynny v Bbi6eprTe BbikniounTb yBegomneHus. MoxHO BbiBpaTb NpefyCcTaHOBNEHHOE Bpems 6e3
yBEOOMIIEHUNIA U YCTaHOBUTb CBOW CPOK, HaxaB Ha Bbi6paTb cpok:

e YaTbl

R

géi

' WabpaHHoe
(D) 06cyxaeHus

Bce JluuHbie [dusauH
MT Design | Onep...
€s) Cepreii: HyxHo
nocmotpeth nnany]  *)  OTMETUTb KaK HenpoYMTaHHbIA

KaneHgapb 2 OTKpenuTb
) HanomuHaHwe o

cobbITuK O6CyanTb L BbIKNOYUTL yBEAOMNEHUSA - 1yac

Bapaxonka

) C 06aBUTb B Nank )
Enena Kocuuuna: [ A 8 yacos

obmeHsaro Ipad mini: OYMCTUTB UCTOPUIO 1 geHb

Omutpun A. Acta
3anaun 3a AOKYMEHT 3abnokuposaTtb 1Hepens
Bcerpa

|
k
Hatanbs C. Kannu...
a doTo Bui6paTb Ccpok

Ceetnana E. Jopo...
lonocoeaHue: Koraa 6ya...

Onvbra C. l'Hepas

Monocosoe coobuieHuwe

[anee ykaxute gaTy 1 BpeMs, Korga yBegoM/IeHNss CHOBa 6YAYT BKJIOUYEHDI, I HaXKMUTE Ha KHOMKY MOTOBO:

BbibpaTb cpok

CerogHsa 14 : 00

Hazap fotoBo

YTO6bI BbIK/IIOYNTb BCE yBeooMJIeHNA OT NPUJTIOXEHNA, nepe|7|p,|/|Te B HaCTpOVIKI/I N CHUMNTE NepeKknioyaTeslb
MokasbiBaTb yBegomMsieHna:
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e Hacrpoiiku
=

YBepoMnenus

FpomkocTb yBepomnexuii: 100%

(6] MpourpbisaTh 3ByKN
b Kupunn 3axapos 5 P P 4
kirill.zakharov@compan...

7%  W3bpaHHoe

22 OcHoBHble

[8} <) VYsegomnenus

Mol

% 3BYK MCXOAALWMX COOBLLEHUI

MokasbiBaTh yBeaoMneHusa

& KoHdpupeHumanbHocTb
@  Odopmnenne

CTukepsb!

() Meccenpxep

(% Tonoc v engeo
Fopsumne Knasuwm

@ Asbik

[ Coobwmtb 0 npobneme

@ () O nporpamme

Tb yBE40 , Korga np AKTUBHO

CKpblBaTb TekcT COOGLI.lEHVISI B NOTM¢MK8LI.V£F|X
CKpbiBaTb OTNPasuTens B HOTUdUKaUUAX
Anumaumnsa npu Nony4YeHnu HOBOro C005LI.LEHVISI

Moka3blBaTb KONMYECTBO HENPOYUTAHHbLIX B 3aronoBke okHa

YTO6bI BLIKNIOUYNTb YBEOOMIIEHVS KaHana, NepengnTte B KaHal U HaxxmunTe BbIKlounTb yBe[OMIIeHUS:

g

)

L

7 WabpanHoe

©

() O6cyxpeHns

Bce Jluyuble Paspabotka

f

KoMmyHuKaumm 2218 #

Nanuun: Yanai y AHgpes oH
B KypPCE U3MEHEHWHA...

(=}

MT Design | Onep...
Cepreit: HyxHo o
NOCMOTPEeTb NJIaHUPOB...

«
Q

KaneHpapb
& HanomuHakme o

Co6bITMM 06CYaAUTD 3a... 24 ‘

o

bapaxonka 22
Enena Kocuuuna: [popam/
obmensio Ipad mini+ Ha...

Omutpui A. Actan... 7275
3anauv 3a JOKyMeHTaMmn
B Haranbs C. Kannm...

@ doto ‘ E‘j

CeetnaHa E. lopo...
! @ lonocosanue: koraa 6ya

nbra C. H L}

Yatbl 4 @ KoMmmyHuKaummn

Makcum Bnagumupos

emM npueet! Mbl Buepa noobwas

UULYAMIIL 1Y, 11U Y AS Lgsiany.

Yro pymaere?

AxHa UBaHoBa

Muwy 4To Nporosopunmn

1. CunTaeM MMHUMAaNbHO 3Tan KOHTeHepa ANs paciumpeHns

2. [lobaBneHnue CTpyKTypbl KOMNaHuu + asTopusauum ¢ DI ( MunuManbHo )
3. MoTeHuuanbHoe pacluMpeHue Tekylero GpyHkuuoHana:

a. Tpeapl v NoTokM ( AMUTPUIA 380HWMNOB NOICHM TyT Calue, ecau
norpebyetcs )

b. 3apaum 13 coobLueHuii B 6a3o0BoM NpeacTaBneHum - XMelub Ha 6abn,
[nenaeTca 3anaqa, nossneTcs B obuiem todo nucTe. ( YunTbiBaTh NOTEHUMAN
PasBUTUS, NPO 4TO AiyMaeM ).

OtaensHo: 1. flymaem npo VOIP OK - SaaS ?

Cepreii Metpos

O6patute BHUMaHWe Ha OT oT BTH

0oTBEYaTb He HaA - NPOCTO CNNCOK "XoTenok"

Hanpumep:

Bupnxetol. Monbsosatens 4oMKeH UMETb BOIMOXHOCTb 3aKPenuTh BUAXET
BHYTPM YaTa ANs BO3MOXHOCTU O|HOBPEMEHHOr0 NPOCMOTPa
MHOOPMALMK C BUKETa M OBLEHHSIMU MEX/Y NONb30BATENIAMM YaTa.
BuakeT MoxeT copepxaTb GpoTo, BUAEO, SCrum A0CKY.

ACb ¢ MNawewn 1 BO3BPALLACh C NPUHATLIM pe

&4 BeiknioumMTh yBepoMneHua
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fonocoBaHus

YT1O06bl CO34aTb rO/IOCOBaHME B rpynrle/ane:

"HaxmuTe Ha KHOMKy ' 1 BbiGepuTe MonocoBaHue:

&

N

doT0o unm Bnaeo

(Y oaiin

CBD [onocoBaHune
2 KoHTakT
3apava

© S

@

CcblNKa Ha 3BOHOK

FfonocoBoe coobuieHne

2.B OT06pa3I/IBLIJeMCF| OKHe BMULLNTE CBOW BOMNPOC 1 BapVaHTbl OTBETa. YT1O6bl OTMETUTH NOSIb30OBaTENS B

BOMpoOCe, HaYHNTE BBOAVTb @ U Bbl6epI/ITe Y4YaCTHUVKa l-IaTa/l'pyl'Il'lbl B OTO6p83VIBLueMCFI Crincke.

3. YTOo6bl LO6GaBUTb AOMNONHUTESIbHBIE BapUaHTbl OTBETa, HaxXMuTe [Llo6aBUTb eLle BapuaHT.

4. HaxxmuTe Ha KHoMkKy OTnpaBUTb.
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Co3paTtb ronocoBaHue

3apaiiTe cBol Bonpoc

@®

BapuaHT oTBeTa

Ch
1l

BapwaHT oTBeTa

C
11

° [0o6aBuTb ewé BapuaHT

( OTmeHa ) OTnpaBuTh

YTO6bl CO3aTb rOIOCOBaHNE C OT/IOXEHHOW OTMPAaBKOW B YaT, NepenanTe B YaT 1 fganee B
3anfnaHNpoBaHHble coobLueHns. CosganTe roflocoBaHNe 1 HaxXMUTe Ha KHoMKy OTnpaBuTb. Boibepute
JaTy v BpeMs oTnpaBkun daiina n HaxXMnTe Ha KHorky NoToso.
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N36paHHOe

YT06bl COXpaHUTb HEO6XOOIMbIE Paliibl, CCbINIKA 11 COOBLLEHMS B N36PaHHOE, HAXXMUTE Ha HEOBXOANMbIN

3MEMEHT Aunasiora NpaBo KHOMKOW MbiWN 1 BbibepuTe B nsépaHHoe:

<N OTsetuts

( [‘ |  CkonupoeaTb
/> MNepecnaTb
@ BbibpaTtb

b 3akpenuTb

(«

CoXpaHWTb KaK...

Bi

lNoka3aTb B Nanke

Ypanutby cebsn

#/ YpanuTby BCeX

5.7 B usbpanHoe

OT1yeT 3a ceHTA6PbL.dOCX
lNokasaTe B nanke 153,

® &

Bbi6paHHble aneMeHTbl 0TO6pa3aTcs B pasgene NsépaHHoe:

'0 Yatbl 4 o Us6paHHoe
’ Q Mowuck

(2 06cyxaeHus

3AKPEMJIEHHBIE N
VK Communicat... 13:07 #

+ LDanuun: YaHan y AHgpes oH

@ B KypCe U3MEHEHW Mo [aH...

HEOABHUE N

o) MT Design | Onep... 12:07
Cepreit: Hy>XHO rpaMoTHO
CMaHUpoBaTb CMPUHT, YTO...

S

AHHa Ko3sbipeBa 10:12
MoxxeT oCTaBUTb CTPesKy
4TO6bI 6bINO MOHATHO YTO...
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HanncaHve nuncem

I\/Ieccer,>Kep VK Teams MOXHO BbI6paTb MOYTOBbIM KJINEHTOM MO YMOJTYaHUIO. B Takom cllydae npu Haxatun Ha
ANEKTPOHHYIO MOYTY 1 NO CCblJIKe BMa mailto B yate MeCCeH[OXXepa OTKPOEeTCA HTerpmpoBaHHasa NnoyTa (VK

WorkMail nn6o nedonTHbI NOYTOBbIV KIINEHT).

@ o VK Teams

' o Komy ‘ Banepui Ykanos @ Cepreit KOHCTaHTUHOB
< &

Tema BaXHoe nucbMo

@ Mpukpenutb daiin O U3 Obnaka N3 MNouTsl

noanuce

[

OTnpaeutb CoxpaHuTb OTMeHUTb
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3apaun

YTO6bl He 3a6bITb O OrOBOPEHHOCTSX, 3adUKCUPOBAaHHbIX B MEPENCKe, NCMOSb3yNTe UHCTPYMEHT 3agauun.

CospaTb 3agauy

CospaTb 3agavy MOXHO HECKOMNbKMI CNOCO6aMu:

BapunaHT 1. I3 cepBuca 3apaun:

Mepengute B cepBuC 3agauin I HAXKMUTE Ha NKOHKY

e

=

BbicTpble GuUnbTpPbI

NPUOPUTET

e AR~ = ~

Bce Ha mensa OT meHsa

® MoaroTtoBUTb OTHET
MEPCOHAJIbHBIE ®NATU

3apaun cebe

B MPaBOM BEPXHEM YITy.

3agaum

3akpbiTble Cospatb dpunbTp

#OkTa6pb #Q3
R N n " RAN ‘f'g Bnagumup CMUpHoB — o Esrexui MNeTtpos
TETU Mownck
® [MoaAroToBUTL AOKYMEHTaUUIo
#0OKTa6pb #0kT96pb #Q3
#Q3 @ Hukonb JSleoHTbeBa — Q EBrenuit MeTpos

MoaroToBUTL Npe3eHTaLuIo

#OkTa6pb #Q3

e flHa BenoBa — o Esrenuii NeTtpos

3anonHnTe HeobxoaMble NOS U HAXXMUTE Ha KHoMKy Co3paTthb.
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Cospatb 3apgavy
Ha3ssaHue

Mepepatb norun paspaborymnkam

NenonHutens

© Lanvvn Kpbinos

OennavH

14 okr., 2023; 00:00 B v
MpuopuTer

= CraHpapTHbIN v
®nar

A Cunui v

Tern

OTMEeHUTb Co3patb

BapwunaHT 2. 3 yata/rpynnbi:

HaxxmunTe B YaTe Ha NKOHKY @ , BbibepuTe NyHKT 3agava:

(.4 ®oto unu Bupeo
(Y oaiin

N
(5 TronocosaHue

KoHTaKT

Do

©

3apgava

CcblnKa Ha 3BOHOK

© S

FfonocoBoe coobuieHne

®

nnn

BblgennTte coobLieHne Um YacTb COOBLLEHUS, KIMKHTE NMPaBO KHOMKOW MbILLW MO BblgeNeHHOMY TEKCTY 1

Bbi6epuTe NyHKT Co3paTh 3agavy:
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@ KoMmyHuKaumm

[py3bs, Bbl KaK HACYET TOro, YTO6bI NOABUHYTL BCTPEYY Ha APYron AeHb?

CeropgHs B otnycke AHgpen n Muts. MNnioc K KOHLY Hegenu CMoXXeM

obcyauTb TO, YTO YXKe CAenaHo.
9 Yro aymaere?
)

AHHa MIBaHoBa

Muwy 4To NporosopunK
1. CyutaeM MMHUMANbHO 3Tan KOHTeMHepa ANS pacluMpPeHuns

2. [lobaeneHue CTPYKTYpbl KOMNaHUK + astopusaumm ¢ DI ( MuHUManbHoO )

3. MoTeHumanbHoe pacwmnpeHmre Tekywero GyHKunoHana:

a. Tpeap! v notoku ( AMUTPUA 380HUNOB Nosichn TyT Calue, e
notpebyercs )

b. 3apaumn u3 cooblueHuin B 5a3zoBOM NpeacTaBneHnn - XXMell
aenaetcsa 3apavda, nossnetca B obuwem todo nucrte. ( Yunutbisz
pasBUTUA, NPO YTO OyMaeM ).

OtaenbHo: 1. Aymaem npo VOIP OK - SaaS ?

OTBeTUTH
KonuposaTb
MNepecnatb
BbibpaTtb

Ypanutb y cebsn

ObpaTtuTte BHMMaHue Ha OT oT BTb

Cospatb 3apavy

OoTBeYaTb He Hago - NPOCTO CrUcok “xoTenok"
Hanpumep:

B nabpaHHoe

Bunxertbl. Monb3oBaTtens A0NXKEH UMETb BO3MOXHOCTb 3aKpenuTb BUOXKeT

BHYTPW 4aTa ANnsg BO3MOXHOCTU OAHOBPEMEHHOI0 NpoCcMoTpa

MHbOpMaUuK ¢ BuaXKeTa 1 obLeHUaMI MeXxay nonb3oeartensaMu Hata.

\R; Buaxer MoxeT cogepxatb GOTo, BUAELO, SCrum LOCKY.
by

® ¢

B OTO6pa3VIBLIJeMCF| OKHe co3faHus 3agadn B none MicnonHuTenb aBToOMaTYeCKI NOACTAaBUTCS aBTOP

COObBLLEeHNS.
3anoHNTe HEOBXOAMMbBIE MONA N HAXXMUTE Ha KHOMKy Co3paTb.

BapuaHT 3. /13 yaTa BUaeO3BOHKA:

MepehanTe B YaT 3BOHKA 1 HAXXMUTE Ha VIKOHKY . , BoibepuTe NyHKT Co3paTb 3agavy:
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B 3BOHKe: 16

Codbs Mareeesa Co

/P

Cagenvii Bopobbes LMnTpuid TuxoMupos OrBetuTe

KonupoBatb

Co3parb 3apavy

B u3bpaHHoe

Mpueer ¥

3anofnHnTe HEOBXOAVMbIE NOMSA N HAXKMUNTE Ha KHOMKY Cospatb.

Hantun n npocmoTpeTb 3agavy

YTo6bl MPOCMOTPETL 33[a4M, B KOTOPbIX TEKYLLMI NOSIb30BaTE b ABASETCS aBTOPOM VAN NCNOHUTENEM:

MepehgnTte B cepBuc 3agaun, HAXXMUTE Ha NKOHKY N yKaXunTe B CTPOKE MouCKa TEr U HauMeHOoBaHNe
3aga4n.
U HaguTe HeoBxoOMmyto 3afady B YaTe — nepenguTe B YaT, HAXXMUTE Ha VIKOHKY N yKaxuTe

HaMeHOBaHne 3agavin.

/' TpumeyaHne

[MpocmaTpumBaTb 3a4a4m MOTyT TOMbKO aBTOP 3agauu 1 ucnonHutenb. Kak fo6aBnTb Apyroro nonb3osBaTens B
HabnogaTenu 3agadm — cM. HabnopgeHne 3a 3agadven.

N3ameHnTb 3apavy

YTO6bl N3MEHNTD 3aJa4y, NepengnuTte B cepsuc 3agaun, HaXXKMNUTE Ha NKOHKY 1 BbibepuTe NyHKT U3MeHnTb
3apauvy:
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G 3apaun
<
[’] BbicTpble punbTpbl =v 3
NPUOPUTET P -
@ Bce Ha mens OT MeHs 3apauu cebe 3akpbitoie | Cospatb punbTp |
A A~ = v ‘
. ® MoaroToBUTb OTHYET Cpenatb v N n e
&
X NEPCOHAJbHBIE ®JIATU #OKTa6pb #Q3
L R AR AR ARARRAAN ‘! Bnapumup Cmuphos — Q EBrenuii MeTtpos 14 okT. 2023 09:00 [
TETU Mouck J /7 W3MeHuTb 3apaudy
® [MoaroToBUTb AOKYMEHTaUUIO
] #0OKT6pb #OKTa6pb #Q3 [\ HactpouTb yBeaomMneHus
#Q3 g Hukonb fleoHTbesa — OEBreHMﬁ MNetpos LR MNepecnatb
MoaroToBuTL NpeseHTaumnio otoBo v
#OkT6pb #Q3
B)
e 0 flHa benosa — o Esrenuii Metpos 12 okT. 2023 09:00 £

CKoppeKTnpyinTe HeobxoaMmMble Nons HaxmnTe Ha kHornky OK.

Oé6cyanTtb 3apauy

YTO6bl HaYaTb OBCYXKAEHME 3a4aun, HAXKMUTE Ha KapTOYKY 3a4a4l B cepBuce 3agaun:

Q 3apaun _  Oteetbl
© 3apaa

LT

@) BbicTpble GUALTPLI 0 Esrenni Nepos
—/ 3agava
APUOPUTET
(8] Bce Ha meHs OT MeHs 3apaum cebe 3akpbiTbie Co3paTtb GpUnbTp |
[ SR e
¢ lMoaroToBuUTb OTHET Cpenatb v R n (]
NEPCOHANBHBIE ®NATU
#0OkTa6pb #Q3
RAR A AR A AN ‘9 Bragumup Cmupros — °E5reum71 Metpos 14 okT. 2023 09:00 [
TEMU Mowck
® MoAroToBUTbL AOKYMEHTaUMIO B pabote v = R
#OKT26pb #0kTa6pb #Q3
#Q3 e Hukonb fleoHTbeBa — o Esrenui Metpoe 13 okT. 2023 09:00
MoaroToBUTL Npe3eHTaumIo
MoAroToBUTL NPe3eHTauuio rotoso v #OkTa6pb #Q3
#0kT96pb #Q3 o Esrenuit Metpos —
‘ fiHa Benosa — o Esrenuii NeTpos 12 okT. 2023 09:00 N : 0 Egrenuii Metpos
B pa6ore v = n
CobpaTb aHanUTUKy rotoBo v
#OkTa6pb #Q3 13 okT. 2023 09:00 & 12:44
‘ fiHa Benosa — o Esrexui MeTtpos 12 okT. 2023 09:00 1

Hukuta ®agees

@ CoobuieHue

@
©

nnn HaeBegunTe KypCop Ha 3afavy B 4aTe N1 HAXXMUTE Ha MKOHKY
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Yarb! @ KoMMyHMKaLmum Q +& 4 ) -
. 3aa4v M3 COODLUEHMM B DA3OBOM NPEACTaBNEHUM - XMellb Ha babn,
fAenaetcs 3aaaya, nosenetcs 8 obuiem todo nucre. ( YuutoiBaTh NnoTeHuman
Pa3BuTSR, NPO 4TO AYMaeM ).

77 Wabpannoe OtgensHo: 1. flymaem npo VOIP OK - SaaS ?

a4 5 O6cyxaenns e

Bce Jluyuble Paspabortka

O6parute BHuManve Ha OT ot BTB

oTBeYaTb He Haao - NPOCTO CMMCOK "XoTenok"

Hanpumep:

Bupketsl. Monb3oBaTens ONXKEH UMETh BOIMOXHOCTb 3aKPEMnuTh BUAXET
BHYTPU YaTa N8 BO3SMOXHOCTU OAHOBPEMEHHOTO NPOCMOTPa

KoMMyHuKauymmn 2218 #

Lanumnn: YaHai y AHapes oH
B KypCe U3MEHEeHUM...

MT Design | Onep...

. ’9 Cepreit: HyxHo o MHOOPMaUMK C BUAXKETA M OBLLEHUAMM MEXAY NONb30BaTeNAMK HYaTa.
) NOCMOTPETbL NNaHMPOB E, Bunxer MOXET cofepxatb ¢poTo, BUAEO, SCrum J0CKY.
&l
Kanenpapb

& HanomuHaHue o
co6bITUM O6CYANTSL 3a o AMUTpUiA 3BOHMNOB NOSICHK TYT Cale,

ecnu notpebyercs

bapaxonka
Enena Kocuuuna: [ponanm/ #3apaumn #O6cyxaeHUs
M pad +
OOMEHA \[/3[‘ mini+ Ha ma o KMP“"H Saxapoa =
.numpuﬁ 3BoOHUNOB
Caenats v [

Hatanbs C. Kanam...
5 ®oto

21 sHB. 2024 13:00 O

12:44

CeetnaHa E. flopo...
S P FfonocosaHue: Koraa 6ya,

Omutpuin A. Acran...
3LWI£[H 3a AOKYMeHTamMu

@ OnvraC. MHenas

06cyxaeHne

3agava

Kupunn 3axapos

3agava

OMUTPUIA 3BOHMNOB NOSCHW
TyT Cawe, ecnu notpebyercs

#3apaumn #06cyxaenns
o Kupunn 3axapoe -
. AMUTpuit 380HUNOB

Cpenate v R

21 aHB. 2024 13:00 2
OreeTbl

a Pasaite cobepemcs

/" TpumeyaHne

nosnb3oBaTesis B 06CyXAeHe 3agadn — cM. HabriofeHve 3a 3afadeil.

YyacTBOBaTb B o6cy>|<p,eH|/||/| 3aga4yn MOryT TOJIbKO aBTOP 3agayn N UCNONHNTENb. Kak po6aBuTb nopyroro

YBegomsieHNa o 3agavax

Mpwn npnénmxeHnn gepnanHa 60T @taskbot HanomMHNT O 3agade.

YT106bI HaCTPOWTb YBEOOMJIEHNA ON1A 3a4a4:

1.
HaxxmnTe Ha KOHKY

3apaun

BbicTpble GpunbTpbl

NPUOPUTET jmmmmmmmmmmma- ~
@ Bce Ha meHs Ot meHs 3apauu cebe 3akpbitbie | Cospatb dunbTp |
AR ~ = v
. ® MoprotoBuTb OTHET
N\ NEPCOHAJbHBIE ®NAMN

#OkTa6pb #Q3

R AR AR AR ARRAN ‘9’!;1 Bnagumup CMMpmao Esrenuit MeTpos

TETU Mouck
® [loaroToBUTb AOKYMEHTaLUIO
R ,)/ #0OKTA6pb #OkTa6pb #Q3
#Q3 9 Hukonb fleoHTbere o Esrenuii Metpos

MoarotoBMTb Npe3eHTaumio
#OKTa6pb #Q3
‘ fiHa Benosa

Y

- o Esrenuit Metpos

B cepBuce 3agaum 11 BbibepuTe NyHKT HacTpouTb yBegOMIEHUS:

Cpenatb v XA N e

14 okT. 2023 09:00 1\

/2 W3MeHUTb 3apavy

HaCTpDMTb yBeaoMNeHusa

Mepecnatb

12 okT. 2023 09:00 1\

2. BoibepuTe NpoMeXyToK BPEMEHU U3 MPEASTOXEHHDIX UMW YKaXXNTE CO6CTBEHHOE BpeMSs A1 HanOMUHaHNS,

Ha)xaB Ha KHorMKy [Lo06aBUTb eLle BapuaHT:
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HacTtpouTb yBegomMmneHus

3a Hepgento

3a aeHb

3auvac

0 [JobaeuTb ewe sapuaHT

3. Boibepute HEOBXOANMYIO ATy 4719 HAMOMUHAHUS U HaXMuTe Ha KHornky OK:
Bbibepute paty

3aBTpa 23 : 59

NMopgenuTtbca 3apaven

YT0o6bl NOOAENNTHCA 3a0a4el:

1. s
Haxxmunte Ha MKOHKY ~ B cepBuce 3agaun 1 BbibepuTe NyHKT MNepecnaTb:
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e 3apauun
©
@ BbicTpble GuUnbTpbI = Q +
NPUOPUTET o m———— -
(s} Bce Ha mens OT meHs 3apauu cebe 3akpbiToie | Cospatb punbTp |
A A = ~ o :
% ® [MoAroToBUTb OTHET Cpenatb v a n @
NEPCOHA/bHBIE ®NIATN #OKTAGDb #Q3
. R AR AR AR AR ‘ela Bnapumup Cunpree@Q) Eerennii Metpos 14 oK. 2023 09:00 [\
TEFU n W3meHuTb 3aaa
e ® oaroToBUTb AOKYMEHTALMIO E 4 MEHUTD 3aady
%} #OKTa6pb #OKTa6pb #Q3 [\ HacTpouTb yBegoMneHus
#Q3 Q Hukonb JleoHTbeBa ° Erenuii MeTpos 1E| /> Mepecnatb
MoaroToBUTL NpeseHTauuo rotoso v
#0kTa6pb #Q3
@ ‘ fiHa Benosa - ° Esrenuii MeTtpos 12 okT. 2023 09:00 A

2. BbibepuTe nony4vaTenen n HaxmmTte Ha KHornky MNepecnaTb:

MNepecnaTb

Q. Mowuck

N36paHHoe

WeaH MBaHoB
Boin(-a) 42 MmuH Ha3apg

Anekcen NMonos

v
‘ OHnanH .
‘ KOnus Yymakoea
OHnanH

<)

* Codbs dununnosa

¥/ OHnalH

@ [apbs BopoHkoBa
boin(-a) 14 MuH Ha3ag
4

Y

Mnatox BabywkunH
v
OHnaiH .

- F ApTém PomaHoB

OHnanH

uﬁ‘ rne6 KysHeuos

*2v@0

[MpeBbio 3agaun OTO6pa3I/ITCF| B 4aTe!
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ObpartuTe BHUMaHue Ha OT o1 BTh

0OTBeYaTb He Hafo - NPOCTO CNUCOK "XOTeNnoK"

Hanpumep:

BupkeTbl. [onb3oBaTent fOMKEH UMETb BO3MOXHOCTb 3aKPEnnTb BUOXKET

BHYTPM YaTa A8 BO3MOXHOCTW OLHOBPEMEHHOIO MPOCMOTpPa

MHGOpPMaLMK C BUOXKETa 1 06LWeHUaMU MeXay Nonb3oBaTensamu yarta.
. Bupxet MoxeT cogepxatb $OTO, BUAEO, SCrum JOCKY.

OMuTpuin 3B0HMNOB NOsICHU TYT Cawe,
ecnu notpebyercs

#3apaun #06cyxaeHus
6 Kvpunn 3axapos -
oﬂMMTpMﬁ 3BOHWNOB

Cpenatb v N

21 aHB. 2024 13:00 2

(2 |
@ | 9

HaénoaeHne 3a 3apaven

,D,OCTyI'I K 3aga4aM NMeIOT TOJIbKO aBTOP U NCNOJSTHNTESb 3adadn.

YT06bI NPEefoCTaBnTb APYrOMY MOJIb30BaTENMIO BO3MOXHOCTb MPOCMaTPVBaTb 3aga4y 1 06CyXOaTb €€, HaYHUTEe
BBOAVTb @UMS_MOJIb30BaTe A B CTPOKY BBOOA COOBLLEHNS, BbiIGEPUTE NOMb30BATENSA U HAXMUTE Ha KaBuLly
Enter:

@ 3anaun _ OtseTbl

=

Bnagumup CMmupHos

. 4
.@ Bce Ha meHsa OT MeHs 3apaum cebe 3akpbiTble Co3patb dpunbTp
v
® MoaroToBUTb OTYET Cpenatb v N n e
#OkTa6pb #Q3
‘014 Bnapummp CmupHoB — o EBrenuii Metpos 14 okTt. 2023 09:00
® [MoAroToBUTbL AOKYMEHTaLUMIO B pabore v = N
#OkT6pb #Q3
€ Hukonb Neontbesa — (@) Esrenuii Merpos 13 okT. 2023 09:00
MoaroToBuTb NpeseHTaumnio rotoBo v
#OKTa6pb #Q3
‘ fina benosa — o Esrenuii Metpos 12 okt. 2023 09:00
CobpaTb aHanUTUKY FoTogo v MoAroToBUTL AOKYMEHTaLUMIO
#0OKTa6pb #Q3 #0kTa6pb #Q3
0 fiHa Benosa — e Esrenuii Metpos 12 okT. 2023 09:00 @ Hukonb JleoHTbesa —

A Forouuis Natnne

"‘) Kcenusa XutpuHa
Q Kupunn Xutpux
. PomaH Xutpuk

@ ™ @xnrpn © »
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OTnncaTtbcs OT 06CYXAEHNS, NPeKpaTNTb HabogeHne 3a
3apaven

YTO6bI NPEeKpPaTnTb HabnogeHne 3a 3agaden nnu oTnmncaTbCs ot o6cy>|<p,eH|/|ﬂ 3agavn, nepe|7|,u,V|Te B 3aauvy,

HaXXMUTE Ha MKOHKY B NMpPaBOM BEpPXHEM YIny. ,D,anee BbIKJTIOHNTE NMepeKnovaTeslb I'Iop,HVICKa Ha
o6cyXaeHue:
Q_ 3apaun WHdopmauus
BbICTpble GUALTPLI MNoanucka Ha obcyxaexve [ o]
NEPCOHAJIbHbBIE ®NATU
(8] Bce Ha meHs OT MeHs 3apauu cebe 3akpbiTble Cospatb punbTP louc
& anrnnnnnn
e WeaH WsaHoB
© oAroToBUTL OTHET Cpenatb v XA N e & bbin(-a) 42 MuH Hasap
NPUOPUTET b #Q3 Anekceit Nonos
A = ‘s Bnagummp Cmupros — o Esrenuii Netpoe 14 okT. 2023 09:00 OHnaitx
Onus Yymakosa
© MoAroToBUTL AOKYMEHTaLMIO B pa6ore v = A Ohnaiu

TETU

#OKTa6pb #Q #. Codbs dununnosa
7 OnnanH
@ Hukonb fleoHTbeBa — o Esrenuit Metpos 13 okr. 2023 09:00 '

#OKTa6pb #Q3

E] [apbsi BopoHkoBa
Bbin( 4 MUH Ha3ay

MoaroToBuTb NpeseHTaumnio rotoso v
ej‘ﬂna Be;;aa - o Esrenuii Netpos 12 okT. 2023 09:00
CobpaTb aHanUTUKy FotoBo v
e‘ﬂHa gen;aa - o Esrenuit MNeTpos 12 okT. 2023 09:00

CrtaTycbl 3agauv

- Cpenatb — 3afava HaXO4UTCS B odepenu/nnaHnpoBaHni.
+ OTKJIOHEHa — 3aa4a OTK/IOHEHA UCMOMHUTENEM.

- B pa6oTe — 3agaya HaxoguTCs B paboTe y CNOMHUTENS.
- FOoTOBO — CNOAHMTEND 3aKOHYN PabOoTy Hag, 3afdadel.

. 3aKprTO — aBTOP 3aaun NPUHAN pe3ybTaT NCNOJIHEHNA N NOATBEPAN1 3aBEpLUEeHEe pa6OT Hapg, 3agaven.

Pa6oTa ¢ 6bicTpbiMUu pUnbTpammn

OubTPbI NO3BONSIOT MOMYYNTb BbICTPbIA LOCTYM K HYXHbIM 3aga4aM. Bbl MOXeTe Mcnosb3oBaTb 6bICTPbIE
GUNbTPDLI U CO30aTb COBCTBEHHDIN GUNBTP (CM. HIXKE).

[na paboTbl ¢ BuICTPbIMU GUAbTPaMKX BbiGepuTe HeobxoauMble dnarn, NPUopPUTETbI, TEMN /NN gpyrue
aTpuVByTbl 3aga4n:
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3HaueHus 6bICTPbIX GUBTPOB:
- Bce — oTo6paxaloTcs 3a4a4n, B KOTOPbIX TEKYLLMIA NOMb30BaTENb ABASETCSH aBTOPOM UM UCMOMHUTENEM
(Kkpome 3apgau B cTaTyce «3aKpbiTo» U «OTKIIOHEHOY).

- Ha meHa — OTO6pa)Ka}OTC9| 3afa4n, B KOTOPbIX TeKyUJ,VIM Nnosb30BaTeJb ABIAETCA NCNOJIHNTEJIEM (KpOMe

3apay B cTaTyce «3akpbITo» 1 «K OTKIIOHEHOY).

+ OT MeHs — 0T06pa>|<a|0ch 3afayn, B KOTOPDbIX TeKyLLI,VII?I nosib3oBaTeJslb ABNASTCA aBTOPOM (KpOMe 3aa4y B

cTaTyce «3aKpbiTo» N «OTKNOHEHOY).

- 3apaum cebe — OTOBPAXAOTCH 3aJa4K, CO3LaHHbIE MONb30BaTENEM Ha CaMOro cebs (Kpome 3afa4 B

cTaTyce «3akpbiTo» N KOTKIOHEHOY).

- 3aKpbITble — OTOGPAXAIOTCS 3aKPbITble 3a4a4n, B KOTOPbIX TEKYLLMI NOMb30BaTENb ABMAETCSH aBTOPOM U

NCMONHUTENEM.
- CeropHs — oTo6paxaloTcs 3agaqu, y KOTopbIx AedaliH CerogHs.
- TekyLwlaa Hegensa — oTo6payaloTca 3afaqn, y KOTOpbIX AedialiH 40 KOHLa 3TOW Hefenu.

- TeKyLWMii Mecsil, — OTOBPaxaloTCs 334341, Y KOTOPbIX AeAf1aiiH 40 KOHLIA 3TOro MmecsLa.

Co3zpaTtb nepcoHanbHblIl PUNBLTP

YT06bl CO3AaTb NepCOHalbHbI GUILTP, HAXXMUTE Ha KHOMKY Co3paTb GUNbLTP:

Q 3apaun

BbicTpble GpunbTPbI

NPUOPUTET

e Bce Ha mens OT MeHs 3apauun cebe 3akpbitoie || CospaTb dunbTp
& R~ = ~
® oaroToBUTH OTHET Cpenatb v N n e
NEPCOHA/bHBIE ®NAMN
#OkTa6pb #Q3
R N n i R R RN f‘;! Bnagumup CMUpHOB — Q Esrenui MeTtpos 14 okT. 2023 09:00
TETH Mouck
® [MoAroToBUTb AOKYMEHTALMIO B pa6ore v = N
#0kTa6pb #OkT6pb #Q3
#Q3 @ Hukonb fleoHTbeBa — e Esrenuii Metpos 13 okT. 2023 09:00
MoaroToBuTb NpeseHTauuio oToBo v
#OkTa6pb #Q3
e flHa Benosa — Q EBrenuit MeTtpos 12 okT. 2023 09:00

3anofHNTe HEOBXOAMMbIE NMOSA Ha OTOBPa3sMBLLEACH GOPME 1 HAXMUTE Ha KHOMKY CoXpaHuTb.
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C «

Co3sgatb punbTp CoxpaHuTb
Hasgauue NepnaitH
CpoyHble 3aeTpa ® v
100
MNpuoputeTsl
A KpuTuyeckuit ~ BbICOKMIA = CTaHaapTHbIi ~ Huskuin
®narn

Cratyc3agauum

Cpenatb B pa6ore OTKNOHEHO loToso 3akpbiTo

+£  [obasuTb aBTOpa

1astop Nownck

Hukonb fleoHTbesa
OHnaitH

+£  [Oo6aeuTb ucnonHutens
2 ucnonHuTens Mouck
5 besucnonnutens

Esrenuii Netpos
Bbin(-a) 2 MUHYTbI Ha3aa
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OprcTpykTtypa

«Opr(:prKTypa» — 3TO CepBuC, KOTOprVI NMO3BOJIAET NPOCMaTPMBaTb NePapPXNo MeXOy OpraHnsaunamm 1

nogpasaenieHnamMmm, NCKaTb COTPYAHVKOB 1 MOOCMaTPMBaTb X NOJTIOXEHNE B MEPapPXn.

Yto6bl BOITU B cepBUC «OprcTpykTypa®, HaXXMUTE Ha MKOHKY

B 60KOBOM MEHIO CleBa.

|_|pI/I BXOoOe B CepBUNC BCerga OTKpbIBaeTCAd nofpasneneHre, B KOTOpoM Bbl pa60TaeTe. 30echb Bbl MOXeTe

NMOCMOTPETb I/IHd)OpMaLI,VIIO O KoJ1nerax n3 sawlero nogpasgeneHna n sallem pykosogumTene.

JleBasiyacTb SKpaHa — 3TO HaBUrauMOHHaga naHesb, C ee NOMOLLbIO Bbl CMOXeETe nepemMeLlaTbCd No nepapxmn.

@

@ Kopnopauus

A [pynna ynpaenexuns npoekrammu
pynna aHanuTukun
. KOMaHQaTeCTMDOBaHMQ
KomaHnpa eguHoi nnatdopMbl

KomaHaa nporHo3vposaHuns

F {3
Mpynna npoaykToBoro
MeHepXMeHTa
I'pyruna NPOEKTHOro MeHeaXXMeHTa

OprcTpykTypa®

s CepBuCco Fpynna aHa

KomaHpa TectupoBanuns

4+ CoTpyA

@

HUK

KopHeesa KOnus AptémoBHa
PykoBoauTens otaena
korneeva@company.ru

+7 495 236 82 90 #48010

PomaHos Kupunn Muxainnosuy
3amecTutens pyKkosogutens otaena
romanov@company.ru

+7 495 264 38 68

Maxosa UHHa MuTpueBHa
Cneuunanuct
inna.panova@company.ru

Kupunn 3axapos
Cneuuanuct
kirill.zakharov@company.ru

UTUKK

[Tocne Toro, Kak B MOMCKOBOW CTPOKE BBEAEHO 2 1 6051€e CUMBOSA, Mo, MONCKOBOW CTPOKOW NOABASETCS

nepekxknyaTtesb.

llckaTb MOXHO MO COTPYAHVKAM WM OpraHn3aLmsm 1 otaenam. MNepeksioyaTenb No YMOMYaHMo YCTaHOB/EH B

cocTosHe COTPYAHUKN.

MopTan c gokymeHTauumeli: https://biz.mail.ru/docs/on-premises/

CtpaHunua 64 n3 86


/builds/vk-communications/docs/vkc-docs/workmail/public/Teams/rp/images/org_icon.png
/builds/vk-communications/docs/vkc-docs/workmail/public/Teams/rp/images/org_icon.png
/builds/vk-communications/docs/vkc-docs/workmail/public/Teams/rp/images/107.png
/builds/vk-communications/docs/vkc-docs/workmail/public/Teams/rp/images/107.png

HaliTn coTpyaHuka

Mounck ocyLLEeCTBNSETCS TOMbKO MO OQHOMY 13 TPEeX NapaMeTpOB:

+ OO coTpynHuKa;
- e-mail agpec;

« OMKHOCTb.

@

@ Kopnopauus

Hanpasnenue paspabotkn

»

lpynna ynpasnexvs npoektamm
Fpynna aHanuTuku

- KomaHpa TecTupoBaHus

+ Komanga eguHoit nnatdhopmbl
+ KomaHaa nporHo3MpoBaHus

F 13

Mpynna npoaykToBoro
MEHeKMEHTa

pynna NnpoeKkTHOro MeHegKMeHTa

OprcTpykTypaf

WBaHOB anekcein

CoTpyAHUKN OpraHu3auuum 1 oTaens|

UsaHoB Anekceit lOpbesuy
Cneuwanuct-akcnept
a.ivanov@company.ru

+7 4952917472

OnepaunoHHbiiA oTaen

. N A n AMuTp
Cneunanuct

alex.ivanov@company.ru
+7 495 817 46 62

en pa3BUTUR CePBUCOB

y 7] A nB YOBUY
PykoBoauTenb rpynnsi

aleksei.ivanov@org.ru
+7 495 914 75 62 #44184

HenaptaMmeHT 0BnayHoro xpaHeHns

Opranusauuns

= " A i Fpuro| Y
Pa3paboTymk

B npodune coTpynHnka MOXHO HaliTU MHPOPMALMIO O CNOCOo6ax CBA3M C COTPYAHUKOM U ero pyKoBOAMTENe.

YTo6bl OTKPBITL MPOPUSIb, HAXKXMUTE Ha CTPOKY C HYXHbBIM COTPYLOHUKOM B CTIUCKE:
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99 OprcTpykTypaf Eg)
) @ Kopnopauus °s MBaHOB aNnekceit ©
- A O TAEN PAa3BUTUA CEPBUCOB COpr[lHMKM Opl aHu3auum 1 oTaensl
o A Hanpasnenue [)2]11[){16()'KM

n A 1 K\r
A pynna ynpasnedns NnpoekTamm 0 Cneuwanuct-akenept

a.ivanov@company.ru
v [pynna aHanuTuKm +7 4952917472

o KomaHpaa TecTupoBaHus OnepauvonHbiii oTaen
— Kopnopauus
&M + KomaHga eguHoit Nnnatdopmel

KomaHpaa nporHosmposaHus WsaHos Anekceit AMnUTpuesny
“ Cneumanuct
> pynna npoaykToBoro alex.ivanov@company.ru
) MeHeQXMeHTa +7 495 817 46 62
- > rpynna MPOEeKTHOro MeHegKMeHTa OTaen pa3suTUs CEePBUCOR
Kopnopauus
71 A 1B p
o PykosoguTent rpynnb
aleksei.ivanov@org.ru
+7 495914 75 62 #44184
JenaptamMenT 0bnayHoro xp. HUS
Opranuzaums
(S & " A i Mpurop
PaspaboTtymk
A4
HawnTun opraHusauuio unm otaen
[Mownck opraHn3auui 1 OTAENO0B OCYLLLECTBASETCS NO Ha3BaHMIO.
HayHuTte BBOOWNTb Ha3BaHNEe OpraHn3aunn B MONCKOBOW CTpoOKe. MNocne BTOPOro BBeeHHOro CMmMBOJia
noAaBUTCA NepeksYaTesib — YCTaHOBUTE €ro B COCTOAHNE OpransaLwlln n otaenbol.

9‘, OpreTpykTypa® D
l:j @ Kopnopauus 25 oTAen pazeuTUA 9 M
o A OTaen PasBUTHA CEPBUCOB CoTpyaHUKH Opranusauum u oTgenst

J

»

Hanpasneuue paspaboTku

»

Mpynna ynpasnexus npoekTamu

¢

Fpynna aHanuTukmn
KomaHaa TecTupoBanms

&~ + Komanpaa eauHoi nnatdopmbl

OTAen passBuTUS NPOLLECCOB

Kopnopauwa

OTAen pasBuTUS COTPYAHUKOB

Kopnop

Ortpen passuTus obnayHbIX cepeucoe
Kopnopauus

OTaen passuTUa CUCTEM YNPaBNEHUA AaHHbIMK

Kopnopauus

OTAen pasBUTUA CUCTEM OHNANH MAGHTUDUKALMN NUYHOCTH

FronosHas opraHnsauus

OTAen passBUTUA AAMUHUCTPATUBHO-XO3AMCTBEHHOW AEATENBHOCTH
FonosHas opraHnsauus

OTpen pasBUTUA CUCTEM CBA3U IKCTPEHHBIX U ONEPaTUBHBIX CNYXKE
FonosHas opraHn3auus

OTAen pasBuTUa CUCTEM UNGPOBOIA MAEHTUDMKALIMN MHOCTPAHHBIX FpaXaaH

ONOBHAA OPraHU3AUMA

MopTan c gokymeHTauumeli: https://biz.mail.ru/docs/on-premises/

CtpaHunua 66 n3 86


/builds/vk-communications/docs/vkc-docs/workmail/public/Teams/rp/images/109.png
/builds/vk-communications/docs/vkc-docs/workmail/public/Teams/rp/images/109.png
/builds/vk-communications/docs/vkc-docs/workmail/public/Teams/rp/images/110.png
/builds/vk-communications/docs/vkc-docs/workmail/public/Teams/rp/images/110.png

NMpocmoTp nepapxun

MpocmoTpeTb nepapxuio OTAENOB BHYTPY Ballell opraHusauumn

YTO6bl OTKPbITb NEPBLIV YPOBEHDb NepapXni Ballel OpraHn3aLmny, HAXXMNUTE Ha Ha3BaHe CBOEN OpraHn3aLnn:

@

@ Kopnopauus

AAMUHUCTPATUBHLIN OTAEN
Oraen passBuTus CEPBUCOB
OnepaunoHHoe Hanpasnexue
OTaen peknamHblx TEXHONOr Ui

Oraen kubepbesonacHoOCTH

p 13

I"Iepexo,u,bl Mo nepapxmn oCyLeCTBaoTCA C MOMOLLbIO 60KOBOIro MeH!Io CrieBa U 06|.|.|,ero Crincka

nogpasaeneHuii:

OprcTpykTypa®

Kopnopauus

84 coTpyaAHUK

Wenenee AMUTpuit HuUkonaeeuy
PykosoauTtens
shepelev@company.ru

+7 495187 74 27

AAMUHUCTPATUBHBIW OTAEN

I TPYAHUKOE

Hukutuuesa KOnus CepreesHa
j PykosoguTens otaena

nikiticheva@company.ru

+7 495 471 47 64

OTaen pa3BuTUS CEPBUCOB

245 COTPYAHMUKOE

Monexaes Oner Bopucosuy
Pykosoputens oraena
polezhaev@company.ru

+7 49519474 16

OnepauvoHHOE HanpaeneHue
781 COTPYAHMK
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@, OprcTpykTypa® Eg
fj.} @ Kopnopauusa hir KO, email, RONXKHOCTL, OTAEGN, OPraHu3aums
o > AQMUHUCTPATUBHBIN OTAEN Kopnopauus
|
v OTpen pasBUTUA CEPBUCOB OTaen pasBuTHS CePBUCOB
Q » Hanpaeneuue au3aiiva ' PyaHukos
. » Hanpaenexue paspaboTku o puropbes Hukonai Banepbesuy
5] PyxoBoauTeNb HanpaeneHus
o . grigoriev@company.ru
>
> HanpaeneHue MeHeaXMeHTa +7 495 614 77 24
& > OnepauMoHHOe HanpasneHue
> OTaen peknamHbiX TEXHONOMMid Hanpasnenue gusaiina >
“ 24 COTPYAHWKE
> Otpen kubepbesonacHoCcTH
KanyctuH Bukrop Bnagumuposny
d PykoeoguTens rpynne
parshkova@company.ru
+7 495 236 82 90 #41914
Hanpasnenue pa3paGoTku >
25 corpyaHuKos
pos Kupunn A aAp
PyKoBOAUTENb HANPABNEHWUA
zakharov@company.ru
+7 495614 77 24
(S AoMCT X BUTPUH AaHHBIX >
A
Y10o6bl NOOHATbCA BBEPX NO MepapXun, HaXXMUTE Ha nogpasgeneHne co 3Ha4ykom
@, OprcTpykTypa® h
pry @UNO, email, fONXKHOCTL, OTAEN, OPraHU3auns 'J N

D @ Kopnopauus

A Orvpen pa3guTUa CEpPBUCOB

> HanpaeneHue gusaiHa
o) v HanpasneHue paspaboTku

» pynna paspaBoTku BHEWHUX
(8] cepeucos

» [pynna paspaboTku BHYTPEHHUX
cepeucos

» Tpynna TecTUpoBaHus
» [pynna ynpaeneHus NpoekTamm

& > HanpaeneHue MeHeaXMeHTa

&

Kopnopauus |
OTaen pasenTva CEpPBUCOB

HanpasneHue pa3paboTkun

79 coTpynHuka

3axapoe Kupunn A P Ll
Pyxononmenb Hanpagneuua

zakharov@company.ru
+7 49561477 24

&

Fpynna pasp TKW X cep

24 coTpyaHuka

0 Mapwkosa Nlugua BacunbeeHa
Pykosogurens rpynnsl
parshkova@company.ru
+7 495 236 82 90 #41914

pynna pa3apaboTkn BHYTPEHHUX CEPBUCOB

21 coTpyaHuk

WUrnatoes B AnekcaHgp Ul
PykosoauTens rpynns

ignatiev@company.ru
+7 49501094 28

Fpynna rectup

HaBuraunoHHas uenoyka

[ns nepemeLLeHns No nepapxmm MOXHO NCMOb30BaTb HABUMALMIOHHYIO LIEMOYKY:
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e Kopnopauus

»

OTaen pa3suTus CepBUCOB

BERUE )

A Hanpasnenue pa3paboTku
A [lpynna ynpasneHus npoekTamu

v pynna aHanuTUKu

= @

+ KomaHpa TecTupoBaHusa
« KomaHga eguHoi nnathopmbl
+ KomaHga nporHo3vmposaHus

> [pynna npoAyKToBOro
MeHeKMeHTa

C B

> Tpynna NPoOeKTHOro MeHeAXMeHTa

B

OprcTpykTypa®

s Q MO, email, poNXHOCTL, OTAEN, OPraHU3aLMs

Kopnopauws |
Oraen passuTtus cepsucoe | HanpaeneHue paspaGorku | Fpynna ynpasneHus npoektamu |

Fpynna aHanuTuKmn
25 coTpyaHuKos

M BukTop 4
PykosoauTens rpynnbt
malishev@company.ru

+7 495 236 82 90 #41914

KomaHpa TecTupoBaHus >
4 coTpypHuka

Onua Apté

K
‘ PykosoauTent otaena

korneeva@company.ru
+7 495 236 82 90 #48010

KomaHpga eguHon nnatdhopmbl >
12 COTPYAHUKOB

Many Pycnau ]
PykosoauTens rpynnsi
malukhin@company.ru

+7 495 478 17 74

KomaHaa nporHo3upoBaHus >

B HaBuraunoHHoM Lenoyke 0To6pa>|<a|0Tc;| nogpasneneHund, KoOtopble HaXxogdaTC4 Bbllle Ballero

nogpasaeneHns B nepapxmm. Bol MoxeTe HaxaTb Ha NofpasaeneHie B 3Tol LLENoYKe 1 NepeiT K CTpaHnue

nogpasaeneHns.

YT06bl NPOCMOTPETDH BCIO LLEMOYKY A0 TEKYLLEro nogpasaeneHns HaxXMnTe Ha TP Todku () B

HaBUraLUIOHHOW LienoYKe:

e

0 v

= &

C ®

MopTan ¢ pokymeHTaumeir: https://biz.mail.ru/docs/on-premises/

OprcTpykTtypa?

Kopnopauusa

I

OTtaen passuTUS CEPBUCOB

I

HanpageneHue pa3paboTku

I

Fpynna ynpasnexus npoekTamm
I

Fpynna aHanuTuku

I

KomaHpaa rectuposanns

.
3akpbiTh
— J
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MpocMoTpeTb nepapXuio Mexay opraHn3auusamm

[ npoCcMOTpa nepapxnv Mexay OpraHn3auusMyi HaOXXMIUTE Ha KHOTKY

Mepexonbl MO NepapXnn OCyLLECTBAAITCS C MOMOLLbIO 6OKOBOrO MEHIO CNEBa 1 O6LLEro Crvcka

noapasgeneHuni:

e

@ FonoBHas opraHnsaums

+ Opranuzaums 1

+ OpraHusaums 2

OpraHuzaums 3

Opraxusauus 4

+ OpraHusauma 5

a8

YT106bI NOAHATbCA BBEPX MNO NepapXnn, HaXXMUTE Ha nofgpasgeneHmne Co aHa4kom

OprcTpykTypa®

DO, email, AONKHOCTb, OTAEN, OPraHu3aums

@ ronoBHas opraHu3auus
21 284 coTpyaHuka
- Bonbwakoe Hukonai Nreopruesuny
MNpeacepatent

Opranusaums 1

3 184 coTpyaHuka

y Kasakos Muxaun Bnagumuposuy
Pyxosogutenb

Opranuusauyusa 2

1HUKOB
Noruxoea /llogmuna BaneHTUHOBHA
Pyxosogutens

Opranusauusa 3

coTp WK

Crapukos Oner Anekceesuy
j Pykosogurens

Oprauusauus 4

245 cc AHWUKOB

BepHyTbcSs B cBO€ nogpasgeneHmne

HaxxmunTe Ha nKoH Ky
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D @ Kopnopauus

OTaen passuTUA CEPBUCOB
Hanpaenexuwe pa3paboTkun
Fpynna ynpaeneHus NpoexTamu
Fpynna aHanuTuku

+ KomaHpa TecTmpoBaHus

« KomaHpa equHoil nnatgopmbl
+ Komarpa NporHo3upoeaxmns

Mpynna npoayKToBOro
MeHeXMeHTa

Fpynna NPOeKTHOro MeHeAXMeHTa

OprcTpykTypa®

®KO, email, RONXHOCTbL, OTAEN, OPraHu3auus

Kopnopaumsa |
Otpen passuTtua cepeucos | ... | Fpynna aHanuTukun

KomaHpa tectupoBaHusa

4 coTpyaHuka

QL &

Kop Onusa Apté
PykosoauTens otaena
korneeva@company.ru
+7 495 236 82 90 #48010

P Kupunn M ]
3amecTutens pykosoautens otaena
romanov@company.ru

+7 495 264 38 68

Nawnosa UHHa AMUTpHUEBHaA
Cneuuanuct
inna.panova@company.ru

Kupunn 3axapos
Cneuyunanuct
kirill.zakharov@company.ru
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3BOHKWN
JINYHbIN 3BOHOK

B yaTe C KOHTaKTOM HaXXMUTE Ha NKOHKY 1 BbibepunTe AyANO3BOHOK 1 Buaeo3BoHOK.

Npynnoson 3BOHOK

YT06bl NO3BOHWTL Cpa3y BCEM y4YaCTHKaM 6ecenpl:
1. B pasgene 3BoHKM BbiGepuTe HauaTb rpynnoBo 3BOHOK.

3BOHKMU
HayaTb rpynnosoi 3B0HOK

Cospgatb CCbINTIKY Ha 3BOHOK

2. OTmeTbTEe YYaCTHMKOB 3BOHKA. Tak)Ke MOXHO BOCMOJIb30BaTbCHA MOMCKOM MO GaMUinm i UMEHW.
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HayaTb rpynnoBoi BUAEe03BOHOK

Q  Mowuck
: EkaTepuHa CMupHOBa
‘t;“’- OHnanH
‘a Amanusa TpudoHoBa .
.\e v
@ Mapk Jonros .
v
» Codbsa Eroposa
g.’.\ OHnanH
, Anuca KoHppaTtbesa
¢
# AHacTtacus NoCcTHMKOBA
-
Bapsapa bensesa
e OHnanH
i |, BukTopus BopoHoBa
(]
11 AnekcaHgpa CtapocTuHa
v
(8. HOpun Kupnnnos
.

OTMmeHa [No6aButb

MakcnmanbHOE KONnM4YecTBoO YHaCTHMNKOB rpynrnoBOro 3BOHKa — 100 yenosexk. OFpaHI/ILIeHI/IIZ Nno BpeMeH”
3BOHKa HeT.

Co3paTb CCblJIKY Ha 3BOHOK

Bbl moxeTe CO30aTb CCblJIKY Ha 3BOHOK 1 OTMNpPaBUTb ee Y4aCTHMKaM 3BOHKa, eC/li XOTUTEe Ha4yaTb 3BOHOK
HEMHOIo no3a3xe.

1. B pasgene 3BoHKM BbibepuTe Co3paTb CCbIIKY Ha 3BOHOK.

3BOHKMU

Havatb rpynnosoﬁ 3BOHOK

Co3paTtb CCbINNIKY Ha 3BOHOK

’ [0

YTOo6bI CKOMnpoBaTb CCbIJIKY Ha 3BOHOK, HaXXKMUTE Ha NKOHKY

3. YTO6bl OTNPAaBUTb CCbINIKY YYaCTHMKaAM YaTa/rpynmbl, HAXXMUTE Ha KHOMKY OTNpaBUTb.
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Ecnn Bbl oTnpaBnn CCblJIKY, 3BBOHOK Ha4YHETCA, Korga nepan?l YYaCTHUNK nepe|7|,u,eT Mo CCbUIKe.

MaKkcunmanbHOe KONMYeCTBO Y4aCTHUKOB 3BOHKa Mo ccbinike — 100 yenosek. OrpaHnyeHnin no BpeMeHn 3BOHKa

HeT.

Bbi6paTb peXXmm 3BOHKa

HaxxmuTe Ha KHOrMky Bug, B npaBoM BEpXHEM Yy 1 BbIbeprTe HEOBXOANMbIA PEXUM OTOBPaXeHNs

Y4Y4aCTHMKOB 3BOHKa.

MopoepXXnBaloTCa cnenyloLmne PexriMbl OTOBPaXXEHNS Y4aCTHNKOB 3BOHKaA:

- JloKNlagumMK — Ha LEHTP 3KpaHa BbIBOAUTCSA 60MblIOE BULEO ONpeneneHHOoro nosb3oBaTtens i MUHUATIOPbI

LPYrX y4aCTHUKOB.

& Ccbinka 4 y ¥ / : ( 1
a2 & >
WeaH Nebepes Anexcangpa Kpbin... Codus Edpemosa PomaH MNonos Aptém Tumodees \ Exarepuna Mpurop...

Esa BopoHosa

~ ~ ~ oo 100
U 'D) (7 ] ¥ as ®
BbIkNiOYMTb  BbIKNKOUMTL  BbikniounTb  Mokasatb 3anucatb Mogwatb  MocMoTpeTs  OTKPbITH Ynpaensats B

MUKPOGOH 3syK Bupeo aKpaH 3BOHOK pyKy YHACTHUKOB yar 3BOHKOM

- CeTKa — Ha 3KPaH BbIBOOATCA BMOEO BCEX YH4aCTHNKOB 3BOHKa B PaBHOMPaBHOM pa3mepe. Pexxunm

no3BonsieT oTobpaxaTtb 40 49 y4aCTHUKOB BCTPEYN.
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& Ccbinka

ExaTepuHa puropbesa Mapk Ky3Heuos

PomaH Nonos ApuHa MupoHosa [ ApTém Tumodees

Wnbs Kapnos

ApuHa Kanavel

MsaH fmutpues [laBua OBYUHHMKOB
2

Aanuun Kpbinos VBan Benos Vean Benos Nonuxa Gomuna

| 5 |

BbliiTn

- FTanepesa — Ha aKpaH BbIBOAATCS BULEO BCEX YYACTHVIKOB 3BOHKa B PABHOMPAaBHOM pa3Mepe. Pexuim
MO3BOJIAET OTOBPaxaTb A0 6 yYaCTHIKOB BCTPEYUN.

DKoHomMuA TpaduKa

YTO6bl COKOHOMUTDL TPADUK 1N YMEHBLLNTD HArpy3Ky Ha YCTPOWCTBO, HAXXMUTE Ha KHOMKY Bung B npaBom
BEPXHEM YI1y, Bbibepute QKOHOMUNSA TpaduKa 1 NOATBEpaNTE AelCTBME.

[locne atoro 6yﬂ,yT NMOKa3aHbl TOJIbKO aBaTapbl yHaCTHMKOB 3BOHKa B peXunve CETKN, 6e3 3arpys3ku exogdauiero
Bnaeo. ,D,eMOHCTpaLI,I/Iﬂ SKpPaHa npun aTOM HE OTKJIIO4aeTCA.

MaHenb ynpaBneHnsi 3BOHKOM

MaHenb yrnpaBneHns 3BOHKOM OTOBpaXaeTCsl B HUXXHEN YaCTu aKpaHa 1 NpefoCcTaBnseT creqyoLie
BO3MOXHOCTU: BKOUYNTb 1 OTKITIOYNTb MUKPOGOH, 3BYK, Ballie BUAEO, AEMOHCTPALMIO 3KpaHa, MOgepaL o
3BOHKa 11 gpyrue.
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Mapk Ky3Hewos ViBaH fleepes Anekcangpa Kpbin Codus Edppemosa PomaH Monos Aprém Tumodees | Exatepuma Mpurop.

Esa BopoHosa
2 T

PN ~ ~ oo 100 ~
U L D) @3 [»] ® (" as
BLIKNOUYNTL  BBIKMIOYMTL  BBIKNIOYMTL MokasaTb 3anucatb MogHATL NocmoTtpets OTKpbITL Ynpaenats
MUKPODOH 3ByK Buaeo 3KpaH 3BOHOK PyKY Y4aCTHUKOB yar 3BOHKOM

Kamepa n MukpodpoH

™~

BrnwounTL
EMAED

YTO6bI BKNIOYNTb CBOW BUOEOMOTOK, HAXMUNTE Ha KHOMKY Bknountb BNAeo Ha naHennm yripasJieHnA

3BOHKOM.

Ecnun Bbl xoTUTE, YTO6DI YYaCTHNKWN 3BOHKa BaC BPpeMEHHO He Clibllann, HaXXMUTE Ha KHOMKY BbiksiiounTb

)

BuIKNIOUNTE

MUEPODOH

MUKPOGOH Ha NaHenu ynpasieHns 3BOHKOM.

Pa3mbiTb $OH B 3BOHKE

v
YTO6bI Pa3MbITb q)OH B 3BOHKE&, HaXXMUTE Ha MEeTKY . Ha NKOHKe BKJIIO4YEeHNA BUOeOonoTOKa 1 yCTaHOBUTE

nepeksoyatesnb PasmbiTb GOH:
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& Ccbinka

Codwun Edppemosa

HD-kamepa FaceTime (BcTpoeHHas)

79
%% Pa3mbiTb hoH
Mapk Kysneuos
I
~ ~ ~
\J L D) [
BbiKNIOUMTb  HbIKNKOUMTL  BBIKNIOYNTD okasatb 3anucats MoaHaTb 5 OTKpLITL
MUKPODOH 3BYK 8Maeo 3Kpa 380HOK pyKy Y4aCTHUKOB var 3BOHKOM

/" MpumeyaHue

Ecnu kamepa Bbik/ioueHa, yCTaHOBKa nepekoyatens Pa3amMbiTb GpOH BKIIOUNT 1 KaMepy, 1 pa3mbiTie GoHa.

deMoHCcTpauna aKpaHa

YT1O06bI HAYaTb OEMOHCTPaUNIO 3KpPaHa, B OKHE 3BOHKa Ha>XXMNTE Ha KHOTMKY MokasaTtb IKpaH

naHesnn ynpasiieHnda 3BOHKOM.

Ecnun Bbl paboTaeTe ¢ HECKONbKMU MOHUTOPAaMU, BbibepUTE 3KPaH, UCNOb3yeMblil AN 4EMOHCTPaLNN.

OCTaHoBUTL

noxas

YTO6bl OCTAHOBUTL OEMOHCTPaUNIO CBOEro aKpaHa, HaXXMNTe Ha KHOTMKY OcTaHOBUTb NOKa3

naHesnn ynpasiieHNda 3BOHKOM.

CospaTtenb 3BOHKa VIMEET MNpaBa Ha OrpaHNYeHre 4eMOHCTPAaLLMN IKPaHa.

3anuncaTtb 3BOHOK

®

3anucarte
3BOHOK

YTO6bl 3anKnCcCaTb 3BOHOK HEOBXOAMMO Ha)kaTb 3anmncaTtb 3BOHOK Ha NnaHenn ynpasiieHna 3BOHKOM U
noaTBepnnTb Ha4vasio 3anncu. Y4yaCTHUMKIM 3anncum nosnyyaTt onoseuweHre O TOM, YTO BeeTCd Buaeo3anincb

3BOHKa. OJ:I,HOBpeMeHHO 3BOHOK MOXET 3anncbiBaTb TOJIbKO O4NH YHaCTHUK.
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3anucb 3BOHKa NpUXoguT B creuanbHbi 4aT-60T CallRecordingBot nocne o6paboTki.

MogHATb PyKy

YT0o6bl NPONHPOPMUPOBATL YY4ACTHNKOB 3BOHKA O Ha/IM4YMKN BOMPOCA, HaXKMITe Ha KHOMKY MoAgHATb pyKy

Ha naHenu ynpasiieHnsa 3BOHKOM.

I'Ipm NOAHATUN PYKN PAOOM C aBaTapOM y4aCTHIVKa 3BOHKa 0To6pa>|<aeTc9| COOTBETCTBYOWad aMmo43n v no
YMONYaHUIO ICHE3aeT Yepes 5 MUHYT 663,EI,eI7ICTBI/IF| Y4YaCTHUKa.

MogepaTop 3BOHKa MOXET "OnyCTUTb" PYKY YY4aCTHMKA.

YyaCTHUKW 3BOHKA

Ecnwn Bbl xoTUTE Y3HaTb, NOOKJTIIOHNNCA JIN K 3BOHKY Hy)KHbII7I nosib3oBaTesib, HaXXMnNTe nOCMOTpeTb y4YaCTHUKOB

Ha NaHenn ynpasneHna 3BOHKOM. Takxe B 3TOM pas3nene Bbl MOXeTe [0o6aBnTb Y4aCTHMKOB 6ecenpbl
NnpPgaMO BO BpeMs 3BOHKa.

HaT B 3BOHKEe

YaT B 3BOHKE OOCTYyrNeH and rpynrnoBbiX 3BBOHKOB 1 14 3BOHKOB MO CCbUJIKe.

|/|CTOpI/Iﬂ yaTa 6y,u,eT OOCTYIMHa y4aCTHMKaM rnpu nocnenyouwem ncnosib3oBaHN CCbJTIK Ha 3TOT 3BOHOK.

YT1O6bl HAYaTb YaT B 3BOHKE, HAXMUTE Ha KHOTKY OTKprTb yaT Ha naHenu ynpasiieHnda 3BOHKOM.

B yaTe 3BOHKa AOCTYMHO:

1. 3anncb ronocoBOro COOBLLEHNS;

2. Otnpaska daina, megna;

3. OTnpaBka KOHTaKTa 1 yNoMUHaHe nosibaoBaTtens (CM. onvcaHue);
4. OTnpaBka CTUKEPOB 1 3MOL3U;

5. CosfaHune ronocoBaHus;

6. Co3paHue 3agadn.
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YnpasneHne 3BOHKOM

B 3BOHKE [OCTYNHbI pa3nuyHble ponn: Cospgatenb, MogepaTop, YyacTHMK, CnywaTtenb. 9TO No3BongeT 6onee
rMBKO YMPaBAaTb MPOLECCOM OBLLEHNS 1 obecrnedrBaeT KOMPOPTHOE O6LLEHNE 15 BCEX Y4aCTHUKOB 3BOHKA.

Monb3oBaTten, KOTOprI7I NHMUMmMpoBall 3BOHOK (Haqan 3BOHOK W Co3fall CCblJIKY Ha 3BOHOK), ABJIAETCA
cozpgartenemMm n nMmeeT npasa Ha yrnpaBJieHe 3BOHKOM.

[nsa nHnumaTopa 3BOHKa AOCTYMHbI clieaylollie oeicTBIS:

« BbIKJtOYaTb MUKPODOH, KaMepy y4aCTHIKA/BCEX Y4aCTHVKOB;
+ 3aMpaLlMBaTb BKJIIOYEHNE MUKPOGDOHA, KaMepPbl Y4aCTHUKA;

« paspeLlaTb 4EMOHCTPUPOBATb 3KPaH;

+ BbIKJtOYaTb MUKPODOHbI YYaCTHUKOB NPU BXOLE B 3BOHOK;

+ HACTpPOWKa 3ana OXWgaHus;

« BKJTIOYEHNE pexuiMa BeEBHapa.

,D,J'IFI ynpasneHnsa 3BOHKOM HaXMuUTe ynpaBanb 3BOHKOM B NaHesN I HaBuUraum 3BOHKa:

& Ccbinka

WeaH Bnacos

- N - 2
3 'D = (-] ® o
BLIKNKOUYMT  BBIKNKOYATL  BBIKNIOYNTD Mokasatb 3anucats MoaHsTL MocmoTpers OTKpbITL Ynpasnatb
MUKPOGOH 3BYK Bnaeo 3KpaH 3BOHOK PYKY Y4aCTHUKOB var 3BOHKOM

N YCTaHOBMTE HEOBXOAIMbIE PaspeLLeHns:
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YnpaBneHne 3BOHKOM

MukpodoHbI

Bupeo

3an oxuaaHusa

Pexum «BebuHap»

,D,J'IFI MHMUMaTopa 3BOHKa OOCTYIMHbI cnenytouimne 0ENCTBUSA C NOJSIb30OBaTENIIMUN B 3BOHKE:!

+ OTKJTIOYEHNE MUKPOPOHA/ 3aMPOC Ha BKJIIOYEHVE MUKPODOH3;

- OTKJ/IOYEHME KaMepbl/ 3anpocC Ha BK/OYEHNE KaMepbl;
- NepefaTb/3abpaTb NpaBa MOAEPaToOPa;

- yoaneHune nonb3oBaTens N3 3BOHKa;

- OMYCTUTb MOAHATYIO YH4ACTHNKOM PYKY;

* yoalieHne rnoJJib3oBaTtesid N3 3BOHKa.

[ns ynpaBneHns paspeLlleHnsaMmy Nob3oBaTeNneil B 3BOHKE HaXXMUTE MPaBO KHOMKOW MbilU NO MUHMATIOpE

noJsib3oBaTesNa U YCTaHOBUTE HEOBXOAMMbIE PaspeLLeHNs:

& Ccbinka

Mepeitu B yat
OTKpbITL NpodUnbL
BbIKNHOYNTE MUKPO(OH
BbIKNOYUTL Bnaeo

EES[Eopotiosa Caenatb MOEPaTOPOM

Cpenatb y4aCTHUKOM

Yaanutb U3 3B0HKa

2

-

PomaH Monos

g~ 4" @& B’ ®

BbikniounTs BbiKNouMTH BoikniounTs Mokasartb 3anucatb MopHaTb

MUKPOGOH 3ByK B1AEO 3KpaH 3BOHOK PYKy
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3an oXxXungaHus

yl'lpaBJ'IeHI/Ie 3aJ1OM OXnaaHna OCTYMNMHO OPraHM3aTopy 3BOHKa.

3an oXrgaHna HeOBXOAMMO HAaCTPOUTb, Nepen TeM KakK BMYCTUTb B HErO YY4aCTHNKOB. YTO6bl HACTPOWTL 3as
OXNOAHUS:

1. NepengnTe B 3BOHOK,;
2. Haxxmunte YnpasneHVe 3BOHKOM;

3. BkniounTe dyHKUMIO 3an oXungaHus.

Tenepb BC€ YHYaCTHUKWN CMOryT NONacCTb B 3BOHOK TOJIbKO Nocne moaepaun OpraHn3aTopoM 3BOHKa.

Pe>xum Be6uHapa

Pexxunm koHpepeHunn «BebrHap», NO3BONSET NPOBOAUTb MeponpusaTns ¢ ydactruem go 300 cnywatenen. STa
dYHKLMSA NO3BONSET MPOBOAMTL KPYMHbIE MEPONPUATUS, HE OTBNEKasACh Ha yNpaBneHne 60MbLUnM
KOJIMYeCTBOM YYaCTHUNKOB.

YTO6bI BKNIOUYNTb PEXVM BEBMHaPA:

1. NepengnTe B 3BOHOK,;
2. Haxxmunte YnpasneHVe 3BOHKOM;

3. YcTaHoBuTE NepekniodaTens Pexum «Be6uHap».

B aTOM pexuvMe nosib3oBaTeny ¢ ponbio «CryLaTenb» MOryT TOIbKO CyLWaTh 1 NOAHMMATb PYKY A8 3anpoca
LOCTYyNa K MUKPObOHY. Bce ocTanbHble feicTBIs (Takne, Kak akTUBHOE y4YacTuiie B O6CYXAEHNN,
MCMOoMb30OBaHVE YaTa U T.4.) [OCTYMHbI TOMbKO A1 Y4aCTHUKOB C POSiblo «YYacTHUKY nnm «Mopepatopy.

HasHaunTb MogepaTopa

HasHaunTb MogepaTopa MOXET TOJIbKO OPraH1M3aTop 3BOHKA.
YT06bl HAa3HAYNTb YYaCTHMKA 3BOHKA MOAEPaTOPOM 3BOHKA U BblAaTb MpaBa Ha yrpaBieHne 3BOHKOM:

1. HaxxmurTe npaBoii KHOMKO MbILLV MO aBaTapy BbI6PaHHOIO yYaCTHIIKA;

2. B MopanbHOM OKHe BbibepuTe NyHKT HasHaunTb MogepaTopom.

/" TNpumeyanne

Y mogepaTopa AOMKHO BbITb OBHOBIEHO KIIMEHTCKOE NPUNOXeHne Ao sepcun 23.7.
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BbIKNIounNTb MI/IKpOd)OH N KamMmepbl YY4aCTHUKOB 3BOHKa

OpraHnsaTop 1 MOAEPATOP 3BOHKA MOTYT BbIK/IIOYUTbL KaMeEPY N MUKPOPOH OQHOMY NI BCEM YyYaCTHMKAM

3BOHKaA.
OpHOMY YUYaCTHUKY 3BOHKa:

1. MNepengnTe B 3BOHOK,;
2. HaxxmunTe npaBovi KHOMKOW MbILLW MO aBaTapy yY4aCTHUKA,;

3. B oTkpbiBLLIEMCS MOJa/IbHOM OKHe BbiGepuTe pasgen OTKAUNTb Kamepy 1 OTKAIUNTD MUKPOGOH.

Bcem YYaCTHUKaM 3BOHKa:

1. MNepengnTe B 3BOHOK;
2. Haxxmunte YnpaBneHne 3BOHKOM;

3. CgenainTe akTBHbIMUK NepekntovaTeny MukpodgoHsbl n Bugeo.

MopTan c gokymeHTauumeli: https://biz.mail.ru/docs/on-premises/ CrtpaHuua 82 ns 86



HacTpounkun
doH And BCceX4yaTtToB

YcTtaHOBUTDb $OH AJ19 BCEX YaTOB

1.
Mepengute B HacTpoiikn

2. BoibepuTe pasgen OpopmneHmne.
3. Haxxmute Ha DOH YyaToB.
4. Boibepute GOH 13 NPeaNOXKEHHbIX N306PaXKEHN.

5. Haxxmunte MpumeHnTb.

YCTaHOBNTb CO6CTBEHHbIN (I)OH ANnd BCeX4yaToB

1.
Mepengute B HacTpowmkn

2. BoibepuTe pasgen OpopmneHmne.
3. HaxxmuTe Ha ®oH yaToB — U3 dparna.
4. BoibepuTe nsobpaxeHne gns GoHa.

5. Haxxmute MpumeHnTb.

POH A1 KOHKPETHOro yaTa

YcTtaHOBUTDb $OH AJ19 KOHKPEeTHOro yaTta

1. MNepengnTe B YaT C KOHTAKTOM.

" OTKpoOTe NHPOPMALUIO O KOHTaKTE
3. Boibepute ®oH yaTa.
4. BoibepuTe GOH 13 NPEANIOKEHHDBIX M306PaXKEHNIA.

5. Haxxmute MpumeHuTb.

YCTaHOBNTb CO6CTBEHHbIN POH A1 KOHKPETHOro yaTta

1. MNepengnTe B YaT C KOHTAKTOM.
2. .
OTKpoONTE NHGOPMALMIO O KOHTAKTE
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3. Boibepute ®oH — 3 daiina.
4. BoibepuTe nsobpaxeHne anaa poHa.

5. Haxxmunte NMpumeHUTb.
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OdopmneHune

OTKpoITEe HaCTPOWKN

@

L

HacTtpoiku

b Kupwunn 3axapos
kirill.zakharov@compan

e

<
a
(]

©

&

W3bpaHHoe

OcHoBHbIE

Yeepomnexns

KouduaeHumansHoCTb

Crukepsl

Meccenpxep

lonoc v supeo

Fopaune knaguwm

A3bIK

CoobwmTb 0 npobneme

O nporpamme

YcTaHoBUTE:

- GOH YaTOoB;

. pasmep wpundTa;

>

1 Nnepengunte Ha Bknagky OdpopmneHne:

Tema opopmneHus

Ceetnasn
TéMHasn

Cucremnas

Liset opopmnenuns

CMHﬂg

Buptozoeas

CupeHegas

OpaHxesas

Pozosas

« HauepTaHne WwpudTa — XNPHbIA NN OBbIYHbBIN;

« MacLUTab;

- Temy obopmneHuns;

* UBET OPOPMIEHNS;

Odopmnenue

* BUA, CMCKa YaTOB — PaCLUNPEHHDIN, CTaHAAPTHbIN N KOMMAKTHbIRA:
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A3bIK

N3meHnTDb a3bIK:

1.
Mepengute B HacTpoikn

2. BoibepuTe pa3nen A3bIK.
3. BoibepuTe 93bIK MPUIOXKEHNS.

4. lMepesanycTuTe NpuoxeHne.
JocTynHble s3bIKU:

* PyCCKUNA,

* QHIMNUACKWIA,

* YKPaUHCKNIM,

« HEMEeLKIN,

* MOPTYraabCKu,
* YeLlckumi,

« dpaHLy3CcKu,

* KNTaNCKNIA,

« TYpeuKuni,

+ Bb€THaMCKUiA,

« ICMAHCKUNA.

[aTa obHOBNeHNs fokymeHTa: 18.04.2024 .
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